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No. 87] Education

BELIZE:

STATUTORY INSTRUMENT

No. 87 of 2012

RULES made by the Minister responsible for Education,
after joint consultation with the Education Council
and the National Council for Technical Vocational
Education and Training, in exercise of the powers
conferred upon him by sections 15(7) and 72 of the
Education and Training Act, No. 3 of 2010, and all
other powers thereunto him enabling.

(Gazetted 6™ October, 2012).

1. These Rules may be cited as the
EDUCATION (AMENDMENT) RULES, 2012

and shall be read and construed as one with the Education
Rules which, as amended, are hereinafter referred to as the
principal Rules.

2. Theprincipal Rules are amended inrule 2 by inserting
the following definitions in their proper alphabetical order -

“administrative leave” means the authorized absence of a
teacher from duty withoutloss of pay or benefits, in order to
facilitate the investigation of allegations of misconduct against
the teacher;

“appropriate authority”” means the respective denominational
Central Governing Board or Commission of denominational
primary and secondary schools;

Citation.

S.I. 92 of
2000.

Amendment
to rule 2.
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Revocation
and
replacement
of rule 4.

“ATLIB” means the Association of Tertiary Level
Institutions of Belize;

“central agencies” means the central arms, units, services or
offices of the Ministry responsible for strategic management
and development at the national level;

“District Education Council” means a District Education
Council appointed by the Minister under section 3(3) of the
Act;

“exceptional populations” means children who are
educationally underserved, socio-economically
disadvantaged, or have special needs; and

“TVET” means a system of technical and vocational
education and training which offers pre-vocational and
vocational programs for the development of technical,
vocational and entrepreneurial skills at secondary and post
secondary levels;”.

3. The principal Rules are amended by revoking rule 4
and substituting the following -

“Annual 4.-(1) Pursuant to section 6 of the Act, the
Report. Annual Report of the Chief Education Officer
shall include a review of -

(a) management and delivery of
educational services atall levels
of education including statistics
on the number and location of
schools, student enrolment and
attendance data and staffing;

(b) developments related to access
toschools including availability
of school places and school
transportation routes;
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(c)

(d)

(e)

(g

developments relating to the
delivery of education including
curriculum innovation, teacher
training, text-books and other
matters affecting educational
quality;

student performance on national
and regional examinations,
school assessment, indicators of
school improvement and other
performance indicators of the
delivery of quality education;

developments and progress in
areas specific to exceptional
populations, and to exceptional
needs in the area of literacy and
English language learning;

ongoing projects and new
projects implemented; and

developmentsin, and challenges
influencing, the management of
the education system including
assessments of where greater
efficiency and effectiveness can
be gained.”.

4. The principal Rules are amended by revoking rule 5
and substituting the following -

5. The Chief Education Officer, under the direction of
the Minister, may in discharging the functions of the Ministry
pursuant to section 3 of the Act and in consultation and
collaboration with partners in education, manage the
education system including -

Revocation
and
replacement
of rule 5.

“General
functions of
the Chief
Education
Officer.
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(a)

(b)

(c)

(d)

(e)

(2

(h)

formulating recommendations of goals,
strategies and long-term plans for improving
access, quality, and cost-effective delivery of
schooling at all levels of the education system;

organising the effective delivery of educational
services atall levels of the system including the
allocation of resources within the Ministry’s
approved budget, provision and maintenance
of adequate facilities, school attendance, school
management and student safety;

determining standards for and monitoring the
quality of, education for all students at all levels
of the education system,;

ensuring the conduct of triennial inspections of
schools and the forwarding of appropriate
inspection reports to schools, managing
authorities and other appropriate bodies for
information and action;

overseeing plans and activities for educational
quality assurance, including curriculum reform,
teacher development and student assessment;

managing the operations of the Education
Department including the preparation of annual
plans and budgets, supervision of technical staff,
student assistance services atall levels, such asthe
award of scholarships, bursaries and other
financial assistance to students;

preparing the annual report on the state of
education and training and other special reports as
are requested by the Minister;

overseeing the development of proposals and
projects for funding from external agencies;
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(i) maintaining communication with the various
partners and stakeholders in education ; and
(7)) supporting the operations of the Education

Council, TVET Council, and the committees of
each in the execution of their responsibilities.”.

5. The principal Rules are amended by revoking rule 6.

6. The principal Rules are amended by revoking rule 7
and substituting the following rules -

7. A District Education Council shall -

(a)

(b)

(c)

on the request of the Chief Education Officer,
review all applications by proprietors of schools
and institutions in the district for -

(i) alicence to operate a school;
(if) renewal of such licences;
(iif) application for change in ownership; or

(iv) application for change in location of a
school and other related factors,

and submit its recommendations to the Chief
Education Officer;

on the request of the Chief Education Officer,
make recommendations about the suspension
or cancellation of a licence of a school and
institution in the district;

review and make recommendations to the Chief
Education Officer for the approval of rules and

Revocation of
rule 6.

Revocation
and
replacement
of rule 7.

“Functions of
District
Education
Council.
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(d)

(e)

(2

(h)

changes thereto for all government and
government aided schools and institutions in
the district;

review and make recommendations to the Chief
Education Officer on fees charged by all schools
and institutions in the district;

review appeals submitted by parents or
guardians with respect to decisions and actions
by Managing Authorities resulting from
decisions and actions of schools or institutions
by which parents or guardians are aggrieved
and shall submit their findings on such cases
with recommendations for action to the Chief
Education Officer;

review annual reports submitted by District
Education Managers, other reports of relevance
including reports on national and international
examinations and make recommendations for
action to the Chief Education Officer and assist
in the formulation of plans for the development
of education and training in the district to
address local needs and in keeping with national
policies and priorities;

provide assistance and information, as requested
by the Tribunal, with respect to appeals made
by teachers and instructors in accordance with
the Act, these Rules and other regulations; and

consider matters relating to all levels of
education in the district and make representation
to the Education Council, the TVET Council
and to the Minister on any such matters as it
considers expedient.
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7. The principal Rules are amended by inserting after
rule 7, the following new rules 7A, 7B, 7C, 7D, 7E, 7F and
7G -

Composition 7A. EachDistrict Education Council shall
of District . : .

Education consist of twelve members from the district as
Council. follows -

(a) the District Education Manager
who shall be an ex-officio
member;

(b) the Principal of a pre-school
selected by the Principals of the
pre-schools in the district;

(c) thePrincipal of a primary school
selected by the Principals of the
primary schools in the district;

(d) the Principal of a secondary
school selected by the Principals
of the secondary schools in the
district at a meeting convened
for the purpose by the District
Education Manager;

(e) tworepresentatives of Managing
Authorities of the primary
schools selected by the
Managing Authorities of the
primary schools in the district;

(f) arepresentative of the Managing
Authorities of secondary schools
selected by the managing
authorities of secondary schools
in the district;
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Officers of
the District
Education
Council.

Term of office
for the
District
Education
Council.

(g) alocalrepresentative of ATLIB,
selected by ATLIB;

(h) a representative of the district
branch of the teachers’ union
having the widest membership,
selected by that union;

(i) two representatives of the
community-at-large of the
district, recommended by the
District Education Manager after
consultation with the Chief
Education Officer; and

(j) arepresentative of the Managing
Authority of the TVET
institution in the district.

7B.-(1) There shall be a Chairman, Vice-
Chairman and Secretary of the District
Education Council.

(2) The Chairman and the Vice-Chairman
shall be elected by members of the District
Educational Council from its membership at
the first meeting of the Council.

(3) The District Education Manager shall
act as Secretary to the District Education
Council, ex-officio, with the right to vote.

7C.-(1) The term of office of the members of
the District Education Council, other than ex-
officio members, shall be for three years from
the date of appointment but members shall be
eligible for reappointment, provided that a
member shall not serve for more than two
consecutive terms.
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(2) A normal term of office shall begin on
January 1.

(3) The Chairman may at any time resign
his office by giving the Minister written
notification of his resignation.

(4) A member of the District Education
Council may resign his office by giving at
least two weeks written notice to the Minister,
through the Chairman, of his resignation, but
the Minister may waive the required period of
notice.

(5) The Minister, on the recommendation
of the District Education Council through the
Chairman, may terminate the appointment of
a member who -

(a) is disruptive to the work of the
District Education Council;

(b) isincapable of carrying out the
work of the District Education
Council;

(c¢) violatesrequired confidentiality
of District Education Council
matters;

(d) 1isabsentfrom three consecutive
meetings of the District
Education Council without
sufficient cause in the opinion
of the District Education
Council;

(e) no longer shows interest in the
affairs of the District Education
Council; and
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Meetings of
the District
Education
Council.

(f) acts contrary to the interests of
the District Education Council.

(6) A person shall cease to be a member
of the District Education Council if he no
longer holds the post based on which he was
nominated to the District Education Council.

(7) Any vacancy on the District Education
Council shall be filled by areplacement from
the same category of persons as the former
member and such a replacement shall be for
the rest of the unexpired term of the person
replaced.

7D.-(1) The District Education Council shall
hold at least four meetings in every school
year, one meeting being in July or August
and one in each term of the school year.

(2) The Secretary to the District Education
Council shall give notice of every meeting
and shall circulate the agenda of the meeting
and minutes of the previous meeting not less
than seven days prior to the date of such
meeting, provided that this shall not apply to
special meetings.

(3) The Chairman shall preside over all
meetings of the District Education Council
which he attends and in his absence the Vice-
Chairman shall preside. When both the
Chairman and the Vice-Chairman are absent
or unable to preside the members present
shall choose a person from among the
membership other than the Secretary, to act
as Chairman.
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Special
meetings of
the District
Education
Council.

(4) Seven members of the District
Education Council shall constitute a quorum
at any meeting.

(5) No business shall be conducted at any
meeting of the District Education Council
unless a quorum is present.

(6) Decisions of the District Education
Council at meetings shall be taken by a simple
majority of members present and voting.

(7) No act or proceeding of the District
Education Council or of any committee of the
Council shall be invalidated on account of
any vacancy among the members of the
District Education Council or such committee.

7E.-(1)The Chairman may, at any time,
summon a special meeting of the District
Education Council and must call such a
meeting within fourteen days if he receives -

(a) a request for that purpose
addressed to him in writing and
signed by five members of the
District Education Council; or

(b) a directive to that effect
addressed to him in writing by
the Chief Education Officer.

(2) A request for a special meeting shall
state the specific purpose for which the
meeting is required to be summoned and that
meeting shall consider only the specific
purpose for which it was summoned.
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Minutes of
the District
Education
Council.

Standing or
ad hoc
Committees
of the District
Education
Council.

7F.-(1) The Secretary to the District Education
Council shall keep minutes of each meeting
which minutes shall be put to the membership
for confirmation at the next regular meeting
of the District Education Council.

(2) A copy of the confirmed minutes of
each meeting shall be forwarded to the Chief
Education Officer within two weeks of the
meeting at which the minutes were confirmed.

(3) The District Education Council shall
maintain records of its proceedings.

7G.-(1) The District Education Council shall
appoint the following standing committees to
execute the specific responsibilities assigned
under these Rules -

(a) aPre-school and Primary School
Services Committee to oversee
matters related to the
establishment, management and
operations of schools, and the
licensing and employment of
teachers in pre-school and
primary schools;

(b) a Secondary School Services
Committee to oversee matters
related to the establishment,
management and operations of
schools, and the licensing and
employment of teachers in
secondary schools;

(¢) an Exceptional Populations and
Student Welfare Committee to
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consider matters relating to the
well-being of students, including
admission and attendance of
students, problems of non-
participation, student assistance
programmes, and the school-
community relationship; and

(d) a Standards and Quality
Committee to monitor the
performance and quality of
schools, curriculum and textbooks,
teacher development, student
performance in examinations, the
adequacy of school facilities, and
to review and make
recommendations based on school
inspection reports.

(2) The District Education Council may
appoint such ad hoc committees to execute
specific responsibilities as he need may arise
from time to time.

(3) Each standing or ad hoc committee
shall include members appointed by the
District Education Council from among its
members, but the District Education Council
may also appoint persons to standing or ad
hoc committees who are not members of the
District Education Council but who have
specific expertise pertaining to the portfolio
of the committee.

(4) A committee appointed under this rule
sharing a mandate with another committee
shall work together in the best interests of and
toward the objectives shared by the committee.
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Revocation
and
replacement
of rule 8.

Insertion of

new rules 8A.

(5) The Chairman of any standing or ad
hoc committee formed by the District
Education Council shall be a member of the
District Education Council and shall be
appointed by the District Education Council.

(6) The District Education Council shall
decide on the terms of office, powers and
functions of every standing or ad hoc
committee it appoints.

(7) Decisions of standing or ad hoc
committees shall be taken by a simple majority
of members present and voting.”.

8. The principal Rules are amended by repealing rule 8
and substituting the following -

“District
Education
Centre.

8.-(1) The Ministry of Education shall
establish and maintain a District Education
Centre in each district.

(2) The District Education Centre shall
act as the secretariat for the District Education
Council.

(3) District Education Centres shall house
the administrative offices of the Ministry for
the district and shall serve as the centre for
managing, monitoring, supervising,
promoting and implementing educational
development in the district and shall be
organized so as to facilitate the efficient and
coordinated supervision of schools and the
promotion of delivery of quality educational
services in the district.”.

9. The principal Rules are amended by inserting after
rule 8, the following new rule 8A-
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“Functions of
District
Education
Centre.

8A.-(1) Every District Education Centre shall
be headed by a District Education Manager
and be supported by other administrative,
technical and support staff as may be
determined from time to time by the Chief
Education Officer.

(2) The District Education Manager shall
have overall responsibility for the
development, implementation and monitoring
of an education development plan for the
district in collaboration with the District
Education Council and with the support of
central agencies.

(3) The District Education Centre shall,
under the supervision and monitoring of the
District Education Manager, provide services
and perform functions which include -

(a) identifying district education
sector needs and developing a
coordinated, prioritized district
level sector plan and
implementation strategy in
accordance with broader
National education sector goals
and include -

(i) in collaboration with
central agencies,
accessing and analyzing
district education sector
data to inform the
development of the district
education sector plan;

(ii) ensuring the co-ordination
of district plans and
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(b)

(c)

(iii)

schedules with central
agencies of the Ministry in
order to optimize the use of
district and central
resources;

ensuring that the district
education sector plan is
based on achievable,
prioritized goals that are
aligned with budgetary
priorities and constraints of
the Ministry;

planning and conducting regular
school supervision to guide,
support, and monitor school
improvement and development
guided by agreed standards for
school quality and student
achievement.

undertake the following activities-

(i)

(it)

regular school supervision
to support and monitor
school improvement and
developmentby providing
guidance and support for
the development and
conduct of school self
assessment, and the

development and
implementation of school
improvement plans;

monitoring and providing
support and feedback to
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(d)

(e)

managements, schools and
teachers by identifying areas
of weakness in quality of
teaching including curri-
culum delivery, classroom
practices and assessment;

(i) monitoring and providing
support and feedback to
managements and ad-
ministrators on the
effectiveness of school
leadership by identifying
areas of weakness in the
quality of management and
administration of the school,
the school organization,
infrastructure, and effective
use of resources;

(iv) identifying professional
development needs of
schoolleaders and teachers.

serving as a teacher resource
center; and

conducting administration of
routine services including-

(i) gathering of information
from schools to inform
planning and resourcing
needs;

(i) managing alocal text book
supply at the District
Education Center;
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(i)

(iv)

)

(vi)

(vii)

(ix)

liaising with the
Commission regarding
licensing of teachers;

liaising with the Chief
Education Officer
regarding the licensing of
schools;

assisting  with  the
implementation and
monitoring of financial
assistance or grants to
students;

assisting with the ad-
ministration of local and
international examinations
atthe districtlevel;

working with appropriate
agencies as it relates to
national emergencies,
national disasters, or
emergencies of any other
type in respect of
coordinating aresponse and
informing about the need to
use schools and to close
schools as the situation may
demand;

assisting  with  the
organization and im-
plementation of continuous
professional development
workshops for teachers;
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(x)

(xi)

providing representation of
the Ministry on school
boards and reporting on the
proceedings and decisions
of the boards to the Chief
Education Officer;

maintaining oversight of
effective communication
between associations of
principals and partners in
education with respect to
various educational
programmes.”.

10. The principal Rules are amended by revoking rule

9(2).

11. The principal Rules are amended by inserting after
Part III, the following new Parts IIIA and IIIB -

Standing
Committees
of the
Councils for
Education and
Training.

“PART IHIA
STANDING COMMITTEESOF THE COUNCILS
FOR EDUCATION AND TRAINING

9A.-(1) The Council and the TVET Council
shall establish the following standing
committees or such other standing committees
as may be appropriate to carry out the work of
the Council -

(a)

a Committee for Adult and
Continuing Education and
Training to consider and advise
on the goals and strategies for
improving the standard and level
of literacy and continuing

Amendment
of rule 9.

Insertion of
new Parts
I11A and 11IB.
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(b)

(c)

()

education and training needs in
the adult population;

aCommittee for School Services
to consider and advise on matters
relating to availability and access
to early childhood education,
special education, primary
education, secondary education
andtechnical vocational education
and regarding matters relating to
the establishment and
management of such schools and
institutions deemed necessary for
the delivery of the required
programs;

a Committee for Exceptional
Populations and Student Welfare
to focus on matters relating to the
development, implementation,
availability, and access to
appropriate educational
programming for exceptional
populations; and to consider and
advise on issues relating to
protection of students, parental
responsibilities, problems of non-
participation, health and well-
being of students, textbook loan
schemes, support programs to
promote student success and
retention in schools and other
student support schemes.;

a Committee for Higher
Education to consider and advise
on matters relating to the
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(e)

availability and access to higher,
professional, and technical
education, and on matters relating
to the establishment of tertiary
levelinstitutions; and

a Committee for Relevance and
Quality to consider and advise on
matters relating torelevance and
quality of early childhood
education, primary education
secondary education and technical
vocational education and training,
including -

(i) the national goals of
education and the
curricula;

(ii)) standards;

(iti) standards of achievement
and school performance
targets;

(iv) quality and availability of
textbooks and other
educational and training
materials;

(v) national and international
examinations; and

(vi) adequacy of facilities and
equipment.

(2) A standing committee shall include
members from the Council and the TVET
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Council, as the case may be, to form a joint
committee, and may also include persons
who are not members of the either council but
who have specific expertise in the portfolio
of the committee.

(3) A standing committee formed by the
council shall have a Co-Chairperson appointed
by the Council and the TVET Council,
respectively, from among the members of each
council.

(4) The councils shall jointly decide on the
terms of office, powers and functions of every
standing committee appointed.

(5) A decision of a standing committee

shall be taken by a simple majority of members
present and voting.

PART I11B

BELIZETEACHING SERVICE COMMISSION

Selection of
representatives
of parents to
Commission.

9B.-(1) Pursuant tosection 15 (3), (4) and (5)
of the Act, and prior to the date of the special
meeting convened pursuant to section 15(6)
of the Act, the appropriate authority shall
nominate one person, from each education
region, to be a parent representative on the
Commission.
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(2) The appropriate authority shall ensure
that denominational primary and
denominational secondary schools are given
the opportunity to nominate qualified persons
from denominational primary and
denominational secondary schools from
which nominations pursuant to sub-rule (1)
may be made.

(3) Where a nomination is made under
sub-rule (2), the denominational primary
school or denominational secondary school,
as the case may be, shall submit to the
appropriate authority proof of election to
office of the nominated person, in accordance
with section 15 (2) (b) (viii) and (5) of the
Act.

(4) The appropriate authority shall
immediately after the nominations are made,
inform the Ministry of the persons nominated
under sub-rule (1) and shall provide proof of
election to office of those persons so
nominated, in accordance with section 15 (2)
(b) (viii) and (5) of the Act

(5) Where the Ministry convenes a special
meeting in accordance with section 15(6) of
the Act, for the purpose of selection of
representatives of parents under section
15(2)(b)(viii) of the Act, the nominees shall
elect from amongst themselves the person
from each education region to represent
parents on the Commission.”.

12. The principal Rules are amended by repealing rule
31 and substituting the following -

Revocation
and
replacement
of rule 31.
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“Proprietor
appointment
of Managing

Authority.

31.-(1) A proprietor responsible for a pre-
school or primary school may

(a) actasthe Managing Authority;
or

(b) appoint a single manager, a
board or committee, or an
independent agency, or-
ganization or corporate body to
be the Managing Authority

for that school.

(2) Where a board, committee or an
independent agency, organization or
corporate body is appointed as the Managing
Authority of a pre-school or primary school,
the proprietor shall appoint, at his own
expense, a general manager and such local
managers who are suitably qualified to oversee
the management of that school at the national
and district levels respectively, under the
direction and supervision of the Managing
Authority and the general manager shall be
the primary liaison between a Managing
Authority and the Ministry, the Commission,
and any other relevant body.

(3) Every proprietor having responsibility
for one or more secondary, post-secondary,
tertiary school or TVET institution shall
appoint a board of management, board of
governors or board of trustees, as may be
appropriate and the board so appointed shall
be the Managing Authority for each such
school or institution and the chairman of the
board shall be the primary liaison between a
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Managing Authority and the Ministry, the
Commission, and any other relevant body.

(4) Notwithstanding sub-rule (3), where a
school orinstitution comprises both a secondary
school and junior college, the proprietor of the
school or institution may determine, after
providing sufficientjustification for the case to
the satisfaction of the Chief Education Officer,
whether there shall be a joint board or separate
boards of management for the different levels.

(5) A person who is actively employed or
engaged as a teacher, principal or other staff
member of a primary school shall not be
appointed as a general manager or local manager
of that school.

(6) A member of a board which has been
appointed as Managing Authority of asecondary
school, tertiary institution oran ITVET, except
the principal, dean, or ITVET manager as the
case may be, and staff representative, shall not
be actively engaged or employed by the school
or institution in any capacity.

(7) Where aproprietor owns more than one
school orinstitution, the proprietor shall maintain
an adequate management system so that each
school or institution can be given the attention
required under these Rules.”.

13. The principal Rules are amended by revoking rule 32
and substituting the following -

“Duties etc.,
of Managing
Authorities.

32.-(1) Pursuant to section 40 of the Act, a
Managing Authority in consultation with the
school administration, teachers and staff,
parents, and students as the case may be, is

Revocation
and
replacement
of Rule 32.
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responsible for the formulation of policies
and internal regulations in the following areas-

(@)

(b)

curriculum and instruction
including -

(i)

(ii)

(iii)

curricular and co-
curricular organization and
structure;

teaching and learning
practices including
assessment; and

grading, promotion,
graduation, certification,
and awards; provided that
any such policy is in
accordance with policies
and directives of the
Ministry and in accordance
with the Act and these
rules;

learning environment and
support for students including-

(i)

(i)

(iii)

the conduct, discipline, rights,
andresponsibilitiesofstudents
in accordance with the Act
andtheserules;

access, admission and
inclusion of students; and

proceduresand protocolsfor
ensuringthe health, safetyand
security of staffand students
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(c)

(d)

including children with
disabilities;

school ethos and community
relations for the purpose of —

(i)

(i)

(iii)

(iv)

ensuring the engagement of
parental and community
involvement for the
achievementand welfare of
all studentsand the school;

fosteringasense ofindividual
and collective responsibility
for the achievement and
welfare ofall studentsand the
school,

promoting highexpectations
for student success among
teachers, students, parents,
and the community; and

ensuringequity, fairness,and
consistency and promote
mutual respectinall matters
pertainingtotherelationships
among all members of the
school community;

personnel including-

(i)

the conductand professional
obligations of the ad-
ministrative, teaching, support
andancillarystaffoftheschool
provided that that any such
policy, regulationor Code of
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(e)

(g

conduct is approved by the
Minister inaccordance with
section 29 (13) of the Act;
and

(i) the compliance of the
administration, teachers,and
ancillary staff with the
provisions of the Act and
theserules;

physical plant wuse and
maintenance including —

(i)  making provisions for the
repairand maintenance ofall
property belonging to the
school,

(i)  themaintenanceofinventories
of school property;and

(iii) provisionsforthe properuse
of school facilities;

use, management and
accounting of financial resources
of the school including the
systems and procedures for
accounting to be followed; and

quality assurance including
school self evaluation and
improvement planning,
implementation and monitoring.

(2) A Managing Authority shall, in

keeping with the development and
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implementation of relevant policies under
sub-rule (1), ensure for every school or
institution under its management that —

(a)

(b)

(c)

(d)

proper physical conditions exist
for the conduct of schooling
through the regular maintenance
of buildings and upkeep of the
grounds of the school or
institution;

the provision and maintenance
of furniture, equipment and
materials are sufficient for the
number of students there
enrolled;

the provision of conditions
conducive to the health and
safety of students and teachers
is ensured; and

the provision of the necessary
support for a quality learning
environment for all children is
maintained.

(3) A Managing Authority shall be
responsible for the proper maintenance of all
records pertaining to staff, students, and
inventories of school property in accordance
with the Actand these rules and shall maintain
amanagementinformation system for storing
and retrieving information including
information on students, staffing, finances
and physical facilities and shall submit to the
Ministry such information as required by the
Actorthese Rules or as may be required from
time to time by the Ministry.
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(4) A Managing Authority, through its
appointed representative and primary liaison,
is the main channel of communication
between the Managing Authority and schools,
institutions and teachers under its management
and the Ministry, the Commission, the District
Education Councils and other relevant bodies
and in this respect shall -

(@)

(b)

(c)

(d)

ensure that all circulars and
directives from the Ministry or
District Education Council reach
all schools or institutions under
its management in a timely
manner;

ensure that all circulars and
directives from the Commission
are given to the teachers
concerned; and

prepare and submit to the
requesting entity documents,
reports, returns, and other
information as may be required
by the District Education
Councils, the Commission, any
other managing Authority and
the Ministry;

submit to the Commission copies
of the following documents,
within five working days of
processing -

(i) copies of all applications
for release granted to
teachers  from  its
management;
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(i) reports of all instances of
unauthorized leave by
teachers;

(iii) copiesofallapplicationsfor
leave of less than ten days
grantedtoteachersunderits
management;

(iv) copies of documentation
relevanttodisciplinaryactions
inrelationtominor offences.

(5) A Managing Authority shall be
responsible for the financial management of
the school or institution and shall ensure that
proper accounts are maintained.

(6) A Managing Authority shall conduct
ongoing school supervision, in collaboration
with the respective District Education
Councils and District Education Centres, in
all schools and institutions for which it is
responsible and shall submit triennial reports
on each school or institution to the Chief
Education Officer, the Council and TVET
Council, as applicable, by the end of
September of the school year immediately
following the triennium to which it is
applicable.”.

14. The principal Rules are amended by revoking rule 33
and substituting the following -

“Liability of
Managing
Authority.

33.-(1) A Managing Authority shall be held
responsible for any violation of the Act and
these Rules by any school or institution which
comes under its authority, or which is acting

Revocation
and
replacement
of rule 33.
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Insertion of
new rule 33A.

on its behalf on the authorization of the
Managing Authority.

(2) A contravention of the provisions of
these Rules by any servant or agent of a
Managing Authority shall be deemed to be a
contravention by that Managing Authority,
unless the Managing Authority establishes that
such contravention was committed without its
knowledge or thatitexercised all due diligence
to prevent the contravention and in such case,
the servant or agent shall be liable for the
contravention.”.

15. The principal Rules are amended by inserting after
rule 33, the following new rule 33A -

“Breach by
Managing
Authority in
relation to
employment
and
conditions of
service of
teachers.

33A.-(1) A Managing Authority commits a
breach where, among other things, it —

(a) employs a teacher not in
possession of a valid licence to
teach;

(b) retains on staff an appointed
teacher who has not met the
requirements for maintaining a
Full Licence to teach;

(c) retains on staff a teacher with a
Provisional Licence who does
not obtain the qualifications for
a Full Licence in the time
prescribed;

(d) takesdisciplinary actionagainsta
teacher for a major offence
without first obtaining the

approval of the Commission;
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(e)

(g

(h)

@)

()

transfers or dismisses an
appointed teacher without the
approval of the Commission;

approves leave of more than ten
(10) days for a teacher, without
the approval of the Commission;

repeatedly fails to comply with
the specified time frames for
submission of applications by
teachers;

fails to provide satisfactory
evidence for supervision and
support to teachers on probation;

fails to formulate and oversee
the implementation of policies
and internal regulations for the
proper and efficient
management of schools or
institutions under its
management; or

fails to meet the conditions for
grant-in-aid as specified in
section 46 of the Act.

(2) Where aManaging Authority commits
a breach under sub-rule (1), section 45 or 46
of the Act, as the case may be, shall apply.”.

16. The principal Rules are amended by revoking rule 36
and substituting the following -

“Principals

and Vice-

principals.

36.-(1) Every school shall have a Principal
shall
implementation of management decisions and

be responsible for the

Revocation
and
replacement
of rule 36.
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Schedule 1

policies and for working with the Managing
Authority to ensure that students at the school
receive the best education possible.

(2) A Principal shall be ultimately
responsible for the day to day administration of
the school, fordeveloping, in consultation with
teachers and staff, parents and students as
appropriate, school rules and policies and
recommending such to the School Board or
Committee or Board of Management, for
providing educational leadership and leading
development and improvement of the school,
forliaising with parents and the community. In
carrying out this responsibility the principal
shall be assisted by the Vice Principal.

(3) Notwithstanding sub-rule (2), a
Principal shall have specified duties as an ex-
officio member of the School Board or School
Committee or Board of Management as
applicable.

(4) A school may have one or more Vice-
Principals who are responsible for assisting the
Principal in the day to day administration of the
school or institution, for developing, in
consultation with teachers and staff, parents
and students as appropriate, school rules and
policies and recommending such to the School
Board or Committee or Board of Management,
forproviding educational leadership and leading
development and improvement of the school,
forliaising with parents and the community and
indeputising for the Principal as may be required.

(5) Principals and Vice-Principals shall be
assigned in accordance with Schedule 1.” .
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17. The principal Rules are amended by revoking rule 37 Regocation
and substituting the following - ?:macement
of Rule 37.

“Duties of 37.-(1) A Principal and Vice-Principal shall

Principals have such responsibilities related to the

Principals. administration of the school as specified in
their respective job descriptions and shall
include -

(a) overseeing admission,
placement, promotion and
graduation of students;

(b) enforcing schoolrulesand
maintaining a safe and
proper school environment
and culture conducive to
schooling;

(c) assigning, directing and
assessing staff;

(d) organisingtheregistration
of students in examination
and other processes;

(e) ~maintaining school records
as prescribed by the Act
and these Rules and such
other records generated
from the application of
these Rules and such other
procedures and regulations
prescribed by the Ministry;

(f) monitoring the state of
facilities and  the
availability of materials,
equipment and furniture;
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(g) preparing and adjusting, as
necessary, the school’s
annual budget, and
supervising financial and
other business transactions
as required; and

(h) preparing such reports as
may be required by the
Managing Authority and the
Ministry.

(2) A Principal and Vice-Principal are
required to provide educational leadership to
the school especially in the areas of pedagogy,
curriculum and assessment and in so doing,
the Principal and Vice-Principal shall -

(@)

(b)

(c)

()

ensure establishment of quality
assurance mechanisms;

lead and coordinate school
improvement through school
self-evaluation, identification of
areas for improvement and
developing and implementing
school improvement plans on a
continuing basis;

direct the organisation and
implementation of the school
curriculum, annual teaching
plans, instructional schedules,
annual activity plans, and book
lists;

undertake the clinical supervision
of teachers and provide
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()

(2

(h)

appropriate support for teachers
inareas thatinclude child-centred
teaching strategies, relevant,
ongoing assessment of and for
learning and effective classroom
management practices;

liaise with the Managing
Authority, the Ministry and other
agencies on mattersrelating to the
introduction of new academic
policies and practices relating to
student assessment, textbooks and
other materials or teaching
practices in the school;

identify staff development needs
and coordinate staff development;

seek the participation of students
in inter-school events at local,
district and national levels and
facilitate intra-school activities and
clubs which contribute to the
overall development of the
students; and

teach as may be required.

(3) A Principal and Vice-Principal shall
be the primary liaison between the school and
parents specifically and between the school
and the community generally; in this regard
the Principal and Vice-Principal shall -

(a)

ensure that policies and rules of
the school are communicated to
parents;
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(b) invite the parent or guardian to
meet the Principal, Vice-Principal
and staff at least once in every
term or semester toreceive reports
onschool activities for the termor
semester; and

(c) involve parents and members of
the general community in school
activities, including the
development of school rules and
policies and school self-
evaluation and school
improvement planning and
implementation as appropriate.

