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CHAPTER 36

EDUCATION ACT (COMMENCEMENT) ORDER

ARRANGEMENT OF PARAGRAPHS

1. Short title.
2. Commencement.
EDUCATION ACT (COMMENCEMENT) ORDER 65 of 1991.
(Section 1)
[ 15t June, 1991.]
1. This Order may be cited asthe Short title.

EDUCATION ACT (COMMENCEMENT) ORDER.

2. In exercise of the powers conferred upon me by section 1 (2) of the  Commencement
Education Act, and dl other powersthereunto meenabling, |, SAIDW.MUSA,  of Chapter 36.
Minister responsiblefor education do hereby appoint the 3rd day of June, 1991

as the day on which the said Act shdl come into force.

M ADE this 30th day of May, 1991.
(SAIDW. MUSA)

Minister of Foreign Affairs,
Economic Development and Education
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CHAPTER 36

EDUCATION RULES
ARRANGEMENT OF RULES

PART |
PRELIMINARY

=

Short title
2. Interpretation

PART 11
MINISTRY OF EDUCATION

Handbook of Policies and Procedures for School Services

Annua Report

Generd functions of the Chief Education Officer

Regiond Education Councils

Governance of Regiond Council Schedule

Regiond Education Centresand dutiesof Didgtrict Education Officers

N kW

PART 111
NATIONAL COUNCIL FOR EDUCATION

9. Matters for the National Council for Education

PART 1V
MANAGEMENT OF SCHOOLS

SUBPART A
OWNERSHIP AND LICENSING OF SCHOOL S

10.  Thesydem of schooling
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11. Licence to operate a school

12.  Conditions of licence

13. Requirements for alicence

14.  Approvd or withholding of licence

15.  Changein ownership, €tc.

16. Pendlty for fase declaration

17.  Suspension, cancelation or termination of licence to operate a school
or an inditution

18.  Apped of refusal of alicence, etc.

19.  Offences and Pendties

SUBPART B
FACILITIESAND HEALTH CONDITIONS

20.  Steof school

21. Congtruction of schoal buildings and teachers houses
22.  Schodlsinexiging buildings

23. Requirements for al school buildings and grounds
24, Maintenance of school buildings, etc.

25.  School Safety

26. Use of school building for other purposes

27. Hedth requirements for atendance

28. Food Services

29.  Public Hedth

30. Ingpection by Health Officer(s)

SUBPART C
MANAGING AUTHORITIESAND BOARDS

31 Managing Authorities

32. Duties of Managing Authority

33.  Offences by Agent and Body Corporate
34.  Appointment of Managing Authorities
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35.

School Committees and Boards of Management

SUBPART D
PROFESSIONAL STAFE

36. Principds, Vice-Principas and Heads of Departments
37. Duties of Principas and Vice-Principds
38. Duties of Heads of Department
39.  Teaching dtaff of Minidtry of Education and Government-aided schools
40. Duties of teachers
41.  Dutiesof ancillary saff
SUBPART E
SCHOOL RECORDS
42. Keeping of records
43. Admissons Regider
44.  Attendance Register
45.  Conditionsfor Reckoning Attendance
46.  Student Permanent Record
47.  ThelLogBook and Vigtor's Book
48. Inventory and Stock Book
49. Monthly Returns
50.  School Data Form
SUBPART F
INSPECTION OF SCHOOL S
51.  Triennid School Inspection
52.  Authority to cdl for additiond information
53. Power of entry, ingpection of premises and records
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SUBPART G
EMPLOYMENT OF PROFESSIONAL STAFF

54. Representation by agent
55.  Classfication of teechers
56. Licenceto teach
57.  Generd reguirements for alicence to teach
58. Provisond and other licences
59.  Application for licence to teach
60.  Apped againg refusa by Chief Education Officer to grant licence
61. Remova from the Regigter of Licensed Teachers
62. Revocation or suspension of licence
63.  Apped againg decison by Chief Education Officer to sugoend or revoke
alicence
64. Requirement for Employment
65.  Offences and Pendties
66.  Filling of vacancies
67.  Acting gopointments
68. Promoation after acting
69. Trandes
70. Employment Contract
71. Date of gppointment
72. Probationary period
73. Pay related to resgnation or termination of services
74, Retirement
75.  Staff attendance register
76.  Absence from work
77. Leave on Urgent Private Affairs, etc.
78.  Sckleave
79. Maternity Leave
80.  Vacation Leave
81l. LongLeave
82. Professiona development leave
83.  Study leave with pay
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84. Specid Leave
85. Leave without pay
86. Pay for school vacation periods
87.  Annud assessment
88. Increments and incrementa dates
89. Conditions for granting increments
90.  Lossof increments
91.  Specid Awads
92.  Code of Conduct and work rules
93. Disciplinary Proceedings
94. Suspension and interdiction of ateacher or other member of staff
95.  Casesinvolving wegpons, drugs, pornography, etc.
96.  Crimina Proceedings
97. Disciplinary Measures
98.  Termination procedures
99.  Apped againg disciplinary measures
100. Pendtiesfor dismiss
101. Legd proceedings for actionin line of duty
102. Strikes
PART V
SCHOOL FINANCING
103. Grant-in-aid
104. Application for government-aided status
105. Application for annua grant
106.  Grant for construction or repair of school building
107. Advance payment of grant-in-aid
108. Withdrawad of grant
109.  Auditing of Accounts
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110.
111.
112.
113.
114.
115.

116.
117.
118.
119.
120.
121.
122.

123.
124.

125.
126.
127.
128.
129.
130.
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PART VI
SCHOOLING

SUBPART A
GENERAL PROVISIONSAND RESPONSIBILITIES

Admission to schools

Agesfor atendance and enrollment

Gender and specia needs sengtivity

Determination of need

Gender and other biases

Protection from harassment, abuse and harmful influences

SUBPART B

CURRICULUM, INSTRUCTION AND CERTIFICATION

Nationd curriculum

Schoal curriculum

Teaching Plan

Schedule of Ingtruction

Corporate worship and civic ceremonies

Religious observance and indructions in asssted church schools

Rdigious ingruction in Ministry of Education and government-aided
community schools

Objection to religious observances and ingtruction

List of books and materials recommended for use and books and
meateriadsnot goproved for useastextbooksor required materias

Schools booklists

School assessment and certification of students

Reports to parents or guardians

Promotion between grades and trangition between levelsof the system

Nationa assessment and certification of students

Mission and profile of schools
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SUBPART C
THE SCHOOL YEAR

131. The school year
132.  Organisaion of the school year
133.  Non-school days
134. Hoursof Ingtruction per school day

PART VII

ATTENDANCE AND RESPONSIBILITIES
135. Enrollment of Pupils and Students
136. Trander of Primary School Pupils
137. Responghility of parents or guardians to ensure attendance
138.  School Rules
139. Disiplining sudents
140. Invedtigation of charges
141. Disciplinary measures
142.  Responghility of parents or guardians for behaviour of students
143. Apped againgt school
144. Recourse by schools againgt abusive parents, guardians or other
persons

145.  School-Community Liaison Officer

PART VI1I

FEES, SCHOLARSHIPS AND BURSARIES
146.  Tuition and other fees
147.  Sudent financid assistance
148. Minigry of Education scholarship andfinancid assstance programmes
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PART 1X
GENERAL AND MISCELLANEOUS

149.  Arbitration Pand
150. Handling of gppeds and applications by school proprietors
151. Application

152. Repeds
153. Commencement

SCHEDULE
(RULE )

TERMSOF REFERENCE OF REGIONAL
EDUCATION COUNCILS

Function of Regiond Education Councils
Responghilities of the Regiona Councils
Composition of the Regiona Council
Officers of Regionad Council

Term of Office

Mestings

Specid medtings

Minutes

Standing or ad hoc committees

0.  Secretariat

RHOoONOOWNE
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CHAPTER 36
92 of 2000. EDUCATION RULES
Act 6 of 1991. (Section 42)
[ 16th September, 2000.]
PART |
PRELIMINARY
Short title. 1. These Rules may be cited asthe:

EDUCATION RULES,
Interpretation. 2. (1) In these Rules, unless the context otherwise requires.-
CAP. 36. “Act” refersto the Education Act;

“academic qudification” in connection with the requirements for license as a
teacher, refers to the educationd  background of the person in the subject
areg(s) or curriculum content to be taught, and “professond quaification”

refersto Sudiesin rdevant areas of thefield of education to equip himwith the
required pedagogica competencies,

“agent” meansaperson or body selected by the party concerned to represent
him;

“an attendance’ means the attendance of a pupil at school for a session of
school;

“average monthly attendance” means the average of the attendance for dl
sessons during the month

“Bdize Junior Achievement Tes” or “BJAT” refersto anationd examination
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administered by the Ministry of Education to students at the end of six years of
primary education to determine achievement in relation to specific areas of the
primary school curriculum;

“Belize Primary School Examingtion” or “BPSE’ refersto andtiond examingtion
administered by the Minigtry of Education to students at the end of primary
education to determine achievement in relation to the primary school curriculum;

“booklist” refersto the list of textbooks and other learning materidsto be used
by a specific grade or class and which students are required to have persond
copies of;

“Chief Education Officer” means the Public Officer appointed as such under
section 4 (1) of the Act;

“child of compulsory school age’ means any person who is between five years
and fourteen years of age;

“community school” meansaschoal or inditution not owned by aspecific person,
organisation or group of organisations and which is managed by a board
composed mainly of representatives of parent(s), school staff and local
community organisaions,

“Council” means the Nationa Council for Education established under section
7 of the Act;

“CSEC’ refers to the Caribbean Secondary Education Certificate offered by
the Caribbean Examinations Council (CXC) recognising alevd of proficiency
in various subjects higtoricaly benchmarked with secondary level education;

“CXC’ refers to the Caribbean Examations Council system of examinations
designed to test students attainment in specific subjects or subject areas a the
secondary and sixth form levels of schooling;
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14 CAP. 36] Education

“denomination” refersto reigious denomination,
“Regiond Council” means a Regiond Education Council;

“education region” means a region of the country under the jurisdiction of a
sngleRegiond Education Coundil asdetermined by the Chief Education Officer;