(4) A Principal shall also have
responsibilities in relation to the overall
management of the school; in this regard,
Principals -

(a) shall perform duties relating to
membership on School Boards
or School Committees, as
appropriate;

(b) under direction of the Managing
Authority, shall guide the
formulation of school policies and
rules;

(¢) under direction of the Managing
Authority, shall guide the
development of strategies and
plans to meet operational and
development needs of the school
orinstitution;
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(d) shall spearhead implementation
of school development plans; and

(e) under direction of the Managing
Authority, shall participate in
recruitment, selection and
disciplining of staff.

(5) A Principal shall not be required to
report for duty earlier than fifteen minutes
before the commencement of classes unless
exceptional circumstances existrequiring the
Principal to report for duty earlier than the
prescribed fifteen minutes.” .

18. The principal Rules are amended by revoking rule 38
and substituting the following -

“Head of 38.-(1) A secondary school or ITVET
departments. jpstitution may have departments of studies
led by a Head of Department.

(2) A department of study shall consist
of-

(a) oneormorerelated disciplines;
and

(b) nofewerthanfiveteacherseach
of whose teaching load in the
department is not less than one
third of the teacher’s total
teaching hours.

(3) A head of department shall have
responsibilities relating to the administration
of the school or institution including -

Revocation
and
replacement
of rule 38.
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(@)

(b)

(c)

(d)

(e)

(g

(h)

@)

assisting with overseeing
admission, placement and
graduation of students;

supporting the enforcement of
school rules and maintenance of
a safe and proper school
environment and culture
conducive to learning;

advising and assisting in the
deployment and assessment of
staff pertaining to the
department;

assisting in the registration of
students in examinations and
other processes;

maintaining such records as are
pertinent to the department and
school;

monitoring the state of facilities
and the availability of materials,
equipment and furniture for the
department;

managing equipment, and the
re-ordering, storing and using
of materials, and supplies for
the department;

accounting for spending within
the department’s budget;

assisting in preparing and
adjusting, as requested, the
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()

department’s annual budget;
and

preparing such reports as may
be required by the Principal.

(4) Ahead of department shall be required
to provide educational leadership to the school
or institution especially in the areas of
pedagogy, curriculum and assessment; in this
regard, a head of department shall -

(a)

(b)

(c)

plan, implement and review the
department’s curriculum within
the framework of new academic
policies and practices relating to
student’s assessment, textbooks
and other materials;

liaise with the Principal and
Vice-Principals and teachers on
matters relating to the
introduction of new academic
policies and practices relating to
student assessment, textbooks
and other materials or teaching
practices in the school or
institution;

assistin the clinical supervision
of teachers and provide
appropriate support for teachers
in areas that include child-
centred teaching strategies,
relevant, ongoing assessment of
and for learning and effective
classroom management
practices;
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(d) assist in identifying staff
development needs and
coordinate staff development
activities;
(e) assist the Principal and Vice-
Principals in organising the
participation of students in inter
and intra-school events and
activities which contribute to the
overall development of the
students; and
(f) teach as may be required.
Amendment 19. The principal Rules are amended by revoking rule
of rule 39. 39(1) and substituting the following -
“Staffing 39.-(1) Every Government and Government-
gzﬂggtj’l'ee . aided school shall be staffed in accordance
with the staffing schedule set outin Schedule
1.”.
Revocation 20. The principal Rules are amended by revoking rule 40
f::'lacement and substituting the following -
of rule 40.

“Duties of
teachers.

40.-(1) A teacher shall, under the supervision
of the Principal, Vice-Principal, or Head of
Department as applicable, to develop annual
and weekly teaching plans with reference to
the national and school curriculum and the
status and needs of his students in relation to
the specified learning outcomes in the national
curriculum.

(2) A teacher shall prepare for and to
conduct classroom and other intra-mural
educational activities and to participate in
extra-mural educational activities in
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accordance with his teaching plans and with
the school policies and plan for the education
of students.

(3) A teacher shall support the
enforcement of school rules and maintenance
of a healthy and secure school environment
and culture conducive to learning.

(4) Ateachershallregularly assess student
progress, maintain records of such assessment
andregularly report on student attainment to
parents, Principal and community
stakeholders.

(5) A teacher shall supervise and to
monitor the well-being of students in his care
at all times and to identify and refer students
requiring special attention to the
administration.

(6) A teacher shall maintain a record of
student attendance and other pertinent school
records.

(7) A teacher shall participate in official
school activities as determined by the Principal
and Managing Authority such as admission,
placement and graduation of students.

(8) A teacher shall participate in home-
school and community liaison efforts,
including PT A meetings, for the development
of the school and improvement of
communication and working relationships
with parents and the community.

(9) Ateachershall participateineducational
and professional development activities as
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Revocation of

rule 54.

Repeal and
replacement
of rule 55.

Revocation
and
replacement
of rule 56.

determined by the Principal, Managing
Authority and Ministry.

(10) A teacher shall participate in official
civic ceremonies and activities, such as activities
commemorating Belize’s Independence.

(11) A teacher shall not be required to report
for duty earlier than ten minutes before the
commencement of classes unless exceptional
circumstances exist requiring the teacher to
report for duty earlier than the prescribed ten
minutes.”.

21. The principal Rules are amended by revoking rule

54.

22. The principal Rules are amended by revoking rule 55
and substituting the following -

“Classification
and pay.

55.Teachers of Government and
Government-aided schools shall be paid in
accordance with salaries for public officers
on pay scales designated according to a
classification scheme for teachers based on
that teacher’s academic and professional
qualifications.”.

23. The principal Rules are amended by revoking rule 56
and substituting the following -

“Licensing of
teachers and
register of
licensed
teachers.

56.-(1)Every person employed on the
teaching staff of a pre-school, primary school,
secondary, or Technical and Vocational
school or institution shall possess a valid
licence issued by the Chief Education Officer.
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Schedule 2.

(2) A licence to teach shall constitute an
agreement by the holder to abide by the Act
and all Rules and Regulations made
thereunder.

(3) A licence under subsection (1) shall
allow the holder of that licence to teach at one
or more specified levels provided that the
teacher possesses the appropriate academic
and professional requirements.

(4) Subjecttothe conditions for licensing
under the Act and these Rules, a person who
applies and possesses the necessary
qualifications, specified in Schedule 2, for a
Full Licence at the specified level and where
appropriate, in the specified area, shall be
issued a Full Licence.

(5) A Full Licence shall remain valid for
a period not exceeding five years unless the
licence is suspended or revoked by the Chief
Education Officer in instances where the
teacher fails to meet the requirements to
maintain the licence or for such other causes
or under such circumstances stipulated in the
Act and these Rules.

(6) For the purpose of these Rules, the
Commission shall cause to be maintained a
database of teachers which shall include
records of teachers in which pertinent
information about all licensed teachers shall
be recorded including their biographical data,
type of licence, level at which licensed to
teach, and any other information regarding
the past and current status of the teacher.”.
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Revocation 24. The principal Rules are amended by revoking rule 57
and s .

replacement and substituting the following -

of rule 57.

“Requirements  57.-(1) A person shall, in order to obtain any

for licence to
teach.

category of teaching licence -

(a) have a good command of the
English language for effective
communication in the classroom;

(b)

demonstrate personal and
behavioural qualities to be a
positive role model to students
consistent with -

(i)

(ii)

(iii)

respect for the status of
Belize as a nation, a
commitment to civic
obligations, acommitment
to the preservation and
development of Belize and
an appreciation of the
diversity of the people and
cultures of Belize;

respect for the rights and
property of others, the
practice of fair treatment
of others, respect for the
law and respect for the
basic values of society;

asense of rightand wrong,
the practice of moral
conduct, acommitment to
truth and honesty, and
respect for spiritual values;
and
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Schedule 2.

(c)

meet the requirements for
academic and professional
qualification necessary to obtain
a licence to teach as prescribed
in Schedule 2.

(2) In order to obtain a Full Licence, a
person shall, in addition to the above
requirements -

(a)

(b)

have the necessary level of
academic qualification in the
subject area to ensure subject-
matter competence for effective
teaching at the specified level;

have the necessary professional
qualifications in the field of
education to -

(i) effectively designacourse
and teaching plan;

(ii) effectively teach and
conduct classroom and
othereducational activities
to develop students in
terms of their knowledge,
skills and attitudes
specified by the
curriculum of the school,
or the national curriculum
prescribed by the Ministry
and other qualities
consonant with the
educational goals of the
school and educational
standards and targets set
by the Ministry;
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Insertion of
new rule 57A.

develop and apply
instruments to assess and
evaluate student
achievement;

effectively manage the
classroom and maintain
responsible supervision of
students under his care;

provide necessary
physical care and
emotional guidance of
students under his care; and

where appropriate,
effectively provide
instructional leadership
and school leadership and
management.

(3) The framework for the issuing of
teaching licences at the pre-primary, primary

Schedule 2
2 2

and secondary levels is set outin the Schedule

25. The principal Rules are amended by inserting after
rule 57 the following new rule 57A -

“Maintenance

57A.-(1) A teacher shall maintain a Full

f.faf”" Licence to teach provide evidence of
icence to . L.
teach. successful completion of a minimum of one

hundred and twenty hours of continuing
professional development during the period
of five years immediately following granting
of the Full Licence through relevant studies
in content and pedagogical areas or through
other activities leading to enhanced
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competence in teaching, provided that such
studies or other activities are approved by the
Ministry.

(2) Anappointed teacher who fails to meet
the requirements to maintain a Full Licence to
teach shall be struck from the Register of
Licensed Teachers and the Register of
Appointed Teachers and shall not be eligible
for renewal of a Full Licence, continued
employment or reappointment until he fulfils
the requirements, at his own expense, and
reapplies for a Full Licence in accordance with
the Act and the Rules.”.

26. The principal Rules are amended by revoking rule 58
and substituting the following -

“Provisional 58.-(1) The Chief Education Officer may,
licences and h d 1 of th
special where a person does not possess all of the
licences. required academic or professional

qualifications for a Full Licence to teach at

the specified level, grant one of the following-

(a) Provisional Licence: whichisa
licence issued for a period not
exceeding five years to a person
who lacks some of the
qualifications for a Full Licence
to allow the filling of vacancies
where the supply of trained
teachers is insufficient to meet
the demand and it shall be a
condition of a Provisional
Licence that the holder will
acquire the necessary
qualifications within the period
of the licence;

Revocation
and
replacement
of rule 58.
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(b)

(c)

Special Licence: which is a
licence issued for an initial
period of two years and is subject
to renewal in accordance with
sub-rule (5) to a person who
possesses particular skills or
experience specially required by
a school or institution, to teach
in such specialized skill or
knowledge areas as may be
required by the school or
institution, or be manager of a
TVET institution, under
circumstances where the supply
of persons with the specialized
skill or knowledge along with
pedagogical training are in short

supply;

Permit to Teach: is an
authorization for a period not
exceeding two years to allow a
person to teach or provide
voluntary services in any school
in Belize where a person or
teacheris -

(i) enrolled in a recognized
teacher education
programme in Belize or
abroad and intends to
undertake a period of
internship in any school in
Belize;

(i) on an exchange
programme between a
foreign school and any
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school in Belize through
an agreement or
arrangement between the
foreign school and the
Managing Authority or
with the Government, or
Ministry; or

(i) doing voluntary workinany
schoolin Belize through an
agreement or arrangement
between a foreign school or
organization and the
Managing Authority or the
Ministry or Government.

(2) A person granted a Provisional or
Special Licence to teach shall not be eligible
for appointment during the period that he
holds such a licence.

(3) In accordance with section 29(7) of
the Act, a teacher, who holds a Provisional
Licence, shall be eligible for temporary
employment on a year to year contract basis
for a maximum period of five (5) years.

(4) A Special Licence as defined in sub-
rule (1)(b) shall be issued only under
circumstances warranting the employment of
the person. Such a person may be required,
however, to undertake specific short-term
professional development as may be
necessary for improving instruction at and
the development of the school or institution.

(5) A Special Licence shall be granted for
an initial period of two years and may be
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Revocation
and
replacement
of rule 59.

renewed where the circumstances warrant the
continued employment of the person for
subsequent periods of two years in each case
and ateacher in possession of a Special Licence
shallnotbe eligible for temporary employment
on probation as a prerequisite forappointment.”.

27. The principal Rules are amended by revoking rule 59
and substituting the following -

“Application
for a licence
to teach.

Schedule 3

59.-(1) A person desirous of obtaining a
licence to teach shall apply in writing to the
Chief Education Officer on the Form EDR 1
as set out in Schedule 3, accompanied by
certified copies of required documents,
testimonials and the specified processing fee
at least three months prior to the expected
date of employment through the appropriate
District Education Centre.

(2) The District Education Manager upon
receipt of an application, shall cause the
particulars contained in the application to be
verified and may require the applicant to
provide additional information or documents
that are necessary in order to enable the
District Education Manager to forward the
application to the Commission. If the applicant
fails to comply with this request within a
reasonable time (normally a period not
exceeding thirty days) the District Education
Manager may refuse the application and
inform the applicant accordingly.

(3) The Commission shall verify the
particulars of the application and make its
recommendation to the Chief Education
Officer. If the Chief Education Officer is
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satisfied that the applicant meets the
requirements for the licence applied for, he
shall issue the licence specifying the type of
licence, and the level of schooling and subject
area, where applicable.

(4) Notwithstanding any of the above, the
Chief Education Officer may refuse the
application and inform the applicant
accordingly.

(5) The Chief Education Officer shall,
subject to rule, where a person is employed as
ateacherand does not meet the conditions fora
licence to teach so inform the Managing
Authority in writing and require that the
Managing Authority remove the person within
a specified period of time.”.

28. The principal Rules are amended by revoking rule 60
and substituting the following -

“Appeal
against Chief
Education
Officer’s
refusal to
grant licence
Schedule 3

60. A person aggrieved by the refusal of the
Chief Education Officer to granthimalicence
may, within thirty days of receipt of the
decision, appeal to the Arbitration Panel fora
review of the decision. Such an appeal shall
be made on Form EDR 2 as setoutin Schedule
3 to these Rules.”.

29. The principal Rules are amended by revoking rule 62
and substituting the following -

“Revocation

or suspension

of a licence to
teach.

62.-(1) The Chief Education Officer may -

Revocation
and
replacement
of rule 60

Revocation
and
replacement
of rule 62.
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(@)

(b)

revoke a licence of a teacher
where the teacher —

(i)

(ii)

(iii)

has been convicted of a
criminal offence of anature
indicating unsuitability for
the teaching profession;

is dismissed for major
offences involving any
conduct which may be
physically, morally, or
otherwise harmful to
students or other members
of staff, or any conduct
under Rule 92A (3); or

has been convicted of an
offence under rule 65 (¢);
and

suspend a licence of a teacher
where the teacher -

(i)

(ii)

(iii)

has been dismissed in
accordance with the Act
and these Rules for serious
and major offences;

has failed to meet the
requirements to maintain
the licence;

has failed to abide by the
Act and Rules and
Regulations made under the
Act.
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(2) The Commission shall, at the
request of the Chief Education Officer,
strike off or temporarily remove, as the
case may be, from the Register of
Licensed Teachers the name of any
teacher whose licence has been revoked
or suspended by the Chief Education
Officer.”.
30. The principal Rules are amended by revokingrule 63 Revocation
and substituting the following - and
replacement
of rule 63.
“Appeal 63.-(1) A personaggrieved by the decision of
against Chiet the Chief Education Officer to revoke or
Officer’s suspend his licence may within thirty days of
decision to receipt of the decision, appeal to the Teaching
revoke or h K
suspend Service Appeals Tribunal. Such an appeal
ggre\:c‘jﬁie . shall be made on Form EDR 3 prescribed in
Schedule 3 to these Rules.
(2) The Appeals Tribunal shall meet within
twenty-one days of receipt of the appeal to
make its final decision on the matter based on
the merits of the case.
(3) The decision of the Teaching Service
Appeals Tribunal shall be communicated to the
appellant, the Commission and the Chief
Education Officer.”.
31. The principal Rules are amended by revokingrule 64  Revocation
and substituting the following - and
replacement
of rule 64.

“Employment
requirements.

64.-(1) The employment of all members of
staff of any school shall be in accordance
with these Rules and any other laws made
governing the employment of such staff.
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(2) A person employed as a teacher at a
pre-school, primary, secondary level, or
TVET school or institution shall possess a
validlicence to teachin Belize in that category.

(3) A person employed as a Principal or
Vice-Principal at a pre-school, primary, or
secondary, school or institution shall possess a
Full Licence and certification from a teachers
college orinstitution of higherlearning, showing
successful completion of an approved
programme of studies in educational leadership
and that programme of studies shall be a
programme approved by the Chief Education
Officer on the advice of the Belize Board of
Teacher Education and published periodically
by the Ministry.

(4) Where apersonemployed as a Principal
or Vice-Principal at a pre-school, primary or
secondary, school or institution -

(a) possesses only a Full Licence
without more, that Principal or
Vice-Principal shall be eligible
for employment on a year to
year basis only up to amaximum
period of five years until that
Principal or Vice-Principal, as
the case may be, complies with
the requirements under sub-
regulation (3);

(b) possessesaProvisional Licence,
that Principal or Vice-Principal
shall be eligible for employment
onayear to year basis only up to
a maximum period of seven
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years until that Principal or Vice-
Principal, as the case may be,
complies with the requirements
under sub-regulation (3).

(5) Where a person is employed as a
manager or Principal of a TVET institution
and possesses a Special Licence to teach in
Belize that manager or Principal shall possess
certification in management or administration
or relevant experience in a managerial or
administrative position of at least five years.”.

32. The principal Rules are amended by revoking rule 66
and substituting the following -

“Filling of
vacancies.

66.-(1) The Managing Authority of a
Government and Government-aided pre-
school, primary, secondary, post secondary,
technical or vocational school or institution
shall recruit and select teachers and other
members of staff in accordance with the
following procedures -

(a) advertising the vacancy and
inviting applications for the post;

(b) receiving the applications and
verifying the particulars of the
applicants, especially the
possession of a valid licence to
teach at the level;

(c) selecting from among the
applicants a shortlist of persons
to be interviewed based on the
merits of the applications;

Revocation
and
replacement
of rule 66.
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(d)

(e)

conducting interviews with the
short-listed applicants and
assessing the applicants for
suitability for the post on the
basis of qualifications and merit;

ranking the applicants
interviewed in order of eligibility
giving preference to applicants
in possession of a Full Licence
or Special Licences where
applicable;

submitting to the Commission
all necessary and pertinent
information on the person
selected for employment as
professional staff and shall
include -

(i) licence to teach, in all
cases;

(ii)) professional, academic
and other qualifications
and employment history
(where applicable), in all
cases;

(iii) medical certificate, in all
cases;

(iv) policerecord,inall cases;

(v) release letter or letter of
resignation, in the

(vi) draft notice of probation,
in the case of a teacher



No. 87]

Education

59

entering the profession
with a Full Licence;

(vii) draft notice of temporary
employment, in the case
of a teacher in possession
of licence to teach other
than a Full Licence

(viii) acopy of the draft contract,
in all cases; and

(ix) asummary of information
on all applicants
interviewed in a form and
manner approved by the
Commission.

(2) Inthe case of a vacancy for the post of
Principal or Vice Principal of a Government
or Government-aided school, the Managing
Authority shall advertise the post publicly.

(3) A person shall not be employed as
Principal or Vice Principal simply by virtue
of his post as Vice-Principal but such person
may, if no less qualified for the post than
other applicants, be given first consideration.

(4) In filling a teaching vacancy on the
staff of a government or government aided
school, every attempt shall be made to fill the
vacancy with ateacher in possession of a Full
Licencetoteachin Belize and where a suitably
qualified teacher in possession of a Full
Licence is not available, a retired teacher
with a Full Licence may be employed subject
to the approval of the Commission.
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(5) A Managing Authority which seeks,
with the approval of the Commission, to
employ an appointed teacher who has
requested arelease from his current Managing
Authority, shall not require the teacher to
serve a probationary period for purposes of
appointment under its management.

(6) A teacher in possession of a Full
Licence whose employment has been
terminated by a Managing Authority, with
the approval of the Commission, but which
termination has notresulted in the suspension
or revocation of his licence to teach and who
seeks employmentunder adifferent Managing
Authority may be offered temporary
employment on probation in accordance with
section 29(2) and (3) of the Act, and shall be
eligible for appointment subject to satisfactory
performance appraisals by the Managing
Authority offering him employment.

(7) A vacancy for a Principal, Vice
Principal or teacher of a government or
government aided pre-school or primary
school may be filled with the approval of the
Commission by transfer of a person currently
employed as a Principal, Vice Principal or
teacher, respectively, on the established staff
of the relevant management subject to the
provisions for the transfer of teachers as
stipulated in section 31(1) of the Actand any
otherrelevant provisions prescribed in these
Rules.

(8) In filling a vacancy the Managing
Authority shall not directly or indirectly
discriminate among applicants on the basis of
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gender, race, religion, ethnicity, socio-
economic status or political affiliation.

(9) Every vacancy filled pursuant to this
ruleis subject to the prerequisites to licensing
and employment of professional staff in
accordance with provisions of the Act and
these Rules and inrelation to the employment
of aprincipal or vice principal the contract of
employment shall provide for a probationary
period of up to two years.

(10) Following verification and approval
of an applicant’s eligibility for employment
as ateacher by the Commission, the Managing
Authority may offer temporary employment
to the applicant for -

(a) a probationary period of up to
two years from the date of
employment, if the person is in
possession of a Full Licence to
teach provided that such
applicant shall be eligible for
appointment upon successful
completion of the probationary
period;

(b) one year from the date of
employment if the person is in
possession of a Provisional
Licence to teach, provided that
such applicant may be eligible
for continued temporary
employment on a year to year
basis up to a maximum of five
years, subject to satisfactory
performance as determined by
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performance appraisals, to afford
him the opportunity of meeting
the requirements for a Full
Licence, in accordance with
section 29(7) of the Act;

(c) anappropriate period to a person
with a valid Licence to teach to
fill a temporary vacancy which
vacancy may arise during the
course of a school year; or

(d) aperiodofuptotwo yearsinthe
first instance to a person in
possession of a Special Licence
where the circumstances warrant
the temporary employment of
such person and any further
temporary employment beyond
the initial two years may be
offered to such person for
additional periods of not more
than two years in each instance
where the circumstance so
warrant.”.

Insertion of 33. The principal Rules are amended by inserting after
new rule 664 ule 66, the following new rule 66A -

“Filling of 66A. A temporary vacancy created by a
temporary teacher who -

vacancies.
(a) proceeds on study leave;

(b) proceeds on maternity leave;

(c) is granted extended sick leave;
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(d) isseconded; or
(e) ispostedasan Itinerant Resource
Officer,
shall be filled in accordance with rule 66 and
shall be subject to an employment contractin
accordance with rule 70 (5).”.
34. The principal Rules are amended by revokingrule 67  Revocation
and substituting the following - Z:QSIacement
of rule 67.

“Acting 67.-(1) The Managing Authority, with the

appointments. approval of the Commission, may appoint a
person to act in the post of Principal or Vice
Principal provided that -

(a) only persons qualified in
accordance with the provisions
of the Act and these Rules shall
be appointed to actin such posts;

(b) any acting appointments against
a vacant post shall not exceed
one year; and

(c) anyacting appointments against
a non-vacant post shall be for a
maximum period of one year
but which period may be
extended on an annual basis.

(2) If the appointment of a person who is
acting in a vacant post is confirmed by the
Managing Authority, with the approval of
the Commission, that person shall receive the
full salary of that post from the date on which
he assumed duties in the post, or the date on
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Insertion of
new rules
67A, 67B and
67C.

which the post became vacant, whichever is
later.”.

35. The principal Rules are amended by inserting after
rule 67, the following new rules -

“Secondment.

67A.-(1) An appointed teacher under any
Managing Authority may be recruited for
secondment to an office, post, agency,
organisation or institution outside their school
or institution.

(2) Secondment of teachers shall be for
specific purposes which shall be defined in
the Policy on Secondment of Teachers as
determined by the Ministry and such purposes
shall include, but not be limited to the
following purposes —

(a) personal and professional
development of the secondee
and two-way skill transfer
between the receiving
organization and the school or
institution; and

(b) to fill short-term shortfalls in
specific skill areas in the
recipientorganization.

(3) Secondment shall be for a period not
exceeding two years, unless extended in
accordance with sub-rules (12) and (13)
below, and at the expiration of the extended
period shall not be renewable.

(4) The requesting organization shall
prepare a letter of request for the teacher and
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a draft Secondment Agreement between the
requesting organization and the teacher for
consideration by the Managing Authority
and the Commission and the draft Secondment
Agreement shall be in accordance with the
Policy on Secondment of Teachers, the Act
and these Rules and shall, among other things,
specify -

(a) the job description of the post
for which the secondment of the
teacher is sought; and

(b) information on conditions of
service including the -

(i) period of posting;
(ii)) immediate supervisor;

(iii) salary and any allowance
approved.

(5) The conditions of service of a teacher
on secondment shall be governed by the rules
and regulations of the requesting organization.

(6) All payments of salary and any
allowances with respect to a teacher on
secondment is the responsibility of the
requesting organisation.

(7) A teacher for whom disciplinary action
for a major offence is pending shall not be
eligible for secondment.
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Schedule 3

(8) A teacher desirous of being seconded
shall apply to the Commission through his
Managing Authority, in the form set out as
Form EDR 5 in Schedule 3, not less than
three months before date of intended
secondment, and shall submit supporting
documentation including draft agreement as
required under sub-rule (4).

(9) The Managing Authority shall review
the application and draft agreement and
supporting documentation and shall indicate
its support or otherwise for the secondment,
with justification, including a statement of
any pending disciplinary action for major
offences where applicable.

(10) The Managing Authority shall submit
the application, along with supporting
documentation including the draft agreement,
a letter indicating its support or otherwise,
with justification, and a statement of any
pending disciplinary action for major offences
to the Commission.

(11) The Commission shall review the
information received under sub-rule (10) and
shall approve or not based on the Act, these
Rules, the Policy on Secondment of Teachers
and the exigencies of the teaching service.

(12) The Commission may, under special
circumstances, consider and approve or not
an application for an extension beyond the
period of the secondment provided that the
application for an extension shall be made at
least three months prior to end of the period of
secondment along with proper justification
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for the extension from the requesting
organization and a letter from the Managing
Authority indicating support or otherwise
and in considering such applications for
extension of a secondment, the Commission
shall be guided by the Act, these Rules, the
Policy on Secondment of Teachers and the
exigencies of teaching service.

(13) Where granted, an extension for
secondment shall be for a period notexceeding
one year so that the total period of secondment
shall not exceed a maximum of three years.

(14) At the conclusion of a period of
secondment, the teacher may either

(a) return to his substantive post
with the Managing Authority
from where he was seconded; or

(b) requestappointment to the post
held while on secondment, and
if successful, concurrently
resign his post as a teacher or
request a release from his
Managing Authority;

(15) Where a teacher resigns from his
post under sub-rule (14) (b) above, the
vacancy created by his resignation shall be
filled in accordance with Rule 66.

(16) The service of a teacher while on
secondment shall not count for superannuation
purposes unless the receiving organisation
makes payment of the percentage of the
teacher’s yearly salary to the Government of
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Itinerant
Resource
Officer.

Belize, such payment being the teacher’s
contribution to the pension fund.

(17) A teacher who has completed a period
of secondment shall be placed on the point on
the salary scale of his substantive post, which
he would have reached if he had not been
seconded.

(18) Any period of employment of a
teacher while on secondment shall not accrue
towards long leave and that teacher, on return
to his teaching post, will resume the accrual
of long leave.

(19) Longleave earned by a teacher, prior
to being seconded, should preferably be taken
prior to secondment but may be taken on
return to the teacher’s substantive teaching
post.

(20) Where a secondment agreement was
made prior to the coming into force of these
Rules, the terms and conditions shall be as
specified in the agreement provided that all
matters specified in the Act, these Rules and
the Policy on Secondment of Teachers as
determined by the Ministry shall apply where
there is no conflict with such existing
agreements.

67B.-(1) An appointed teacher in a
government or grant-aided school or
institution may be recruited for posting as an
Itinerant Resource Officer to fill a position
within the Ministry or any other organization
or institution determined by the Ministry.



No. 87]

Education

69

(2) Posting as Itinerant Resource Officer
shall be for specific purposes which shall be
defined in the Policy on Itinerant Resource
Officers as determined by the Ministry and
such purposes shall include, but notbe limited
to the following purposes -

(a) personal and professional
development of the teacher and
two-way skill transfer between
the recipient organization and
the school or institution; and

(b) tofill short-term deficienciesin
specific skill areas in the
requesting organization.

(3) The Policy on Itinerant Resource
Officers as determined by the Ministry shall
be in accordance with the laws of Belize.

(4) Anappointed teacher’s recruitment as
an Itinerant Resource Officer shall be for a
period not exceeding two years, unless
extended in accordance with sub-rules (13),
(14) and (15) below and at the expiration of
the extended period shall not be renewable.

(5) A draft Itinerant Resource Officer
Agreement and letter of request for the teacher
shall be prepared by the Ministry for
consideration by the Managing Authority
and the Commission and that draft agreement
shall be in accordance with the Act, these
Rules and the Policy on Itinerant Resource
Officers and shall, among other things,
specify-
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(a) the job description of the post
for which the Itinerant Resource
Officer is sought; and

(b) information on conditions of
service including -

(i) period of posting;
(ii)) immediate supervisor;and
(iii) any approved allowances.

(6) The conditions of service of a teacher
on posting shall be governed by the Policy on
Itinerant Resource Officers, the Public Service
Regulations where applicable and any other
pertinent rules and regulations.

(7) All payments of salary and any
allowances with respect to an Itinerant
Resource Officer shall be made through the
Managing Authority of the teacher who shall
be granted a replacement teacher for the
period of the posting to fill the vacancy, in
accordance with these Rules, left by the teacher
posted as an Itinerant Resource Officer.

(8) Ateacher for whomdisciplinary action
for a major offence is pending shall not be
eligible for posting as an Itinerant Resource
Officer.

(9) A teacher applying to be posted as an
Itinerant Resource Officer shall apply to the
Commission through his Managing Authority
in the form set out as Form EDR 5 in Schedule
3, not less than three months before the date
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of intended posting, and shall submit
supporting documentation including draft
agreement as required under sub-rule (5).

(10) The Managing Authority shall review
the application and draft agreement and
supporting documentation and shall indicate
its support or otherwise for the posting as
Itinerant Resource Officer, with justification,
including a statement of any pending
disciplinary action for major offences where
applicable.

(11) The Managing Authority shall submit
the application, along with supporting
documentation including the draft agreement,
a letter indicating its support or otherwise,
with justification, and a statement of any
pending disciplinary action for major offences
to the Commission.

(12) The Commission shall review the
information received under sub-rule (5) and
shall approve or not the posting of the teacher
as Itinerant Resource Officer based on the
Act, these Rules, the Policy on Itinerant
Resource Officers and the exigencies of the
teaching service.

(13) An Itinerant Resource Officer may
apply to the Commission for an extension
provided that such application is -

(a) accompaniedby letters from the
Managing Authority and the
Ministry, respectively,
indicating their support or
otherwise;
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(b) made at least three
months prior to the end
of the period of posting;
and

(c) accompanied by
justification.

(14) In considering an application made
under sub-rule (6), the Commission shall be
guided by the Act, these Rules, the Policy on
Itinerant Resource Officers and the exigencies
of the service.

(15) An extension of a posting shall not
exceed a period of one year and the total
period of posting shall notexceed three years.

(16) Where the tenure of a posting of an
Itinerant Resource Officer has expired, the
teacher shall either -

(a) returntohissubstantive teaching
post ; or

(b) where he is performing in a
vacant postin the Public Service,
request appointment to such
post and, if his request is
successful, the teacher shall
concurrently resign his post as
teacher orrequest arelease from
his Managing Authority.

(17) Where ateacher resigns his postoris
released under sub-rule (16)(b), the vacancy
created by his resignation or release shall be
filled in accordance with rule 66.
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(18) The period of employment during
which a teacher serves as an Itinerant
Resource Officer shall not accrue towards
long leave and the teacher shall, on returning
to his teaching post, resume the accrual of
long leave.

(19) Long leave earned by a teacher prior
to posting as an Itinerant Resource Officer
shall not be taken during the posting but
should preferably be taken prior to posting in
the Ministry, organization or institution
determined by the Ministry, or on the teacher’s
return to his substantive teaching post.

(20) An appointed teacher whois posted as
an Itinerant Resource Officer-

(a) shall earn annual salary
increments in accordance with
the performance appraisal
system,; and

(b) may in addition to his salary be
paid a monthly responsibility
allowance in accordance with
the Itinerant Resource Policy of
the Ministry.

(21) The service of ateacher while posted
as an Itinerant Resource Officer shall count
for superannuation purposes.

(22) An Itinerant Resource Officer
agreement and the terms and conditions
established prior to the coming into force of
the Act and these Rules, shall continue as
agreed but matters addressed in the Act, these
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Release.

Schedule 3

Rules and the Policy on Itinerant Resource
Officers shall apply where it does not conflict
with such agreement, and terms and
conditions.

67C.-(1) An appointed teacher may request
from the Commission, release from
employment to facilitate a transfer of
employment to a different Managing
Authority or to the University of Belize.

(2) Applications for release, along with
letter from the Managing Authority indicating
whether there is any disciplinary action for
major offences pending against the teacher or
any other matter of relevance to a teacher,
must be submitted at least one month before
the proposed date for change in employment
to the Commission for its approval.

(3) Norelease will be granted to ateacher
against whom disciplinary action for amajor
offence is pending.

(4) A teacher whose application for
release is approved shall be given a release
letter stating the teacher’ s particulars including
name and date of birth, date of release,
increment date, social security number, last
salary received, salary scale and date of
appointment and a copy of the release letter
(sample of which is set out at Form EDR 4 in
Schedule 3) shall be sent to the new Managing
Authority or employer and copied to the
Commission.”.

Revocation 36. The principal Rules are amended by revoking rule 69

and
replacement
of Rule 69.

and substituting the following -
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“Transfer of
teachers.

69.-(1) A Managing Authority with the
approval of the Commission may fill a position
for principal, vice-principal or teacher by the
transfer of a qualified teacher from one school
to another within the same Managing
Authority provided that -

(a) transfersareused when mutually
beneficial to the receiving school
or institution and the teacher,
such as to improve the staff of
the receiving school orinstitution
or as a way to maintain on the
established staff of the Managing
Authority a teacher who would
otherwise be lost to the system;

(b) theoptionto transferisnotused
as a disciplinary measure or
recourse for unsatisfactory
performance; and

(c) inaccordance with section 69(1)
(b) of the Act, every attempt is
made to staff schools with
teachers who reside in the local
community where the school is
located.

(2) Every transfer shall be arranged so
that the teacher takes up duty at the new
school on the first day of the school year or
term.

(3) Ateacher shall notbe transferred more
than once every three years except where the
teacher requests a transfer or agrees to a
transfer outside of the three-year time period



76

Education [No. 87

Schedule 3

and the approval of the Commission is sought
in each case.

(4) A teacher on probation pending
appointment shall not be transferred.

(5) A teacher whois actively engaged in
community services at a school or community
level shall not be transferred except at the
teacher’s request or upon sufficient
justification by the Managing Authority that
such a transfer is necessary.

(6) An application for transfer shall not
be approved in respect of a teacher against
whom disciplinary action for major offences
is pending.

(7) A teacher or the Managing Authority
may request a transfer using the transfer form
as set out in Form EDR 6 in Schedule 3.

(8) Applications to transfer teachers
within their management, including those
initiated by teachers, shall be submitted to the
Commission by Managing Authorities along
with a statement of any pending disciplinary
action for major offences not less than four
months prior to date of transfer.

(9) If the Commission approves the
transfer of a teacher, unless the teacher agrees
in writing to a shorter period of notice, the
teacher shall be given no less than two months
notice of the transfer, and shall be given a
copy of the approved transfer form.

(10) Where a transfer is approved a copy of
the transfer form shall be given to the teacher to
whom the transfer applies.
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(11) The Ministry shall pay a transfer
grant to the teacher in accordance with policy
established from time to time but shall not pay
atransfer grant where the transfer is initiated
by the teacher.

(12) A teacher aggrieved by adecision to
transfer may appeal to the Tribunal in
accordance with section 20(1)(a) of the Act.”.

37. The principal Rules are amended by revoking rule 70
and substituting the following -

“Contracts of
employment.

70.-(1) Following approval by the
Commission pursuant to Rule 66, a Managing
Authority may offer employment to a person
so selected to teach or to be Principal or Vice-
Principal in a pre-school, primary, secondary,
or technical and vocational school or
institution.

(2) Subject to sub-rule (1), in offering an
employment contract to a teacher, principal,
or vice-principal, aManaging Authority shall
offer one of the following contracts, as
applicable -

(a) in respect of a teacher in
possession of a provisional
licence atemporary employment
contract for one year from the
date of employment, provided
that such teacher may be eligible
for continued temporary
employment on a year to year
basis up to a maximum of five
years to afford him the
opportunity of meeting the

Revocation
and
replacement
of rule 70.



78 Education [No. 87

requirements for a Full Licence,
inaccordance with section 29(7)
of the Act, subjectto satisfactory
performance as determined by
performance appraisals;

(b) in respect of a teacher in
possession of a Full Licence, an
employment contract for a
probationary period of a year
but which may be extended for
an additional year;

(c) in respect of a teacher in
possession of a Full Licence who
has successfully served the
probationary period as required
under the Act, an employment
contract for the remainder of the
period post probationary service,
but which may not exceed the
period for which the licence is
valid;

(d) in respect of a teacher in
possession of a Special Licence
a temporary employment
contract for a maximum period
of two years in the firstinstance
which temporary employment
contract may be renewed for
subsequent maximum periods of
two years in each instance where
the circumstances so warrant;

(e) inrespect of first time Principals
or Vice-Principals in possession
of aFull Licence and certification
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in education leadership in
accordance with rule 64(3) a
contract of employment for a
probationary period of up to two
years and upon successful
completion of the probationary
period, as supported by
performance appraisals, an
employment contract for a period
of three years subject to the
maintenance of their Full Licence;

(f) inrespect of Principals or Vice-
Principals in possession of a Full
Licence or Provisional Licence,
without more, a contract of
employment on a year to year
basis in accordance with rule
64(3);

(g) inrespectofamanagerorPrincipal
of a TVET institution in
possession of a Special Licence, a
contract of employment for a
maximum period of two years.

(3) A contract offered pursuant to this
rule shall be in accordance with the Code of
Conduct for teachers approved pursuant to
section 29(13) of the Act and shall be signed
at the commencement of the contract period
and witnessed by a third party.

(4) An employment contract between a
Managing Authority and a teacher shall be in
the Form EDR 7 set out in Schedule 3 and in
addition to the content on the Form, shall
specify the following, as applicable -
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(@)

(b)

(c)

(d)

(e)

the terms and conditions of the
probationary period of
employment, where applicable,
which shall be in accordance
with the Act and these Rules;

the date on which the
probationary period of
employment of the teacher
becomes effective;

that the confirmation of
appointment of the teacher is
subject to the approval of the
Commission and  such
appointment shall be subject to
the successful completion of the
probationary period;

the salary scale and entry point
at which the teacher is to be
paid, approved by the Ministry,
in accordance with Government
salary scales for teachers; and

any duties, approved school
rules and other requirements as
appropriate in accordance with
the Act and these Rules.

(5) Where the employment of a teacher is
for the purpose of temporarily replacing a
teacher on study leave, maternity leave,
extended sick leave, secondment, posting as
an [tinerant Resource Officer, the terms and
conditions and fixed period of the temporary
employment shall be explicitly stated in the
temporary employment contract and shall be
in accordance with the Act and these Rules.
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(6) A copy of every temporary
employment contract executed under this
Rule, along with copies of required
documents, including an employment letter,
the licence to teach, academic and professional
qualifications, police record, medical
certificate, references, birth certificate or other
valid evidence of age and nationality and
where warranted marriage certificate, and
evidence of citizenship status or work permit
shall be forwarded to the Commission.

(7) Notwithstanding the above, a contract
of employment shall not contain terms as
conditions precedent to the contract other
than terms which are requirements under the
Act and these Rules. “.

38. The principal Rules are amended by repealing Rule
71 and substituting the following:

“Appointment.

71.-(1) Appointment of a teacheris subject to
the completion of a probationary period in
accordance with section 29 of the Act and
other applicable provisions of these Rules.

(2) A Managing Authority may -

(a) after a minimum probationary
period of one year from the date
of employment, choose to
extend the probationary period
into the second year or with the
approval of the Commission,
may appoint or terminate the
services of the teacher;

Revocation
and
replacement
of rule 71.
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Schedule 4

(b)

(c)

(d)

Where a Managing Authority is
desirous of appointing a teacher,
extending the probationary
period of a teacher into the
second year, or terminating the
service of a teacher who is on
probation, the Managing
Authority shall submit to the
Commission -

(i) every appraisal report,
including the most recent
appraisal report which
must be made during the
school term immediately
preceding submission of a
recommendation for
appointment, extension of
the probationary period or
termination; and

(ii) evidence of the s support
provided to the teacher
through the probationary
period in accordance with
rule 72 (1);

the form and manner for
submission of the appraisal
reports are as set out in the
Schedule;.

the Commission shall review
and approve or not approve the
submission made by the
Managing Authority under
paragraph (b).
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(e)

in reviewing the submission
under sub-rule (d), where the
Commission finds a deficiency
in the material or procedural
requirements of the submission
of the documentation required
under rules 72 and 87, it shall
request the Managing Authority
to make good that deficiency
within a reasonable time.

where a Managing Authority
fails to comply with arequest of
the Commission under sub-rule
(e), the Commission may -

(i) decide on the matter
without prejudice to the
teacher;

(i) recommend to the Chief
Education Officer that
appropriate action be taken
against that Managing
Authority in accordance
with section 17(4) of the
Act and section 46 of the
Act, as applicable.

(3) Ateachermay, where the Commission
upholds adecision of the Managing Authority
to terminate the services of that teacher -

(a)

(b)

apply for employment under a
different Managing Authority;
or

appeal to the Appeals Tribunal.
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Revocation
and
replacement
of rule 72.

“Probationary

(4) Where the Commission upholds the
recommendation of a Managing Authority
for the appointment of a teacher, the effective
date of appointment shall be retroactive to the
date of employment commencing the
probationary period and the probationary
period served shall be recognised as a period
of pensionable service.

(5) Where aManaging Authority extends
the probationary period of a teacher, into the
second year the Managing Authority shall
inform the teacher in writing not later than the
end the first year of probation.”.

39. The principal Rules are amended by revoking rule 72
and substituting the following -

72.-(1) During the period of probation, a
teacher shall be -

(a) provided with formative
supervision including any
necessary assistance to enable
him to develop and maintain
proper professional standards;
and

(b) appraised at least two times in
the first twelve month period
and the first shall be conducted
no earlier than the third month
but no later than the fifth month
and the second no earlier than
the seventh month but no later
than the ninth month and any
such performance appraisals
shall be discussed with the
teacher.
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(2) In the case of teachers, formative
supervision and performance appraisals shall
be conducted by the principal or an
appropriate person appointed by the principal
for that purpose.

(3) In the case of principal and vice
principal teachers, formative supervision and
performance appraisal shall be conducted by
an appropriate person appointed by the
Managing Authority for that purpose.

(4) The person conducting the appraisal
shall share formal appraisal reports with the
teacher appraised for review by the teacher
and shall provide the teacher with an
opportunity to participate in the appraisal
process and comment on the reports
immediately after completion of each report.
The appraisal reports shall be submitted to
the Commission immediately after completion
and review by the teacher. The appraisal
reports submitted to the Commission must be
signed and dated by the teacher under
appraisal, the appraiser and the Managing
Authority.

(5) Should the probationary period extend
into the second year, formative supervision
shall continue and two additional performance
appraisals shall be conducted in the second
twelve month period and the conduct of the
additional formal appraisals is subject to the
same conditions as those of the first
probationary year.

(6) The form and manner of submission
of the formal appraisal reports are as set outin
the Schedule 4.

Schedule 4
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Revocation
and
replacement
of rule 73.

(7) Atthe end of the probationary period
the temporary employment of a teacher may
be terminated for failure to achieve a
satisfactory level of performance as
determined through appraisals and other
measures.

(8) The Managing Authority shall, atleast
two months before the end of the probationary
period, ensure that the final appraisal of a
teacher who is temporarily employed is
conducted and shall on the basis of the
appraisal reports, make arecommendation on
the appointment of the teacher and shall submit
itsrecommendation not more than ten working
days after the completion of the appraisal to
the Commission for its approval.

(9) The Commission shall inform the
teacher, through the Managing Authority, of
its approval or otherwise of his appointment
within twenty-one days of receiving the
submission from the Managing Authority.”.

40. The principal Rules are amended by revoking rule 73
and substituting the following -

“Resignation
and
termination
of service.

73.-(1) A teacher who intends to resign shall
give the Managing Authority not less than
one month’s notice of that teacher’s intention
toresign.

(2) Ateacher whofailsto give the required
notice of resignation under sub-rule (1) shall
forfeit one month’s salary in lieu of notice.

(3) Notwithstanding sub-rule (1), where
resignation is to take effect in a month in
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which the end of a school term or semester
occurs resignation shall take effect at the end
of the term or semester and the teacher shall
complete all responsibilities including the
submission of grades, grade books and any
otherrequired reports.

(4) Subject to this Rule, a teacher who
resigns after serving for one hundred and
twenty consecutive school days under the
same Managing Authority during that school
year shall be entitled to receive one month’s
salary beyond the effective date of resignation
in lieu of vacation.

(5) Subject to this rule, a teacher who
resigns and has served for one hundred and
eighty consecutive school days under the
same Managing Authority during one school
year shall be entitled to the payment of salary
for the months July and August of that school
year.

(6) AManaging Authority may terminate
the services of a teacher, subject to the
approval of the Commission, if at any time
during the teacher’s period of service -

(a) the teacher’s performance is
unsatisfactory based on a
minimum of two performance
appraisals conducted during one
school year; or

(b) the teacher is guilty of a major
offence under rule 92A (3) of
these Rules.
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(7) Where a Managing Authority
terminates the services of a teacher, subject to
the approval of the Commission, the teacher’s
licence shall be revoked if at any time during
the teacher’s service -

(a) the teacher is found guilty of
one or more of the major
offences listed in rule
92A(3)(b)(iii) to (xxiv) of these
Rules;or

(b) the teacher fails to meet the
requirements to maintain a Full
Licence in accordance with
section 28(4) of the Act.

(8) In the case of a teacher not in
possession of a Full Licence who is
temporarily employed on a year to year basis
and who fails to acquire the qualifications for
a Full Licence during the five year period
allowed, that teacher shall have his services
terminated and section 29(9) of the Act shall

apply.

(9) A Managing Authority shall, except
where termination is for misconduct, give a
teacher one calendar month’s notice of the
termination of his services, or pay the teacher
one month’s salary in lieu of notice.

(10) Subjectto this rule and except where
termination is for misconduct, where
termination of service is to take effect in a
month in which the end of a school term or
semester occurs, termination of service shall
take effect at the end of the term or semester.
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(11) Subjectto thisrule and except where
termination is for misconduct, ateacher whose
service is terminated after serving for one
hundred and twenty consecutive school days
under the same Managing Authority during
that school year shall be entitled to receive
one month’s salary beyond the effective date
of termination of service in lieu of vacation.

(12) Subject to this rule, except where
termination is for misconduct, a teacher who
has served for one hundred and eighty
consecutive school days under the same
Managing Authority during one school year
shall be entitled to the payment of salary for
the months July and August of that school
year.

(13) A teacher whose services are
terminated under this Rule shall be given
written notification by the Managing
Authority of the termination of his services
and a copy of the letter of termination shall be
submitted to the Commission.”.

41. The principal Rules are amended by revoking rule 74
and substituting the following -

“Retirement,
etc.

Cap 42
Schedule 5

Cap 42

74.-(1) The retirement of a teacher from a
government school or government-aided
school shall be in accordance with the
provisions of the School Teacher’s Pensions
Act and Schedule 5.

(2) A teacher may retire at the age of fifty-
five years in accordance with section 13 of the
School Teacher’s Pensions Act.

Revocation
and
replacement
of rule 74.



90

Education [No. 87

Cap 42

Cap 42

(3) A teacher desiring to retire from the
teaching service at the age of fifty-five shall
by written notification indicate his desire to
the Managing Authority not less than one
year in advance of reaching the age of fifty-
five years and the Managing Authority shall
forward the request to the Commission for
onward submission to the Public Service
Commission.

(4) Subject to the School Teacher’s
Pensions Act, a teacher desiring to continue
in the teaching service beyond fifty-five shall
by written notification indicate his desire to
the Managing Authority at least one year
prior to reaching the age of fifty-five years
and the Managing Authority shall forward
the request to the Commission for theirrecords.

(5) Where a teacher retires at age fifty
years, or at the age of fifty-five years, as the
case may be, retirement shall take effect at the
close of the school year on 31st August of
that year.

(6) A retired teacher may be employed
subject to the provisions for the employment
of teachers.

(7) A teacher may retire on medical
grounds in accordance with section 6(2) of
the School Teacher’s Pensions Act.

(8) Ateacher seeking toretire on medical
grounds shall apply in writing to the Ministry
through the teacher’s Managing Authority.
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(9) A medical certificate from a certified
medical practitioner recommending retirement
on medical grounds shall accompany the
letter of application submitted under sub-rule

(7).

(10) The application for retirement on
medical grounds shall be subject to the
determination of a Medical Board convened
by the Director of Health Services.

(11) The findings of the Medical Board
shall be submitted to the Minister for his
determination.

(12) The Managing Authority shall be
informed of the findings and determinations
of the Medical Board.

(13) Where a teacher commits a major
offence, the Managing Authority, may
terminate, dismiss or call on that teacher to
retire in the public interestin accordance with
section 13(4) of the School Teacher’s
Pensions Act.

(14) Where the employment of a teacher
is terminated as aresult of reorganisation, the
matter shall be dealt with in accordance with
section 6(3) of the School Teacher’s Pensions
Act.”.

42. The principal Rules are amended by revoking rule 77
and substituting the following -

Cap 42

Cap 42

Revocation
and
replacement
of rule 77.
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“Leave on
urgent
personal
affairs,
compassionate
leave,
paternity
leave, etc.

77.-(1) Permission for absence from work
shall be granted in accordance with the types
and conditions of leave as stipulated in these
Rules.

(2) Except in the case of illness or other
unavoidable circumstances, any teacher who
is absent from duty without permission is
liable to disciplinary action in accordance
with these Rules.

(3) The teacher shall make every effort to
contact the Principal in the case of illness or
other unavoidable circumstances on the first
day of his absence.

(4) A claim for payment of salary by a
teacher in respect of any period of absence
which is not approved may be disallowed.

(5) Where a Managing Authority
approves applications for leave of less than
ten days, the Managing Authority shall
forward copies of approved applications to
the Commission for its records.

(6) The Managing Authority shall, for
leave of ten consecutive working days or
more, forward the application to the
Commission along with the Managing
Authority’s comments on the matter, for the
Commission’s consideration for approval and
the Commission shall inform the teacher of its
decision through the Managing Authority.

(7) A Managing Authority may grant to a
teacher leave with pay for up to five working
days per year on urgent personal affairs.
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(8) Where the Managing Authority of a
school is not readily accessible on a daily
basis, it may authorise the Principal to
determine applications for leave on urgent
personal affairs on its behalf.

(9) Applications for leave on urgent
personal affairs shall be made on Form EDR
8 as setoutin Schedule 3 and submitted to the
Managing Authority through the Principal
and all applications for leave on urgent
personal affairs shall be copied to the
Commission.

(10) A Managing Authority shall submit
to the Commission for its approval
applications for an extension of leave, with
pay, on urgent personal affairs of more than
five days at least three days before the end of
the leave already approved.

(11) The Managing Authority may
endorse and the Chief Education Officer may
support an application under sub-rule (10).

(12) An extension of leave on urgent
personal affairs shall not exceed thirty days.

(13) On the death of an immediate family
member, a Managing Authority may grant
compassionate leave with pay for not more
than five days.

(14) Where the Managing Authority of a
schoolis notreadily accessible on adaily basis,
it may authorise the Principal to determine
applications for compassionate leave on its
behalf.

Schedule 3
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(15) An application for compassionate
leave shall be made to the Managing Authority
and routed through the Principal on Form

Schedule 3 EDR 8 set out in Schedule 3 to these Rules
and all applications for compassionate leave
shall be copied to the Commission.

(16) A male teacher may be granted one
period of paternity leave per school year with
full pay for up to five working days and he
shall as soon as possible but no later than one
month after return to duty, present to the
Principal a copy of the birth registration
certificate acknowledging paternity.

(17) An applications for paternity leave
shall be made to the Managing Authority and
routed through the Principal on Form EDR 8
Schedule 3 set out in Schedule 3 to these Rules and all
applications for paternity leave shall be copied
to the Commission.”.

Revocation 43. The principal Rules are amended by revoking rule 78
?:[?Iacement and substituting the following-
of rule 78.
“Sick leave, 78.-(1) The maximum paid sick leave
EEE;E&E'O;’CI entitlement to a teacher is sixteen days per
year.

(2) Paid sick leave for more than one
school day on any occasion shall not be
granted without a medical certificate.

(3) If the leave exceeds one school day,
the teacher shall forward to the Principal no
later than the third day of being sick, a
certificate from a registered medical
practitioner stating the nature of the illness
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and, where appropriate, any further period of
absence recommended by said medical
practitioner and where the services of a
medical practitioner are not obtainable within
the time specified in this rule, a certificate of
illness shall be furnished and signed by any
other health practitioner or pharmacistin the
educationregion in which the teacher resides.

(4) No more than six days of uncertified
paid sick leave shall be granted in any one
year.

(5) If the teacher has exhausted all
uncertified paid sick leave in any one year,
any additional uncertified sick leave shall be
treated as leave without pay.

(6) If the teacher has exhausted all sick
leave entitlementin any one year as stipulated
in sub-rule (1) and requires additional sick
leave for a period of ten days or less, the leave
shall be treated as leave without pay.

(7) The Commission may, on the advice
of the Managing Authority, where the
protracted illness of an appointed teacher
necessitate continuing leave beyond the
normal annual sick leave entitlement as
stipulated in sub-rule (1) of this rule, approve
extended sick leave up to one hundred and
eighty days with full pay upon certification
from aregistered medical practitioner.

(8) The Commission shall, on the advice
of the Managing Authority, where the illness
of an appointed teacher requires absence
exceeding one hundred and eighty days,
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Schedule 3

require that the question of his fitness for
further service be taken up with the Director
of Health Services who shall convene a
Medical Board and if the Medical Board
determines that full recovery and return to
duty is probable, the Commission may
approve a further extension of sick leave up
to one hundred and eighty days on half pay.

(9) The Commission may, on the advice
of the Managing Authority, where a teacher
is frequently on sick leave such that they
exceed their annual sick leave entitlement
under sub-rule (1), request the Director of
Health Services to advise whether the teacher
should appear before a Medical Board for a
determination of his fitness to continue in the
teaching service.

(10) Non-school days, where such days
are within the period of leave, shall not be
counted as part of sick leave except in the
case of extended sick leave as provided in
sub-rules (7) or (8) of this rule.

(11) A Managing Authority shall, within
five days of diagnosis indicating thatextended
medical treatment is required, submit to the
Commission for its approval an application
for extended sick leave of up to one hundred
and eighty days.

(12) The form of application for sick
leave and extended sick leave shall be in
Form EDR 9 set out in Schedule 3.

(13) The teacher shall apply to the Social
Security Board for sickness benefits under
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the regulations of the Social Security Scheme
and the provisions of the Social Security Act  Cap 44
shall apply.”.
44. The principal Rules are amended by revokingrule 79 Revocation
and substituting the following - and
replacement
of rule 79.

“Maternity 79.-(1) A female teacher shall be entitled to
leave, fourteen weeks maternity leave.
application,

benefits, etc.

(2) A female teacher who during the
twelve months immediately preceding her
expected date of confinement has been
employed for a total of less than one hundred
and fifty days shall be granted maternity
leave without pay and such leave shall not be
considered as service for pension purposes.

(3) A female teacher who, during the
twelve months immediately preceding her
expected date of confinement was employed
for a period of not less than five months or
one hundred and fifty days shall be granted
maternity leave with full pay and such leave
shall be considered as service for pension
purposes.

(4) A teacher may, due to the demanding
nature of the teaching profession, proceed on
maternity leave atleast one month before her
expected date of confinement but shall proceed
on leave no later than two weeks before the
expected date of confinement.

(5) Where the date of confinement occurs
before the expected date of confinement, the
period of maternity leave commences on the
actual date of confinement and shall not be
less than fourteen weeks.



98

Education [No. 87

Revocationand
replacement
of rule 80.

Schedule 3

(6) Where areplacement teacher is to be
hired for a teacher on maternity leave, the
Commission may determine, as is expedient,
whether the period of replacement shall be
for all or a portion of the period for which the
teacher is on maternity leave.

(7) Where a teacher who has proceeded
on approved maternity leave requires
continuing leave beyond normal entitlement,
she may be granted leave without pay for up
to one year.

(8) An application for maternity leave
shall be submitted on Form EDR 10 set outin
Schedule 3, to the Managing Authority and
routed through the Principal not less than
eight weeks prior to the expected date of
confinement and such application shall be
accompanied by amedical certificate stating
the expected date of confinement.

(9) The Managing Authority shall submit
all applications for maternity leave to the
Commission for its approval.

(10) Any other maternity benefits shall be
in accordance with the Social Security
Scheme.”.

45. The principal Rules are amended by revoking rule 80
and substituting the following -

“Annual
vacation
leave.

80.-(1) A teacher is entitled to paid vacation
leave of not less than thirty working days per
year.
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(2) A teacher shall, unless otherwise
determined by the Chief Education Officer,
take leave under sub-rule (1) during the
Christmas break, Easter break, and during
the month of July.

(3) Notwithstanding sub-rule (2), a
Principal or a Managing Authority may
require a teacher to report to work during any
of the vacation periods to complete
assignments including -

(a) preparation and correction of
examinations;

(b) preparation of report cards;

(c) submission of course work
materials and grades; and

(d) securing of records, equipment
and otherresources during threat
of a natural disaster.

(4) Where the teacher is not on approved
leave during the month of August, the teacher
shall report to work immediately when
requested by the Principal, Managing
Authority or Ministry to attend workshops
and other professional development activities
or to perform school related duties such as
curriculum development, and preparation of
annual teaching plans including development
of student assessments, preparation of
classrooms, staff planning meetings and
orientation sessions or any other duties.

(5) Where a teacher demonstrates
reasonable cause, he may be exempted by the
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Revocation
and
replacement
of rule 81.

Schedule 3

Managing Authority from being called to
duties for all or portion of such periods during
the month of August. The teacher shall apply
to the Managing Authority for such exemption
and, if approved, it shall be treated as paid
leave provided that the period of exemption
does not exceed ten days. Applications for
such leave shall be made on Form EDR 11 set
out in Schedule 3 and shall be submitted to
the Managing Authority through the
Principal.”.

46. The principal Rules are amended by revoking rule 81
and substituting the following -

“Long leave.

81.-(1) A teacher of a government school or
a government-aided school shall, after nine
years of continuous service, qualify for three
months long leave with full pay.

(2) The following leave of absence shall
not be counted towards the qualifying period
for long leave -

(a) study leave which exceeds one
year;

(b) sick leave which exceeds one
hundred and eighty days;

(c) any period of suspension;
(d) maternity leave without pay;
(e) periodofsecondment;

(f) periodof posting as an Itinerant
Resource Officer; or

(g) leave without pay.
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Schedule 3

(3) Long leave shall be granted during
April to June or September to November,
both months inclusive.

(4) An application for long leave by a
teacher shall be made to the Commission
through his Managing Authority.

(5) Applications for long leave shall be
made, on Form EDR 12 set outin Schedule 3,
to the Commission by 30 September of the
preceding year for leave to commence in
April of the following year and by the last day
of February for leave to commence in
September of that same year.

(6) Where more than one teacher in a
given school qualifies for long leave, the
Managing Authority may recommend, with
proper justification, the teacher that should
be given priority for long leave and the teacher
whose long leave may be deferred and shall
submit the applications along with such
recommendation to the Commission.

(7) A teacher who has been granted long
leave shall qualify for another period of long
leave after a further nine years of continuous
service which commences at the date of
completion of the previous long leave.

(8) Wherelongleaveisdeferred under sub-
rule (6), thatlong leave shall be granted no later
than two years after the teacher qualifies for
such long leave and the teacher is entitled to
count the period of deferment towards a
subsequent nine-year period as continuous
service.
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Revocation
and
replacement
of rule 82.

(9) Subject to sub-rule (8), where a
vacancy exists due to ateacher onlong leave,
the Managing Authorities may employ a
temporary replacement teacher to fill the
vacancy in accordance with rule 66.

(10) A teacher for whom long leave has
been approved may serve as his own
replacement subject to the approval of the
Chief Education Officer.”.

47.The principal Rules are amended by revoking rule 82
and substituting the following -

“Professional
Development
leave.

Schedule 3

82.-(1) Professional development leave may
be granted to a teacher to enable the teacher
to attend a course, conference or seminar on
a matter connected to his professional
development or to educational development
in general.

(2) The teacher shall apply for such leave
on Form EDR 13 set out in Schedule 3 and
shall, at the time of application, provide
evidence that he is nominated or is officially
invited to attend the course, conference or
seminar, and any other details as are required
including the details for teaching the students
affected by such leave.

(3) The Managing Authority may
approve requests for such leave up to nine
consecutive school days.

(4) Authority for approval of requests for
leave of at least ten consecutive school days
shall lie with the Commission and in this case,
the Managing Authority shall forward the
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request along with his recommendation on the
matter to the Commission.”.
48. The principal Rules are amended by revokingrule 83 ~ Revocation
and substituting the following - ?::l'acement
of rule 83.

“Study leave
with pay,
without pay,
bond,
extension,
vacancy, etc.

83.-(1) A teacher may, subject to the approval
of the Commission, be granted leave with
pay to enable him to undertake a full-time
course of study that is pertinent to his
professional development as a teacher.

(2) Ateacher may, subjectto the approval
of the Commission, be granted study leave
without pay where -

(a) the school at which the teacher
is assigned has exhausted its
quota of teachers on approved
study leave with pay; or

(b) that teacher expressly applies
for study leave without pay to
undertake a full-time course of
study that is pertinent to his
professional development as a
teacher.

(3) A teacher shall not be eligible to be
granted study leave where that teacher has
not served at least one full school year in the
teaching service prior to proceeding on study
leave.

(4) Subject to sub-rule (5) a teacher who
is recipient of a scholarship from or through
the Government shall be granted study leave
with pay.
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Schedule 3

(5) Study leave with pay shall not be
approved to pursue training at a level
equivalent to aqualification already possessed
by the teacher or to pursue training which
does not enhance the professional
development of the teacher.

(6) A teacher shall apply for study leave
on Form EDR 14 set out in Schedule 3 to the
Managing Authority and the Managing
Authority shall forward the application, with
its recommendation to the Commission for
approval no later than 31 December of the
year prior to the year in which the study leave
is applied for.

(7) For study leave with pay, salary grant
shall be made as follows -

(a) one hundred percent of salary
for the period of study leave
being one academic year or less;

(b) eighty percent of salary for the
period of study leave being more
than one academic year but less
than three years; or

(c) fifty percent of salary where the
Commission has approved an
extension of the period of study
leave for one year or less.

(8) A teacher on study leave with pay
shall sign abond of service with the Ministry
which shall specify the conditions to be met
by the teacher during the course of studies
including -
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(a) to follow the programme of
studies approved by the
Commission;

(b) to maintain a minimum
cumulative Grade Point
Average of 2.5 or its equivalent
throughout the period of study
leave; and

(c) to submit to the Commission
and the Managing Authority
progress reports signed by an
appropriate officer of the
institution at which the
programme of studies is being
undertaken at the end of each
semester of studies.