“forma education” means mainstream educetion or the norma process and
established progresson of education from early childhood to tertiary level for
the generd population of the specified age range;

“government-aided school” means a school in receipt of a grant-in-aid from
the Government in accordance with the provisions of the Act;

“licence’ as it refers to a school, means a document issued by the Chief
Education Officer authorisng the operation of the schoal;

“licence’ as it refers to a teacher, means a document issued by the Chief
Education Officer, that authorises a person to be employed as a teacher;

“Manager, Managing Authority or Board of Governorsor Trustees’ meansa
person or committee appointed in accordance with Section 14 of the Act;

“materid” in rdaion to educationd materid refers to any form of materid,
including printed, audio, video, dectronic or multimedia;

“Minigter” means the Minister respongible for education and “Minigtry” shdll
be construed accordingly;

“non-coeducationd” in relation to aschool or college, meansaschool, college
or other educationd indtitution in which dl students are of same gender;

“Ordinary or ‘O’ Leved” in relation to an examinations system such as the
CXCreferstoaleve of proficiency in asubject areahistoricaly benchmarked
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with secondary education and “Advanced, or ‘A’ Leves’ refersto alevd of
proficiency higtorically benchmarked with sixth form education;

“parent(s) in relation to any child, includes aguardian(s) or any person who has
actud custody of the child:;

“partners’, in education refer to churches, communities, community organisations
and other non-governmenta organisations who participate in the deivery of
educational services through the establishment and management of schools or
through other forms of involvement in and support of education;

“post-secondary institution” or “tertiary institution” refers to educational
ingtitutions whose norma matriculation requirements include completion of
secondary schools or indtitutions,

“pre-school” meansan educationd ingtitution or programmefor children between
the ages of three years and five years,

“prescribed” means determined by Rules made under the Act;

“primary school” means a school recognised by the Minigtry of Education as
providing instruction and training suited to the ages, abilities and aptitudes of
children between the ages of five years and fourteen years;

“principa” means, in relation to any schooal, the teacher in charge of the schoal;

“Private school” means a school whichisneither aMinistry of Education nor a
government-aided schoal;

“professond saff” refers to personnd directly responsible for the academic
and persond development of students, including counsdllors, advisors, cheplains
and sports coaches,
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16 CAP. 36] Education

“proprietor” means-

0] in relation to a schooal, the person or body of persons responsible for
the management of the school; and

(i) inrelaionto an goplication for alicenceto operateaschoal, the person
or body of persons proposing to be responsible for the management
of such schools;

“pupil” refersto achild duly enrolled inapre-school centre or primary school;

“recognised” in relation to a school means a school offering mainstream
education and which in accordance with these Rules must apply for and obtain
alicence to operate;

“registered student” means in relation to any school, a student recorded as
such in the register kept in accordance with Rules made under the Act, but
does not include any child who has been withdrawn from the schoal;

“school” or “educationa ingtitution” means an ingtitution that provides
pre-school, primary, secondary or tertiary education or other educational
programmes,

“school attendance officer” meansa person gppointed under section 35 of the
Act;

“school day” means the opening of school for a day to include prescribed
hours of ingruction;

“school year” means a period prescribed or gpproved as such under the Act
or regulations made thereunder;

“sacondary school” means a school recognised by the Ministry of Education
asproviding education and training suited to the ages, abilitiesand aptitudes of
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students between the ages of twelve years and eighteen years,

“dudent” refers to a child duly enrolled in a secondary school or inditution;
where the term is not used with specific reference to a secondary school or
indtitution, it shal be applied genericaly acrossthe levels,

“teacher” means aperson appointed by the manager or Managing Authority of
aschoal for the purpose of indructing students;

“term” meansaperiod during the school year as prescribed or approved under
the Act or Rules or regulations made thereunder;

“walking distance’ means, in relation to achild who has not attained the age of
eight years, two miles, and in the case of a child eight years and above, three
miles, measured by the nearest available route;

(20 A word or aphrase usad but not defined herein shal have the
corresponding meaning attached to it in the Act if it is defined therein.

PART 11
MINISTRY OF EDUCATION

3. TheMinigry of Education shdl inconsultationwith partnersineducation  Handbook of
develop and update on aregular basisaHandbook of Policiesand Procedures ~ Policiesand
for School Services describing, among other things: Procedures for
School Services.
(@ the organisation of theforma and non formd systems
of education, showing thelevesof education and types
of educationd ingtitutions,

(b) the organisationd gructure of the Minigtry of Education
and system of school management;
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CAP. 42.

THE SUBSIDIARY LAWS OF BELIZE

©

(d)

C)
(f)

@)

(h)

()

(k)

()

(m)

Rulesof Procedurefor Boardsof Management and
Management Committee;

a calendar of the principal national education
activities,

the Act and amendments to the Act;

these Rules, any amendments thereto and the
proceduresfor additions or deletionsto these Rules;

the School Teachers Pensions Act and other rd ated
regulations;

Minigry of Education and ather government circulars
and natifications of regulationsreaingto policiesand
procedures for the conduct of schooling in Bdlize;

the nationa goals of education and the national
curriculumfor early childhood, primary and secondary
education, including any related policies, e.g.,
language policy;

the system of examinations and other measures for
the assessment and eva uation of student achievemerntt;

professiond requirementsfor licensng and retention
of licence as ateacher;

the classification schemefor teachers, rlated sdary
scales and dlowances,

the gtaffing schedule for Ministry of Education and
government-aided schools;
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(n)

(0)

(P)

policies related to duty and conditions of service as
these are devel oped,

thesystemand policiesfor thetraining and professiona
advancement of teachers; and

policiesfor the congtruction and maintenance of school
buildings, guiddines and regulations for school safety
and emergency plans.

4, @ The Chief  Education Officer shdl submit to the Minister and
to the Council by no later than the end of August of each year a Report on the
date of education at dl levels of the system, including areview of:

(@)

(b)

(©

(d)

(€

THE SUBSIDIARY LAWSOF BELIZE

management and delivery of educational services a
the various levels of education including etigtics on
the number andlocation of schools, sudentsenrolment
and atendance data and gtaffing;

problems and developments related to access to
schools including school transportation routes and
avalability of places,

developments relating to the quality of education
including curriculum innovation, teacher training,
text-books and other matters affecting educational

qudlity;

student performance on national and regional
examinations, school assessment and other measures
of performance;

ongoing projects and new projectsimplemented; and
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20 CAP. 36] Education

) developments in and predominant problems
congraining the management of the education system,
including personnd and financid condraints.

2 The Council shdl at itsfirst meeting after receipt of the report
review thereport and forward to the Minister itscomments on any matter in or
relaing to the report as it considers expedient.

Genera 5. The Chief Education Officer shdl, in consultation and collaboration

Functionsof the  wjith partners in education, manage the education system including:
Chief Education

Officer. (@) formulating recommendations of godls, strategiesand

long-term plans for improving access, qudity, and
cos-effective ddivery of schooling a dl levelsof the
education system;

(b) organising the effective delivery of educational
sarvices a al levels of the system including the
adlocation of resources, provison and maintenance
of adequate facilities, school attendance, school
management and student safety;

(© determining standards for and monitoring the quaity
of education, especidly at the pre-school primary
and secondary levels,

(d) overseeing plansand activitiesfor educationd quaity
assurance, including curriculum reform, teacher
development and student assessment;

(e managing the operations of the Education
Department, including the preparation of annud plans
and budgets, supervison of technicd staff, sudent
assistance services at the primary and secondary
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levels, such as the award of scholarships, bursaries
and other financia assistance to students,

) preparing the annua report on the state of education
and other specia reports as are requested by the
Minigtry of Education;

(9) overseeing the development of proposasand projects
for funding from externd agencies,

(h) maintaining communicaions with the various partners
in education, with managing authorities, district
education centres and with schools; and

() supporting the operations of the Council and its
committees in the execution of their respongbilities.

6. (@D} The Chief Education Office shdl establish Regiond Education
Councilsto assg the Ministry in managing the delivery of educationd services
in various regions of the country.

2 Theareaunder thejurisdiction of aRegiona Education Council
shdl be determined by the Chief Education Officer.

7. The functions and respongibilities of Regiona Councils, including their
compoasition, terms of reference for the officers and other matters incidenta
thereto shall be as specified in the schedule attached hereto.

8. @ TheMinigry of Education shdl establish and maintain Regiona
Education Centres in each region for which a Regiond Council is established.

2 Regiona Education Centresshdl housethe adminigrative offices
of the Minigry for the region and shal serve as the centre for planning and the
conduct for promoting and implementing educationd development intheregion.
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Education

3 Regiond Education Centres shal be headed by the Didtrict
Education Officer supported by other technical, administrative and
development gaff asmay be determined for timeto time by the Chief Education

Officer.

4 The duties of the Didtrict Education Officer shdl include:

(@)

()

©

(d)

C)

THE SUBSIDIARY LAWS OF BELIZE

collaborating with the Regiondl Coundil and managing
authorities to formul ate recommendations on godls,
drategies and long-term plans for improving access
and qudity of schooling at dl levels of the education
sysem in the region;

collaborating with Managing Authorities in planning
and organising the efficient and codt-effective ddlivery
of educationd sarvices a dl levds of the system in
the region;

collaborating with Managing Authorities to monitor
schools to ensure compliance with these Rules and
the Act, and to ensure adequate provision of
education, including physicd facilitiesand resources,
the qudity of teachers and teaching, the qudity of
educationa |eadership and management;

overseeing theoperaionsof theRegiond Education
Centre, including the preparation of annua plansand
budgets, supervision of the technica and support
saff, and maintenance of the building, furniture,
equipment, resources and externa environment;

supporting and ensuring proper ddivery of services
to schools, students and to the general public
including monitoring school attendance and school
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trangportation; supervising thedigtribution of materias,
equipment and furniture provided by or through the
Ministry to schools; and facilitating the triennial
ingpection of schoals,

() overseeing education development activities by the
Minigtry including teacher development and curriculum
implementation activities and the adminidration of
examinaions,

(9) liaisng with and maintaining good communication with
thevariouspartnersin education and thegenerd public
in the region, including digtribution and collection of
gpplication forms and other documents, directing the
collection and storage of information from schools,
and directing the dissemination of information from
the Minidry;

(h) supporting the operations of the Regiond Council and
itscommitteesin the execution of their regpongiilities;
and

0] assigting with the preparation of the annual report on
the gtate of education and other specid reportsasare
requested by the Chief Education Officer.