(9) The duration of service required by
the bond shall vary depending on the duration
of the course of training in accordance with
the following -

Duration Period Bonded
(a) up to 4 months nil
(b) more than 4 months one year

but not more than

12 months

(c¢) more than 12 months two years
but not more
than 30 months

(d) more than 31 months three years
but not more than 36
months
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(10) The amount of ateacher’s bond shall
be equivalent to the amount of the salary and
allowances paid during the period of training
and the total amount of such expenditure
shall be the extent of a teacher’s indebtedness
and shall be secured by a guarantor.

(11) Where the approval of study leave
with pay is also supported by additional
financial assistance or scholarship from or
through the Government of Belize, the total
amount of ateacher’s bond shall be equivalent
to the estimated cost of training and the amount
of the salary and allowances paid during the
period of training.

(12) If a teacher fails to complete the
requisite number of months of service required
by his bond, his indebtedness shall be
equivalent to the period of service for which
he is in default.

(13) The amount of the indebtedness shall
be paid on demand either by the teacher or his
guarantor to the Government of Belize.

(14) A teacher shall, after successful
completion of an approved course of study,
be required to fulfil the requirements of his
bond before study leave to pursue a further
course of study may be approved.

(15) A teacher on study leave without pay
shall sign an agreement of service with the
Ministry which shall specify the conditions to
be met by the teacher during the course of
studies including -
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(a)

(b)

(c)

(d)

to follow the programme of
studies approved by the
Commission;

to maintain a minimum
cumulative Grade Point
Average of 2.5 orits equivalent
throughout the period of study
leave;

to submit to the Commission
and the Managing Authority
progress reports signed by an
appropriate officer of the
institution at which the
programme of studies is being
undertaken at the end of each
semester of studies; and

toindicate his intention to return
to his substantive post no later
than six months prior to the
expiry of his study leave without

pay.

(16) A teacher may apply for an extension
of study leave and an extension may be
grantedifitis considered that such extension
isin the interest of the teaching service and an
application for extension of study leave shall
be accompanied by the following -

(@)

(b)

a letter of support from the
teacher’s Managing Authority;

evidence of the need and reason
for the extension from the
institution where the teacher is
attending the course of study;
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(c)

(d)

a Program Schedule showing
the sequence of the offering of
the courses comprising the
program of studies; and

an Official Transcript of courses
completed with grades attained.

(17) Disciplinary measures, including
withdrawal of study leave, possible loss of
pay, suspension, or dismissal may result if a

teacher -

(a)

(b)

(c)

fails to comply with sub-rule (8)
or (15);

fails to resume duties on the
approved date of resumption of
duties without the approval of
the Commission; or

abandons the course of study
without the approval of the
Commission.

(18) A teacher who discontinues study
leave due to maternity leave or extended sick
leave shall not automatically be allowed to
continue study leave but shall re-apply to the
Commission for approval of the continuation
of study leave previously granted.

(19) Where a teacher discontinues study
leave and proceeds on maternity leave, the
requirements as set outinrule 79 shall apply.

(20) Where a teacher discontinues study
leave and is granted extended sick leave, the
requirements as setoutinrule 78 shall apply.



No. 87] Education 109

(21) A teacher who discontinues study
leave for the reasons stated in sub-rule (18)
shall re-apply for such leave in accordance
with rules 78 and 79, as the case may be.

(22) A teacher under sub-rule (21) shall
resume duties at his substantive post pending
a determination by the Commission.

(23) Where a vacancy is created by a
teacher who proceeded on study leave by
abandonment of post, resignation or
otherwise, the vacancy created shall be filled
in accordance with rule 66.”.

49. The principal Rules are amended by revokingrule 84  Revocation
o . d
and substituting the following - fgplacemem
of rule 84.
“Special 84.-(1) The Commission may approve special
leave.
leave on full salary for a purpose deemed by
the Commission to be in the public and

national interests including to enable a teacher-

(a) who is a member of the Belize
Defence Force to attend annual
training;

(b) who is selected by the proper
authorities torepresent Belize at
internationally at sporting
events, and cultural events; or

(c) to attend courses, seminars or
conferences sponsored by
churches or civic organisations.

(2) Any special leave under sub-rule (1)
shall not normally exceed two consecutive
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weeks and shall not exceed a total of twenty
school days in any school year.

(3) A Managing Authority shall, at least
two weeks prior to the date of commencement
of the intended special leave, submit to the
Commission for its approval applications for
special leave under this Rule on Form EDR

Schedule 3 15 set out in Schedule 3.”.

Revocation 50. The principal Rules are amended by revoking rule 85

and and substituting the following -

replacement

of Rule 85.

“Leave 85.-(1) The Commission, may grant leave

without pay
for special
reasons. follows -

(@)

(b)

(c)

without pay to a teacher for special reasons as

pursuant to rule 79(7), to allow
a teacher who requires
continuing leave beyond normal
entitlement after the expiration
of approved maternity leave to
be kept on the staff of the school;

toallow ateacher whois unable
toresume duties at the expiration
of extended sick leave to
maintain the teacher’s continuity
of service and preserve his post
until adetermination is made on
the fitness of the teacher to
continue employment in the
teaching service;

toallow ateacher whois elected
or appointed to a public office in
a full time capacity to maintain
that teacher’s continuity of
service and preserve his post;
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Cap 42

(d) to allow a teacher to pursue
studies wunrelated to his
professional development as a
teacher while maintaining his
continuity of service but not
preserving his post;

(e) toamalgamate abreakinservice
inaccordance with Section 7(1)
and (2) of the School Teacher’s
Pensions Act; or

(f) for any other special reason
determined by the Commission.

(2) Where a teacher applies for leave
under sub-rule (1)(f) and the leave is supported
by the Managing Authority, such leave if
approved by the Commission shall notexceed
one year.

(3) Leave pursuant to sub-rule (2) may be
extended but such extension shall notexceed
two consecutive years.

(4) Leave without pay shall not be
considered as “service” for pension purposes.

(5) A teacher who proceeds on study
leave as stipulated in sub-rule (1)(d) shall not
automatically revert to his substantive post at
the school to which he was attached at the
completion of his course of studies and that
teacher shall indicate his intention to continue
in the employment of his Managing Authority
six months prior to completion of studies.
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Revocation
and
replacement
of rule 86.

Revocation
and
replacement
of rule 87.

Schedule 3.

(6) Ateachermay apply forleave without
pay to the Commission through the Managing
Authority on Form EDR 16 set out in
Schedule 3. “.

51. The principal Rules are amended by revoking rule 86
and substituting the following -

“Pay for
school

vacation
periods.

86.-(1) A teacher, appointed or otherwise,
who has served for one hundred and eighty
consecutive school days under the same
Managing Authority during one school year
shall be entitled to the payment of salary for
the months of July and August of that school
year.

(2) If a teacher is temporarily employed
in a month in which the Christmas holiday or
Easter vacation falls, that teacher shall receive
pay for the vacation period if his employment
continues after the end of vacation. In other
cases he shall be paid only for the period
employed.” .

52. The principal Rules are amended by revoking rule 87
and substituting the following -

“Assessment

of staff.

Schedule 3

87.-(1) A Managing Authority, or other
appropriate persons authorised by the
Managing Authority, shall conduct
performance appraisals of each Principal
under their management at least twice
annually using the Forms EDR 17A and
EDR 17B set out in Schedule 3.

(2) The Principal shall conduct a
performance appraisal of each Vice-Principal,
head of department and teacher twice annually
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Schedule 3

Schedule 3

Schedule 3

using the Forms EDR 18A, EDR 18B, and
EDR 18C setoutin Schedule 3 as applicable.

(3) A Vice Principal and head of
department may also be assigned the duty to
appraise teaching staff.

(4) Teaching Staff at upper primary and
secondary level schools is subject to student
assessment twice annually in the Form EDR
19A and EDR 19B set out in Schedule 3 and
analysis of such assessment shall be for the
purpose of school improvement planning for
improving teacher’s teaching and learning
processes and student-teacher relations.

(5) The principal shall appraise non-
teaching staff atleast once during each school
year using the standard assessment Form
EDR 20 set out in Schedule 3.

(6) On completion of a performance
appraisal, the person doing the appraisal shall
discuss the evaluation with the person being
appraised and in so doing shall -

(a) discussthe performance ratings
of the person being assessed in
the various areas assessed;

(b) identify and analyze the
strengths and weaknesses of the
person being appraised; and

(c) determinerecommendations for
actions to be taken to address
weaknesses identified.
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(7) On completion of the discussion of an
appraisal under sub-rule (5), the person being
appraised shall sign the appraisal form and
indicate his agreement or otherwise with the
appraisal and if that person disagrees with
any aspect of the assessment he may provide
justification for such disagreement.

(8) The Managing Authority shall -

(@)

(b)

(c)

forward the signed performance
appraisal form and any
justification for disagreement
under sub-rule (7) to the
Commission;

forward to the person appraised
copies of all forms forwarded to
the Commission; and

retain copies of all forms
forwarded for their information,
action and record.

(9) The consequences of a less than
satisfactory performance appraisal may

include -
(a)
(b)
(c)

deferral or loss of increment;
demotion in rank; or

subject to sub-regulation (10),
dismissal.

(10) A performance appraisal which is
less than satisfactory may be deemed a breach
of contract warranting dismissal -
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(a) where the person is rated
ineffective on his performance
appraisal and shows no
competence;

(b) where the person is rated
marginal on his performance
appraisal and fails to improve
performance upon subsequent
performance appraisals.”.

53. The principal Rules are amended by revoking rule 88
and substituting the following -

“Incremental
dates.

88.-(1) Subject to sub-rules (2) and (3), an
annual increment shall accrue from the
beginning of the month in which it becomes
due.

(2) Where a probationary period is
successful, the incremental date shall be the
first day of the month if the teacher’s date of
employment or promotion falls between the
firstto the fifteenth day of the month, inclusive,
but in a case, where the teacher’s date of
employment or promotion is after the fifteenth
day of the month, the incremental date shall
be on the first day of the following month.

(3) Where a teacher attains higher
qualifications, any additional increment for
higher qualifications shall take effect at the
beginning of the month after the month in
which the qualification was gained and this
shall not alter the normal annual incremental
date.

(4) Any change in salary scale resulting
from higher qualifications shall take effect at

Revocation
and
replacement
of rule 88.
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the beginning of the month after the month in
which the qualification was gained and this
shall not alter the normal annual incremental
date.

(5) Where an increment is withheld or
deferred due to inadequate performance, an
improvement plan, including subsequent
evaluation date, must be developed by the
Managing Authority and if such subsequent
evaluation is favorable, the increment shall
be given starting from the date of the favorable
evaluation and the normal annual incremental
date shall remain unchanged.”.

Revocation 54. The principal Rules are amended by revoking rule 89

and
replacement
of rule 89.

“Increments.

Schedule 3

and substituting the following -

89.-(1) Where a teacher is paid on a salary
scale, an annual increment shall be awarded
if that teacher obtains a satisfactory
performance and has not reached the
maximum point on the salary scale, and there
is no other disentitling factor bearing on the
award of the increment.

(2) In order to qualify for the annual
increment, a teacher must be employed for
not less than one year.

(3) The Managing Authority shall submit
to the Commission for necessary action, the
annual increment form, as set out in Form
EDR 23 in Schedule 3 for each teacher under
its management who qualifies for an increment
and indicating whether or not the teacheris to
receive anincrement. Every completed form
must be received by the Commission not less
than six weeks before the increment is due.
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(4) Forthe purpose of thisrule, satisfactory
performance justifying the award of an
increment shall include as the major
determining factors the last two performance
appraisal reports of the teacher conducted in
the year immediately preceding the increment
date.

(5) Subject to any specific conditions of
employment, a teacher on continuous
temporary teaching services for a period
exceeding one year in a post to which an
annual salary scale is attached may, if such
serviceis satisfactory, qualify for the grant of
anincrement.”.

55. The principal Rules are amended by revoking rule 90
and substituting the following -

“Loss of
increments.

90.-(1) The Managing Authority, subject to
the approval of the Commission, may apply
the consequences under rule 87(9) where the
teacher obtained a less than satisfactory
performance appraisal.

(2) The Managing Authority or any
suitable person designated to act on its behalf
shall, where an increment is withheld, provide
support to the teacher to develop an
improvement plan and shall conduct a further
appraisal of the teacher within six months
following the implementation of the
improvement plan.

(3) Where a further performance
appraisal under sub-rule (2) indicates
improvementin the teacher’s performance to
asatisfactory level, the Managing Authority,
subject to the approval of the Commission,

Revocation
and
replacement
of rule 90.
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shall restore the increment to the teacher from
the date of the satisfactory performance
appraisal report.

(4) Where a further performance
appraisal indicates failure of the teacher to
improve performance to a satisfactory level,
the Managing Authority, subject to the
approval of the Commission, shall determine
the appropriate consequence in accordance
with rule 87(9).

(5) Where an increment is deferred for
one year -

(a) iffurtherappraisal of the teacher
is satisfactory at the end of this
period, the Managing Authority,
subject to the approval of the
Commission, shall grant the
teacher two increments from the
date of satisfactory performance
appraisal which shall restore
him to the point on the scale
which he would have reached;
or

(b) iffurtherappraisal of the teacher
is unsatisfactory at the end of
this period, the Managing
Authority, subject to the
approval of the Commission,
shall stop the increment that
would have been earned had the
teacher performed satisfactorily
at the end of this period.
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Schedule 3

(6) Where an increment is not
approved by the Managing Authority,
the teacher shall be informed of the
reasons why the increment was not
approved.

(7) Where an increment is not
approved, an appeal may be made on
the Form EDR 21 set outin Schedule 3.

(8) Ifforanyreasonotherthanthose
allowed under these Rules, a teacher
doesnotreceive his increments for any
particular year he shall be paid the full
increment due to him retroactive to the
qualifyingdate.”.

56. The principal Rules are amended by revoking rule 91
and substituting the following -

“Special
awards.

91.-(1) A teacher who shows -

(a) leadership, commitment and is
consistently outstanding, or

(b) exceptional zeal for his work,
including undertaking additional
relevant training for which
salary increments are not
awarded, and takes initiative to
introduce innovation in his
school,

may be granted upon recommendation by the
Principal and request by the Managing
Authority, alump sum meritaward equivalent
to two increments or one thousand
dollars(whichever is less), provided that he

Revocation
and
replacement
of rule 91.
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shall not be granted such merit award more
than once every five years.

(2) The Commission may review the
request for conveying a special award under
the sub-rule (1) and make a recommendation
to the Minister for his approval.

(3) A teacher who serves satisfactorily
for three consecutive years in any designated
rural hardship area shall be given a merit
award equivalent to one increment at the end
of the period of service, in addition to any
other allowances to which the teacher is
entitled.

(4) A teacher who has successfully
completed three years of service at the
maximum of his last salary scale shall be
given a one-time long-service grant equal to
three increments, subject to the conditions
under rule 89 or the granting of annual
increments.”.

Revocation 57. The principal Rules are amended by revoking rule 92

and
replacement
of rule 92.

“Conduct at
work.

and substituting the following -

92. The code of conduct pursuant to section
29(13) of the Act shall conform to the
following -

(a) provide for the proper standard
of attire;

(b) exclude unreasonable
restrictions or requirements;

(c¢) provide for clear standards that
are expressed in writing to staff;
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(d) neither directly nor indirectly,
or unfairly discriminate among
persons on grounds of gender,
disability, race, religion,
ethnicity, socio-economic status,
political affiliation, or any other
forms of discrimination; and

(e) respect for individual’s
fundamental human rights as
stipulated by the laws of Belize
and regional and international
treaties and conventions to which
Belize is a party.”.

58. The principal Rules are amended by inserting after
rule 92, the following new rule 92A -

“Minor and
major
offences

92A-(1) For the purpose of this rule, offences
constitute such offences where a teacher fails
to perform his lawful duties or willfully
disobeys legal orders reasonably given by
those duly authorized to give such orders,
repeated neglect of duty or failure to observe
regulations and requirements under the Act,
these Rules and approved school rules and
where ateacher conducts himselfin a manner,
whether in the course of his duty or not,
inconsistent with the expressed or implied
conditions of his service, or in a manner
prejudicial to the efficient or effective
operation of the school, or in a manner which
otherwise brings the teaching profession into
disrepute or is considered inimical to the
interests of education.

(2) Minor offences include -

Insertion of
new rule 92A.
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(@)

(b)

violations in relation to
attendance and punctuality
including-

(i)

(ii)

repeated tardiness in
reporting for duty; or

unexcused absences;

violations in relation to
professional conduct and failure
to perform duties such as -

(i)

(i)
(iii)

(iv)

(v)

(vi)

(vii)

campaigning actively in
school for or against any
political party or candidate
in any national or
municipal election;

failure to do lesson plans;

failure to submit grade
reports;

failure to maintain student
records;

repeated neglect of duties;
use of school property or
facilities without

permission;

resignation without giving
the required notice; or

(viii) failure to participate in

professional development
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workshops, seminars, or
programs as required.

(3) Major offences include -

(@)

offences inregard to professional

conduct

and obligations

including -

(i)

(ii)

(iii)

(iv)

(v)

failure to maintain a
teaching licence;

refusal to implement
strategies for improving
performance
recommended through a
clinical supervision
process;

repeated failure to
implement strategies for
improving performance
recommended through a
clinical supervision
process;

failure to carry out orders
by administration or
persons in authority,
abandonment of duties or
insubordination;

failure to get proper
authorization to take
students on a field trip or
to modify the itinerary of
the trip once authorized;
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Schedule 6

Cap 173

(vi)

(vii)

(viii)

(ix)

(x)

(xi)

(xii)

failure to satisfactorily
correct behaviour after
minor offences are brought
to the teacher’s attention
in conformity with the
procedures set out in
Schedule 6;

failure to comply with
mandatory reporting
requirements in relation to
child abuse under the
Families and Children Act;

change of study leave
program without
authorization;

discontinuation of studies
in relation to study leave
without informing the
school, the Managing
Authority, the Ministry and
the Commission;

failure or refusal to sign
study leave bond;

failure to fulfill the
conditions of study leave
bond; or

failure to maintain the
required 2.5 grade point
average or its equivalent
in accordance with study
leave bond agreement;
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(b)

criminal conduct or conduct
which is physically or morally
harmful to students or other
members of staff including —

(i)
(ii)
(iii)
(iv)
)

(vi)

(vii)

(viii)

(ix)

(x)

(xi)

sexual abuse;
carnal knowledge;
child molestation;
rape;

corporal punishment and
other forms of physical
punishment;

verbal abuse, use of
threatening words,
intimidation, and harass-
ment of students,
colleagues or adminis-
trators;

sexual harassment;

assault of colleagues,
parents, administrators;

discrimination against
students on the basis of
race, creed, gender,
disability, association or
other similar characteristic;

actiondirected atsubverting
the democratic process or
interests of the community;

conviction of a criminal
offence;
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(xii) criminal misconduct
outside the school setting;

(xiii) possession of illicitdrugs;
(xiv) use of illicitdrugs;

(xv) sale and distribution of
controlled substances or
illicitdrugs;

(xvi) drunken and disorderly
conduct in the school
setting or in the public;

(xvii) destruction of school
property;

(xviii) forgery or submission of
false documents;

(xix) misappropriation of school
funds;

(xx) possessionordistribution of
pornography;

(xxi) theftor fraud;

(xxii) possession of an illegal
firearm or ammunition;

(xxiii) use of a dangerous firearm
or ammunition within the
school setting; or

(xxiv) unauthorised possession of
a licensed firearm or
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ammunition in the school
setting.”.
59. The principal Rules are amended by revoking rule 93 Revocation
and substituting the following - and
replacement
of rule 93.

“Disciplinary
procedures

Schedule 6

93.-(1) A Managing Authority may initiate
disciplinary proceedings for minor and major
offences under rule 92 A against a teacher in
accordance with the provisions of the Act.

(2) A Managing Authority may take
disciplinary action for minor offences in
accordance with Schedule 6, which may be
documented and recorded on the teacher’s
personal file.

(3) Inrespect of repeated minor offences,
where a Managing Authority has utilized
measures under sub-rule (2) and the teacher
engages in the same behaviour or action
leading to a major offence, the teacher shall
be issued with a final written reprimand
articulating the charges and inviting him to be
heard in his own defense at a hearing of the
charges and the process outlined in sub-rules
(6)-(18) shall apply.

(4) Arepeated minor offence may become
a major offence where the repeated minor
offence has resulted in a final written
reprimand after successive oral and written
reprimands and such repeated behaviour or
action may, with the approval of the
Commission, warrant termination.

(5) A Managing Authority shall, upon
receipt of a report or upon becoming reliably



128

Education [No. 87

informed of possible misconduct that may
constitute a major offence on the part of any
teacher, conform to principles of due process
and the rule of law and all documentation
describing the process followed and all other
pertinent documentation on the case must be
submitted to the Commission for its review.

(6) A Managing Authority may, where
allegations of the commission of amajor offence
have been made or where repeated minor
offences have resulted in amajor offence, place
a teacher on administrative leave while it
investigates an accusation of misconductagainst
him if the Managing Authority has grounds to
believe that it is in the best interest of the
students and the school.

(7) The Managing Authority shall, whether
or not it decides to place a teacher on
administrative leave while it conducts an
investigation of alleged misconduct, -

(a) 1immediately notify the teacher
in writing of alleged misconduct;
and

(b) conduct a formal investigation
into the alleged misconduct.

(8) The Managing Authority shall, at the
conclusion of the investigation, decide
whether there are grounds to bring charges
against the teacher for the alleged misconduct.

(9) The Managing Authority shall, where
it finds that there are no grounds for the
alleged misconduct, inform the teacher in
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writing of its findings and the teacher shall
continue in employment without prejudice to
his status or emoluments.

(10) The Managing Authority shall, where
it finds that there are grounds to bring charges
against the teacher for the alleged misconduct,-

(@)

(b)

(c)

(d)

notify the teacher in writing of
charges against him;

provide the teacher with a copy
of all documentary evidence
including transcripts, recordings
or affidavits and any other
evidence;

may place the teacher on
interdiction with not less than
50% salary, where it considers
that it is in the interest of the
students and school that the
teacher immediately ceases to
perform his functions; and

may set a date and venue for a
hearing and notify the teacher of
date and venue of hearing or
request the teacher or his agent
to respond in writing within a
reasonable specified time to
afford the teacher the
opportunity to be heard in his
own defense.

(11) Where a hearing for a teacher placed
oninterdiction pursuant to sub-rule (10)(c), is
not conducted within thirty days of the date of
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notification under sub-rule (10)(a) the teacher
shall be reinstated without prejudice to his
status or emoluments if the teacher had
presented himself at each scheduled hearing.

(12) A teacher shall have the right to have
an agent present at the hearing to advise or
represent him.

(13) Documentary evidence shall not be
used against a teacher unless the teacher has
previously been supplied with or given access
to a copy of the evidence.

(14) The Managing Authority shall, where
after a hearing the charges are made out,
determine the appropriate disciplinary measure
in accordance with rule 97.

(15) Where, after a hearing, the charges
are not made out, the teacher shall continue in
employment without prejudice to his status or
emoluments.

(16) Whether or not the proceedings result
indisciplinary measures, copies of all written
correspondences and attachments sent to or
from the teacher or his agent during the
disciplinary proceedings shall be placed on
the teacher’s personal file maintained by the
Managing Authority.

(17) Where disciplinary proceedings result
inrecommendation for disciplinary measures
to be taken against a teacher, the Managing
Authority shall submit under confidential
cover to the Commission -
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(i) its recommendation for
disciplinary measures with
justification,

(ii) a copy of the transcript of the
disciplinary hearing, and

(iti) copies of all correspondences
and attachments sent to or from
the teacher or his agent during
the disciplinary proceedings.

(18) The Commission may, upon receipt
of the submission and if it thinks fit, cause
further investigation to be made into the matter
and where it is necessary, the teacher may be
asked to appear before the Commission and
be given areasonable opportunity to be heard
in his own defence, with or without an agent
to assist or act on his behalf at the hearing.

(19) If without good reason, the teacher
against whom disciplinary proceedings have
been instituted or his agent does not attend
the hearing, the Commission may proceed
and conclude the matter in his absence.

(20) Where good reason is given to the
Commission on behalf of the teacher as to
why he is unable to attend the hearing, the
Commission may postpone the hearing but
not to the extent that quick and effective
justiceis prejudiced.

(21) The Commission shall make a
determination pursuant to section 17(2)(h) of
the Act as soon as possible.
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(22)Where the Commission determines
that the Managing Authority did not apply
due process, has not established the grounds
for suspension, termination, dismissal or other
disciplinary action or where the Managing
Authority has failed to provide complete
documentation, the teacher’s status shall
remain unchanged.

(23) Pursuant to sub-rule (22), the
Commission may refer the matter back to the
Managing Authority for its review and the
Managing Authority may make a revised case
submission.

(24) The Commission may approve
disciplinary action pursuant to section 41(3)(f)
ofthe Act, againstateacher where the following
conditions are fulfilled -

(a) the Managing Authority
provides complete
documentation on a case;

(b) where due process is evident;

(c) where grounds for suspension,
termination, dismissal or other
disciplinary action are supported
by the evidence presented; and

(d) there is no infringement on a
teacher’s constitutional rights.

(25) The Commission shall inform the
Managing Authority and the teacher of its
determination and shall inform the teacher of
his right to appeal under section 20(2) of the
Act.”.
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60. The principal Rules are amended by revoking rule 94
and substituting the following -

“Administrative
leave.

94.-(1) The Managing Authority may place a
teacher on administrative leave while the
Managing Authority investigates an allegation
of misconduct against him if the Managing
Authority has grounds to believe that it is in
the bestinterest of the students and the school
to do so and the Managing Authority shall
inform the teacher, in writing, of the grounds
of the accusation against him and a copy of
the notice shall be forwarded to the
Commission.

(2) Where a teacher has been placed on
administrative leave under sub-rule (1) of this
rule he shall receive a full salary.

(3) If charges are not brought against a
teacher within twenty working days, the
teacher shall be immediately reinstated
without prejudice to his status or emoluments.

(4) Where aManaging Authority believes
the circumstances warrant an extension of
time of the period under sub-rule (3) above,
the Managing Authority may request from
the Commission an extension of the time for
bringing a formal case against the teacher and
such extension of time shall be of five working
days.”.

61. The principal Rules are amended by inserting after
rule 94, the following new rule 94A -

Revocation
and
replacement
of rule 94.

Insertion of
new rule 94A.
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Revocation
and
replacement
of rule 95.

Revocation
and
replacement
of rule 96.

“Disciplinary
proceedings
for teachers
on
secondment
etc.

94A. Where a teacher while on secondment
or posted as an Itinerant Resource Officer is
alleged by the receiving organization to have
committed a major offence, the receiving
organisation shall direct the teacher to report
to the Managing Authority of the school from
which he was seconded for the disciplinary
procedures under rule 93 to be applied and
the teacher may be placed on administrative
leave pursuant to rule 94.”.

62. The principal Rules are amended by revoking rule 95
and substituting the following -

“Cases
involving
drugs,
firearms,
pornography
etc.

95. Where a Principal has substantial grounds
on which to accuse or suspect a teacher of use
of illicit drugs, or possession of firearms,
ammunition, pornographic or subversive
materials at school, he shall report the matter
to the Police for action.”.

63. The principal Rules are amended by revoking rule 96
and substituting the following -

“Criminal
proceedings
against a
teacher.

96.-(1) The Managing Authority may initiate
disciplinary proceedings against a teacher
who has been criminally charged.

(2) Where criminal proceedings are
instituted against a teacher and where the
Managing Authority considers it in the best
interest of the students and the school that the
teacher immediately ceases to perform his
duties, the Managing Authority may interdict
the teacher from his duties and the Managing
Authority shall submit to the Commission a
written report detailing the charge and grounds
for the interdiction.
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(3) Where the Commission agrees with
interdiction of the teacher, such interdiction
shall be instituted pending the outcome of the
criminal proceedings. The teacher may
receive a portion of his salary being not less
than fifty percent as approved by the
Commission on the recommendation of the
Managing Authority for a period not
exceeding six months.

(4) Where the teacher is found innocent
of the charge, the teacher shall continue in
employment without prejudice to his status or
emoluments.

(5) Where a teacher pleads guilty to a
criminal charge, or acriminal charge is proved
against a teacher, the teacher may be subject
to disciplinary proceedings for an act of
misconduct or indiscipline contrary to the
Act and these Rules.

(6) Disciplinary proceedings may be
instituted under sub-rule (1) of this rule
notwithstanding that the teacher has appealed
a conviction arising out of the criminal
proceedings.”.

64. The principal Rules are amended by revoking rule 97
and substituting the following -

“Disciplinary
measures.

97.-(1) Where a teacher has repeatedly
committed acts amounting to minor offences
and has failed to improve following formal
written warnings or reprimands, or where the
teacher has committed a major offence, the
Managing Authority shall, having established
the charges against the teacher in accordance

Revocation
and
replacement
of rule 97.
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with the procedures laid outin rule 93, adopt
one, or a combination of the measures listed
below and the adoption of that measure shall
have regard to the seriousness of the offence
and be appropriate to the circumstances of the
case -

(a) demotion inrank;
(b) fine or loss of salary;

(c) suspension with loss of pay not
exceeding fifty percent for a
period not exceeding six work
weeks;

(d) retirement in the interest of the
profession;

(e) dismissal;or

(f) dismissal and revocation of
licence.

(2) Where disciplinary proceedings result
inarecommendation for one or acombination
of the disciplinary measures specified at sub-
rule (1) above to be taken against a teacher,
the Managing Authority shall submit to the
Commission -

(a) its recommendation for
disciplinary measures with
justification;

(b) a copy of the transcript of the
disciplinary hearing; and
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(c) copies of all correspondences
and attachments sent to or from
the teacher or his agent during
the disciplinary proceedings.

(3) The Managing Authority, within five
working days of receiving the decision of the
Commission, shall inform the teacher of the
decision, any penalty imposed on him, and of
his right to appeal to the Tribunal and of the
time required for making such appeal.

(4) In accordance with section 14 of the
School Teachers’ Pensions Act, no teacher
who for gross negligence, irregularity or
misconduct, is dismissed or called upon to
resign from his employment shall be granted
a pension or gratuity unless the Governor-
General directs otherwise.

(5) Where a disciplinary charge brought
against a teacher has not been proven, the
teacher shall be immediately reinstated
without prejudice to his position and the
payment of the total salary withheld.

(6) Where the teacher lodges an appeal
with the Tribunal within the specified period,
the penalty imposed by the Commission or
Managing Authority, as the case may be,
shall take effect pending the determination of
the appeal by the Tribunal.”.

65. The principal Rules are amended by revoking rule 99
and substituting the following -

Cap 42.

Revocation
and
replacement
of rule 99.
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“Appeal 99. An appeal made in accordance with
sggégffsi on, section 33 of the Act shall be made on Form
dismissal, EDR 22 set out in Schedule 3.”.
termination
of service, etc.

Schedule 3

Revocation 66. The principal Rules are amended by revoking rule

fgg,acemem 101 and substituting the following -

of rule 101.

“Legal action 101. Where legal proceedings are initiated

?Sfc'ﬂitr,a against a teacher of a Government or
Government-aided school, or institution, in
respect of any act or omission performed in
the performance of his duties, that teacher
may be entitled to assistance for the cost of
legal representation and the extent of such
assistance shall be determined and payable
by the Ministry at its own discretion.”.

Insertion of 67. The principal Rules are amended by inserting after

e e rule 101, the following new rule 101A -

“Industrial 101A. A labour dispute which may involve

action bY or giverise to industrial action by teachers or
instructors shall be determined in accordance
with any law or enactment, which makes
provision for the determination of such
disputes.”.

Revocation 68. The principal Rules are amended by revoking rule

and 102 and substituting the following -

replacement

of rule 102.

“Strikes by 102.-(1)If alabour dispute results in industrial

teachers. action by teachers or instructors, salaries and
wages of persons undertaking such action
may not be paid for any day or portion of a
day during which they are on strike.

(2) Teachers or instructors not on strike
shall report to work unless circumstances
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beyond their control prevent them from doing
SO.

(3) It shall be the duty of the Managing
Authority to maintain a record of those
teachers or instructors who are not present at
school during the strike.

(4) It shall be the duty of the Managing
Authority to take necessary measures to
ensure that schools and institutions are open
for classes and to ensure that there is safety
for the students and teachers present at a
school or institution during a strike.

(5) Where the Principal or Manager has
reasonable grounds to believe that the safety
of students and members of staff not on strike
may be atrisk, the Principal or Manager may
close the school or institution and advise the
Managing Authority and the District
Education Centre of his decision.”.

69. The Principal Rules is amended in rule 141 by
revoking sub-rule (3).

70. The principal Rules are amended by revoking rule
149 and substituting the following -

“Arbitration

Panel.

“149.-(1) There is established an Arbitration
Panel comprised of the following three
persons -

(a) alegal practitioner;

(b) a manager or Chief Executive
Officer from the private sector
or a quasi-governmental
organization; and

Amendment
of rule 141.

Revocation
and
replacement
of rule 149.



140

Education [No. 87

Insertion of
new rule
149A.

Revocation
and
replacement

of Schedules.

(c) an officer of the Public Service
who possesses skills in
mediation proceedings.

(2) The Arbitration Panel
established under sub-rule (1) shall hear
and decide on appeals against the refusal
to grant a license to teach by the Chief
Education Officer in accordance with
rule 60.

(3) The Arbitration Panel shall be
chaired by the member from the private
sector or quasi-governmental
organisation, as the case may be.

(4) An officer of the Ministry of
Education shall be designated by the
Chief Education Officer to act as
Secretary to the Panel.

(5) Alldecisions of the Arbitration
Panel shall be submitted in writing to the
Chief Education Officer and the
Chairperson of the Commission within
14 days of the decision of the Panel.”.

71. The principal Rules are amended by inserting after
rule 149 the following new rule 149A -

“Representation
by agents.

149A. Every teacher is entitled to
representation by an agent, whether legal
counsel or otherwise, in all matters related to
that teacher’s conditions of service.”.

72.The principal Rules are amended by revoking the
Schedule thereto and substituting the following Schedules —
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“SCHEDULE 1
(Rules 36 and 39)

Staffing Schedule for Government and Government Aided Schools

Primary Schools

In using this schedule note the following:

1. Staffing is determined by student enrollment.

2. A school with an enrollment of less than thirty students shall not be given a licence to operate save
in very exceptional cases,

3. There shall be no one teacher schools.

4, Where one or more grant-aided schools exist in a community, no additional school(s) shall be given
orant-aided status unless or until said school(s) reach a minimum enrollment of 240 students.

Staffing
Enroliment Teacher(s) Principal(s) Support Staff

15-30 1 1 Teaching Principal 0

45-60 2 1 Teaching Principal 0

75-90 3 1 Teaching Principal 0

105-120 4 1 Teaching Principal 0

135-150 5 1 Teaching Principal 0

165-180 6 1 Teaching Principal 0

195-210 7 1 Teaching Principal 0

225-240 8 1 Administrative Principal 0

255-270 9 1 Administrative Principal 0

2835-300 10 1 Administrative Principal 1

315-330 11 1 Administrative Principal 1

345-360 12 1 Administrative Prineipal 1
+ 1 Administrative Vice Principal

375-390 13 1 Administrative Prineipal 1
+ 1 Administrative Vice Principal

405-420 14 1 Administrative Principal 1
+ 1 Administrative Vice Principal

435-450 15 1 Administrative Prineipal 1
+ 1 Administrative Vice Principal

4635-480 16 1 Administrative Principal 1
+ 1 Administrative Vice Principal

495-510 17 1 Administrative Principal 1
+ 1 Administrative Vice Principal

525-540 18 1 Administrative Principal 1
+ 1 Administrative Vice Principal

555-570 19 1 Administrative Principal 1
+ 1 Administrative Vice Principal

585-600 20 1 Administrative Principal 2
+ 1 Administrative Vice Principal
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615-630 21 1 Administrative Principal 2
+ 1 Administrative Vice Principal

645-690 22 1 Administrative Principal 2
+ 2 Administrative Vice Principal

675-690 23 1 Administrative Principal )
+ 2 Administrative Vice Principal

705-720 24 1 Administrative Principal 2
+ 2 Administrative Vice Principal

735-750 25 1 Administrative Principal 2
+ 2 Administrative Vice Principal

765-780 26 1 Administrative Principal 2
+ 2 Administrative Vice Principal

Staffing
Enrollment Teacher(s) Principal(s) Support Staff

795-810 27 1 Administrative Principal 2
+ 2 Administrative Vice Principal

825-840 28 1 Administrative Principal 2
+ 2 Administrative Vice Principal

855-870 29 1 Administrative Principal 2
+ 2 Administrative Vice Principal

885-900 30 1 Administrative Principal 3
+ 2 Administrative Vice Principal

915-930 31 1 Administrative Principal 3
+ 2 Administrative Vice Principal

945-960 32 1 Administrative Principal 3
+ 3 Administrative Vice Principal

N.B. For enrollment above 960, one (1) additional teacher per every thirty (30) students will be

allowed.™
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SCHEDULE 2

Framework of Academic/Professional Qualifications
for the Award of a Licence to Teach in Belize

(Rules 56 and 57)

All Teachers are required to have a Licence to Teach

Category Minimum Academic/Professional Qualifications Type of Licence
Early Childhood High School Diploma; or Provisional Licence
Education {valid for 3 years

(Pre-School —
Standard I)

First Class Teachers Certificate: or
Primary Certificate in Teaching Level 1; or
Other qualification deemed equivalent by the BETE

only)

Associate Degree in Early Childhood Education;
or

Associate Degree in Primary Education'
Associate Degree in Primary Education with
approved Certification in Early Childhood
Education

Full Licence®

{a minimum of 120
hours of approved
CPD must be
acerued over a 5-
vear period lo
maintain licence)

» Certificate or Diploma in specialized arcas (i.e.
Expressive Arts, Physical Education, etc.) or other
qualification deemed equivalent by the BETE

Special Licence
{valid for 2 years in
the first instance;
renewable for 2-vear
intervals)

Primary Education
(Standard 11—
Standard VI)

High School Diploma; or
First Class Teachers Certificate; or
Primary Certificate in Teaching Level 1; or

Associates or Bachelor’s Degree in subject area; or

Other qualification deemed equivalent by the BBTE

Provisional Licence
{valid for 5 years
only)

2+1 Primary Certificate in Teaching; or

Primary Certificate in Teaching Level 2; or
Associate Degree in Primary Education; or
Associate Degree + approved Certificate in Primary
Education

Associate Degree in Special Education

Full Licence

fa minimum of 120
;T()TU'S ({fﬂf}f}f'{ﬂ‘é‘r_’!
CPD credits must be
accrued over a 5-
vear period to
maintain licence)

» Certificate or Diploma in specialized arcas (i.e.
Expressive Arts, Physical Education, Religious
Instruction, etc.) or other qualification deemed

Special Licence
fvalid for 2 years in
the first instance;
?'E']TE'\I'HI‘?!".‘ ﬁ'}!' _)—"E"al"
—_

! In the first instance, teachers at the Early Childhood level (Infant I to Standard I) will be awarded a FULL teaching licence
Jor an A4 in Primary Education. To maintain a Full licence at this level, teachers will be required to successfully complete
120 CPD hours in Early Childhood Education or an approved Certificate in an Early Childhood Education Program over a
Sive-yvear period

* In the case of demand driven programs in schools or due to other exigencies in the education system, the terms and
conditions af emplovment of persons with a Full Licence in special circumstances may be determined by Ministry policy from
time o lime,
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l equivalent by the BETE

l intervals)

All Teachers are required to have a Licence to Teach

Category

Minimum Academic/Professional Qualifications

Type of Licence

Secondary Education
(Forms 1-4)

* Associates Degree in subject area
* A qualification deemed equivalent by the BBTE

Provisional Licence
(valid for 5 years
onlv)

® Bachelor’s Degree in Secondary Education; or

* Bachelor’s Degree in Education in subject areas; or

® Bachelor’s Degree in Subject Area + approved
Diploma in Education

Full Licence

(a minimum of 120
hours of approved
CPD eredits must be
accrued over a 5-
vear period fo
maintain licence)

* Certificate, Diploma or Associates Degree in
specialized areas (i.e. Home Economics, Physical
Education, Religious Instruction, etc.)

Special Licence
(valid for 2
the first instance;

years in

J'L‘]Tﬁ'}l:(flﬁ !rf.’ 1 ﬁ)r _"—‘ ear
intervals)

Technical/Vocational
Education
(NVQs — Levels 1 and 2)

* Associate Degree in technical area
® A qualification deemed equivalent by the BETE

Provisional Licence
(valid for 5 years
only)

* Associate Degree in Technical Area + approved
Diploma in Education and Competency-Based
Education Training

* Bachelor’s Degree in Secondary Education +
Certificate or Diploma in Technical Area

Full Licence

(a minimum of 120
hours of approved
CPD credits must be
HCCJ'HE(I(J\'['?’ a _‘-—
year period to
maintain licence)

® Certificate or Diploma in technical area or other
qualification deemed equivalent by the BBTE

» Industry experience in technical arca for at least 4-5
vears

Special Licence
(valid for 2 years in
the first instance;
renewable for 2-vear
intervals)
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SCHEDULE 3
FORM EDR 1
(Rule 59 (1))
MINISTRY OF EDUCATION
APPLICATION FOR A LICENCE TO TEACH
ED.RULE 59,81 2012

Application form must be completed in DUPLICAT! d submitted to the Secretariat of the Teaching Service Cor Ministry of Education
through the District Education Centre. Certified copies of required d and testimonials must be submitted along with this form,

A. APPLICANT'S BIOGRAPHICAL DATA
Applicant completes form and 1. NAME
obtains two character references.
Subimits completed form with First Name Middle Name
reﬁmwe:mnfcen‘yie_d{?pée:of Last Name
relevant documenis District
Education Cenire

DEC verifies particulars and 2. MARITAL O single O Mamied O Divorced
Sorwards application to Secretariat STATUS
Teaching Service Commission.
T8C makes recommendation and 0O widowed
advises Chief Education Officer
Chief education Officer
grantsrefuses licence and logs
accordingly.

zl;pﬁrz.ml_ informed :'.ly (.“ar:m.ii.\'.‘ian. 3. Date of Birth
Commission enters information on
teacher in the database of Licensed
teachers

O  Separated

3. MAIDEN NAME (if applicable) |

5. GENDER O Male O Female

6. Belize Social Security No.

B. HOME ADDRESS

7. MNo. & Street

8. Name of Village, Town or City |
9. Name of District

10.  Home Phone No,
11. Fax No.

12, e-mail

14, Name of Village, Town or City |
15, Mame of District
16. P.O.Box No.

17.  Home Phone No. [18 Fax No. |
19, e-mail
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D. EDUCATIONAL DATA

Name of High School or Equivalent

20._Academic Preparation—Secondary Education

Programme Studied

High School Diploma or Equivalent obtained

Year Obtained

21.  Academic Preparation—Tertiary E

ducation

Name of Institution

Specialization or Area of

Study

Degree or other Certification Obtained
(specily)

Year Obtained

Verilication & Authentication

22, Academic Preparation—Examinations

Certified Authentication
Document complete
received

Subject

Examining Board Stage/ Level/ Grade Received
{e.g. RSA, GCE, Proficiency
CXC)

Year Obtained

O0O0O0ODO0OODODDODOOOoOO oOROOoNaQg
O0DO0DO0ODODODODOODODOOGOaAO
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23, Professional Preparation

MName of Institution Degree or Certilication Obtained {specily) Year Obtained
Area of Specialisation

24, Provide scores in Basic Competency Tests in English and/or Mathematics (where
applicable)

Verification & Authentication

Certified Authentication
Document complete
received
25. Teaching Experience
Level(s) Tanght Years of Experience
O O
Early Childhood (pre-school) O
Primary Grades 1-3 O
[m] [m]
Primary Grades 4 -8 O
] o
Secondary Forms 1-2 O
Secondary Forms 3-4 (m]
TVET g
26. Level and Type of Licence applied for
Type of Licence Subject Area {if applicable)
Level
] a
Early Childhood (pre-school) O
Primary Grades 1-3 o
] a
Primary Grades 4 -8 [u]
[m] m}
Secondary Forms 1-2
u}
Secondary Forms 3-4 m]
TVET m}

Signature D M Y
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FOR OFFICE USE

DISTRICT EDUCATION
CENTRE

1. Application Received:
o M Signature
2. Verification & Authentication
D M Signature
3. Application forwarded to
Teaching Service Commission
D M Signature

TEACHING SERVICE
COMMISSION

4. Recommendation of TSC:

O Recommended

O Mot Recommended

Reason(s) for not recommending licence:

Signature

M Y

CHIEF EDUCATION
OFFICER

5. Application with TSC’s Recommendation received:

D

M Y

O Licence Awarded {specify in table below)

Level Type of Licence

Subject Area (ir
applicable)

Classilication

Early Childhood (pre-school)
Primary Grades 1-3

Primary Grades 4 -8

Secondary Forms 3-4

O
O
m}
Secondary Forms 1-2 [m]
u]
TVET u]

Licence Number

O  Licence Mot Awarded

Applicant Informed:

M Y

Signature
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Character Reft

Section

Form (1o be pl

d in respect of persons applying for a Licence to Teach in Belize)
A - To be completed by applicant.

A APPLICANT'S BIOGRAPHICAL DATA

1. NAME

Last Name

First Name

Middte Initialis}

"

MARITAL

O  single
STATUS

O Mamied

O  Divorced

O widowed

O  Separated

3. MAIDEN NAME (if applicable)

4. Date of Birth

M

a

Belize Social Security No.

6. Mame of Referce (Flease Print)

B. To be completed by Referee

How long have you known the applicant?

(yrs.)

8. Inwhat capacity have you known the applicant

9. How well do you know the applicant?

10.  Please complete the table on the right.

(1 = Exceptional; 2

V. Good; 3 = Good; 4 = Fair, 5

Poar)

1 2

3 4 5

Commitment to Belize and its development

Interpersonal Skills (relationship with others)

Ethical Principles

Personal Conduct

11.

Other (use this space to provide any additional relevant information)

{print}

Name

Institution/
Organization

Job Title

Mailing Address

Fhone

| Fax |

email

gnature

M

Return o

P Torm in a SEALED envelope (o the applicant.
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days of notification of Refusal to grant a licence to teach.

FORM EDR 2

MINISTRY OF EDUCATION
APPEAL AGAINST REFUSAL TO GRANT A LICENCE TO TEACH
ED. RULE 60 S.1.
Appeal form must be completed in DUPLICATE and submitted to the Arbitration Panel within thirty (30)

Or 2012

(Rule 60)

1

Procedures:

Submission of Appeal
Form o Arbitration
panel

Panel meets within 21
days.

Determination
communicated to
appellant the
Commission and the
Chief Education
Officer

A, APPLICANT'S BIOGRAPHICAL DATA

1. NAME

Last Name

First Name

Middfe Name

B. MAILING ADDRESS

2. No. &
Street

I

3. Village, Town or City
4

District

5. P.O. Box No.

6. Home Phone
No.

‘?. Fax Mo,

8 e-mail

9. Nature of Appeal:

[} Refusal to Grant Licence to Teach

10. Grounds on which Appeal is being made

ATTACH ALL RELEVANT DOCUMENTS AND INFORMATION

Signature
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FOR OFFICE USE
Arbitration Panel Date Appeal Received
DIM]Y Signature
Date of Panel meeting
DIM]Y Signature
Decision of Panel:
0O Appeal Denied
O Appeal Upheld
Action(s) to be taken
Signature D ¥
Decision of Arbitration Panel forwarded to Appellant on
Arbitration Panel
D Y
Copies forwarded to Teaching Service Commission
Secretariat and Chief Education Officer on
D Y
Signature D ¥
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FORM EDR 3
(Rule 63 (1))

MINISTRY OF EDUCATION
APPEAL AGAINST SUSPENSION OR REVOCATION OF A LICENCE TO TEACH
ED. RULE 63 (1) S.L. Or 2012
Appeal form must be completed in DUPLICATE and submitted to the Teaching Service Appeals Tribunal
within thirty (30) days of notification of Refusal, Suspension or Revocation.

Procedures:
1. Submission of Appeal | A, APPLICANT’'S BIOGRAPHICAL DATA
Form to Teaching 11 NAVE
Service Appeals '
Tribunal,
2. Tribunal meets within First Name Widdie Name
21 days.
3. Determination i
Comminicaton B. MAILING ADDRESS
appeliant the 12 No &
Commission and the ' Stréet
Chief Education : -
Officer 13, Village, Town or City |
14. District
15. P.O. Box No.
16. Home Phone 17. Fax No.
Mo,
18. e-mail
19. Nature of Appeal:
[m] Suspension of Licence to Teach
[m] Revocation of Licence to Teach

20. Grounds on which Appeal is being made

ATTACH ALL RELEVANT DOCUMENTS AND INFORMATION

Signature D M Y
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Teaching Service
Appeals Tribunal

FOR OFFICE USE

Date Appeal Received

DIM|Y Signature
Date of Tribunal
meeting
DIM]|Y Signature
Decision of Tribunal:
O Appeal Denied
O Appeal Upheld
Action(s) to be taken
Signature D

Teaching Service
Appeals Tribunal

Decision of Tribunal forwarded to Appellant on

D
Copies forwarded to Teaching Service Commission and
Chief Education Officer on
8]
Signature D
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FORM EDR 4
(Rule 67C(4)

SAMPLE RELEASE LETTER: REF Rule 67C(4) An appointed teacher may request release from
employment under his current Managing Authority

LETTEIK HEAD

REF:
DATE:

Teacher’s Name
Address

Dear Sir,

The Board of Governors [or General Manager| of |insert school or Management| hereby, approves your
release from your duties as [insert post] to take up the post of [insert post] with effect from [insert date].

The following are pertinent particulars:

Name: John Smith

Date of birth:

Date of employment at [School name): 1 September. 1986
Social Security number: XAXXNXX

Teacher Licence number BZ-2000-0172

Qualification: B.A.. M.Ed.

Post: Principal, School

Salary scale # 22

Current salary: $2, XXX.00 per month ($2, XXX.00 per annum).
Increment Date:

Yours sincerely,

General Manager or Board Chair
School or Management

cC. General Manager or Board Chair of receiving institution (or in the case of secondment, the
Head of department of the receiving organization).
Chairman, Teaching Service Commission
Director, Teaching Service Commission Secretariat
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FORM EDR 5
(Rule 67A(8) and 67B(9),)
BELIZE MINISTRY OF EDUCATION
SECONDMENT/ ITINERANT RESOURCE OFFICER POSTING
ED. RULE 67A(8) and 67B(9) S.L. OF 2012

Six copies of this form must be completed by the teacher and forwarded to Managing Authority and the Commission no later than three (3)
months before the anticipated date of his/her assignment as outlined below.

A. TEACHER BIOGRAPHICAL DATA

1 teacher, filis out parts A and 1. Name
& of the form.

2 Managing Authority fills out Last Name First Name Middle
appropriate section and Name
forwards forms to the 2 Schod
Teaching Service
Commission

3 Managing Authority and
Teacher informed of the :
approval or denial of the % r:gg‘;g
applicalion

4 Copy of form given to
teacher

5. Current Post

6. Initial Date of
Employment in the
teaching profession

7. Full Licence Required Full License number

Full Licence Level

Full Licence Expiration Date

B. PARTICULARS OF SECONDMENT/ITINERANT POSTING
8. Name of New Post

9. Inditution tobe Assigned
10, Period of Assignment

11. Effective Date of Assignment

D M ¥
12. Assignment initiated by (attach Managing Authority

copy of letter from receiving
institution & job description)

Min

stry of Education

oog

Other (specify)

13. Brief Description of dutics

14. Signature of Applicant
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15, Date
MANAGING AUTHORITY
16. Secondment /Itinerant posting: O Recommended
[ | Not Recommended
17. Comments:
FOROFFICE USE
Teaching Service Commission 18, Request Approved )
Request Denied D D M Y
19. Teaching Service Commission Comments
20. Payment of salary by
O Receiving Institution
D MOEY
21, Duplicate copy Forwarded to Managing Authority
18] M &
Teaching Service Commission 22, Trplicate copy forwarded to Teacher
Comments:
b M Y
Signature
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FORM EDR 6
(Rule 69(7))

BELIZE MINISTRY OF EDUCATION
TEACHER TRANSFER FORM
ED. RULE 69 (T} S.I. _ OF 2012
This form must be completed in TRIPLICATE and forwarded to:
{a) If Teacher requests transfer, submit to Managing Authority for onward submission to Commission with recommendation.
{b) If Managing Authority requests transfer, submit to Commission with reasons for request.

A. TEACHERS BIOGRAPHICAL DATA
1 Managing Authority 1. Mame
andior feacher as
applicable, fillsout parts Last Narme First Name Middle Name
A and B of the form. 3 School
2 Managing Authority
forwards forms to the 3. Distnict
Teaching Service
Commission 3. Nanson
3 Managing Authorlty and | Authu?'ilyg
Teacher informed of the 5 —¢ 5 ohing Position
approval or denial of the
request by the Teaching
Service Commission
6. Typeof
4 Copy of form given o Licence
teacher o
Full
O
Provisional
O
Special
B. PARTICULARS OF TRANSFER
7. NEW SCHOOL
DISTRICT
8 Effective Date of Transfer
o M Y
9. Transfer requested by ] Managing Authority
m) Teacher
10. Reason for the Request
11, Netice served on
] M ¥
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FOR OFFICE USE
Teaching Service 12. Date of last transfer
Cominigsion
Yy
13 Date of prior consultation with MA
Teaching Service 14, Request Appraved [
Commission
Request Denied O Y
Teaching Service 15. Teaching Service Commission Comments
Commission
16. Payment of costs by (m]
Teacher
() Managing Authority
O | moEY
17. Duplicate copy forwarded to Managing Authority
‘n"
Teaching Serice 18. Triplicate copy forwarded to Teacher
Commission
Comments:
Y
Signature
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FORM EDR 7
(Rule 70 (4))

EMPLOYMENT CONTRACT
ED. RULE 70 (4) S.I. # OF 2012

AGREEMEMNT made this day of .20 between the
(DAY) (MONTH)

Managing Authority of school (hereinafter called the

Employer) of the one part, and (hereinafter

called the Employee) of the second part.

WHEREAS, the Employer is desirous of engaging the service of the Employee, as a

AND WHEREAS the Employee is able and willing to provide the said service;, NOW,

THEREFORE, it is hereby agreed as follows:-

The Employer agrees to engage the services of the Employee subject to the terms and conditions herein
contained.

The Employee agrees and undertakes that he will diligently and faithfully perform assigned duties for the
period of his engagement and will act in all respects in accordance with the Education and Training Act,
2010 and the Education Rules 2012 and according to legal instructions given to him by persons duly

authorized to do so.

This Agreement is subject to the conditions set forth in the Schedule hereto annexed, and the Schedule
shall be read and construed as an integral part of this Agreement.
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SIGNED, SEALED AND DELIVERED )

by the said )
)
{the Employee) and )
)
(the Employer) in the )
presence of )

Witness

Employee

Employer
for and on behalf of the Managing
Authority

Witness
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SCHEDULE
PERIOD OF ENGAGEMENT

1. The effective date of employment and the date of commencement of this Employment Contract is the
day of .20
(DAY) (MONTH)

2. This Employment Contract shall remain in force until: day of
(DAY) (MONTH)
20 unless:

(a.) the Employee tenders his resignation in accordance with ED. Rule (73),

(b.) the Employer dismisses, or terminates the service of the Employee in accordance with
Sections 17, 29, and 41 of the Act; or

(c.) the Employer and Employee agree to a new contract arising out of the reclassification and/or
change in the professional status of the employee.

3. Salary
a. Pay Scale;

b.  Annual Salary:

4. It is noted that the employee is:
a. An additional teacher due to natural growth

b. A replacement teacher for

5. Duties entail
(Specific duties in accordance with the relevant sections of the Education Rules — In
particular Rule (40)

Contracts of employment shall, in accordance with Rule 70, specify the conditions of service as follows:

A Managing Authority shall offer an employment contract to a teacher as follows

(2) Subject to sub-rule (1), in offering an employment contract to a teacher, a Managing Authority shall offer one of the following
contracts, as applicable

(a) in respect of a teacher in possession of a provisional license, a temporary employment contract which may be issued annually
for a maximum period of five (5) years in accordance with section 29 (7) of the Act;

(b) in respect of a teacher in possession of a full license, a probationary contract for a year but which may be for up to two years,
(¢) in respect of a teacher in possession of a full license who has successfully served the probationary period as required under the
Act, an employment contract for the remainder of the period post probationary service, but which period may not exceed five years

in total required for the maintenance of the full license as required by section 28(4) of the Act and Rule 57A of these Rules.

(3) Every contract offered under this Rule shall be in accordance with the approved Code of Conduct for teachers and shall be
signed at the commencement of the contract period and witnessed by a third party.
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FORM EDR 8
(Rules 77 (9). (13), (15), (16) and (17))

MINISTRY OF EDUCATION
APPLICATION FOR:
URGENT PERSONAL AFFAIRS, COMPASSIONATE OR PATERNITY LEAVE
ED. RULES 77 (9), (13), (15), (16), (17)S.1. OF 2012

Application form must be completed in DUPLICATE and submitted to the Managing Authority
through the Principal, as soon as possible. When submitting this application, the applicant must
clearly indicate the category under which the leave is being requested and provide satisfactory proof
or certification as necessary. The number of days granted shall not exceed five (5) days.

In the case of Paternity Leave, a copy of birth registration certificate acknowledging paternity must
be submitted no later than one month after returning to duty:

Procedures:

1. Submission of A. APPLICANT’'S BIOGRAPHICAL DATA
completed form to 1. LICENCE
Principal. NUMBER

2. Principal grants leave
vide ER (44) 77 (8) | & NAME
and forwards

application to = i First Name Middle Name
Managing Authority. GESENITE
3. Managing Authority 3. PRESENT
approves/disaliows POST
leave. 4, SCHOOL
4. Managing Authority
submits application to | 5. DISTRICT
TSC Secretariat
5. Applicant & Frincipal
notified in writing. 6. MANAGING
6. TSC Secretariat AUTHORITY
updates database B. DETAILS OF LEAVE APPLICATION
records. 7. Type of leave applied for (please v tick)
O Urgent Personal Affairs Leave (e.g. iliness of a near

relative, summons to court; other reason):

rleave:

[} Compassionate Leave (death of husband, wife, parent(s),
sibling, child)
O pave

8. Number of day(s) applied for,
not to exceed five (5) days
From To

8] M A D M Y

Signature of Applicant D M Y
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FOR OFFICE USE

PRINCIPAL
Application Received:
D M Y
Leave Granted:
[m] Urgent Private Affairs days
Compassionate Leave days
] Application forwarded to Managing Authority
Applicant informed:
D M i
Signature D M X
MANAGING Application Received:
AUTHORITY
D M Y
Leave Granted:
] Urgent Private Affairs days
] Compassionate Leave days
] Paternity Leave days
Birth Registration Certificate submitted
D | M ¥
Application form returned to the Principal
D | M ¥
Copy forwarded to the TSC Secretariat
DIM]|Y
Signature DIM|Y
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Teaching
Service
Commission

Verification of Leave Granted:

m] Urgent Private Affairs days
m] Compassionate Leave days
m} Paternity Leave days

Birth Registration Certificate submitted

D M Y
Application form returned to Managing Authority with
comments.
D M Y
Copy forwarded to the Principal and Applicant
D M Y
Signature D M by
Teaching Teacher records updated
Service
Commission
Secretariat
D M b
Signature D M Y

MANAGING AUTHORITY COMMENTS:

TSC SECRETARIAT COMMENTS:
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FORM EDR 9

MINISTRY OF EDUCATION

(Rule 78 (12))

APPLICATION FOR SICK LEAVE AND EXTENDED SICK LEAVE

ED. RULES 78 (12), S.I. OF 2012

Short Term Sick Leave of less than 10 days: Application form must be completed in
DUPLICATE and submitted to the Managing Authority, through the Principal, as soon as
possible but no later than the third day of such iliness.
Extended Sick Leave in excess of 10 days and up to 180 days: Application form must be
completed in TRIPLICATE and submitted to the Managing Authority, through the Principal, as

soon as possible.

Managing Authority must submit application with documentation and recommendation to
Commission for approval.

Procedures:
1.

Submission of
completed form to
Principal.

Frincipal verifies
particulars as
required.

Copy of form
forwarded to
Managing Authority.
Managing Autharity
approves sick leave
of less than 10 days
and copy sent to
TSC Secretariat.
Managing Authority
infarms Frincipal and
Teacher as in 4.
Above.

For extended sick
leave, Managing
Authority submits
application to
Commission with
documentation, for
approval.

A. APPLICANT'S BIOGRAPHICAL DATA

1. LICENCE NO.
2. NAME
First Name Middle Name
Last Name

3. PRESENT

POST
4. SCHOOL
5. DISTRICT
6. MANAGING

AUTHORITY
7. Number of day(s) applied for:

FROM TO
D M Y D M Y

Verification of Details

Teacher was absent on
day(s) stated:

] ves[ Mo

8. Nature of lliness:

B. CERTIFICATION

9. (a) Certification for Sick Leave of 1 =2 days:

| hereby certify that the above information is true and accurate.
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Signature of Applicant

Medical / Health
Practitioner works in this
region:

0 ves [ No

PLACE STAMP HERE

PRINCIPAL

Verification of Details

MANAGING
AUTHORITY

9. (b) Certification for Sick Leave of 3 or more days or for any period

exceeding six uncertified days sick leave: To be completed by a

Medical Practitioner or where such services are not obtainable within
the time specified, signed by a Health Practitioner or Pharmacist in the

region.

| hereby certify that

has been examined by me and | find him/her to be unfit for the execution of

duties due to

and has, therefore been placed on

days sick leave from

to (inclusive).
(DIMFY) (DINIFY)
Name of medical
practitioner (print)
District
Signature of Medical Practitioner D M Y
FOR OFFICE USE
Application Received: By:
D[ m[Y Signature
Completed By:
D M Y Signature
Application Received: By:
D M Y Signature

Leave Granted:
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days Certified by Teacher

days Certified by Medical / Health Practitioner

O Copy of application form returned to Principal

Signature

D

M Y

FOR OFFICE USE: EXTENDED SICK LEAVE

Application Received: By:
MANAGING
AUTHORITY
D M ¥ Signature
Verification of Completed By:
Details
D M ¥ Signature
TEACHING Application Received: By:
SERVICE
COMMISSION
D M b Signature
Leave Approved:
o I:I days Certified by Teacher
= I:] days Certified by Medical / Health ~ Practitioner
a Copy of application form returned to Managing Authority
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|| Sick Leave up to 180 days approved with full pay
[m] Replacement Teacher Approved
Signature D M Y
FOR OFFICE USE: EXTENDED SICK LEAVE BEYOND 180 DAYS
Application Received: By:
MANAGING
AUTHORITY
D M Y Signature
Verification of Completed By:
Details
D M Y Signature
TEACHING Application Received: By:
SERVICE
COMMISSION
D M W Signature
Commission requests Medical Board report
Medical Board report submitted indicating need for further leave:
Full Recovery Probable.
D M hd
Leave Approved:
o I:l days Certified by Teacher
[m] - ’
I:Fays Certified by Medical Board
[m] Copy of application form returned to Managing Authority
TEACHING
SERVICE
COMMISSION
[m] Further Sick Leave up to 180 days approved with half pay
[m] Replacement Teacher Approved
Signature 0] M Y
FOR OFFICE USE: EXTENDED SICK LEAVE BEYOND 180 DAYS
Application Received: By:
MANAGING
AUTHORITY
D M Y Signature
Verification of Details | Completed By:
8] M Y Signature
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TEACHING Application Received:
SERVICE
COMMISSION
D[ Mm][Y Signature
Commission requests Medical Board report
D M
Medical Board report submitted indicating need for further leave:
Full Recovery not Probable.
D M
Commission requests Director of Medical Services Medical Board
To determine fitness to continue in the teaching service.
- Teacher medically unfit to continue in the teaching service.
- Commission recommends retirement on Medical grounds.
m] Copy of application form returned to Managing Authority.
TEACHING
SERVICE
COMMISSION
[m] Further Sick Leave up to 180 days denied.
[m] Replacement Teacher Approved.
Signature D M A
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FORM EDR 10
(Rule 79 (8))

MINISTRY OF EDUCATION
APPLICATION FOR: MATERNITY LEAVE
ED. RULES 79 (8), S.I. OF2012
Application form must be completed in DUPLICATE and submitted to the Managing Authority, through the
Principal, no less than eight weeks before leave is expected to begin.