PART 111
NATIONAL COUNCIL FOR EDUCATION

0. 1) In carrying out its function of advisng the Minister on metters ~ Mattersfor the

related to education, the Council shall periodically assess: National
Council for
(@)  avalability of, and access to, the different levels of ~ —oUcaion
education including continuing education and specid
THE SUBSIDIARY LAWSOF BELIZE REVISED EDITION 2003
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Education

()

©

(d)

C)

(f)

education;

factors limiting participation in education, induding
economic and culturd factors;

the gods of education and the relationships between
schooling and the needs of theindividua and between
education and the devel opment of Belizeasanation;

qudity of schodling a the different levels, including
issues of curriculum, textbooks and teacher
performance;

the effectiveness of the management of the education
system and of schools, and

the respongihilities and contribution of parent(s) and
the community to education.

2 Among the standing committees established by the Council

shdl be:

(@)

()

THE SUBSIDIARY LAWS OF BELIZE

a Committee for Adult and Continuing Educetion to
focus on the gods and drategies for improving the
gandard andleve of literacy and continuing education
needs in the adult population;

aCommitteefor School Servicesto focuson matters
relating to availability and accessto early childhood
education, specia education, primary education,
secondary education and vocationa education and
on matters relating to the establishment and
management of such schools;
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(© aCommitteefor Higher Education to focuson matters
relating to the avalability and access to higher and
professional education, to the establishment and
accreditation of tertiary levd indtitutions and to the
recognition (accreditation) of local and foreign
diplomas and degress,

(d) a Committee for Relevance and Quadlity to focus on
matters relating to relevance and quality of early
childhood education, primary education, secondary
education and vocationd training, including:

0] the national goals of education and the
curriculum;

(i) standards of achievement and school
performance targets,

(@iii)  qudity and availahility of textbooksand other
educationd materids;

(iv)  nationd and internationa examinations, and
(v) adequacy of facilities and equipment;

(e aCommitteefor Teaching Servicesto focuson matters
relating to:

0] licensng and employment of teechers,
(i) terms and conditions of service of teachers,

(i)  teacher wdfare;
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(iv)  thetraining of teachers, and

(f) a Student Welfare Committee to focus on issues
relating to protection of the student, student and
parent responsibilities, problems of non-participation,
hedlth and well-being of students, textbook loan
schemes and other student support schemes.

PART 1V
MANAGEMENT OF SCHOOLS

SUBPART A

OWNERSHIP AND LICENSING
OF SCHOOLS

The system of 10. (D The forma process of education shdl be organised into four
schooling. levels asfollows-

€) Early Childhood Educetion: providing educationa
experiences for early childhood socio-emotiond,
psychomotor and cognitive development for children
between the ages of three years and five years;

(b) Primary Education: providing ingtruction for children
generdly between the ages of five yearsand fourteen
years of age focused on the attainment of functiond
literacy and numeracy and the acquisition of such
other basic knowledge, competencies, attitudes and
vaues required for persona growth and to function
effectivdy in society;

(© Secondary Education: providing instruction for
students generdly between the ages of twelve years

THE SUBSIDIARY LAWS OF BELIZE REVISED EDITION 2003
Printed by the Government Printer,
No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.



Education [CAP. 36 27

and eighteen years of age focused on the acquisition
of knowledge, competencies and attitudes at a
pre-employment leve, involving indruction in various
subject areasat thelevel of CXC CSECor at smilar
levels of other examining bodies, and

(d) Tetiay Leve Education: providing in-depth academic
pursuit or professionad studiesin speciaised fieldsand
which require completion of secondary education for
matriculation.

2 TheMiniger, in consultation with the Council and with partners
in education, may modify the whole or apart of the education system nationaly
or in aspecific region of the country.

3 Schoolsshall beand are hereby categorised based on thelevel
and/or type of education offered. Current categories of schools in the formal
system of education are;

(@ Pre-school Centres: are schools providing oneto two
years of early childhood educetion;

(b) Primary Schools are schoolsproviding basic education
normaly organised as eight years of schooling;

(© Secondary Schools. are schools providing genera
secondary education normaly organised asfour years
of schooling and whose matriculation requirements
include the completion of primary education;

(d) Vocational Training Ingtitutions: are institutions
providing basc terminal vocationd training in specific
trades or employment areasto post-primary students,
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(e Sixth Forms. are tertiary levd ingtitutions providing
two years of study whose ingruction in the various
subject areas is geared specificaly to preparing
students to St advanced proficiency or “A” leve
examinations,

() Junior Colleges: are tertiary level schools providing
two years of studies leading to the award of the
Associate Degree. The curriculum may include
preparing sudentsto St advanced proficiency or “A”
level examinaionsaspart of awider range of Sudies,

(9) Technicd and Professond Inditutions. are tertiary
level ingtitutions providing two to three years of
technicd or professond studies whose programme
of sudiesprepares sudentsto engagein aprofesson
at the technician leve; and

(h) Univerdties are tertiary level inditutions providing
generd and/or technica or professond sudieswhose
program of studies|eadsto the award of aBachelor
Degree or higher and whose matriculation
requirements include the completion of secondary
education or higher.

4 Schools shdl be and are hereby aso categorized according
to status with respect to grant-in-aid from the Government. Thefollowing are
categories of schools based on this criterion:

€) Private Schools. are schools which do not receive
grant-in-aid from the Government, regardiess of type
of proprietorship;
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(b) Grant-aided Schools: are government-aided schools
which recaive full grant-in-aid from the Government
in accordance with the formula and conditions for
grant-in-aid gpplicable at the time for the particular
type of school;

(© Specidly-asssted Schools: are government aided
schools which do not have full grant-aided status but
which receive grant-in-aid from the Government
through the Ministiry of Education under a specia
agreement with the Miniger.

) Schools shal be and are hereby also categorized based on
proprietorship. The following are categories of schools based on this criterion:

@ Denominationa Schools are schoolswhich areowned
by ardigiousdenomination or group of denominetions,

(b) Community Schools: are schoolswhich arenot owned
by any specific individua, group of individuds or
organisations and which are managed by a Board
composed of representatives of stakeholders and
broad community interests;

(© Privately-owned Schools. are schools which are
owned by individuals or organisations other than
officialy registered rdligious denominations; and

(d) Ministry of Education Schools are schoolswhich are
owned and fully funded by the Ministry of Education
and whose dtaff are employees of the Ministry of
Educetion.
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Licenceto operate
aschool.

(6) Home schooling of children of compulsory school agemay be
alowed where the parents satisty the Chief Education Officer that there is
good reason to so do and that the parents possess the competence and the
capacity or will make the necessary provision for the proper education of the
child.

(7) A detailed description of the education system and the
categories of schools shdl be maintained in the Handbook of Policies and
Proceduresfor School Services. New categories of schools shall be added as
these become recogni sed.

11. @ Any person or body of personswishing to operateapre-school
centre, primary school or secondary level educationd inditution shal gpply
for alicenceto the Chief Education Officer at least Sxteen monthsprior to the

proposed opening of the school.

2 Theapplication referred to in sub-rule (1) of thisRuleshdl be
made on the form prescribed for this purpose. A copy of the form shdl be
included in the Handbook of Policies and Procedures for School Services.

3 Within three months after these Rules come into force the
Managing Authoritiesof al such schoolsand educationd ingtitutionsaready in
operation shdl apply for alicence to operate such schoals, provided that:

€) where such aschool or inditution isaready gpproved
or recognised by the Minigry, the Chief Education
Officer shal automaticaly grant alicence; or

(b) where such aschool or indtitutionisnot yet gpproved
or recognised by the Ministry, the Chief Education
Officer shall issue a temporary licence while
processing the application for a licence to operate
the school.
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4 Subject to sub-rule (3) of thisRule, the Chief Education Officer
shal reguire any school found to be operating without a vaid licence to cease
operations within a month or as soon as possible thereafter as he deems

expedient.

12. (D The application for a licence to operate a school or other  Conditions of
educationd ingtitution constitutes an agreement by the proprietor of the school  licence.

to comply with the provisions of the Act, with the provisons of Rules made

thereunder, and with directives from the Ministry of Education. Provided that

where aproprietor is unable to temporarily comply with one or more provison

of such Rules or directives, he may apply to the Chief Education Officer for a

delay in compliance. The Chief Education Officer may grant such addlay where

heis satisfied that the Situation judtifies such delay and that efforts are underway

to ensure compliance in the shortest time possible.

2 A licenceto operate aschoal or inditution shdl be vaid unless
revoked by the Chief Education Officer.

3 Any changeinthe particulars submitted on the gpplication for a
licenceto operate aschool or other educationd inditution, including ownership,
location of the school and level and type of school shdl require the prior written
goprova of the Chief Education Officer.

4 A licenceto operate aschool does not condtitute an agreement
for grant-in-aid to the school by the Ministry of Education.

13. (1) Upon receipt of an gpplication under Rule 11 of theseRulesfor ~ Requirements
alicenceto operate aschool or other educationd indtitution, the Chief Education ~ for alicence.
Officer shdl refer the gpplication to the gppropriate Regiond Education Council

for its recommendations with specific reference to the suitability of plans and

for the verification of particulars contained in the application including:

€) provisons made for management and gaffing of the
school or other educationd indtitution;
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Approval or
withholding of
licence.

(b) provisonsmedefor the physicd facilitiesand grounds
of the schoal or inditution;

(© the gppropriateness of the location and environment
of the schoal or inditution's Site;

(d) the mission, gods, admisson policies, progranme
of sudies, academic requirements and other matters
relating to its plan for the education of its Sudents;

(e capability of the proprietor to finance and to sugtain
operation of the school or inditution; and

) the mord and legd suitability of the proprietor and
Managing Authority to own and manage such aschool
or inditution.

2 The Chief Education Officer may, inwriting, direct the gpplicant
to furnish, within such period asmay be specified in the directive, such additiond
information or documents as may be required to enable him to process the
goplication. If the gpplicant falls to comply with such request within the time
specified inthedirective the Chief Education Officer may refusetheapplication
and inform the gpplicant accordingly.