Procedures:
L. Submission of A, APPLICANT’S BIOGRAPHICAL DATA
completed form and 1. LICENCE NO.
supporting documents | 2. NAME
to Principal
2. Principal forwards
avp fi'c‘af‘i'cm i ) Last Name First Name Middle Name
A*I.Jfanag{ng Amhon.ry. 3. PRESENT POST
3 ,‘Ilf.fafmgmg A.ur.‘mnry 1 SCHOOL
verifies particulars
aﬂd_{om:'mzis‘ T DISTRICT
application fo
Gommission. 6. MANAGING
4. Commission AUTHORITY
determines pay 7. SOCIAL
schedule for leave SECURITY NO.
period vide Rule 79
(2), (3) & (4) and B. PROFESSIONAL STATUS: In respect of teachers, tick as appropriate.
approves replacement | 3. 0O Emploved for 150 days prior to date of confinement
teachar a:s miaphe 9 0O Employed for less than 150 days prior to date of confinement
necessary.
5. Managing Authority, Date of Employment:
Teacher/staff b
member, and D M Y
principal notified of
particulars of (4)
above.

C. Current Salary Rate

Verification of Details: 4 _
10. Pay Scale: Anrwal Salary:
Details are accurate

O Yes 0O No

Managing Authority
O Yes O No

Signature of Applicant D M Y
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11.  Medical Certification of Expected Conlinement
To be completed by Registered
Medical Practitioner only. To: Mrs, Miss Ms,
(Full Name})
PLACE STAMP HERE I certify that I have examined you today and that in my opinion you are
pregnant and should be confined on
(Date)
MName
(print)
Diistrict
Signature | o | M | Y
FOR OFFICE USE
PRINCIPAL
Application Received: By:
D M Y Signature
During the period of m) Will not be needed.
matemity leave a replacement
teacher / stafl’ b -
caciier £ slatl member a Will be needed ‘ From: To:
Signature 18} M Y
MANAGING
AUTHORIY
Application Received: By:
b M Y
Submitted to Commission By:
(TSC)
D M ’'s Signature
TEACHING SERVICE Application Received: N
COMMISSION D M Y
WVerification of Details
Signature
Leave Granted as follows:
(] Leave with full pay for fourteen (14) weeks
(m} Leave without pay
Replacement teacher / staff =] Will not be provided.
member a Will be From: To:
provided
Applicant and Principal notified on
b] M ¥
Copy of application form forwarded to M: ing Authority
D M b
D M T
Signature
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FORM EDR 11
(Rule 80 (5))

MINISTRY OF EDUCATION
APPLICATION FOR EXEMPTION FROM CALL TO DUTIES
ED. RULE 80 (5), S.I. OF 2012
Appheation form must be completed in DUPLICATE and forwarded to the Managing Authority, through the
Principal, not less than one month prior to the period for which the leave is being requested.

Procedures: A. APPLICANT'S BIOGRAPHICAL DATA
1. Submission of 1. NAME
compielad appfeation First Name Middle Name
form to Frincipal. L ast Name
2. Principal forward
neie 5 LICENCE #

application to the
Managing Authority.
3. Managing Authority
makes final 4  DISTRICT
determination on
leave and forwards to

2 ]

SCHOOL

TSC Secretariat 5. MANAGING
AUTHORITY
B. EXEMPTION REQUEST
6. Number of days of Exemption days
requested:
From To
D M Y
D M 1Y

7. Reason for Request:
8. Attach evidence where appropriate.
9. Have you ever been granted an Exemption O Yes 0O No
from Call to Duties before?
If YES, state period(s) for | From: To:
which exemption was
granted:

From: Te:

From: To:

From: To:

Signature of Applicant D M Y
FOR OFFICE USE
Application Received:
D M ¥
MANAGING Application Received:
AUTHORITY
D | M Y

Application O Approved O Not Approved

Signature D M Y
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FORM EDR 12

MINISTRY OF EDUCATION
APPLICATION FOR LONG LEAVE
ED. RULE 81 (5), S.I. OF 2012

(Rule 81(5))

plication form must be completed in TRIPLICATE and submitted to the Managing Authority, through the Principal, by
" September for leave to commence 1% April and by 31% December for leave to commenee 1% September.

Procedures: A. APPLICANT’S BIOGRAPHICAL DATA
1. Submission of 1. NAME
completed application
Jorm to Principal.
2. Principal forwards
application to the Last Name First Name Middle Name
Managing Authority. 2. SCHOOL
3. Managing Authority
verifies details 3. DISTRICT
provided by the
teacher.
4. Managing Authority 4. MANAGING
reviews and negotiates AUTHORITY
with teacher vide Ed. B. EMPLOYMENT HISTORY
Rule BI'(3). 5. Date of Initial
5. TSC approves Long Employment:
Leave and notifies D M Y
mndmr: firoug} I’fm 6. Management(s) by whom From: To:
Managing Authority previously employed Gf
applicable) From: To:
From: To:
From: To:
7. Lengthand Period of From: To:
service:
years
C. CURRENT SALARY RATE
8. Pay Scale: I Armnual Salary:
Verification of Details D. LEAVE HISTORY
Details are accurate 9. Has Study Leave been granted before? [0 Yes [0 No
If YES, state period(s) for From: To:
which leave was granted:
Study Leave From: To:
() Yes () No
10. Has Leave Without Pay been granted O Yes O Neo
before?
If YES, state period(s) for From: To:
Leave Without Pay which leave was granted:
0 Yes () No From: To:
11. Has Long Leave been granted before? |80 Yes [3 No
Long Leave If YES, state period(s) for
() Yes () No which leave was granted: April to June (year)
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September to November (year)
12.  Long Leave is
requested for the period: April.to Jime of (year)
September to November of (year)
E. CERTIFICATION
1 certify that the information provided above is to the best of my knowledge true and
accurate.
Signature of Applicant D M Y
FOR OFFICE USE
PRINCIPAL
Application Received: By:
D M ¥ Signature
Application forwardad to By:
Managing Authority
D M Y Signature
MANAGING Application Received: By:
AUTHORITY
D M Y Signature
Particulars for the eligible By:
period of service as given
on this form have been
verified.
D M Y Signature
Long Leave recommended for:
o April to June (year)
o September to November (vear)
TEACHING SERVICE Application Received: By:
COMMISSION
b M Y Signature
Particulars for the eligible Bw:
period of service as given
on this form have been
verified.
D M T Signature
Long Leave Approved for:
April to Juns (year)
o September to November (year)
D M I
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FORM EDR 13

(Rule 82 (2))

MINISTRY OF EDUCATION

APPLICATION FOR: PROFESSIONAL DEVELOPMENT LEAVE

ED. RULE82(2), S.I. OF 2012

Application form must be completed in TRIPLICATE and forwarded to the Managing Authority, through the Principal,
not less than two weeks prior to the period for which the leave is being requested.

Procedures: A APPLICANT'S BIOGEAPHICAL DATA
1. Submission of 1. NAME
completed form along
with all required First Name Middle Name
information, fo Last Name
Frincipal 2. SCHOOL
2. Principal makes
recommendation and | 3 DISTRICT
forwards form to
Managing Authority. 4 m?:gg;l%
. Uﬂ:ﬂ::}aj;r;g;;ﬁmug;::?’ B. PARTICULARS OF EVENT
provided in the 5. Name of course /
application. oonfgrenoe !
4. Managing Authority Seminar.
makes decision on 6. Teacher nominated by | O SELF
leave of 1-10 days | O OTHER (specify)
OR makes 7. Attach or provide description (Institution/Qrganization, objectives, content
recommendation and and duration) of coursefseminar/conference.
forwards application
to TSC 8. |s courselconference/seminar accredited? | 0 Yes | O No
5.  TSC makes decision If YES, by whom OR
on leave exceeding |s course/conference/seminar approved by the Ministry of Education?
10 days. OYes ONo
0. Copies ] and 2 of C. LEAVE HISTORY
Managing Authority. 9. Has Professional Development Leave been | O Yes | 0O No
7. Copy 3of form - :qlranted be_fore? = —
forwarded to TSC If YES, state period(s) From: To:
Secretariat
. fe‘;ﬁfn;;g",;;’-’mpai 70, Number of days and period for which
who informs the leave is being reguested: days
applicant of the [
decision. From To
D. INSTRUCTIONAL MATERIALS
11. | agree to prepare and 0 Lesson Plans
submit the following: O  Test(s)
0  Home Work
0O Worksheets
O Other (specify)
12. I further agree to use and share the knowledge, skills and materials acquired with

the staff and students of this institution.

Signature of Applicant D M Y
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FOR OFFICE USE
PRINCIPAL'S
Application Received: Bw:
RECOMMENDATION
D M b Signature
Instructional arrangements im] Satisfactory
made by this teacher are
m] Not satisfactory
During the period a im] Will not be needed.
replacement teacher
m] Will be From: To:
needed
This application for m] Supported
Professional Development
Leave is m] Not supported
Signature D M ¥
MANAGING_ AUTHORITY | Application Received:
D M Y
Description of event O Yes O Ne
provided and is
Verification of Details satisfactory
Accreditation of event 0O Yes 0O No
accepted by Ministry of
Education
Details in C. Leave 0O Yes 0O No
History are accurate
Professional Development | O Approved O  Not Approved
Leave of 1-10 days
Leave of days
Comments:
Signature D M Y
TEACHING SERVICE | Application Received:
COMMISSION
D| M Y
Professional Development O Approved O Not Approved
Leave exceeding 10
days Leave of days
Signature D M i
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FORM EDR 14
(Rule 83 (6))

MINISTRY OF EDUCATION
APPLICATION FOR STUDY LEAVE WITH PAY
ED. RULE 83 (6), S.I. OF 2012
Application form must be completed in TRIPLICATE and submitted to the Managing Authority, through the Principal, by 31st
December for leave to commence on September 1* following. A teacher shall have served at least one full school year in the
teaching service to be eligible for study leave and must provide proof of acceptance into an institution of higher studies.

FProcedures:

I Submission of completed
application form with all A. APPLICANT’S BIOGRAPHICAL DATA
reguired supporting documents 1. NAME
to Principal,

2. Principal completes relevant First Name Middle Name
section and forwards Last Name
application to the Managing 2 SCHOOL
Authority.

3. Managing Authority verifies 3 DISTRICT
details, makes recommendation
and forwards application to 4 MANAGING
Ministry of Education. AUTHORITY

4. TSC makes final determination.

B. EMPLOYMENT HISTORY

Verification of Details 5. Date of Initial
Details are accurate Employment: DM Y
i o 6. Length and Period of service: | From To:
1. Inutial employment years v y >
OYes () No _ D |M ¥ DIM]|Y

(=

Length & Period of Service

Yes Ni
- Yes (e C. ACADEMIC & PROFESSIONAL QUALIFICATIONS

7. Highest qualification

3. Qualifications

()Yes ()No achieved: 0
High School Diploma
4. Licence
()Y¥es () No 0

Associate Degree-Non Education

5. Course information complete

()Yes ()No u
Associate Degree-Education
a
Bachelor’s Degree - Non-Education
a
Bachelor’s Degree - Education
a

Master’s Degree — Non-Education
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0
Master’s Degree — Education
]
Other (specify)
8. Date qualification
achieved:
9 Type of Licence a Full
] Provisional

D. COURSE OF 5TUDY

10. Provide the following
information on the course of study

Institution offering course

Name of course

Duration of course

Qualification to be acquired

6. Letter attached
()Yes ()No

Details are accurate

()Yes ()No

()Yes ()No

{()Yes ()No

11, Attach a certified copy of letter of acceptance from the institution offering the proposed

course of study.

12, Length and Period for which From Tor
study leave is being requested:
years D |M | D [M | ¥
E. LEAVE HISTORY (D/M/Y)
13, Previous Study Leave granted From: To:
From: Ta:
14. Professional Development Leave | From: To:
granted:
From: To:
15. Special Leave granted: From: Tor
From: Ter

Signature
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FOR _OFFICE USE

Application Received: By:
D M Y Signature
In the space below, explain how this program of study will OR will not benefit the school /
institution,
Application for Study im ] Supported
Leave is
] Not supported
Signature DM Y
MANAGING Application Received:
AUTHORITY
D M ' Signature
Verification of details
completed on D i v Signature
Study Leave Recommended with pay
Recommendad without pay
Not Recommended
Signature [ D] MJY
EACHING Application Received:
S ERVICE
(COMMISSION
D | MY Signature
Verification of details
completed on
D MY Signature
Study Leave [m] Approved with pay
[m] Approved without pay
[m] Mot Approved
Signature [ D ] M [ Y
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FORM EDR 15
(Rule 84 (3))

MINISTRY OF EDUCATION
APPLICATION FOR: SPECIAL LEAVE
ED. RULE 84 (3), S.I. OF 2012
Application form must be completed in TRIPLICATE and forwarded to the Managing Authority, through
the Principal, not less than two weeks prior to the commencement of such leave.

Procedures: A. APPLICANT'S BIOGRAPHICAL DATA

1.  Submission of 1.NAME
completed form
along with evidence First Name Middle Name
of nomination and Last Name
event to Principal. | 2-SCHOOL

& ?Q{i‘r;;}p;;‘;daﬂm 3.DISTRICT
and forwards form
to Managing

4. MANAGINGAUTHORITY
B. PURPOSE FOR SPECIAL LEAVE

Authority.
3 Manag;’gg Authority 5.State briefly the reason for the request(e.g. annual BDF training, international
5 5 sports, cultural event)
verifies particulars
mede‘.’ in the 6.Nominating Institution /
application, makes Organization where
recommendation applicable
and forwards 7.Venue of the event where
application to TSC applicable

for leave exceeding | 8. Attach supporting documents to this application form.

10 days.
4. TSC makes final 9.Mumber of days and period for which leave is days
determination on being requested:
Special Leave From To
application. D M Y D M A
5 Copies 1and 2 of C. SPECIAL LEAVE HISTORY for CURRENT SCHOOL YEAR
form returned to 10. Special Leave granted this school year? [O Yes [0 o
Managing If YES, for each instance state
Authority. (i) Purpose
6 Copy 1of form Period From | | | | To: | | |
refurned fo [o Im v | fo Twm Tv
Principal, who (i) Purpose
rnforms the Period From | | | [ To: | | |
applicant of the [0 v [v | [0 Iwm [V
decision. D. INSTRUCTIONAL MATERIALS
11. | agree to prepare and O Lesson Plans
. R ) submit the following: 0  Test(s)
Verification of Details O Home Work
Details are accurate for: O Worksheets
0O Other (specify)

Evidence submitted
() Yes () No

Special Leave History

() Yes () No

Signature of Applicant
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FOR OFFICE USE
PRINCIPAL’S
RECOMMENDATION Application Received: By:
D M ¥ Signature
Instructional [m] Satisfactory
arrangements made by
this teacher are ] Not satisfactory
During the period a im] Will not be needed.
replacement teacher
m] Will be From: To:
needed
This application for (] Supported
Special Leave is
a Mot supported
Signature D M Y
MANAGING Application Received: By:
AUTHORITY
D M hd Signature
Particulars for the By >
eligible period of service
as given on this form
have been verified.
D M Y Signature
Special Leave of 0O Recommended 0O Mot
days Recommended
Comments:
Signature D M W
COMMISSION Application Received:

Special Leave of

days

0O Approved

O Mot Approved

Comments;

Signature
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FORM EDR 16
(Rule 85 (6))

MINISTRY OF EDUCATION
APPLICATION FOR LEAVE WITHOUT PAY
ED. RULE 85 (6), S.I. OF 2012

Application form must be completed in DUPLICATE and forwarded to the Managing Authority, through
the Principal, not less than two months prior to the period for which the leave is being requested.

Procedures: A. APPLICANT'S BIOGRAPHICAL DATA
1. Submission of 1. NAME
completed application
form to FPrincipal. = -
2. Principal forwards Last N FistNems hidole. eine
application fo the S
Managing Authority. 2 LICENCE #
3. Managing Authority | 3. SCHOOL
makes
recommendation on 4. DISTRICT
leave and forwards to
TSC Secretariat
5. MANAGING
AUTHORITY
B. LEAVE WITHOUT PAY REQUEST
6. Period requested Days/months
From To
D M X D M Y
7. Reason for Request:
8. Attach evidence where appropriate.
9. Have you ever been granted Leave Without | O Yes O Ne
Pay before?
If YES, state period(s) for | From: To:
which Leave Without Pay
was granted:
From: Ta:
From: Ta:
From: To:
Signature of Applicant D M v
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FOR OFFICE USE
£l ny V ‘1P,
Application Received:
D M Y
MANAGING Application Received:
AUTHORITY
8] M T
Application O Recommended ] O Not Recommended
Signature of Managing Authority D M Y

TEACHING SERVICE | Application Received:
COMMISSION

D M b

Application O Approved IFI Not Approved

Signature ] M Y
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FORM EDR 17A
(Rule 87 (1))
MINISTRY OF EDUCATION
PERFORMANCE APPRAISAL — TEACHING PRINCIPAL
ER 87 (1), S.l. OF 2012
Notes:
(&) Performance Appraisal ?IOL?CE{;\II:;;]: ALDATA
shall be conducted twice :
yearly. 2 NAME
(b) The first appraisal shall be - -
conducted betiween the B Frst e b=
third and fifth month of he [ —BRESENT POST 4. #OF YEARS N
school's academic PRESENT
lendar.
ca POST
(¢) The second appraisal shall | 3 MNAME OF
be conducted between the SCHOOL
seventh and ninth month
of the school's academic 6. STRUCTURE OF Check whichever is appropriate:
calendar. SCHOOL
(d) Each appraisal shall be O Mono-grade a Multi-grade
carried out with full 7. DISTRICT
participation of the
individual being app d. B MANAGING
(€) The rating of the first AUTHORITY
appraisal and second 9. GRADELEVEL(S)
appraisal shail be CURRENTLY )
averaged to determine TEACHING - {if
approval of increment. applicable)
(f) The Appraisal form must 10. COURSE(S) OR
be completed in triplicate SUBJECTS
for distribution as follows: CURRENTLY
» Individual being TEACHING (if
appraised, applicable)
» Managing Authority
« Teaching Services 11. ACADEMIC
Commission QUALIFICATIONS

(begin with the most

recent achievement)

12. PROFESSIONAL

QUALIFICATIONS

Certificate. Diploma or Degree

Year

(begin with the most

recent achievement)

Certificate. Diplorna or Degree

Year
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Instructions:

each of the performance criteria listed.

Key: 5- Always 4 — Most of the time 3 —Some of thetime  2- Afewtimes  1-—Notatall

To complete Sections A, B and C overleaf, refer to the key given below; for each statement, place a check mark (¥} in the column
to its right under the number that best describes the manner and regularity in which the individual being appraised executed

A. LEADERSHIP AND MANAGEMENT

Strategic_Leadership

School policies and practices are congruent with the shared school vision and mission

The school's strategic plan is informed by the results of a school-wide ment

Administrative proc are organized and/for supervised as required

Appropriate problem-solving technigues are utilized to resolve challenges or issues

School developmental plans are spearheaded and/or monitored effectively

Day-to-day operational plans and processes are managed proactively and efficiently

Score

/30

Organizational Leadership

Day-to-day basic maintenance of equipment and facilities are carried out expeditiously

Annual and supplemental budgets are drafted and/or adjusted in consultation with staff

The financial and other business transactions are conducted in accordance with the approved
financial management system

Physical resources are utilized and managed effectively

The state of school buildings and grounds are monitored and maintained appropriately

Teaching and other non-instructional functions are equitably distributed among staff

A transparent information system is supported to maintain accurate school records

Score

Instructional Leadership

Quality assurance practices are aligned to the school's mission and policies

Staff professional development needs are identified and addressed systematically

The performance of all staff members are appraised fairly and consistently

The school curriculum is based on national development priorities and emerging global trends

The enacted curriculum is supervised consistently using a systematic process

Supervisory activities and the supporting documentation are aligned to a clinical process

Mentoring, coaching, conferencing and other supervisory technigues are utilized
systematically to support instructional processes

Teaching and learning challenges are handled consistently and proactively

Relevant and meaningful long- and short-term instructional plans are monitored carefully

Score

145

Collaborative and Ethical Leadership

Duties relating to Board and/or School Committees are carried out judiciously

School policies and rules are shared with parents and other stakeholders in a timely manner

Meetings with parents/guardians are conducted periodically

Members of the school community are encouraged to paricipate in school activities
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Collaboration with organizations and other community stakeholders to address conditions
affecting student learning and development is facilitated as required

Oral and written communications to members of the school community are used appropriately

The participation of students in inter and intra-school activities is promoted and facilitated

The confidentiality of student, staff and other school records is promoted and maintained

Score:

B. PEDAGOGICAL PERFORMANCE

Planning, Preparation and Record Keeping

Lessons plans are available upon request

Lesson plans are relevant to and in acocordance with course outline/units of work

Objectives in lessons are appropriate, clearly stated and valuable to learners

The content of lessons are valid, accurate, and logically structured

Methods/strategies/activities used in lessons are learmner-focused, content appropriate and
cater to a variety of learners' needs

Assessment strategies are appropriately aligned to the content and objective(s) of lessons

Technology andfor other instructional aids are adequately selected and well designed

Instructional plans generally demonstrate the teacher's command of the knowledge, skills and
attitudes of the subject/area of study

Reflective thinking is evident in the evaluations of lessons

Assessment and other pertinent student records are properly maintained

Score:

/50

Instruction and Assessment

Introductory activities are based on students’ previous knowledge and suitable for the
development of lessons

Presentation of ideas and explanations are clear and helpful with appropriate use of language
to facilitate meaningful learning

Questions and questioning technigues and are effective and encourage higher level thinking

Instructional strategies enable students to develop understanding of key concepts, skills
and/or attitudes

Instructional strategies are varied and responsive to students’ learning needs

Individualized and/for group activities are purposeful, well-facilitated and engage students as
active participants in their own learning

A

A ment strategies indicate the extent to which students have met the objective(s)

The results of assessments inform follow-up instructional plans

Verbal and/or written feedback to students is meaningful and immediate

Technology and/or other instructional aids are used creatively and effectively

Score:

/50

Learnin g Environment

An appropriate classroom management plan (including rules and procedures) has been
developed and clearly communicated to students

A clearly articulated classroom management strategy is consistently applied

Lesson activities are appropriately sequenced and adequately timed for the students to
maximize on their involvement in the lesson

Positive student-student and student-teacher interactions are evident
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The use of praise and other motivational technigues are used appropriately and effectively
Learner diversity (gender, language, experiences, etc.) is acknowledged and respected
Relevance of the lessons to students’ interests and abilities is apparent

Instructional aids are creatively displayed as appropriate to reinforce content taught
Creative management of the physical conditions make the classroom clean and attractive
Creative management of the physical conditions make the classroom safe for students

Score: 150

C. PROFESSIONALISM

Cooperation: usually cooperative, helpful and supportive in carrying out planned activities;
Initiative: self-starter; improvises solutions, frequently originates complete suggestions and
ideas which provide fresh insight and broader perspectives;
Job Attitude: consistently sustains motivation to do best possible job; conscientious and
enthusiastic in carrying out tasks; does more than his/her share of work when required;
Reliability under Pressure: unflustered, calm and reliable; capable of dealing with crises
and emergencies without losing balance;
Attendance and Punctuality: usually punctual to school and classes; begins work
immediately and is present on the job during regular working hours; is normally present to
participate in other non-instructional school activities;
Dependability: carries out responsibilities without being checked on; seeks advice as
appropriate and brings difficulties to the attention of the administration when necessary;
Leadership: inspires collaboration; facilitates progress; promotes school vision and mission
Self-Evaluation/Reflection: inspires independent thinking; engages in reflective practice;
Professional Growth and Development: engages in professional learning opportunities
Deportment and Conduct: acts in compliance with school and other education rules;
comports self in a manner that is consistent with the teaching profession;

Score: /50
SPECIFIC COMMENTS ON LESSCN OBSERVED FOR THIS APPRAISAL EXERCISE (use additional sheets if necessary)
Planning and Preparation

Instruction and Assessment
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Learning Environment

D. PERFORMANCE RATING: Use the following steps to calculate the Performance Rating

1) Section A: Strategic Leadership
Score: /30
Section A: Organizational Leadership
Score: = /35
Section A: Instructional Leadership
Score: = /45
Section A:Collaborative and Ethical Leadership
Score: /40
Section B: Planning, Preparation and Record Keeping
Score: = /50
Section B: Instruction and Assessment
Score: /50
Section B: Learning Environment
Score: = /50
Section C: Professionalism
Score: = /50
) Sum of Scores (from (1) above)
/350
(3) | Rating ‘ Sum of Scores
70 =

E. CATEGORIES OF RATINGS

CATEGORY 1: Ineffective (0.0 - 1.5) E
CATEGORY 2: Marginal (1.6 -2.5)
CATEGORY 3: Satisfactory (2.6 - 3.6) 1
CATEGORY 4: Proficient (3.7 - 4.4)
CATEGORY 5: Distinguished (4.5 - 5.0) E

F. INCREMENT
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o Teaching Principals rated in Categories 3, 4 and 5 shall have Annual Increment APPROVED.
s  Teaching Principals rated in Category 2 shall have Annual Increment:

o WITHHELD where progress made between the first and second appraisal pending further
evaluative reports within three months of the second appraisal to affirm continued progress.
o DEFERRED if no progress is made between the first and second appraisal

*  Teaching Principals rated in Category 1 shall have Annual Increment STOPPED.

Rating at 1st Appraisal: Rating at 2nd Appraisal: Average Raling:

O Increment Approved O Increment Stopped

O Increment Deferred O Increment Withheld (Subject to further Evaluative Report)
Rating after further Evaluative Reports: O Increment Approved [ Increment Stopped

G. PROFESSIONAL DEVELOPMENT

1. Based on the foregoing Appraisal, could the Teaching Principal's performance in this present post be
improved by training? YES[ ] NO[ 1

2. If the answer to (1) is yes, specify nature of training required.

3. Can the training reguirement specified in (2) above be provided by:

a) the Ministry of Education? YES[ ] NOI[ ]
b) the Managing Authority of the School? YES[ 1] NO[ ]
c) Any institution or organization within the Country of Belize? YES[ ] NO[ ]

4. If the answer to 3 (c) is yes, specify:

a) the organization or institution:

b) whether the training will require full-time or part-time attendance with brief details;

c) the duration of time required to complete the training:

d) the degree, or other qualification to be received at successful completion of training.

5. If the training identified in (2) above is only available abroad, specify the duration required to complete the
course of training and the qualification to be received on successful completion.

6. _In the light of the Teaching Principal's training needs, does he/she po the matriculation requirements
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(if applicable) to undertake the course of training specified? YES[ ] NO[ ] NOTAPPLICABLE[ ]

7. If the answer to (6) is no, what arrangements if any, will the Teaching Principal make to acquire the
necessary matriculation requirements?

Complete (8) below for second Appraisal only

8. What training courses or seminars have the Teaching Principal attended and/or what qualifications have
he/she obtained during the year prior to this Report?

H. CERTIFICATION

Certification by the Immediate Supervisor
1 hereby certify as follows:
1. Tam the immediate Supervisor of the Teaching Principal to whom this Report relates, YES[ ] NOJ[ ]

2. Thave supervised his/her work for at least three months and where part of the Appraisal Period and/or the duties of
the Teaching Principal have been under the supervision of another person, [ have, before conducting the Appraisal,
consulted with that other supervisor concemning the histher performance. YES|[ | NO[ |

3. This report has been prepared with the full participation of the Teaching Principal reported on, and her/his particular
attention has been drawn to the items of the Report showing her/his sirengths and weaknesses. YES[ | NO[ ]

Signature D M X
PRINTED NAME TITLE OF POST

Certification by the Second Reporting Person
1 hereby certify as follows:
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1. Tam the immediate Supervisor of the of the Immediate Supervisor; YES[ | NO[ ]

2. lam in full agreement of with the Appraisal of the Immediate Supervisor; YES| | NO[ |

3. Iam not in full agreement with the Appraisal of the Immediate Supervisor, and
have therefore made emendations in red alongside the first Appraisal but without

making any changes in the Appraisal itself. YES[ ] NO[ ]

PRINTED NAME TITLE OF POST

Certification by the Teaching Principal
T hereby certify as follows:

1. Thad full participation in the Appraisal through conferencing before and after; YES[ ] NOJ[ ]
2. 1 consider the Appraisal to be ohjective and reasonable; YES[ ] NOJ[ ]
3. The Appraisal is generally acceptable, and although [ have minor disagreements
with some details [ do not wish to make any comments thereon; YES[ | NOJ[ |
4. Thave major disagreements with the Appraisal or find the Appraisal to be unacceptable, and I am herewith attaching my
comments in rebuttal. YES[ ] NOJ[ ]
Signature D M Y

PRINTED NAME TITLE OF POST
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FORM EDR 17B
(Rule 87 (1))
MINISTRY OF EDUCATION
PERFORMANCE APPRAISAL — NON-TEACHING PRINCIPAL
ER87 (1), S.I. OF 2012
Notes:
(8] Potarmcs Appraal BIOGRAPHICAL DATA
shall be conducted 1. LICENCE #
twice yearly.
) ) 2. NAME
(b) The first appraisal shall
bhe conducted between First Name Midadle Initial
the third and fifth month Last Name
of the school's academic | 3. PRESENT POST 4. #OFYEARS IN
calendar. PRESENT POST
) 5. NAME OF
(c) The second appraisal
shall be conducted SCHOOL
between the seventh and | 6 STRUCTURE OF Check whichever is appropriate;
ninth month of the SCHOOL
school's academic D D
calendar. Mono-grade Multi-grade
() Each appraisal shall be 7. DISTRICT
carried out with full
participation of the 8. MANAGING
ahdr'w‘d_uai being AUTHCRITY
sppraised. 9 ACADEMIC
(€) The rating of the first QUALIFICATIONS
appraisal and second (begin with the most
appraisal shall be recent achievement)
averaged o determine
approval of increment.
(f) The Appraisal form must
be completed in — -
triplicates for distribution Ceficate DipomaorDegree | Vear |
as follows: 10. PROFESSIONAL
» Individual being QUALIFICATIONS
appraised, (begin with the most
+ Managing Authority recent achievement)
» Teaching Services
Commission
Certiicate, Diploma or Degree Year
Instructions:
To complete Sections A and B overleaf, refer to the key given below; for each statement, place a check
mark (¥') in the column to its right under the number that best describes the manner and regularity
in which the individual being appraised executed each of the performance criteria listed.
Key: 5-Always 4—-Mostofthetime 3 -Someofthetime 2-Afewtimes 1-MNotatall
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A. LEADERSHIP AND MANAGEMENT

Strategic_Leadership s 3 1
School policies and practices are congruent with the shared school vision and mission
The school's strategic plan is informed by the results of a school-wide assessment
Administrative processes are organized andfor supervised as reguired
Appropriate problem-solving techniques are utilized to resolve challenges or issues
School developmental plans are spearheaded and/or monitored effectively
Day-to-day operaticnal plans and proc are managed proactively and efficiently
Score 130
Organizational Leadership
Day-to-day basic maintenance of equipment and facilities are carried out expeditiously
Annual and supplemental budgets are drafted and/or adjusted in consultation with staff
The financial and other business transactions are conducted in accordance with the
approved financial management system
Physical resources are utilized and managed effectively
The state of school buildings and grounds are menitored and maintained appropriately
Teaching and other non-instructional functions are equitably distributed among staff
A transparent information system is supported to maintain accurate school records
Score 135
Instructional Leadership 5 3 1
Quality assurance practices are aligned to the school's mission and policies
Staff professional development needs are identified and addressed systematically
The performance of all staff members are appraised fairly and consistently
The school curriculum is based on national development priorities and emerging global
trends
The enacted curriculum is supervised consistently using a systematic process
Supervisory activities and the supporting documentation are aligned to a clinical process
Mentoring, coaching, conferencing and other supervisory techniques are utilized
systematically to support instructional processes
Teaching and learning challenges are handled consistently and proactively
Relevant and meaningful long- and short-term instructional plans are monitored carefully
Score 145
Collaborative and Ethical Leadership 5 3 1
Duties relating to Board and/or School Committees are carried out judiciously
School policies and rules are shared with parents and other stakeholders in a timely manner
Meetings with parents/guardians are conducted periodically
Members of the school community are encouraged to participate in school activities
Collaboration with organizations and other community stakeholders to address conditions
affecting student learning and development is facilitated as required
Cral and written communications to members of the school community are used
appropriately
The participation of students in inter and intra-school activities is promoted and facilitated
The confidentiality of student, staff and other school records is promoted and maintained
Score: 140
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B. PROFESSIONALISM

Cooperation: usually cooperative, helpful and supportive in carrying out planned activities;

Initiative: self-starter; improvises solutions; frequertly originates complete suggestions and
ideas which provide fresh insight and broader perspectives;

Job Attitude: consistently sustains motivation to do best possible job; conscientious and
enthusiastic in carrying out tasks; does more than his/her share of work when required;

Reliability under Pressure: unflustered, calm and reliable; capable of dealing with crises
and emergencies without losing balance;

Attendance and Punctuality: usually punctual to school and classes; begins work
immediately and is present on the job during regular working hours; is normally present to
participate in other non-instructional school activities;

Dependability: carries out responsibilities without being checked on, seeks advice as
appropriate and brings difficulties to the attention of the administration when necessary,;

Leadership. inspires collaboration, facilitates progress; promotes school vision and mission

Self-Evaluation/Reflection: inspires independent thinking; engages in reflective practice;

Professional Growth and Development: engages in professional learning opportunities

Deportment and Conduct: acts in compliance with school and other education rules;
comports self in a manner that is consistent with the teaching profession;

Score:

GENERAL COMMENTS (use additfonal sheets if necessary)
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C. PERFORMANCE RATING: Use the following steps to calculate the Performance Rating

(1) Section A: Strategic Leadership
Score: /30
Section A Organizational Leadership
Score: = /35
Section A: Instructional Leadership
Score: /45
Section A:Collaborative and Ethical Leadership
Score: = /40
Section B: Professionalism
Score: /50
(2) Sum of Scores (from (1) above)
= /200
3 Rating Sum of Scores
| o i
D. CATEGORIES OF RATINGS
CATEGORY 1: Ineffective (0.0 - 1.5) —1
CATEGORY 2: Marginal (1.6 - 2.5) —
CATEGORY 3: Satisfactory (2.6 - 3.6) —1
CATEGORY 4: Proficient (3.7 - 4.4) E
CATEGORY 5: Distinguished (4.5 - 5.0)

E. INCREMENT

¢ Principals rated in Categories 3, 4 and 5 shall have Annual Increment APPROVED.
*  Principals rated in Category 2 shall have Annual Increment:

o WITHHELD where progress made between the first and second appraisal pending further evaluative reports
within three months of the second appraisal to affirm continued progress.
o DEFERRED if no progress is made between the first and second appraisal

*  Principals rated in Category 1 shall have Annual Increment STOPPED,

Rating at 1st Appraisal: Rating at 2nd Appraisal: Average Rating:
O Increment Approved O Increment Stopped
O Increment Deferred [ Increment Withheld (Subject to further Evaluative Report)

Rating after further Evaluative Reports: O Increment Approved O Increment Stopped
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F. PROFESSIONAL DEVELOPMENT

1. Based on the foregoing Appraisal, could the Principal's performance in this present post be improved by
training? YES[ ] NO[ ]

2. If the answer to (1) is yes, specify nature of training required.

3. Can the training requirement specified in (2) above be provided by:

a) the Ministry of Education? YES[ ] NOJ[ ]
b)  the Managing Authority of the School? YES[ ] NOJ[ ]
c)  Any institution or organization within the Country of Belize? YES[ ] NO[ ]

4, If the answer to 3 (c) is yes, specify:

a) the organization or institution:

b)  whether the training will require full-time or part-time attendance with brief details;

c) the duration of time required to complete the training:

d) the degree, or other qualification to be received at successful completion of training.