14. (D Where the Chief Education Officer is satisfied that the
particulars of and plans for the schoal or ingtitution meet the requirements for
the operation of such aschool or indtitution, he shall issue alicence to operate
the school or indtitution and shall add the schoal or indtitution to the Register of
Schools.

2 Where the Chief Education Officer is not satisfied that the
particulars of and plansfor the school or ingtitution meet the requirements for
the operation of a school or inditution, he shdl natify the gpplicant, in writing,
of the spedific deficiendies, inviting the applicant to rectify the deficiencieswithin
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a specified period.

3 If, upon receipt of natification in accordance with sub-rule (2)
of thisRule, the gpplicant rectifies the deficiencies and otherwise complieswith
the requirements to the satisfaction of the Chief Education Officer, the Chief
Education Officer shdl, with the concurrence of the Council, issue alicence to
the proprietor to operate the school or ingtitution and shal add the school or
indtitution, to the Register of Schooals.

(4  Where the gpplicant is unable to rectify the deficiency or to
otherwise comply with the requirementsto the satisfaction of the Chief Education
Officer, the Chief Education Officer shdl refusetoissuealicenceto operatethe
schoal or inditution and shdl inform the proprietor accordingly.

15. (D The proprietor of a school or other educational ingtitution  Changein
wishing to transfer ownership, to relocate, to make changesinthelevel or type  ownership, etc.
of indtitution or to modify any particular information on the bas's of which the

gpplication for alicenceto operate the school or ingtitution was approved shall

apply to the Chief Education Officer on the form prescribed for this purpose

for approva of the proposed change. A copy of the form shall be included in

the Handbook of Policies and Procedures for School Services.

2 Upon receipt of an gpplication made under sub-rule (1) of this
Rule, the Chief Education Officer shal makeadetermination whether to gpprove
or disdlow the change requested and shdl inform the proprietor in writing of
the decison and of the grounds for the decision, if he refuses to dlow the
change.

3 Where the proprietor of a school or ingtitution intends to
discontinueoperation of the school or indtitution, heshall apply for atermination
of licence on the form prescribed for this purpose no less than six months in
advanceof thedateof closureand the Chief Education Officer shdl grant such
arequest. A copy of the prescribed form shdl beincluded in the Handbook of
Policies and Procedures for School Services.
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4 If the Chief Education Officer findsthat the proprietor isacting
irresponsbly in dosing a schoal or inditution he may on future gpplications
refuse to grant alicence to said proprietor to operate a school or ingtitution.

Penalty forfalse  16.  Whereaperson making an application for alicenceto operate aschool

declaration. or other educationd ingtitution, a renewa of such a licence, a change in
ownership or other matters relating to such a licence to operate a school of
inditution makes any statement therein which is fdse in amaterid particular,
then if thefa sehood isdiscovered beforetheissue of thelicence, hisapplication
shdl bedisdlowed and if it isdiscovered after theissue, thelicence so granted
shdl be revoked; provided that the Chief Education Officer shdl give the
applicant an opportunity to explain why the application contained a statement
which was fase in amaterid particular.

Suspension, 17. (1) The Chief Education Officer may suspend or cancel alicence
cancellation or on any of the following grounds:

termination of

li . o :
;i?;if%?gﬁrate €) the proprietor of the school or inditution fails to

institution. operate the school or other educationa ingtitution in
accordance with the Act or with these Rules; or

(b) the proprietor is convicted of any crimind offence
whichis, intheopinion of the Chief Education Officer,
likely to interfere with the operation of the school or
inditution; or

(© the proprietor fails to comply with a directive from
the Ministry of Education to rectify deficiencies in
the standards and provisions made for the operation
of the school or indtitution, which in the opinion of
the Chief Education Officer, poses harm to students
or staff or serioudly impairs the achievement of
standards for the level of educeation; or
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(d) the schoal or indtitution has ceased to function.

2 Where the Chief Education Officer intends to suspend or to
cance alicence under sub-rule (2) of thisRule, he shall so inform the proprietor
and require the school to cease operating on or before the date the suspension
or cancellation becomes effective; provided that in any case where the Chief
Education Officer intends to suspend or cancel such alicence, he shdl givethe
proprietor an opportunity to show cause why such licence should not be
suspended or cancelled.

18. (1)  Any person who is aggrieved by the refusal of the Chief  Appeal of
Education Officer to issue a licence to operate a school, or by the suspension  refusal of a
or cancdllation of alicence granted under these Rules may, within thirty daysof ~ licenceetc.
recel pt of natification of such refusal, suspenson or cancellation, make an apped

to the Arhitration Pand through the Council on the form prescribed for such a

purpose. A copy of the prescribed form shall be included in the Handbook of

Policies and Procedures for School Services.

2 The Coundail shdl, within seven days of thefiling of an gpped,
refer the matter to the Arbitration Pand, for its determination on the matter.
Such determination shal be made within thirty days of receipt of said appedl.

3 A feeto be determined by the Council shdl be payable by the
appdlant prior to consideration of the case.

19.  Any person who: Offences and
penalties.
€) operatesaschool or other educationa ingtitution when
there is not in force a licence granted to him by the
Chief Education Officer to operate such a schoal;

(b) uses or displays the word “registered” or “licensed”
dongwith the name, title or description of any indtitution
or school purporting to be aschool or an educational
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Education

(©

(d)

C)

(f)

ingtitution whenthereisnot inforce alicence granted
to him by the Chief Education Officer to operate
such aschoal or an educationa inditution;

having been granted a licence to operate a schoal,
uses its premises otherwise than in accordance with
the terms and conditions of such alicence;

fraudulently procures or attemptsto procurealicence
to operate a school;

forgesor fasfiesany records, register or other book
required to be maintained under these Rules or the
Act; or

obgtructs, prevents or otherwise hinders the entry
into any school or other educationd inditution by the
Chief Education Officer or any person duly
authorised by him in writing to carry out any
examination, ingpection, scrutiny or check therein,
or otherwise hinders any such officer in the
performance of his duties under these Rules;

shdl be guilty of an offence and shdl be liable on summary convictionto afine
of between Five Hundred Dollars ($500.00) and One Thousand Dallars
($1,000) or to imprisonment for a period not exceeding six months.

SUBPART B

FACILITIESAND HEALTH CONDITIONS

Site of School. 20.  The gte and location of any school or other educationa ingtitution
which is proposed to be established shall:
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@ be reasonably safe from naturd, industrid and public
hazards;

(b) be reasonably accessible as appropriate to the type
of schools or inditutions; and

(© be in an environment conducive to the operation of
theschoal or sufficiently removed from businessesand
other operations which may be considered
unacceptable to schooling and/or training.

2. (1 No building for a school or an educational institution or  Construction of
teacher’s house shdl be erected and no addition or mgjor dterationsto any ~ school

such exigting building shall be made without proper building plans which are f’g;('}f\'e“rgsﬁ and
prepared by persons certified or with the proven experience to preparesuch | o«

plans and which are approved by the municipa authorities where so required.

2 Building plans shdl take into account building standards and
requirements againgt natural hazards, safety, the generad comfort of the students
and classroom design suitable for teaching and other educationa activities.

3 Congtruction shdl be supervised by aperson qualifiedtodo so
to ensure that plans and specifications are being adhered to.

4 Whenever abuilding iscompleted, the Managing Authority shall
submit agtatement to the Chief Education Officer, accompanied where possible
by acertificatefrom theindividua or company responsiblefor the construction,
testifying that the building was constructed according to the plans and
specifications; is consdered safe for occupancy as a school or an educationd
inditution, and accepting ligbility for any harm arisng from faulty planning and/
or congtruction for aperiod to be specified in such certificate and approved by
the Chief Education Officer.
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) Subject to sub-rule (4) of this Rule, classes shall not be
conducted inany such building unless and until the Chief Education Officer has
recaived such a gatement from the Managing Authority.

Schoolsin 2. (1 Where a school or other educational institution is to be
existing buildings.  established in an exigting building the Managing Authority shal submit to the
Chief Education Officer a datement testifying that the building is safe and
appropriate for occupancy as a school or an educationa ingtitution, and
accepting liahility for any harm arigng from use of the building.
2 The Didtrict Education Officer may approve the temporary
use of an existing building for purposes of conducting classes. Such use shdl
not extend beyond one school year.

Requirementsfor  23.  Thefollowing and any other requirements which the Chief Education

all school Officer may from time to time direct in writing, shal be complied with:

buildings and

grounds. (@ In every school or other educationd inditution there
ghdl be aminimum floor space of fifteen square feet
per student on roll.

(b) Thegroundsadjoining aschool or inditution building
shdl be properly landscaped and shall be sufficient
in areg, safe and otherwise suitable for purposes of
recreation for the number of pupils or students on
roll.

(© There shall be an adequate and safe supply of
drinking water with suitable arrangements for itsuse
by the teachers, pupils or students.

(d) Toilet facilities shdl be adequate and sanitary with
separatefadilitiesfor boysand girlsininditutionstheat
are co-educational. Similar provisons shal dso be
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made for saff.

(e Schoal furniture and facilities, including desks, chairs
and tables for pupils or sudents, shdl be of adesign
and standard adequate for use by children of the age
group and shal be sufficient in number for the pupils
or students on roll.

H Schools are encouraged to provide barrier five
classrooms and ramp access where possible for the

handicapped.

24.  School or indtitution buildings, classrooms, furniture, laboratories,  Maintenance of
workshops, toilets and other facilities, and teacher’ s house shall be maintained  school
on aregular basis and kept in an adequate state of repairs. buildings, ec.

25. (1) Aressposngadanger shdl beout of boundsto children, unless  school Safety.
properly supervised.

(20  Appliances and equipment shall be properly installed and
maintained so as not to pose danger to students.

3 All exits shdl be clearly designated and shdl be accessible at
al times

4 The building and grounds shdl be free of dl hazards such as
those arisng from poorly maintained buildings, dangerous sairs, unfenced
outdoor play areas, broken bottles and discarded articles.

) All dangerous or poisonous products shal be stored out of the
reach of students unless and until used by students as part of their educationa
activitiesand shall be used in such amanner to ensure the safety of the children.
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Use of school
buildings for
other purposes.

(6) Each school shdl have on its premises fire extinguishers in
working condition or other suitable dternative fire fighting equipment. Such
fire extinguishers or other fire fighting equipment shdl be reedily accessble
and be of an appropriate type.

) If petsare kept, adequate precautions shall betakento ensure
the safety of the children.

8 Firg-aid supplies shal be available a dl times.

9 Furniture and equipment (including play equipment) shdl be
designed and used with consideration for the safety of students and staff.

(10)  Outdoor play areas shdl be so arranged that the children can
be adequately supervised.

(11) Classrooms, labs and workshops shdl be adequately lighted
and ventilated and adequate safety devices provided.

(12) Schoolsshdl take adequate safety precautions againgt natura
and public hazards and shdl practice an evacuation procedure once during the
first week of every school term.

(13) The Digtrict Education Officer shdl periodically cause an
ingoection for safety violations on schoal children transportation routes and
shdl inform the contractor in writing of such violaions for the contractor to
take the necessary measures to rectify the Stuation.

26. Use of school buildingsfor any purpose other than schooling and other
officid school functions shdl require the permisson in writing of the Managing
Authority of theschool. Useswhich areinimicad to the gods of education and
the spirit of the Act and these Rules are prohibited.
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27. (1 No child suffering from a disease or complaint deemed by  Headlth
medica authorities likely to be injurious to the hedth of other children inthe  requirementsfor
school or ingtitution shal be alowed to attend school. The Principa shdll attendance.

immediately report every such case to the hedth authorities.

2 No child shdl return after alengthy absence duetoillnessfrom
adisease or complaint deemed by medica authorities likely to be injurious to
the hedth of other childrenin the school unlessthe parent or guardian submitsa
certificate from adoctor or hisdinic that the child isfit to return.

3 Schoolsand indtitution at al levelsshl check that immunisation
of studentsis up-to-date upon entry to school and, where needed, arrange with
the proper authoritiesfor those who are not immunised to receive the necessary
immunistion.

4 Parent(s) arerequired to ensurethat their childrenin any school
or inditution maintain good hygiene.

) Where a school or indtitution determines or suspects that a
childissuffering from achronic health condiition such as manutrition, the Principal
shall consult with the parent(s) or guardian(s) and report the case to the Didtrict
Hedlth Officer or Socid Welfare Officer for further action.

28. Q) Only vendors with the required certification from the hedth  Food services.
authorities shall be alowed to sel food on the school grounds.

2 ThePrincipd shdl ensurethat any food prepared by the school
or a therequest of the school feeding programmes shall be prepared and served
in accordance with standards specified by the hedlth authorities.

22. TheManaging Authority or Principd of any school or indtitution  Public health.
shdl comply with any notice of the hedlth authority of the Digtrict in which such
schoal or inditution isStuated; requiring him for aspecified time, with aview to
prevent the spread of disease, ether to close the school or ingtitution, or to
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Inspection by
Health Officer(s).

Managing
Authorities.

exclude any pupil or student from attendance.

2 Teachers are required to take proper medica precautions,
including under going the necessary medica examinations, if and as required
by the medicd authorities, if aperson in the house in which the teacher resdes
is suffering from a disease or complaint likely to be injurious to the hedlth of
other teachers or the children in the school or ingtitution.

3 Teachers are required, a any time during employment, to
undergo such medica examinationsto certify good hedth, if and when requested
by the Managing Authority where thereisreason to believe that heis suffering
from adisease or complaint likely to beinjuriousto the hedlth of other teechers
or the children in the school or indtitution.

30. (1 The District Medical Officer and/or any person(s) duly
gppointed by him, shdl have the right to enter and inspect, for hedth related
concerns, the premises of any school or ingtitution during school hourswith or
without notice.

2 The Chief Education Officer, in conjunction with the Ministry
of Hedth, shdl arrange for periodic medica and denta examinations to be
caried out in al schools and/or indtitutions.

SUBPART C
MANAGING AUTHORITIESAND BOARDS

31. (1 Every Ministry of Education and grant-aided pre-school
centre, primary school and secondary-level school or educationd indtitution
shal have aManaging Authority responsiblefor the management of the school
or inditution.

2 A Managing Authority may be a single manager, a board or
committee, or anindependent agency or organi sation appointed by the proprietor
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to manage the schoal or inditution.

3 The Managing Authority may authorise a representative to act
on its behdf in the execution of its duties. Notwithstanding the foregoing, the
Managing Authority shall be held responsible for any violation of the Act and
these Rules by any school or ingtitution which comes under its authority.

4 A person appointed as a Managing Authority or as a
representative of a Managing Authority cannot at the same time be actively
employed or engaged as ateacher or principal, except in cases as stipulated in
the Handbook of Policies and Procedures for School Services.

) Where aproprietor owns more than one schoal or ingtitution,
the proprietor shal maintain an adeguate management system so that each school
or indtitution can be given the attention required under these Rules.

32. (1 Managing Authoritiesshal ensurethet proper physical conditions  Duties of
exist for the conduct of schooling through the regular maintenance of buildings ~ Managing
and upkeep of the school or ingtitution grounds; the provisionsand maintenance ~ AUthonty:
of furniture, equipment and materids; the provision of conditionsconduciveto

the hedlth and safety of sudents and teachers; and the provision of the necessary

support and environment for the education of the children.

2 Managing Authorities shall be respongble for the recruitment
and employment of teaching and support gaff. In this connection, Managing
Authorities shdl ensure that systems and procedures are in place for personnel

management functionsincluding:

(@ employing adequate system and procedures for
recruiting and contracting staff;

(b) payment of sdaries, dlowances and benefits;

(© processing leave gpplications and other entitlement
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related to the terms and conditions of sarvice;

(d) conducting procedures related to performance
gppraisa and the professond development of staff;

(e maintaining personnd filesand records of serviceon
each member of gaff including a copy of contract,
leave records, biographical data, information on
professonal and, other qualifications related to
teaching, licence to teach, salary and related
informetion; and

(f) providing copies of records of service and other
relevant documents as may be required by other
management’s and the Minigry of Education in the
event of transfer of teachers, students, etc.

3 Managing Authorities shall be the main conduit for
communication between the Minigtry of Education and schools or inditutions
and in thisrepect shall:

(@ ensure that al circulars and directives from the
Ministry or Regiona Council reach the school or
inditution; and

(b) maintain amanagement information sysem for goring
and retrieving information including informetion on
sudent enrollIment, gaffing, physcd fadlitiesand shall
submit to the Minisiry such information as required
by the Act or these Rules or as may be required
from time to time by the Minidry.

4 Managing Authorities shdl be responsible for the financid
affairs of the school or inditution and shall ensure that proper accounts are
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maintained.
5) In the case of government-aided schools and institutions,
Managing Authorities shdl:

€) provide the Ministry of Education with quarterly
financid statementsto be recaived in the Ministry not
later than the end of the month following the quarter
for which the statement is due; and

(b) provide the Ministry of Education with a copy of an
annua financid report to be recaived in the Ministry
not later than the end of November for the preceding
school year.

(6) In carrying out its responshilities, Managing Authorities shall
ingpect schools and/or ingtitutions for which they are responsiblein each school
year and shdl submit a report on each schoal or inditution to the respective
Regiond Education Council by the end of the school year.

33. (1 Any offence againg the provisons of these Rules committed  Offences by
by any servant or agent of the proprietor shal be deemed to be an offence  Agent and
committed by that proprietor, unless he establishes that such offence was ~ Body
committed without hisknowledge or that he exercised dl duediligenceto prevent Corporate.
the commission of that offence.

2 The Managing Authority shal be held responsble for any
violation of the Act and these Rules by any school which comes under its
authority.

3 Where a Managing Authority, under whose jurisdiction fals a
school which has committed an offence under these Rules, isabody corporate,
every person who at the time of the commission of the offence was a director,
general manager, secretary or other smilar officer of the body corporate or
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Appointment of
Managing
Authorities.

School
Committees and
Boards of
Management.

was purporting to act in any such capacity shal be deemed to be guilty of that
offence unless he proves that the offence was committed without his consent
or connivance and that he exercised al such diligenceto prevent the commission
of that offence as he ought to have exercised having regard to the nature of his
functionsin that capacity and to dl circumstances.

1) In the case of government-aided pre-school centres and
primary schoals, the Managing Authority shdl be gppointed by the proprietor.

2 In the case of Ministry of Education pre-school centres and
primary schools, the Managing Authority shdl be gppointed by the Chief
Education Officer.

3 In the case of Minigry of Education and government aided
secondary schools or indtitutions, the Board of Management shall be its

Managing Authority.

3B (D Each Ministry of Education or government-aided secondary
school or inditution shall have a Board of Management.

2 Where agovernment-aided secondary school or inditution is
or was established by specificlegidation, theRulesof Procedurefor itsBoard
of Management shdl be as prescribed therein, provided that all matters
specified in the Rules of Procedure of Boards of Management determined
by the Ministry of Education shdl apply where there is no conflict with the
legidation establishing such an indtitution.

3 Where an indtitution has more than oneleve of schoal, eg., a
secondary school and a sixth form or junior college, the Managing Authority
of the school, in consultation with the Chief Education Officer, shal determine
whether there shdl be ajoint Board or separate Boards of Management for
the different schools.

4 The proprietor of government-aided pre-school centres or
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primary schools in an education region shall establish a Regiona Board of
Management to oversee the management of such schoolsin the region.

5) The Minidry of Education shdl establish Regiond Boards of
Management to oversee the management of Ministry of Education pre-school
centres and primary schools.

(6) Each Ministry of Education or government-aided preschool
or primary school shdl have a School Committee to assst the Principd and
Managing Authority in the operations of the school.

(7) The Rulesof Procedure for Regional Boardsof Management,
Boardsof Management for individua schoolsand School Committeesinduding
the roles and responghilities, composition and the term of office of members
shdll beset out in the Handbook of Policiesand Proceduresfor School Services.

SUBPART D
PROFESSIONAL STAFE

36. (1 €)) Each school or educational institution shall havea  Principals Vice-
Principa who shdl be responsible for implementation  Principals and
of management decisions and policiesand for working ~ Headsof
with the Management Authority to ensurethat gudents ~ DePartments.
at the school receive the best education possible.