5. If the training identified in (2) above is only available abroad, specify the duration required to complete the
course of training and the qualification to be received on successful completion.

6. In the light of the Principal's training needs, does he/she possess the matriculation requirements (if applicable)
to undertake the course of training specified? YES[ ] NO[ ] NOTAPPLICABLE[ ]

7. If the answer to (6) is no, what arrangements if any, will the Principal make to acquire the necessary
matriculation requirements?

Complete (8) below for second Appraisal only

8. What training courses or seminars have the Principal attended andfor what qualifications have he/she obtained
during the year prior to this Report?
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G. CERTIFICATION

Certification by the Immediate Supervisor

I hereby certify as follows:

1. Iam the immediate Supervisor of the Principal to whom this Report relates;

YES[ | NO[ |

2. T have supervised his/her work for at least three months and where part of the Appraisal Period and/or the duties of the
Principal have been under the supervision of another person, I have, before conducting the Appraisal, consulted
with that other supervisor concerning the his’her performance.

YES| | NO[ |

3. This report has been prepared with the full participation of the Prineipal reported on, and her/his particular attention has

been drawn to the items of the Report showing her'his strengths and weaknesses YES[ | NO| |
Signature [ M Y
PRINTED NAME TITLE OF POST
Certification by the Second Reporting Person
[ hereby certify as follows:
1. Tam the immediate Supervisor of the of the Immediate Supervisor; YES[ ] NO[ ]
2. Tam in full agreement of with the Appraisal of the Immediate Supervisor, YES[ | NO[ ]
3. Tam not in full agreement with the Appraisal of the Immediate Supervisor, and
have therefore made emendations in red alongside the first Appraisal but without
making any changes in the Appraisal itself. YES[ | NO[ |
Signature n M ¥
PRINTED NAME TITLE OF POST
Certification by the Principal
I hereby certify as follows:
I had full participation in the Appraisal through conferencing before and after; YES[ | NOJ[ ]
2. I consider the Appraisal to be objective and reasonable; YES[ | NO[ ]

any comments thereon;

3. The Appraisal is generally acceptable, and although I have minor disagreements with some details I do not wish to make

YES[ ] NO[ ]

comments in rebuttal, YES |

4. T have major disagreements with the Appraisal or find the Appraisal to be unacceptable, and I am herewith attaching my

| NO[ ]

Signature

M ¥

PRINTED NAME

TITLE OF POST
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FORM EDR 184

MINISTRY OF EDUCATION — PERFORMANCE APPRAISAL
TEACHING VICE-PRINCIPAL/HEAD OF DEPARTMENT

ER 87 (2), S.I.

OF 2012

(Rule 87 (2))

Notes:

BIOGRAPHICAL DATA

(a) Performance Appraisal
shall be conducted
twice yearly.

(b) The first appraisal shall
be conducted between
the third and fifth month
of the school’s academic
calendar.

(c) The second appraisal
shall be conducted
befween the seventh and
ninth month of the
school's academic
calendar.

(d) Each appraisal shall be
carried out with full
parlicipation of the
individual being
appraised.

(&) The rating of the first
appraisal and second
appraisal shall be
averaged lo determine
approval of increment,

() The Appraisal form must
be compleled in
triplicates for distribution
as follows:

* Individual being
appraised,

» Managing Authority

» Teaching Services
Commission

1. LICENCE #

2. NAME

First Name
Last Name

Midiie Initial

3. PRESENT POST

4. #OF YEARS IN
PRESENT POST

5. NAME OF
SCHOOL

6. STRUCTURE OF
SCHOOL

Check whichever is appropriate.

O Mono-grade

O Multi-grade

7. DISTRICT

8. MANAGING
AUTHORITY

9. GRADE LEVEL(S)
CURRENTLY
TEACHING
(if applicable)

10. COURSE(S) OR
SUBJECTS
CURRENTLY
TEACHING
(if applicable)

7

pury

. ACADEMIC
QUALIFICATIONS
(begin with the
most recent
achievement)

Ceriicate, Dipioma or Degree

Year

12. FROFESSIONAL
QUALIFICATIONS
(begin with the
most recent
achievement)

Cavtilicate, Diploma or Dagree

Yoar
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individual being appraised executed each of the performance criteria listed.

Key: 5-Always 4-Mostofthetime  3-Someofthetime  2-Afewtimes

Instructions: To complete Sections A, B and C overleaf, refer to the key given below; for each statement, place a check
mark (¥) in the column to its right under the number that best describes the manner and regularity in which the

1 — Mot at all

A. LEADERSHIP AND MANAGEMENT

Strategic Leadership: The Teaching Vice-Principal/Head of Department assists to ensure that ..

wn

School policies and practices are congruent with the shared school vision and mission

The school’s strategic plan is informed by the results of a school-wide nent

Administrative processes are organized and/or supervised as required

Appropriate problem-solving technigues are utilized to resclve challenges or issues

School developmental plans are spearheaded and/or monitored effectively

Day-to-day operational plans and processes are managed proactively and efficiently

Score

130

Organizational Leadership: The Teaching Vice-FrincipaliHead of Department assists to ensure that ...

Day-to-day basic maintenance of equipment and facilities are carried out expeditiously

Annual and supplemental budgets are drafted andfor adjusted in consultation with staff

The financial and other business transactions are conducted in accordance with the
approved financial management system

Physical resources are utilized and managed effectively

The state of school buildings and grounds are monitored and maintained appropriately

Teaching and other non-instructional functions are equitably distributed among staff

A transparent information system is supported to maintain accurate school records

Score

135

Instructional Leadership: The Teaching Vice-PrincipaliHead of Department assists to ensure that ...

Quality assurance practices are aligned to the school's mission and policies

Staff professional development needs are identified and addressed systematically

The performance of all staff members are appraised fairly and consistently

The school curriculum is based on national development pricrities and emerging global
trends

The enacted curriculum is supervised consistently using a systematic process

Supervisory activities and the supporting documentation are aligned to a clinical process

Mentoring, coaching, conferencing and other supervisory techniques are utilized

systematically to support instructional prot

Teaching and learning challenges are handled consistently and proactively

Relevant and meaningful long- and short-term instructional plans are monitored carefully

Score

145

Collaborative and Ethical Leadership: rhe resching Vice-Principatiead of D assists to ensure that .

Duties relating to Board andfor School Committees are carried out judiciously

School policies and rules are shared with parents and other stakeholders in a timely manner

Meetings with parents/guardians are conducted periodically

Members of the school community are encouraged to participate in school activities

Collaboration with organizations and other community stakeholders to address conditions
affecting student learning and development is facilitated as required
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Cral and written communications to members of the school community are used
appropriately

The participation of students in inter and intra-school activities is promoted and facilitated

The confidentiality of student, staff and other school records is promoted and maintained

Score: 140

B. PEDAGOGICAL PERFORMANCE
Planning, Preparation and Record Keeping 5 3|21
Lessons plans are available upon request
Lesson plans are relevant to and in accordance with course outline/units of work
Objectives in lessons are appropriate, clearly stated and valuable to learners
The content of lessons are valid, accurate, and logically structured
Methods/strategies/activities used in lessons are learner-focused, content appropriate and
cater to a variety of learners' needs
Assessment strategies are appropriately aligned to the content and objective(s) of lessons
Technology andfor other instructional aids are adequately selected and well designed
Instructional plans generally demonstrate the teacher's command of the knowledge, skills and
attitudes of the subject/area of study
Reflective thinking is evident in the evaluations of lessons
Assessment and other pertinent student records are properly maintained

Score: 150
Instruction and Assessment 5 31211
Introductory activities are based on students’ previous knowledge and suitable for the
development of lessons
Presentation of ideas and explanations are clear and helpful with appropriate use of language
to facilitate meaningful learning
Questions and guestioning techniques and are effective and encourage higher level thinking
Instructional strategies enable students to develop understanding of key concepts, skills
and/or attitudes
Instructional strategies are varied and responsive to students’ learning needs
Individualized andfor group activities are purposeful, well-facilitated and engage students as
active participants in their own learning
A nent strategies indicate the extent to which students have met the objective(s)
The results of assessments inform follow-up instructional plans
Verbal and/or written feedback to students is meaningful and immediate
Technology and/or other instructional aids are used creatively and effectively

Score: 150
Learning Environment 5 31211
An appropriate classroom management plan (including rules and procedures) has been
developed and clearly communicated to students
A clearly articulated classroom management strategy is consistently applied
Lesson activities are appropriately sequenced and adeguately timed for the students to
maximize on their involvernent in the lesson
Positive student-student and student-teacher interactions are evident
The use of praise and other motivational techniques are used appropriately and effectively
Learner diversity (gender, language, experiences, etc.) is acknowledged and respected
Relevance of the lessons to students’ interests and abilities is apparent
Instructional aids are creatively displayed as appropriate to reinforce content taught
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Creative management of the physical conditions make the classroom clean and attractive

Creative management of the physical conditions make the classroom safe for students

Score:

C. PROFESSIONALISM

Cooperation: usually cooperative, helpful and supportive in carrying out planned activities;

Initiative: self-starter; improvises solutions; frequently originates complete suggestions and
ideas which provide fresh insight and broader perspectives;

Job Attitude: consistently sustains motivation to do best possible job; conscientious and
enthusiastic in carrying out tasks: does more than his/her share of work when required:;

Reliability under Pressure: unflustered, calm and reliable; capable of dealing with crises
and emergencies without losing balance;

Attendance and Punctuality: usually punctual to school and classes; begins work
immediately and is present on the job during regular working hours; is normally present to
participate in other non-instructional school activities;

Dependability: carries out responsibilities without being checked on; seeks advice as
appropriate and brings difficulties to the attention of the administration when necessary;

Leadership: inspires collaboration; facilitates progress; promates school vision and mission

Self-Evaluation/Reflection: inspires independent thinking; engages in reflective practice;

Professional Growth and Development: engages in professional learning opportunities

Deportment and Conduct: acts in compliance with school and other education rules;
comports self in a manner that is consistent with the teaching profession;

Score:

150

SPECIFIC COMMENTS ON LESSON OBSERVED FOR THIS APPRAISAL EXERCISE (use additional sheets if necessary}

Planning and Preparation

Instruction and Assessment
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Lea rning Environment

D. PERFORMANCE RATING: Use the following steps to calculate the Performance Rating

[¢)] Section A: Strategic Leadership
Score: | = /30
Section A: Organizational Leadership
Score: /35
Section A Instructional Leadership
Score: /45
Section A:Collaborative and Ethical Leadership
Score: = /40
Section B: Planning, Preparation and Record Keeping
Score: = /50
Section B: Instruction and Assessment
Score: = /50
Section B: Leaming Environment
Score: = /50
Section C: Professionalism
Score /50
(2) Sum of Scores (from (1) above)
/350
3) Rating Sum of Scores
70 =

E. CATEGORIES OF RATINGS

CATEGORY 1: Ineffective (0.0 - 1.5)
CATEGORY 2: Marginal (1.6 - 2.5)

CATEGORY 3: Satisfactory (2.6 - 3.6)
CATEGORY 4: Proficient (3.7 - 4.4)
CATEGORY 5: Distinguished (4.5 - 5.0)

1

E. INCREMENT

APPROVED.

e Teaching Vice-Principals/Head of Departments rated in Category 2 shall have Annual Increment:

within three months of the second appraisal to affirm continued progress.
o DEFERRED if no progress is made between the first and second appraisal

+  Teaching Vice-Principals/Head of Departments rated in Categories 3, 4 and 5 shall have Annual Increment

o WITHHELD where progress made between the first and second appraisal pending further evaluative reports

*  Teaching Vice-Principals/Head of Departments rated in Category 1 shall have Annual Increment STOPPED.
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Rating at 1st Appraisal; Rating at 2nd Appraisal: Average Rating:

O Increment Approved O Increment Stopped

O Increment Deferred O Increment Withheld (Subject to further Evaluative Report)
Rating after further Evaluative Reports: O Increment Approved [ Increment Stopped

G. PROFESSIONAL DEVELOPMENT
. Based on the foregoing Appraisal, could the Teaching Vice-PrincipalMHead of Department’s performance in this
present post be improved by training? YES[ ] NO[ ]

sy

2. If the answer to (1) is yes, specify nature of training required.

3. Can the training requirement specified in (2) above be provided by:

a) the Ministry of Education? YES[ ] NO[ ]
b)  the Managing Authority of the School? YES[ ] NO[ ]
¢) Any institution or organization within the Country of Belize? YES] ] NO[ 1]

4. If the answer to 3 (¢) is yes, specify:
a) the organization or institution:

b) whether the training will require full-time or part-time attendance with brief details;

c) the duration of time required to complete the training:

d) the degree, or other qualification to be received at successful completion of training.

o

If the training identified in (2) above is only available abroad, specify the duration required to complete the course
of training and the qualification to be received on successful completion.

6. In the light of the Teaching Vice-Principal/Head of Department’s training needs, does hefshe possess the
matriculation requirements (if applicable) to undertake the course of training specified? YES[ ] NO[ ] NIA[ ]

7. If the answer to (8) is no, what arrangements if any, will the Teaching Principal make to acquire the necessary
matriculation requirements?

Complete (8), (9) and (10) below for second Appraisal only
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8. What training courses or seminars have the Teaching Vice-Principal/Head of Department attended and/or what
qualifications have he/she obtained during the year prior to this Report?

9. If no training is required for the Teaching Vice-Principal/Head of Department in this present posting, is training
required to qualify him/her for promotion to the next career level? YES[ 1 NO[ ] NA[ ]

10.1f the answer to (9) is yes, specify nature of training required.

H. CERTIFICATION

Certification by the Immediate Supervisor

I hereby certify as follows:

1. Tam the immediate Supervisor of the Teaching Vice-Principal/Head of Department to
whom this Report relates; YES| | NO[ |

o

I have supervised histher work for at least three months and where part of the Appraisal Period and/or the duties of the
Teaching Vice-Principal/Head of Department have been under the supervision of another person, [ have, before
conducting the Appraisal, consulted with that other supervisor
concerning the his/her performance. YES[ | NO[ |

3. This report has been prepared with the full participation of the Teaching Vice-Principal/Head of Department reported on,
and her'his particular attention has been drawn to the items of the Report showing her/his strengths and weaknesses.
YES| | NO[ |

Signature D M Y
PRINTED NAME TITLE OF POST

Certification by the Second Reporting Person
I hereby certify as follows:
I am the immediate Supervisor of the of the Immediate Supervisor; YES[ | NO[ |

2. I am in full agreement of with the Appraisal of the Immediate Supervisor; YES| | NO[ ]

3. I am not in full agreement with the Appraisal of the Immediate Supervisor, and
have therefore made emendations in red alongside the first Appraisal but without

making any changes in the Appraisal itself, YES| | NO[ ]

Signature D M Y

PRINTED NAME TITLE OF POST
Certification by the Teaching Vice-Principal/Head of Department
I hereby certify as follows:

1. Thad full participation in the Appraisal through conferencing before and after, YES[ ] NO[ ]

2. T consider the Appraisal to be objective and reasonable; YES[ | NOJ[ |

3. The Appraisal is generally acceptable, and although [ have minor disagreements
with some details I do not wish to make any comments thereon; YES[ ] NO[ ]
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comments in rebuttal,

YES [

]

NO|

]

4. T have major disagreements with the Appraisal or find the Appraisal to be unacceptable, and [ am herewith attaching my

Signature

M

PRINTED NAME

TITLE OF POST
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FORM EDR 18B
(Rule 87 (2))
MINISTRY OF EDUCATION
PERFORMANCE APPRAISAL — NON-TEACHING VICE-PRINCIPAL
ER 87 (2), S.1. OF 2012
Notes:
y BIOGRAPHICAL DATA
() Parformence fppraisal” -7 reiar g
Lwice yearly.
2. NAME
(b) The first appraisal shalf i i i
be conducted between i Ela e AR o0
the third and fifth th ame
of the schoof's scademic | 3. PRESENT POST 4. #OF YEARS IN
calendar. PRESENT POST
(¢} The second appraisal B NAMEOF
shall be conducted SeHeck
between the seventhand | 6 STRUCTURE OF | Check whichever is appropriate:
ninth month of the SCHOOL
zalrend:r.&c = O Mono-grade O Multi-grade
(d) Each appraisal shall be 7. DISTRICT
carried out with full
participation of the 8. MANAGING
i'ndr'uﬁ_uar being AUTHORITY
Appraised. 9. ACADEMIC
(€) The rating of the first QUALIFICATIONS
appraisal and second (begin with the
appraisal shall be most recent
averaged o determine achjwement)
approval of increment.
() The Appraisal form must
be completed in -
H = T Certfficate. Diploma or Degree Year
Uiplcates o dstbution |0 PROFESSIONAL
« Individual being QUALIFICATIONS
appraised, (begin with the
» Managing Authority most recent
« Teaching Services achievement)
Commission
Cerificate, Dipiorna or Degree Year
Instructions:
To complete Sections A and B overleaf, refer to the key given below; for each statement, place a check
mark (v') in the column to its right under the number that best describes the manner and regularity
in which the individual being appraised executed each of the performance criteria listed.
Key: 5-Always 4— Mostofthetime  3-Somecofthetime 2-Afewtimes 1-Notatall
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A. LEADERSHIP AND MANAGEMENT

Strategic Leadership: The Vice-Principal assists the Principal to ensure that ...

School policies and practices are congruent with the shared school vision and mission

The school's strategic plan is informed by the results of a school-wide assessment

Administrative processes are organized and/or supervised as required

Appropriate problem-solving technigues are utilized to resolve challenges or issues

School developmental plans are spearheaded and/or monitored effectively

Day-to-day operational plans and processes are managed proactively and efficiently

Score

130

Organizational Leadership: The Vice-Principal assists the Principal to ensure that ...

Day-to-day basic maintenance of equipment and facilities are carried out expeditiously

Annual and supplemental budgets are drafted and/or adjusted in consultation with staff

The financial and other business transactions are conducted in accordance with the approved
financial management system

Physical resources are utilized and managed effectively

The state of school buildings and grounds are monitored and maintained appropriately

Teaching and other non-instructional functions are equitably distributed among staff

A transparent information system is supported to maintain accurate school records

Score

135

Instructional Leadership: The Vice-Frincipal assists the Principal to ensure that ..

th

Quality assurance practices are aligned to the school's mission and policies

Staff professional development needs are identified and addressed systematically

The performance of all staff members are appraised fairly and consistently

The schoal curriculum is based on national development priorities and emerging global trends

The enacted curriculum is supervised consistently using a systematic process

Supervisary activities and the supporting documentation are aligned to a clinical process

Mentoring, coaching, conferencing and other supervisory technigues are utilized
systematically to support instructional proc

Teaching and learning challenges are handled consistently and proactively

Relevant and meaningful long- and short-term instructional plans are monitored carefully

Score

145

Collaborative & Ethical Leadership: The Vice-Principal assists the Principal to ensure that ..

Duties relating to Board and/or School Committees are carried out judiciously

School policies and rules are shared with parents and other stakeholders in a timely manner

Meetings with parents/ouardians are conducted periodically

Members of the school community are encouraged to participate in school activities

Collaboration with erganizations and other community stakeholders to address conditions
affecting student learning and development is facilitated as required

Oral and written communications to members of the school community are used appropriately

The participation of students in inter and intra-school activities is promoted and facilitated

The confidentiality of student,_staff and other school records is promoted and maintained

Score:

140
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B. PROFESSIONALISM

Cooperation: usually cooperative, helpful and supportive in carrying out planned activities;

Initiative: self-starter; improvises solutions; frequently originates complete suggestions and
ideas which provide fresh insight and broader perspectives;

Job Attitude: consistently sustains motivation to do best possible job, conscientious and
enthusiastic in carrying out tasks; does more than his/her share of work when required;

Reliability under Pressure: unflustered, calm and reliable; capable of dealing with crises
and emergencies without losing balance;

Attendance and Punctuality: usually punctual to school and classes; begins work
immediately and is present on the job during regular working hours; is normally present to
participate in other non-instructional school activities;

Dependability: carries oLt responsibilities without being checked on; seeks advice as
appropriate and brings difficulties to the aftention of the administration when necessary;

Leadership: inspires collaboration; facilitates progress; promotes school vision and mission

Self-Evaluation/Reflection: inspires independent thinking; engages in reflective practice;

Professional Growth and Development: engages in professional learmning opportunities

Deportment and Conduct: acts in compliance with school and other education rules;
comports self in a manner that is consistent with the teaching profession;

Score:

C. GENERAL COMMENTS {use additional sheets if necessary)
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D. PERFORMANCE RATING: Use the following steps to calculate the Performance Rating

m

@)
3)

Section A: Strategic Leadership

Score: 130
Section A; Orgamizational Leadership

Score: = 35
Section A Instructional Leadership

Score: = 45
Section A:Collaborative and Ethical Leadership

Score! = /40
Section B: Professionalism

Score: 50
Sum of Scores (from (1) above)

1200
Rating Sum of Scores
40 =

E. CATEGORIES OF RATINGS

CATEGORY 1: Ineffective (0.0 - 1.5)
CATEGORY 2: Marginal (1.6 - 2.5)
CATEGORY 3: Satisfactory (2.6 - 3.6)
CATEGORY 4: Proficient (3.7 - 4.4)
CATEGORY 5: Distinguished (4.5 - 5.0)

{oooo

F. INCREMENT

L]

Non-Teaching Vice-Principals rated in Categories 3, 4 and 5 shall have Annual Increment APPROVED.
Mon-Teaching Vice-Principals rated in Category 2 shall have Annual Increment:

o WITHHELD where progress made between the first and second appraisal pending further evaluative
reports within three months of the second appraisal to affirm continued progress.
o DEFERRED if no progress is made between the first and second appraisal

Non-Teaching Vice-Principals rated in Category 1 shall have Annual Increment STOPPED.

Rating at 1st Appraisal: Rating at Znd Appraisal: Average Rating:

Rating after further Evaluative Reports: O Increment Approved O Increment Stopped

O Increment Approved O Increment Stopped

O Increment Deferred [ Increment Withheld (Subject to further Evaluative Report)
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G. PROFESSIONAL DEVELOPMENT

. Based on the foregoing Appraisal, could the Non-Teaching Vice-Principal's performance in this present
post be improved by training? YES[ 1]
NO[ ]

ury

2. If the answer to (1) is yes, specify nature of training required.

3. Can the training requirement specified in (2) above be provided by:

a) the Ministry of Education? YES[ ] NO[ ]
b) the Managing Authority of the School? YES[ 1 NO[ ]
c) Any institution or organization within the Country of Belize? YES[ ] NOJ[ 1]

4. If the answer to 3 (c) is yes, specify:

a) the organization or institution:

b) whether the training will require full-time or part-time attendance with brief details;

c) the duration of time required to complete the training:

d) the degree, or other qualification to be received at successful completion of training.

5. If the training identified in (2) above is only available abroad, specify the duration required to complete the
course of training and the qualification to be received on successful completion.

6. In the light of the Non-Teaching Vice-Principal's training needs, does he/she possess the matriculation
requirements (if applicable) to undertake the course of training specified? YES[ ] NO[ ] N/A[ ]

7. If the answer to (6) is no, what arrangements if any, will the Non-Teaching Vice-Principal make to acquire
the necessary matriculation requirements?

Complete (8), (9) and (10) below for second Appraisal only

8. What training courses or seminars have the Non-Teaching Vice-Principal attended andfor what
qualifications have he/she obtained during the year prior to this Report?

11.1f no training is required for the Non-Teaching Vice-Principal in this present posting, is training required to
qualify him/her for promotion to the next career level? YES[ ] NO[ ] WNAJ[ ]
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12.If the answer to (9) is yes, specify nature of training required.

H. CERTIFICATION

Certification by the Immediate Supervisor

I hereby certify as follows:

1. Tam the immediate Supervisor of the Non-Teaching Vice-Principal to whom this Report relates; YES| | NO
[ ]

I have supervised his/her work for at least three months and where part of the Appraisal Period and/or the duties of
the Non-Teaching Vice-Principal have been under the supervision of another person, I have, before conducting the

Appraisal, consulted with that other supervisor concerning the his'her performance.
YES[ ] NO[ |

b3

3. Thisreport has been prepared with the full participation of the Non-Teaching Vice-Principal reported on, and
her/his particular attention has been drawn to the items of the Report showing her/his strengths and weaknesses.

YES[ ] NO[ |

Signature D M ¥
PRINTED NAME TITLE OF POST

Certification by the Second Reporting Person
I hereby certify as follows:
1. I am the immediate Supervisor of the of the Immediate Supervisor, YES[ | NO[ ]

2. Tam in full agreement of with the Appraisal of the Immediate Supervisor, YES[ | NO[ ]

3. Tam not in full agreement with the Appraisal of the Immediate Supervisor, and
have therefore made emendations in red alongside the first Appraisal but without
making any changes in the Appraisal itself. YES|[ | NO[ ]

Signature D i ¥

PRINTED NAME TITLE OF POST
Certification by the Non-Teaching Vice-Principal
I hereby certify as follows:

1. I had full participation in the Appraisal through conferencing before and after; YES[ | NO[ ]
2. 1 consider the Appraisal to be objective and reasonable; YES[ ] NOJ[ |
3. The Appraisal is generally acceptable, and although [ have minor disagreements
with some details I do not wish to make any comments thereon; YES| | NO[ ]
4. 1have major disagreements with the Appraisal or find the Appraisal to be unacceptable, and I am herewith attaching
my comments in rebuttal. YES[ ] NO[ ]
Signature D M Y

PRINTED NAME TITLE OF POST
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FORM EDR 18C

MINISTRY OF EDUCATION
PERFORMANCE APPRAISAL - TEACHER

(Rule 87 (2))

ERB7(2),81.____ OF 2012
Notes:
(a) Pertormance Appraisal 1B] DSg;EA‘\]]’gl]EC;L DATA
shall be conducted :
twice yearly.
v 2. NAME
(b) The first appraisal shall - - -
bsconducied batween First Name ‘Middle Initial
the third and fifth month Last Name
of the school’s academic | . PRESENT POST 4 #OFYEARS IN
calendar, PRESENT POST
. 5 NAME OF
(€] The second appraisal SCHOOL
shall be conducted - - -
petween the seventh and | B STRUCTURE OF | Check whichever is appropriate:
ninth month of the SCHOOL
school's academic O Mono-grade O Multi-grade
calendar. 7. DISTRICT
(d) Each appraisal shall be
carried ouf with full 8 MAMAGING
participation of the AUTHCORITY
individual being
appraised. 9. GRADE LEVEL(S)
(e} The rating of the first 'I(?g ngir:lg_\(
appraisal and second . .
appraisal shall be (if applicable)
averaged fo defermine 10. COURSE(S) OR
approval of increment. SUBJECTS
(f) The Appraisal form must CURRENTLY
be w;np,fefed in TEACHING
tripficates for distribution (if applicable)
as follows:
o Individual being 11. ACADEMIC
appraised; QUALIFICATIONS
» Managing Authority; (begin with the
* Teaching Services most recent
Commission. achievement) -
Certificate, Diploma or Degree Year
12. PROFESSIONAL
QUALIFICATIONS
(begin with the
most recent
achieverment) -
Certificate, Diploma or Degree Year
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listed.

Key: 5-Always 4- Mostofthetime  3-Someofthetime 2 - A few times

Instructions:To complete Sections A and B overleaf, refer to the key given below; for each statement,
place a check mark (v') in the column to its right under the number that best describes the manner
and regularity in which the individual being appraised executed each of the performance criteria

1 — Not at all

A. PEDAGOGICAL PERFORMANCE
3. H Gy

th

Lessons plans are submitted on time

Lesson plans are relevant to and in accordance with course outline/units of work

Objectives in lessons are appropriate, clearly stated and valuable to learners

The content of lessons are valid, accurate, and logically structured

Methods/strategies/activities used in lessons are leamer-focused, content appropriate and
cater to a variety of learners' needs

A nent s_tgjeqies are approprialelz aligned to the content and objective(g] of lessons

Technology and/or other instructional aids are adequately selected and well designed

Instructional plans generally demonstrate the teacher's command of the knowledge, skills and
attitudes of the subject/area of study

Reflective thinking is evident in the evaluations of lessons

Assessment and other pertinent student records are properly maintained

Score:

150

Instruction and Assessment

Introductory activities are based on students’ previous knowledge and suitable for the
development of lessons

Presentation of ideas and explanations are clear and helpful with appropriate use of language
to facilitate meaningful learning

Questions and guestioning techniques and are effective and encourage higher level thinking

Instructional strategies enable students to develop understanding of key concepts, skills
and/or attitudes

Instructional strategies are varied and responsive to students' learmning needs

Individualized and/or group activities are purposeful, well-facilitated and engage students as
active participants in their own learning

Assessment strategies indicate the extent to which students have met the objective(s)

The results of nents inform follow-up instructional plans

Verbal andfor written feedback to students is meaningful and immediate

Technology andfor other instructional aids are used creatively and effectively

Score:

150

Learning Environment

An appropriate classroom management plan (including rules and procedures) has been
developed and clearly communicated to students

A clearly articulated classroom management strategy is consistently applied

Lesson activities are appropriately sequenced and adequately timed for the students to
maximize on their involvement in the lesson

Positive student-student and student-teacher interactions are evident

The use of praise and other motivational techniques are used appropriately and effectively

Learner diversity (gender, language, experiences, etc.) is acknowledged and respected

Relevance of the lessons to students' interests and abilities is apparent
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Instructional aids are creatively displayed as appropriate to reinforce content taught
Creative management of the physical conditions make the classroom clean and attractive
Creative management of the physical conditions make the classroom safe for students

Score: /50

B. PROFESSIONALISM

Cooperation: usually cooperative, helpful and supportive in carrying out planned activities;
Initiative: self-starter; improvises solutions; frequently originates complete suggestions and
ideas which provide fresh insight and broader perspectives;

Job Attitude: consistently sustains motivation to do best possible job; conscientious and
enthusiastic in carrying out tasks; does more than his/her share of work when required;
Reliability under Pressure: unflustered, calm and reliable; capable of dealing with crises
and emergencies without losing balance;

Attendance and Punctuality: usually punctual to school and classes; begins work
immediately and is present on the job during regular working hours; is normally present to
participate in other non-instructional school activities;

Dependability. carries out responsibilities without being checked on; seeks advice as
appropriate and brings difficulties to the attention of the administration when necessary:
Leadership: inspires collaboration; facilitates progress; promotes school vision and mission
Self-Evaluation/Reflection: inspires independent thinking; engages in reflective practice;
Professional Growth and Development: engages in professional learning opportunities
Deportment and Conduct: acts in compliance with school and other education rules;
comports self in a manner that is consistent with the teaching profession;

Score: /50

SPECIFIC COMMENTS ON LESSON OBSERVED FOR THIS APPRAISAL EXERCISE (use additional sheets if necessary)

Planning and Preparation

Instruction and Assessment




No. 87] Education 215

Learning Environment

C. PERFORMANCE RATING: Use the following steps to calculate the Performance Rating

[4)] Section A: Planning, Preparation and Record Keeping
Score: = /50
Section A: Instruction and Assessment
Score: = /50
Section A: Leaming Environment
Score: = /50
Section B: Professionalism
Score: = /50
2) Sum of Scores (from (1) above)
= /200
3) Rating Sum of Scores
40 =

D. CATEGORIES OF RATINGS

CATEGORY 1: Ineffective (0.0 - 1.5)
CATEGORY 2: Marginal (1.6 - 2.5)
CATEGORY 3: Satisfactory (2.6 - 3.6)
CATEGORY 4: Proficient (3.7 - 4.4)
CATEGORY 5: Distinguished (4.5 - 5.0)

(oona

E. INCREMENT

*  Teachers rated in Categories 3, 4 and 5 shall have Annual Increment APPROYVED.
»  Teachers rated in Category 2 shall have Annual Increment:
o WITHHELD where progress made between the first and second appraisal pending further evaluative reports
within three months of the second appraisal to affirm continued progress.

o DEFERRED if no progress is made between the first and second appraisal

+  Teachers rated in Category 1 shall have Annual Increment STOPPED.

Rating at 1st Appraisal: Rating at 2nd Appraisal: Average Rating:
[0 Increment Approved O mmerement Stopped
O Increment Deferred O Increment Withheld (Subject to further Evaluative Report)

Rating after further Evaluative Reports: O Increment Approved O Increment Stopped
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F. PROFESSIONAL DEVELOPMENT
1. Based on the foregoing Appraisal, could the Teacher's performance in this present post be improved by
training? YES[ ] NO[ ]

2. Ifthe answer to (1) is yes, specify nature of training required.

3, Can the training requirement specified in (1) above be provided by:

a) the Ministry of Education? YES[ ] NO[ ]
b) the Managing Authority of the School? YES[ ] NO[ ]
¢} Any institution or organization within the Country of Belize? YES[ ] NOJ[ ]

4. If the answer to 3 (c) is yes, specify:
a) the organization or institution:

b} whether the training will require full-time or part-time attendance with brief details;

¢} the duration of time required to complete the training:

d) the degree, or other qualification to be received at successful completion of training.

5. If the training identified in (2) above is only available abroad, specify the duration required to complete the course
of training and the qualification to be received on successful completion.

6. In the light of the Teacher's training needs, does he/she possess the matriculation requirements (if applicable) to
undertake the course of training specified? YES[ ] NO[ ] NOT APPLICABLE[ ]

7. If the answer to (6) is no, what arrangements if any, will the Teacher make to acquire the necessary matriculation
requirements?

Complete (8), (9) and (10) below for second Appraisal only

8. What training courses or seminars have the Teacher attended andfor what qualifications have hefshe obtained
during the year prior to this Report?

9. If no training is required for the Teacher in this present posting, is training required to qualify him/her for promotion
to the next career level? YES[ ] NO[ ] NOT APPLICABLE[ ]

10.1f the answer to (9) is yes, specify nature of fraining required.
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G. CERTIFICATION

Certification by the Immediate Supervisor

I hereby certify as follows

1. lam the immediate Supervisor of the Teacher to whom this Report relates; YES[ | NO[ |

2. Ihave supervised hister work for at least three months and where part of the Appraisal Period and/or the duties of the
Teacher have been under the supervision of another person, I have, before conducting the Appraisal, consulted with that
other supervisor concerning the his/her performance. YES[ | NO[ |

3. Thisreport has been prepared with the full participation of the Teacher reported on, and her'his particular attention has
been drawn to the items of the Report showing her/his strengths and weaknesses.
YES[ | NO[ |

Signature D M Y
PRINTED NAME TITLE OF POST

Certification by the Second Reporting Person
1 hereby certify as follows:
1. Iam the immediate Supervisor of the of the Immediate Supervisor, YES| | NO| |

2. Tam in full agreement of with the Appraisal of the Immediate Supervisor, YES| | NO[ ]

3. Iam not in full agreement with the Appraisal of the Immediate Supervisor, and
have therefore made emendations in red alongside the first Appraisal but without
making any changes in the Appraisal itself YES] | NOJ| ]

Signature D M v

PRINTED NAME TITLE OF POST
Certification by the Teacher

1 hereby certify as follows:

1. Thad full participation in the Appraisal through conferencing before and after, YES[ ] NOJ[ ]
2. I consider the Appraisal to be objective and reasonable; YES[ | NO[ |
3. The Appraisal is generally acceptable, and although I have minor disagreements
with some details I do not wish to make any comments thereon; YES| | NO[ ]
4. Ihave major disagreements with the Appraisal or find the Appraisal to be unacceptable, and I am herewith attaching my
comments in rebuttal. YES[ | NO|[ ]
Signature D M Y

PRINTED NAME TITLE OF POST
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FORM EDR 19A

MINISTRY OF EDUCATION

EVALUATION FORM - PRIMARY SCHOOL TEACHER
ER 87 (4), S.1. OF 2012

This form is to be completed by Primary School students of Standards 4, 5 & 6.

(Rule 87 (4))

Teacher's Name:

School: Subject:

Class Level: Date:

Instructions: For each of the following statements use the Key below to describe your learning experience in
this teacher's class. Place a check mark (V) in the box under the number that best describes your experience.

Key: 6-Always 4-Mostofthetime 3-Someofthetime  2- Afew times

1~ Not at all

5

3

2|1

Teaching: When this teacher teaches, he/she ...

Speaks clearly using words that are easy to understand

Uses clear, easy to understand instructions

Uses different ways to help me learn

Encourages everyone to participate in the lesson

Uses different ways to find out what we have learnt

Learning Environment: In this teachers' classroom ...

The class time is used efficiently

There are clear rules and procedures being followed

Charts and other learning materials are used to support what is being taught

| am encouraged and feel comfortable to share my ideas in class

The learning environment is attractive and interesting

Relating: This teacher ...

Respects and treats everyone fairly

Encourages me to do well in class

Uses real-life examples to help me understand what is being taught

Gives me regular feedback on how | am performing in class

Is always willing to give me extra assistance where necessary

Comments:
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FORM EDR 19B

MINISTRY OF EDUCATION

EVALUATION FORM - SECONDARY SCHOOL TEACHER
ER 87 (4), S.I. OF 2012

This form is to be completed by Secondary School students of Forms 1,2, 3& 4.

(Rule 87(4))

Teacher's Name:

Scheol: Subject:

Class Level: Date:

Instructions: For each of the following statements use the Key below to describe your learning experience in
this teacher's class. Place a check mark (V) in the box under the number that best describes your experience.

Key: 5-— Always 4 — Most of the time 3 — Some of the time 2 — Afew times

1 — Not at all

s

4

3

2

Teaching: When this teacher teaches, he/she ...

Gives clear instructions using language that | can understand

Appears to be knowledgeable and skilled in the subject area

Uses a variety of teaching strategies to help me learn

Asks questions and uses questioning techniques that challenge me to think

Uses a variety of testing methods to measure my performance

Uses a variety of teaching aids and resources effectively

Learning Environment: In this teachers’ classroom ...

Lesson activities are well-organized and easy to follow

Student behavior is managed effectively

Time is used efficiently

| am encouraged and feel comfortable to share my ideas

Our individual differences (ethnicity, language, gender, etc.) are respected

Relating: This teacher ...

Appears to be enthusiastic about what he/she is teaching

Uses real-life examples to help me understand what is being taught

Encourages student interaction, discussions and individual participation

Provides me with timely feedback about my performance

Willingly gives me additional assistance when necessary

Comments:
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FORM EDR 20
(Rule 87 (3))
EDR 20 PERFORMANCE APPRAISAL REPORT-SUPPORT STAFF RULE 87(5)
Name Title of Post
School Salary Per Annum
Employment Date Increment Date
Appraisal Period | From [ To
Ratings: An average of 2.5 and above entitles the staff member to an increment.
Outstanding Above Average Average Below Average Poor
5 4 3 2 |
Performance Indicators Ratings
1. Productivity 1 2 3 4 5
completes work quickly, efficiently and on schedule
2. Job attitude & Professionalism 1 2 3 4 5
compaorts himself well; presents appropriate dress & appearance
2. Quality Of Work
work is thorough, accurate and precise; work station is well Kept and orgamized 1 2 3 a4 5
4, Dependability
carries out responsibilities without being checked on; completes tasks in a timely manner 1 2 3 4 5
5. Job Knowledge
versed on all aspects of the job 1 2 3 a 5
6. Initiative
self-starter; acts on his own 1 2 3 2 s
7. Public Relation & Cooperation
usually pleasant with others; constructive & helptul
8. Communication Skills 1 2 3 4 5
utilizes approprate channels of communications
9. Attendance & Punctuality 1 2 3 4 5
maintains regular attendance; punctual and begins work immediately
10. Reliability Under Pressure 1 2 3 4 5
capable of dealing with crises and emergencies without losing balance
1 2 3 4 5
Total Score is:
This appraisal was discussed with me. Signature of Staff Member: Date:
The staff member’s attention has been drawn to his Signature of Principal: Date:
areas of strengths and weaknesses,
Signature Board of Management: Date:
Increment is: Signature of Chief Education Officer: Date:
Approved O Not Approved O Deferred O

Comments of stalf member under appraisal:
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FORM EDR 21

MINISTRY OF EDUCATION

APPEAL AGAINST LOSS OF INCREMENT FORM

ED. RULE 90 (7) S.. OF 2012

(Rule 90 (7))

Appeal form must be completed in TRIPLICATE and submitted to the Teaching Service Appeals Tribunal through
the Teaching Service Commission Secretariat within thirty days of receipt of notification of non-approval of

Increment.
Procedures:
. BIOGRAPHICAL DATA
1. Supmrssron of Aopt_aalf 1 LICENCE
form to  Teaching | ™\ vBER
Service Commission
Secretariat. 2. NAME
2. Forwarding of Appeal
Form to TSC Appeals First Name Middle Name
Tribunal. Last Name
3. Decision 3. PRESENT
communicated fo POST
Appellant Managing 4 SCHOOL
Authority and
Teaching Service
i’ o 5. DISTRICT
Secretarial.
6. MANAGING
AUTHORITY
7. Pay Scale 8. Salary |
9. Grounds on which appeal is being made:

Attach all supperting documents and information.

10.

Is this the first time your increment has not been approved? If yes, state

when and the reason(s) for non-approval.

Signature
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FOR OFFICE USE

Appeal Received:

Teaching Service
Commission Secretariat

Signature

Decision of the Appeals Tribunal

Appeals Tribunal
Appeal Denied O

Appeal Upheld O

Action(s) to be taken:

Copy 2 of Appeal Form and copy of letter to Appellant forwarded to
the Managing Authority on:

D M Y

Copy 3 of Appeal Form forwarded to Teaching
Service Commission Secretariat on;

Signature D
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FORM EDR 22

MINISTRY OF EDUCATION
APPEAL AGAINST AN ORDER FOR DISCIPLINARY MEASURES
ED.RULE®9S.I. OF 2012

Appeal form must be completed in TRIPLICATE.

1. Appeals against an order of Suspension, Dismissal or Termination of Services must be submitted within
thirty (307 days of receipt of such order to the Teaching Service Appeals Tribunal.

2. Appeals aganst decision by Managing Authority, with the approval of the Commission to uphold an order
of Suspension, Dismissal or Termination of Services must be submitted to the Teaching Service Appeals
Tribunal within thirty (30} days of receipt of the decision.

3. Appeals against disciplinary measures other than an order of Suspension, Dismissal or Termination must
be submitted within thirty (30) days of receipt such order to the Appeals Tnibunal.

1. Licence NMumber

2. Name of Appellant
(Dr., Mr., Mrs., Ms., Miss)

3. School Name 4. School No. |1 1 |

5. Managing Authority 6. District

7. Appeal against (tick as appropriate)

O Suspension, Dismissal or Termination. (Appeal 1 above)

O Decision of Commission to uphold ordar of Suspension, Dismissal or Termination (Appeal 2 above)

Specifi:

O An order of disciplinary measure taken as a result of Rule 99 (1)
(Appeal 3 above)

O Other (Appeal 3 above):

8. Grounds on which the Appeal is being made:

Attach all relevant documents and information.

Signature

(Rule 99)
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FOR OFFICE USE
Teaching Service
Commission
Secretariat

Date Appeal Received:
D[ m]| ¥y Signature
Date Appeal Received:
o | M|y Signature
Teaching Service
Appeals Tribunal
N Signature ...l o . L
Date Appeal Received:
o | M|y Signature

Decision of the Teaching Service Appeals Tribunal
a Order of Disciplinary Measure Upheld.

m] Order of Disciplinary Measure Not Upheld.
Action(s) to be taken:

Signature Dl M L Y
A R R & &R &R &R & &R & &R &8 &8 & &8 & & & & & & & &R Q& _§ |} —-— — —
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FORM EDR 23

(Rule 89 (3))

INCREMENT CERTIFICATE

Name: Social Security #:
School:

Post: Teacher License:
Qualification: Salary Scale:

Present Rate of Salary:

Amount of Increment:

New Rate of Salary:

Increment date:

PERFORMANCE RATINGS (Indicators are explained overleal)

Distinguished Proficient Satisfactory Marginal Ineffective
5 4 3 2 1
Always | Most of the time | Some of the time | A few times Not at all
1. Planning, Preparation and Record Keeping 5 4 3 2 1
2. Instruction and Assessment S 4 3 2 1
3. Learning Environment 5 4 3 2 1
4. Classroom Management 5 4 ¥ 2 1
5. Evaluation and assessment 5 4 3 2 1
6. Cooperation 8 4 3 2 1
7. Initiative 5 4 3 2 1
8. Job Attitude 5 4 3 2 1
9. Reliability under Pressure 5 4 3 2 1
10. Attendance and Punctuality 5 4 3 2 1
11. Dependability 5 e 3 2 1
12. Leadership 5 4 3 2 1
13. Self-Evaluation/Reflection 5 4 3 2 1
14. Professional Development 5 4 3 2 1
15. Deportment and Conduct 5 | 3 2 1
16. Extra-curricular activities 5 4 3 2 1
17. Relationship with colleagues and Admin 5 4 3 2 1

RECOMMENDED/NOT RECOMMENDED

Principal (Signature)

RECOMMENDED/NOT RECOMMENDED

General Manager /

Chairman, Board of Management (Signature)
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This evaluation has been discussed with me.

Teacher: Date:

APPROVED/NOT APPROVED

CHIEF EDUCATION OFFICER

Remarks:
If the teacher disagrees with the above ratings. he/she should state on this form his/her reasons for
disagreement.

Instructions
1. The Principal is to rate the teacher’s performance based on observations and records.
2. The Principal and the teacher must discuss the results of the appraisal.
3. The teacher is provided an opportunity to react to the evaluator’s ratings and comments.
4, The Principal and the teacher must sign the instrument in the assigned spaces,
5. A copy of the instrument must be filed in the teacher’s personal file.
Rating Scale Calculations:
(a) Score each item. (b) Add the points to find the total points eamed. (¢) Divide by 17 to find the
average.
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Performance Indicators

Planning, Preparation and Record Keeping
Lessons plans are submitted on time

Lesson plans are relevant to and in accordance with course outline/units of work
Objectives in lessons are appropriate, clearly stated and valuable to learners

The content of lessons are valid, accurate, and logically structured
Methods/strategies/activities used in lessons are learner-focused, content appropriate and
cater to a variety of learners’ needs

Assessment strategies are appropriately aligned to the content and objective(s) of lessons
Technology and/or other instructional aids are adequately selected and well designed
Instructional plans generally demonstrate the teacher's commmand of the knowledge, skills and
attitudes of the subject/area of study

Reflective thinking is evident in the evaluations of lessons

Assessment and other pertinent student records are properly maintained

Instruction and Assessment
Introductory activities are based on students’ previous knowledge and suitable for the
development of lessons
Presentation of ideas and explanations are clear and helpful with appropriate use of language
to facilitate meaningful learning
Questions and guestioning technigues and are effective and encourage higher level thinking
Instructional strategies enable students to develop understanding of key concepts, skills
and/or attitudes
Instructional strategies are varied and responsive to students’ learning needs
Individualized and/or group activities are purposeful, well-facilitated and engage students as
active participants in their own learning
A ment strategies indicate the extent to which students have met the objective(s)

The results of assessments inform follow-up instructional plans
Verbal and/or written feedback to students is meaningful and immediate
Technology and/or other instructional aids are used creatively and effectively

Learning Environment
An appropriate classroom management plan (including rules and procedures) has been

developed and clearly communicated to students

A clearly articulated classroom management strategy is consistently applied

Lesson activities are appropriately sequenced and adequately timed for the students to
maximize on their involvement in the lesson

Positive student-student and student-teacher interactions are evident

The use of praise and other motivational techniques are used appropriately and effectively
Learner diversity (gender, language, experiences, efc.) is acknowledged and respected
Relevance of the lessons to students’ interests and abilities is apparent

Instructional aids are creatively displayed as appropriate to reinforce content taught
Creative management of the physical conditions make the classroom clean and attractive
Creative management of the physical conditions make the classroom safe for students
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PROFESSIONALISM

Cooperation: usually cooperative, helpful and supportive in carrying out planned activities;
Initiative: self-starter; improvises solutions; frequently originates complete suggestions and
ideas which provide fresh insight and broader perspectives;

Job Attitude: consistently sustains motivation to do best possible job; conscientious and
enthusiastic in carrying out tasks; does more than his/her share of work when required,
Reliability under Pressure: unflustered, calm and reliable; capable of dealing with crises
and emergencies without losing balance;

Attendance and Punctuality: usually punctual to school and classes; begins work
immediately and is present on the job during regular working hours; is normally present to
participate in other non-instructional school activities;

Dependability: carries out responsibilities without being checked on; seeks advice as
appropriate and brings difficulties to the attention of the administration when necessary;
Leadership: inspires collaboration; facilitates progress; promotes school vision and mission
Self-Evaluation/Reflection: inspires independent thinking; engages in reflective practice;
Professional Growth and Development: engages in professional learning opportunities
Deportment and Conduct: acts in compliance with school and other education rules;
comports self in a manner that is consistent with the teaching profession:;

Interpretations:

CATEGORY 1: Ineffective (0.0 1.5)
CATEGORY 2: Marginal (1.6 — 2.5)
CATEGORY 3: Satisfactory (2.6 — 3.6)
CATEGORY 4: Proficient (3.7 - 4.4)
CATEGORY 5: Distinguished (4.5 — 5.0)
*  Teachers rated in Categories 3, 4 and 5 shall have Annual Increment APPROVED.
*  Teachers rated in Category 2 shall have Annual Increment:
o WITHHELD where progress made between the first and second appraisal pending further evaluative
reports within three months of the second appraisal to affirm continued progress.

o DEFERRED if no progress is made between the first and second appraisal

¢  Teachers rated in Category 1 shall have Annual Increment STOPPED.

»
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“SCHEDULE 4

(Rules 71(2)(c)and 72(6))

There shall be a minimum of two formal appraisals conducted annually for each Teaching or Non-Teaching Principal,
Teaching and Non-Teaching Vice-Principal, Head of Department, Teacher and Non-Teaching Staff employed in any
school in Belize. Each appraisal exercise shall be carried out with full participation of the individual being appraised.

between the third and fifth month of the
school's academic calendar.

The second appraisal of a Head of
Department shall be conducted
between the seventh and ninth month of

FORMAL APPRAISALS FORM TIME TO COMPLETE SUBMIT TO COMMISSION
APPRAISAL OF TEACHING | EDR 17A | The first appraisal of a Teaching This first appraisal report shall
PRINCIPALS Principal shall be conducted between be submitted no later than the

the third and fifth month of the school's | sixth month of the school's
acadenmic calendar. academic calendar.
The second appraisal of a Teaching This second appraisal report
Principal shall be conducted between shall be submitted no later
the seventh and ninth month of the than the tenth month of the
school's academic calendar. school's academic calendar.
APPRAISAL OF NON- EDR 17B | The first appraisal of a Non-Teaching This first appraisal report shall
TEACHING PRINCIPALS Principal shall be conducted between be submitted no later than the
the third and fifth month of the school's | sixth month of the school's
academic calendar. academic calendar.
The second appraisal of a Non- This second appraisal report
Teaching Principal shall be conducted shall be submitted no later
between the seventh and ninth month of | than the tenth month of the
the school's academic calendar. school's academic calendar.
APPRAISAL OF TEACHING | EDR 18A | The first appraisal of a Teaching Vice- This first appraisal report shall
VICE-PRINCIPALS Principal shall be conducted between be submitted no later than the
the third and fifth month of the school's | sixth month of the school's
academic calendar. academic calendar.
The second appraisal of a Teaching This second appraisal report
Vice-Principal shall be conducted shall be submitted no later
between the seventh and ninth month of | than the tenth month of the
the school's academic calendar. school's academic calendar.
APPRAISAL OF NON- EDR 18B | The first appraisal of a Non-Teaching This first appraisal report shall
TEACHING VICE- Vice-Principal shall be conducted be submitted no later than the
PRINCIPALS between the third and fifth month of the | sixth month of the school's
school's academic calendar. academic calendar.
The second appraisal of a Non- This second appraisal report
Teaching Vice-Principal shall be shall be submitted no later
conducted between the seventh and than the tenth month of the
ninth month of the school's academic school's academic calendar.
calendar.
APPRAISAL OF HEADS OF | EDR 18A | The first appraisal of a Head of This first appraisal report shall
DEPARTMENT Department shall be conducted be submitted no later than the

sixth month of the school's
academic calendar.

This second appraisal report
shall be submitted no later
than the tenth month of the
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| the school's academic calendar.

school's academic calendar. |

APPRAISAL OF EDR 18C | The first appraisal of a Teacher shall be | This first appraisal report shall
TEACHERS conducted between the third and fith be submitted no later than the
month of the school's academic sixth month of the school's
calendar. academic calendar.
The second appraisal of a Teacher shall | This second appraisal report
be conducted between the seventh and | shall be submitted no later
ninth maonth of the school's academic than the tenth month of the
calendar. school's academic calendar.
APPRAISAL OF SUPPORT | EDR 20 | The first appraisal of a Support Staff This first appraisal report shall
STAFF shall be conducted between the third be submitted no later than the

and fifth month of the school's academic
calendar.

The second appraisal of a Support Staff
shall be conducted between the seventh
and ninth month of the school's
academic calendar.

sixth month of the school's
academic calendar,

This second appraisal report
shall be submitted no later
than the tenth month of the
school's academic calendar,

APPRAISALS OF TEACHERS DURING

PROBATICNARY PERIOD:

1. All new Teachers in possession of
Full Licence to serve probationary
period.

2. Such Probationary period may be up
to two calendar years

3. Managing Authority may appoint
teacher at the end of first
probationary year.

4. Clinical and formative supervision of
teacher on probation should be
conducted on a regular basis during
the probationary period.

The first appraisal of a Teacher on
Probation shall be conducted between
the third and fifth month of the school's
academic calendar.

The second appraisal of a Teacher
Probation shall be conducted between
the seventh and ninth month of the
school's academic calendar.

This second appraisal report

than the tenth month of the

This first appraisal report shall
be submitted no later than the
sixth month of the school's
academic calendar.

shall be submitted no later

school's academic calendar.

Formative evaluation reports
shall accompany each
appraisal report for a Teacher
on Probation.
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“SCHEDULE 5
(Rule 74(1))
Retirement Application Procedure for Teachers
Teacher submits to Managing | Managing Authority submits | Secretariat
Authority: to the Secretariat prepares:

Resignation

*  Resignation letter
(including date of
resignation & benefit
option)

e Social Security Card

*  Marriage Certificate

s Divorce Certificate

e  Birth Certificate/ Passport

Note: there must be at least one

calendar month’s notice

Acceptance Letter including
the following:

+ Period of service

*  Allowances received
* Leave Taken; and

s Salary

*  Service Record
s Memo to:
Treasury

Early Retirement

¢ Justification letter
(including date of
retirement & benefit
option)

* Social Security Card

s Marriage Certificate

s Divorce Certificate

¢  Birth Certificate/ Passport

Note: application is made one

year prior to retirement date

Endorsement Letter including
the following;

e Period of service

e Allowances received
¢ Leave Taken; and

e Salary

s Service Record
+  Memo to:

Public Service
Treasury

Retirement Due

¢ Retirement Application

Endorsement Letter including

e Service Record

* Medical Report

s Social Security Card

e Marriage Certificate

e Divorce Certificate

e Birth Certificate/ Passport

e Period of service
e Allowances received
e Leave Taken; and

+  Salary

to Age letter (including date of the following; s Memo to:
resignation & benefit Public Service
option) e Period of service Treasury
*  Social Security Card e Allowances received
«  Marriage Certificate e Leave Taken; and
e Divorce Certificate « Salary
*  Birth Certificate/ Passport
Note: application is made one
year prior to retirement date
Medical ¢ Retirement Application Endorsement Letter including | ¢ Service Record
Grounds letter the following; s Memo to:

Director of Health
Public Service
Treasury
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SCHEDULE 6
(Rule 92A and 93)
Disciplinary Procedures and Guidelines on Consequences for Minor Offences

The disciplinary processes outlined below provide guidance for a progressive discipline approach and
are intended to offer the teacher an opportunity and support to improve his performance. [t is therefore
critical that Managing Authorities or others designated by them utilize reasonable, good judgment in
deciding when to take each next step in the process so as to initially promote teacher improvement rather
than being punitive at the outset in sanctioning the teacher for every instance of the offence.

Offence | Repeated tardiness in reporting for duty or unexcused absences

Step 1 Hold informal discussion with teacher bringing the offence(s) to the teacher’s attention;
arrange appropriate support to prevent future offence if warranted; place note in teacher’s p-
file recording date, nature and outcome of the discussion. This shall constitute an oral
reprimand.

Step 2 Hold informal discussion with teacher bringing the offence to the teacher’s attention; arrange
appropriate support to prevent future offence if warranted; place in teacher’s p-file recording
nature date, nature and outcome of the discussion. This shall constitute an oral reprimand.
Step 3 First written reprimand given to the teacher. The written reprimand should specify the
offence(s) (the rules/regulations broken), refer to previous oral reprimands, mention any
support arranged or offered in the past, explain the next steps in the process if there is a
failure to improve on the part of the teacher and state that it is an official reprimand. The
written reprimand should be copied to the teacher’s p-file.

Step 4 Second written reprimand given to the teacher. The written reprimand should specify the
offence(s) (the rules/regulations broken), refer to previous oral and written reprimands,
mention any support arranged or offered in the past, explain the next steps in the process if
there is a failure to improve on the part of the teacher and state that it is an official reprimand.
The written reprimand should be copied to the teacher’s p-file.

Step 5 Where the teacher’s tardiness still does not improve, review the case history; if warranted,
serve the teacher with disciplinary charges for the repeated minor offence which has now
become a major offence.

Step 6 Follow rule 93(5)-(13) disciplinary proceedings for major offences.

Offence | Campaigning actively in school for or against any political party or candidate in any
national or municipal election

Step 1 Hold informal discussion with teacher bringing the offence to the teacher’s attention; arrange
appropriate support to prevent future offence if warranted; place in teacher’s p-file recording
date, nature and outcome of the discussion. This shall constitute an oral reprimand.

Step 2 First written reprimand given to the teacher. The written reprimand should specify the
offence (the rules/regulations broken), refer to previous oral reprimands, mention any support
arranged or offered in the past, explain the next steps in the process if there is a failure to
improve on the part of the teacher and state that it is an official reprimand. The written
reprimand should be copied to the teacher’s p-file.

Step 3 Where the teacher fails to correct the misconduct, review the case history; if warranted, serve
the teacher with disciplinary charges for the repeated minor offence which has now become a
major offence.

Step 4 Follow rule 93(5)-(13) disciplinary proceedings for major offences.




No. 87]

Education

233

Offence

Failure to do lesson plans, failure to submit grade reports, failure to maintain student
records, repeated neglect of duties, or failure to participate in professional develof t
workshops, seminars, or programmes as required

Step 1

Hold informal discussion with teacher bringing the offence to the teacher’s attention; arrange
appropriate support to prevent future offence if warranted; place in teacher’s p-file recording
date, nature and outcome of the discussion. This shall constitute an oral reprimand.

Step 2

First written reprimand given to the teacher. The written reprimand should specify the
offence (the rules/regulations broken), refer to previous oral reprimands, mention any support
arranged or offered in the past, explain the next steps in the process if there is a failure to
improve on the part of the teacher and state that it is an official reprimand. The written
reprimand should be copied to the teacher’s p-file.

Step 3

Where the teacher fails to correct the misconduct, review the case history: if warranted, serve
the teacher with disciplinary charges for the repeated minor offence which has now become a
major offence.

Step 4

Offence

Follow rule 93(5)-(13) disciplinary proceedings for major offences.
Use of school property or facilities without per i

Step 1

Hold informal discussion with teacher bringing the offence to the teacher’s attention; arrange
appropriate support to prevent future offence if warranted; place in teacher’s p-file recording
date, nature and outcome of the discussion. This shall constitute an oral reprimand.

Step 2

First written reprimand given to the teacher. The written reprimand should specify the
offence (the rules/regulations broken), refer to previous oral reprimands, mention any support
arranged or offered in the past, explain the next steps in the process if there is a failure to
improve on the part of the teacher and state that it is an official reprimand. The written
reprimand should be copied to the teacher’s p-file.

Step 3

Where the teacher fails to correct the misconduct, review the case history; if warranted, serve
the teacher with disciplinary charges for the repeated minor offence which has now become a
major offence.

Step 4

Follow rule 93(5)-(13) disciplinary proceedings for major offences.

MADE by the Minister responsible for Education this 1** day ofOctober,

2012.

L

—

PATRICKFABER

Minister responsible for Education

Printed in Belize by the Government Printer