(b) In doing o, the Principal, in conjunction with the
Vice-Principa(s), shal be responsible for the day to
day adminigtration of the school or ingtitution, for
recommending school rulesand policies, for providing
educationd leadership and leading devel opment of the
schoal, for liaisng with parents and the community and
who shall have specified duties as an ex-officio
member of the School Board or School Committee
as applicable.
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2 A school or educationd indtitution may have one or more
Vice-Principa(s) who shdl be responsble for asssting the Principd in the
efficient administration of the school operations, in providing educationa
leadership, in liaising with parents and the community and in deputisng for the
principa as may be required.

3 Principadsand Vice-Principa(s) shdl be dlotted according to
the staffing schedule for Ministry of Education and government-aided schools
stipulated in the Handbook of Policies and Procedures for School Services;
and

4 @ Secondary schools or ingtitutions may have depart-
ments of studies chaired by a Head of Department.

(b) Departments of Studies shal be comprised of:
0] one or more related disciplines, and

(i) no less than five teachers each of whose
teaching load in the department is no less
than one third of histota teaching hours.

Duties of 37. (1 Responghilities of the Principd and Vice-Principa(s) related
Principals and to the administration of the school or ingtitution shall include;
Vice-Principals.
@ overseeing admisson, placement, promotion and
graduation of students;

(b) enforcing school rules and maintaining a safe and
proper school environment and culture conduciveto
schoaling;

(© assigning, directing and assessing gaff;
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(d) organising the regidration of sudents in examination
and other processes,

(e maintaining school records, including medicd records,
as prescribed in these Rules and such other records
generated from the gpplication of these Rules and
such other procedures and regulations prescribed in
the Handbook of Policies and Procedures for School
Services,

() monitoring the state of facilities and the availability of
materias, equipment and furniture;

(9) preparing and adjusting, as necessary, the school’s
annua budget, and supervising financid and other
business transactions as required; and

(h) preparing such reports as may be required by the
Managing Authority and the Ministry of Education.

2 Principasand Vice-Principasshdl be and are hereby required
to provide educationd leadership to the school or ingtitution especidly in the
aress of pedagogy, curriculum and assessment. In this connection, Principas
and Vice-Principds shall:

€) direct theformulation of the school curriculum, annud
teaching plans, ingructiona schedules and book lidts,

(b) undertakethe dinica supervisonof teachersincluding
teaching, students assessment and classroom
management practices,

(© liase with the Managing Authority, the Ministry of
Education and other agencies on matters relating to
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the introduction of new academic policies and
practices relating to student assessment, textbooks
and other materia sor teaching practicesinthe school
or inditution;

(d) identify staff devel opment needs and coordinate staff
development;

(e seek the participation of sudent ininter-school events
such as the Nationa Festival of Arts and sports
meetings, and facilitate intra-school activities and
clubswhich contribute to the overdl devel opment of
the students; and

(f) teach as may be required.

(3) Principals and Vice-Principals shal be the primary liaison
between the school and parent(s) specificaly and between the school and the
community generdly.

In this regard:

€) Principals and Vice-Principas shall ensure that
policies and rules of the schoal or ingtitution are
communicated to parents,

(b) parent(s) or guardian(s) should be invited to meet
the Principa and st&ff at least once in every term to
receive reports on school activitiesfor the term; and

(© Principadsand Vice-Principdsshd| attempt toinvolve
members of the general community in school
activities
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4 Principals shal aso have responsbilities in reation to the overal
management of the school. In thisregard, Principals shall:

(@)

()

©

(d)

(€

have specific dutiesrel ating to membership on Schoal
Boards or School Committees, as appropriate;

Spearhead the formul ation of school policiesandrules;
spearhead the development of strategies and plansto
meet operational and devel opment needs of the school
or inditution;

spearhead decisions with respect to recruitment,
sdection and disciplining of gaff, and

spearhead school development activities.

38. (1 Responsihilities of the Heads of Department related to the
adminigration of the school or indtitution shal include:

(@)

(b)

(©

(d)

C)

THE SUBSIDIARY LAWSOF BELIZE

assigting with Overseeing admission, placement and
graduation of students;

supporting the enforcement of school rules and
maintenance of asafe and proper school environment
and culture conducive to schooling;

advising and assisting in the deployment and
assessment of staff;

assgingintheregigration of sudentsin examinations
and other processes,

maintaining such records as are pertinent to the
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department and schoal;

(f) monitoring the sate of facilitiesand the availability of
materids, equipment and furniturefor the department;

(9) managing the ordering, storage and use of materids;
equipment, books, etc. for the department and
account for spending within the department’ sbudget;

(h) preparing and adjusting, as necessary, the
department’ s annud budget and collaborating in the
preparation and adjusting of the school’s annual
budget; and

(i) preparing such reports as may be required by the
school’ s adminigration.

2 Heads of Department shall be and are hereby required to
provide educationa leadership to the school or indtitution especidly in the
aress of pedagogy, curriculum and assessment. In this connection, Heaeds of
Department shdl:

€) plan, implement and review the department’s
curriculum within the framework of anew academic
policies and practices relating to student’s
assessment, textbooks and other materials, conduct
clinica supervison of teachers in their respective
departments including teaching, student assessment
and classroom management practices,

(b) liase with the Principal and Vice-Principd(s) and
teachers on matters and on matters relating to the
introduction of new academic policiesand practices
relating to student assessment, textbooks and other
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materials or teaching practices in the school or
ingitution;

(© with respect to the department and school, identify
staff development needs and coordinate staff
development activities,

(d) assis the Principd and Vice-Principa(s) inorganising
the participation of students in inter and intra-school
events and activities which contribute to the overal
development of the students; and

(e teach as may be required.

39. (1 Minigtry of Education and government-aided schools shal be  Teaching staff of

gaffed according to agtaffing schedule determined by the Ministry of Education  Ministry of

and promulgated in the Handbook of Policies and Procedures for School ~ Educationand

Services, Gpvernment-

aided schools.

2 The Chief Education Officer shdl authorise employment of

temporary saff to replace permanent staff on extended sick leave, maternity

leave, long leave or extended study leave gpproved by the Ministry of Educeation.

3 Managing Authoritiesmay recruit additiond or replacement Saff
on avoluntary basis or at their own expense, provided that:

€) the Ministry of Education shdl not be responsible for
any benefits or dlowances accruing to such gaff;

(b) the Managing Authority shall inform the Chief
Educetion Officer of the recruitment and deployment
of such gaff, and

(© such persons shall meet the requirements for
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Duties of
teachers.

employment of gtaff in accordance with provisons
under these Rules.

40. (1) Teachers are required to develop under the supervison of
Principas, Vice-Principa(s), or Heads of Department as gpplicable, annua
and weekly teaching planswith referenceto the national and school curriculum
and datus and needs of their students in relation to the specified learning
outcomes in the nationd curriculum.

2 Teachersarerequired to prepare for and to conduct classroom
and other intraamurad educationd activities and to participate in extramura
educationd activitiesin accordance with their teaching plansand with the school
policies and plan for the education of students.

3 Teachers are required to regularly assess student progress,
maintain records of such assessment and regularly report on student attainment
to parents and school adminigration.

4 Teachersare and shdl berequired to supervise and to monitor
thewd|-being of sudentsin their careand to identify and refer sudentsrequiring
Specid attention to the adminidration.

(5) Teachers are and shdl be required to maintain a record of
student attendance and other pertinent school records.

(6) Teachers are and shal be required to participate in officid
school development activities as determined by the Managing Authority.

(7) Teachers are required to participate in home-school and
community liaison efforts, including Parent Teacher Association meetings, for
the improvement of communication and working relationships with parents
and the community.

THE SUBSIDIARY LAWS OF BELIZE REVISED EDITION 2003

Printed by the Government Printer,
No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.



Education [CAP. 36 55

(8) Teachersare and shal berequired to participate in educationa
and professond development activities as determined by the Principa and
management.

9 Teachersarerequired to participatein officia civic ceremonies
and activities, such as activities commemorating Belize' s Independence, where
such activities occur during normal school hours, or as agreed by Staff.

41. Dutiesof ancillary gaff shdl be promulgated inthe Handbook of Policies  Duties of
and Procedures for School Services. ancillary staff.

SUBPART E
SCHOOL RECORDS

2. Q) The Principal of a pre-school centre, primary school or  Keeping of
secondary school shal be responsible for ensuring that all required recordsare  records.
maintained and that records are accurate and are kept current and up-todate.

2 All recordsshdl be kept in asafe and securelocation but where
they can be readily accessed when needed. All records shdl be madein ink,
shdl be dean and legible, and kept in the format stipulated by the Ministry of
Educstion.

3 The records, however obtained, are and shall be the property
of the schoal. All records shdl adways be handled only by those authorised to
do so and shdll, as far as practicable, remain at the schooal.

4 The Principa or aperson duly authorised by him to do so shal
produce the records for scrutiny by authorised personnel of the Ministry and
the Didtrict Council whenever required to do <.

) @ A teacher and/or an authorised agent of the teacher
shdl, upon request to the Managing Authority,
have access to records personally relating
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Admissions
Register.

Attendance
Register.

to him. The Managing Authority may
require the teacher or agent to ingpect therecord
in his presence or the presence of a person
desgnated by the Managing Authority.

(b) A teacher shall, upon request to the Managing
Authority, be provided with copies of official
correspondencerelaing to theteacher. If requested
by the Managing Authority, the teacher shal be
required to pay for the copies produced.

(6) Log books, admissions registers and pupil cumulative record
sheets no longer in use shall be carefully preserved as a permanent record of
the school. Other records not specified above need not be retained for more
than five years after their completion.

43.  Eachsthod or inditution shall maintain an admissonsregiser recording
information on dl students admitted to the school or indtitution in any given
year, including biographica data, information relaing to previous education
and, where appropriate, intended programme of studies.

1) Each schoal or inditution shall maintain one or more Class
Attendance Regigter(s) with the record of attendance of dl students enrolled
at the school, grouped by class and disaggregated by gender.

2 Roll cdl for each classis to be conducted for each sesson
recording the presence or absence of each student and whether the student
was late for the sesson; and noting the tota number of boys and the tota
number of girlsin the class present for each session for each class.

3 The Principd shdl maintain a School Attendance Regigter in
which he shdl record at the end of each day by reference to the Class
Attendance Regigter(s), the tota number of boys and the total number of girls
attending for each sesson for each class.
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45. (1) Attendance shal not be reckoned for any pupil or student until
his name has been duly registered in the admission and attendance registers.

2 For security and record purposes, ateacher shdl keep aseparate
record of children who must leave school before the close of session.

46. (1) Each school or inditution shal maintain a Permanent Record
for each individud student enrolled at the school. The Permanent Record shall

include:

(@)

()

(©

(d)

(€

THE SUBSIDIARY LAWSOF BELIZE

biographicd data, i.e., name, dateof birth, sex, parents,
address, medical or hedlth information considered
important for emergency purposes,

admission data, i.e., date of admission, previous
school(s) attended;

inthe case of pre-school centresand primary schoals,
an assessment record showing the status of the child
in relation to the level of development of such
knowledge, skills and attitudes as dtipulated in the
Nationd Curriculum;

in secondary schools or inditutions and where ese
appropriate, acumulative record of &l courses taken
and grades for each course and any other pertinent
data such as grade averages and class rank;

other relevant data on student achievement including
scores on various national and international
examinations, and
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The Log Book ) anecdotal comments on noteworthy strengths and
and Visitor's weeknesses in the student’ s character and abilities.
Book. 47. (1)  ThePrincipd of each school or inditution shall maintainal.og

Book in which he shall record important incidents occurring at the school or
elsawhereand impacting on the conduct of schooling or any specid circumstance
or event condidered by the Principal asdeserving of record. EntriesinthelLog
Book shdl be made on the day on which the incidents occur, including:

(@ sgnificant departure from the ingtructional schedule
or from activitiesin the ordinary work of the schoal;

(b) interruptions of a class or of the school by
unscheduled events such as severe weather,
epidemics or other reasons explaining the reason for
the deviation;

(© any deviation from the Education Rules and other
regulations with the reasons for the deviation;

(d) the receipt of al circulars from the Ministry of
Educetion;

(e changes in the staff of the school; and

(f) vigts by officers of the Ministry of Education and
other persons for purposes related to the operation
of the school.

2 The Principa of each school or inditution shal maintain a
Vigtor's Book which he shdl request visitors to sgn and make observations
Inventory and related to the vigt.
Stock Book.
48. (1) The Principal of a school shall maintain an inventory of
non-expendable items which are the property of the school including books,
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teaching apparatus, furniture, garden and other tools. Theinventory, providing
adescription of each articleand date of acquigition, shdl bekept in an Inventory
and Stock Book.

2 ThePrincipd shdl overseethe proper careof dl articlesentered
inthe Inventory and Stock Book. If any article becomesirreparably damaged
or otherwiseunfit for use, or islost or midad, thefact must be promptly recorded
againgt the corresponding entry. Any loss or damage other than due to
reasonable wear and tear shdl ether be explained by the Principd to the
satisfaction of the Managing Authority or be made good by the Principa & his
own expense or that of the person responsible.

3 On the termination of his appointment, dismissd, trandfer or
leave, the Principd shall certify in the presence of two witnessesthe correctness
of the inventory and stock with such reservetions as may be necessary. His
immediate successor on taking up his gppointment shal aso certify asaforesaid
in the presence of two witnesses, reporting immediately to the Managing
Authority any discrepancy between the stock as certified by his predecessor
and the artides actudly found by him in the schoal. Monthly
Returns.
49. (1 ThePrincipa of aMinistry of Educationor government-aided
school shal complete and submit the Monthly Returns Form within two weeks
after the end of the month for which it was due.

2 A sampleof theMonthly School Returns Form shdl beincluded
in the Handbook of Policies and Procedures for School Services.

3 The Managing Authority shdl review the information on eech
Monthly Return and determine what, if any, management action is required.

4 The Managing Authority shal submit the form to the Didrict
Education Officer for review and incluson in the Ministry of Education
information system by no later than one month after the end of the month for
which it was due.

THE SUBSIDIARY LAWSOF BELIZE REVISED EDITION 2003
Printed by the Government Printer,
No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.



0 CAP. 36] Education

School Data

Form.
50. (1) By no later than two months after the beginning of
each school year Managing Authorities of Ministry of Education and
government-aided schools shall submit completed School Data Forms to
the Minigry of Education.

2 Copies of School Data Forms shall be included in the
Handbook of Policies and Procedures for School Services.

SUBPART F
Triennial School INSPECTION OF SCHOOL S
I nspection.
5. (1) €)) TheMinigry of Education shdl through therespective

Regiona Education Councils cause an inspection to
be made of each pre-school centre primary school
and secondary school or indtitution once every three
yearsor at such other shorter intervasasisconsidered
expedient.

(b) In the course of such inspections, information will be
gathered from al relevant stakeholders including
teachers, principals, sudents and parents.

2 The ingpection shdl take into consderation and the report
made therefrom shall comment on and make recommendations on each of the
following points

(@ qudlity of teaching;

(b) student achievement with respect to prescribed
curriculum and performance on national and
international examindions,
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(© availability of books and other educationa materids;
(d) availahility of teaching resources;

(e discipline, punctudity and genera behaviour of pupils
or students;

() generd operation and adminigtration of the schooal;
(9) gender and other biases;
(h) protection of the rights of the child,

(i) condition of school premises, fadilities, furniture and
equi pment;

g4) hedlth conditions,

(K) home-school organisationsand provisonsfor thesocd
development of the pupils or students;

()] school discipline and culture conducive to education;
and

(m)  avallability and conditions of school records.

3 Theframework, proceduresand mechanismsfor triennia school
ingpection shdl be promulgated in the Handbook of Policies and Procedures
for School Services.

4 Theingpection report shal be sent to the appropriate Managing
Authority who shdl:

@ tranamit copies of the report to the Principd of the
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school and other relevant stakeholders, and

(b) initiate actionsasrequired by thereport and maintain

Authority to call concomitant oversight.
for additional
informetion. 52. (1)  The Chief Education Officer may at any time direct any

proprietor to furnish him with any information ordocuments which he may
consder necessary for the verification of the correctness of any particulars
that have been supplied to him in respect of the school and to produce any
records, registers or books relating to that school under ingpection.

2 The Chief Education Officer may hold such inquiries as he

consders necessary for the purpose of discharging his functions under these

Power to entry, Rules.

inspection of

premises and 53. (1) Forthepurposeof determining whether the provisionsof these

records. Rules are being complied with by a school, or for the purpose of making an
ingpection or areport in connection with an application for licence to operate
aschool, or aninvestigation of acharge or complaint about any school, it shal
belawful for the Chief Education Officer, District Education Centre personnd,
persons authorised by the Chief Education Officer or persons authorised by
the Didrict Council, after informing the Managing Authority:

(@ to enter any school premises at any reasonable hour
in order to ingpect the premises with a view to
ascertaining al matters revant to such purposes,

(b) to require any person in charge of the school to
produce the records, registers and books required
to be maintained under these Rules; and

(© to examine such records, registers and books and to
make copiesfrom such records, registersand books.
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2 Where such vist is for the purpose of a regular triennial
ingpection, the Didtrict Council shdl asfar as practicable inform the Managing
Authority and Principa of the school to be ingpected of the inspection and the
anticipated date it isto commence & least one month in advance. Intermediate
ingpection can take place with less or no natification.

SUBPART G
EMPLOYMENT OF PROFESSIONAL STAFF

54.  Teachers, individualy and collectively, are entitled to representation by
an agent in al matters related to their conditions of service.

55. (1) Teachers of the Minigtry of Education and government-aided
schools shdl be paid in accordance with sdlaries for public officers on pay
scales designated according to a classification scheme for teachers based on
their academic and professond qudlifications.

2 The classfications scheme and sdlary scales for teachers will
be promulgated in the Handbook of Policies and Procedures for School
Services.

56. () From the date on which these Rules come into force, every
person employed on the teaching staff of a pre-school centre, primary school
and secondary school shdl be required to have alicence to teach issued by the
Chief Educetion Officer.

2 Thelicence shdl be apermit to teach a one or more specified
levels, and where appropriate, in one or more subject aress.

3 Subject to the conditions for licensing under these Rules, a
person who appliesfor and possesses the necessary qudificationsfor alicence
to teach at the specified level(s) and, where appropriate, in the specified area(s)
shdl beissued a Full Licence to teach.

Representation
by agent.

Classification of
teachers.

Licencetoteach
and Register of
Licensed
Teachers.
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4 A Rull Licenceshd| remainvdid unlessthelicenceissuspended
or revoked by the Chief Education Officer where the teacher failsto meet the
requirements to maintain the licence or for such other causes or under such
circumstances as stipulated under these Rules.

) For the purpose of these Rules, the Chief Education Officer
dhdl causeto bemaintained aRegigter of Licensed Teachersin which pertinent
information about all licensed teachers shal be recorded including their
biographica data, type of licence, leve of teaching and any other information
regarding the current status of the teacher.

(6) All teecherson the saff of apre-school centre, primary school
or secondary schoal or indtitution a the time these Rules comeinto force shall
by no later than two months of the effective date gpply for alicence to teach.

) All personsteaching in apre-school centre, primary school or
secondary school or indtitution at the time these Rules comeinto force shdl be
automatically granted a Temporary Permit to teach for aperiod not exceeding

General one year while the gpplication for licence is being processed.
Requirements for

alicencetoteach. 57 (1) |n order obtain a Full-Licence to teach, aperson shall:

€) have the necessary level of academic preparation in
the subject areato ensure subject-matter competence
for effective teaching at the specified levd;

(b) have the necessary professond qudificationsin the
field of educetion to:

0] effectively design a course and/or teaching
plan;

(i) effectively teach and conduct classsroomand
other educational activities to develop
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gudents in terms of their knowledge, skills
and attitudes specified by the curriculum of
the school and in terms of other qudlities
consonant with the educationd gods of the
school and educationd standards and targets
st by the Minigtry of Education;

(i)  deveop and apply indruments to measure
and evaluate sudent achievement;

(iv)  effectively manage the classroom and
maintain responsible supervison of sudents
under their care; and

(v)  where appropriate, provide necessary
physica care and emotiona guidance;

(© have the necessary command of the English Language
for effective communication in the classroom; and

(d) demondtrate personad and behavioura qualitiesto be
apodtive role model to students consstent with:

0] arespect for the status of Belize asanation,
a commitment to civic obligations, a
commitment to the preservation and
development of Belize, and an appreciation
of different people and cultures of Bdlize;

(i) a respect for the rights and properties of
others, a habit of fairness and equity in the
treatment of others, respect for the law and
respect for the basic vaues of society;
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Provisional and
other licences.

(i)  aspiritud sense, asenseof right and wrong,
the practice of moral conduct and a
commitment to truth and honesty;

(iv)  alifestyleabsent of persond conduct which
may have a detrimentd effect on children;
and

(e have one year successful teaching experience in
Bdize.

2 The requirements for academic and professiona preparation
for licenceto teach at specified levelsshall be as stipulated in the Handbook of
Policies and Procedures for School Services.

3 To maintain alicence to teach, a person shdl be required to
provide evidence of continued professona development through relevant
gtudiesin the content areaand/or education or through other activitiesleading
to enhanced competence in teaching. The professional development
requirements for maintaining a licence to teach at pecified levels shdl be as
dtipulated in the Handbook of Policies and Procedures for School Services.

58. (1) Where aperson does not possessd| of the required academic
and/or professond qudlifications for a Full Licence to teach at the specified
level, he may be granted one of the following specid permits:

(@ Provisona Licence, which is issued for an initia
period not exceeding fiveyearsto aperson who lacks
some of the qudifications for a Full Licence, under
the conditions that he will gain the necessary
qudifications within the specified period of time;

(b) Specid Licence, whichisalicenceissuedto aperson
who lacks some of the qudificationsfor aFull Licence
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(usudly the professiond qudifications) to teach for an
indefinite period with the deficiency because of the
circumstances of the Stuation; and

(© Temporary Permit, which isapermit issued to aperson
not possessing aFull Licence, Provisiona Licence or
Special Licence but whose services are urgently
required.

2 A Provisond Licence as defined in sub-rule (1) (a) of this
Rule shdl be issued to dlow a person to gain the necessary quaifications and
shdl beissued only when the person demondirates the ability and willingnessto
obtain the necessary qudifications within the specified time. A person with a
Provisonad Licence may, upon application, be granted an extenson if he
demondirates reasonable cause for not obtaining the required qudifications for
a Full Licence during the initid period. If an extendon is granted, such an
extenson shdl be for no more than two years and no further extenson shdl be
granted thereafter.

3 A Specid Licence as defined in sub-rule (1) (b) of this Rule
shdl be issued only under circumstances warranting the employment of the
person on an indefinite basis without the requirement to obtain a Full Licence.
Such a person may be required, however, to undertake specific short-term
professond training to ameliorate deficiencies. The Specid Licence shdl be
granted for periods not exceeding five years and shdl be renewed where the
circumstances warrant the continued employment of the person.

4 A Temporary Permit as defined in sub-rule (1) (c) of thisRule
ghdl be issued only under circumstances warranting the employment of the
person on atemporary basis without the requirement to obtain aFull Licence.
A Temporary Permit shdl normdly be granted for a period not exceeding one
year and may berenewed only by testament of the Managing Authority showing
that the circumstances warrant further or future employment of the person.
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Application for
licence to teach.

Appeal against
refusal by Chief
Education Officer
to grant licence.

59. (1) Any person desirous of obtaining alicence to teach shdl apply in
writing to the Chief Education Officer on the form prescribed for the purpose
accompanied by certified copiesof required documentsand testimonias. Copies
of the prescribed forms shall be included in the Handbook of Policies and
Procedures for School Services.

(20  An application for a licence to teach shall constitute an
agreement by the gpplicant to abide by the Act and al Rules and Regulations
made thereunder.

3 Upon receipt of an application, the Chief Education Officer
shdl verify the particulars contained in the gpplication and shall refer the case
to the gppropriate Digtrict Council for its recommendation on the gpplication.

4 TheChief Education Officer may direct the gpplicant tofurnish
such additiond information or documents as may be required to enable him to
processthe gpplication. If the gpplicant failsto comply with such request, the
Chief Education Officer may refuse the gpplication and inform the applicant
accordingly.

(5) If the Chief Education Officer is satisfied that the applicant
meets the requirements for the licence applied for, he shdl issue the licence
specifying the type of licence, and theleve of teaching and subject area, where
goplicable.

(6) Subject to Rule 60 of these Rules, whereapersoniscurrently
employed as ateacher and does not meet the conditionsfor licence, the Chief
Education Officer shdl soinform the person and require him to cease teaching
within a specified period of time.

60.  Any person aggrieved by therefusd of the Chief Education Officer to
grant him alicencemay within thirty daysapped tothe Arbitration Pand through
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the Council for its determination on the basis of the merits of the gppedl. Such
an gppeal shal be on the form prescribed for this purpose. A copy of the
prescribed form shall be included in the Handbook of Policies and Procedures
for School Services.

61.  The Chief Education Officer shdl remove or temporarily remove, as
the case may be, from the register of licensed teachers the name of any teacher
whose licence has been revoked or suspended.

62. A licence may be revoked or suspended for:

@ Conviction of afdony of anatureindicating unsuitability for the
teaching professon.

2 Dismissal on grounds stipulated in section 93 (1) (c¢), (f) and
(g) of these Rules.

3 Failure to meet the requirements to maintain the licence.

63.  Any person aggrieved by the decison of the Chief Education Officer to
revoke or suspend his licence may within thirty days apped to the Arbitration
Pandl, through the Council for its determination on the bagis of the merits of the
appedal. Such an gpped shdl be on the form prescribed for this purpose. A
copy of the prescribed form shdl be included in the Handbook of Policies and
Procedures for School Services.

64. (1) Anypesonemployedat aschool or educationd inditution must
at the date of contract have been certified by aregistered Medica Practitioner
to befree of theuse of illicit drugs, communicable disease and/or of any infirmity
likely to interfere with the efficient performance of hisjob.

2 Any person employed as a teacher at a pre-school, primary
school or secondary-level school or indtitution shall possess a valid licence to
teach a the leve.
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3 Any person employed as a Principa or Vice Principa a a
pre-school, primary school or secondary-lcvel school or ingtitution or Head
of Department a a secondary-level school or indtitution, shal possessavalid
licenceto teach at the levdl.

4 Any person employed as a Principa or Vice Principa a a
pre-school centre, primary school, or secondary-level school or ingtitution, or
as Head of Department in asecondary-level school or ingtitution shall possess
certification from a teachers college or inditution of higher learning showing
successful completion of a programme of studiesin educationa leadership or
management recognised for this purpose by the Chief Education Officer on
the recommendation of the National Council for Education, provided that
personswho hold such postswhen these Rulescomeinto force shall be dlowed
aperiod of three yearsto acquire the necessary certification. Programmes of
studies recognised for this purpose shall be gpproved by the Chief Education
Officer on the advice of the Council and shall be listed in the Handbook of
Policies and Procedures for School Services.

) A parent or member of the community volunteering to assst
incurricular and extra-curriculaactivities at aschool shal meet the gpprova of
the Principad who shdl be satisfied of the person’s auitability to provide the
assistance required.

(6) Employment of dl persons on the aff of any school shal be
in accordance with relevant government Regulations and Laws regarding
employment.

) Managing Authorities shall take proper measures to verify
particularsregarding licence and other employment requirements prior to offer
of contract to teach in aschool or appointment as Principd, Vice-Principa in
apre-school centre, primary school or secondary-level school or ingtitution or
Head of Department in a secondary-level school or ingtitution.
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Offences and
Penalties.
65. (1) Any person who:
@ teaches in a pre-school centre, primary school or
secondary-level school or inditution who is not in
possession of avdid licence to teech in Belize;
(b) uses or displays the words “registered teacher” or
“licensed teacher” in reference to himsdlf asateacher
in a pre-school centre, primary school or
secondary-level school or indtitution when heisnot in
possession of avdid licence to teach in Bdlize;
(© having been granted a licence to teach, uses it
otherwise than in accordance with the terms and
conditions of such alicence; or
(d) fraudulently procures or attemptsto procurealicence
to teach
shdl be guilty of an offence and shdl be ligble on summary conviction to afine
not exceeding One Thousand Dallars ($1,000.00) or to imprisonment for a
period not exceeding four months, or to both.
2 Any person who knowingly or through failure to take proper
measuresto verify particulars employsaperson to teach in apre-school centre,
primary school or secondary-level school or ingtitution who does not possessa
vaid licence to teach in Belize:
@ shdl be guilty of an offence and shdl be ligble on
summary conviction to a fine not exceeding Two
Thousand Dollars ($2,000.00); and
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Filling of
vacancies.

(b) may have his name removed from the Register of
Managing Authorities
66. (1) Teachers, Vice-Principals and Principals of Ministry of
Education and government-aided pre-school centresand primary schoolsshdl
be appointed by the Managing Authorities of such schools on the
recommendations of the Regiond Board of Management.

2 A vacancy for a teacher at a Ministry of Education or
government-aided pre-school centre or primary school may befilled by transfer
of another teacher from within the nationd established gtaff of the relevant
management. Wherethevacancy isnot to befilled by such trandfer, the vacancy
shdl be advertised minimaly within the community and where possble within
the education region.

3 A vacancy for the post of Vice-Principa at a Ministry of
Education or government-aided preschool centre or primary school may be
filled by trandfer of aperson currently gppointed asaVice Principd or Principd,
respectively, on the established staff of the relevant management.

4 In the case of a vacancy for the post of Vice Principd of
Ministry of Education or government aided secondary-level school or
indtitution, the Board of Management may decide at ameeting of the Board to
redrict advertisement to the staff of the schooal, inviting any and dl qudified
persons on the staff of the schoal to gpply for the post.

) In the case of avacancy for the post of Principal of aMinistry
of Education or grant-aided secondary-level school or ingtitution, the Board
of Management shd| advertisethe post publicly. No person shdl beappointed
asPrincipd smply by virtueof hispodtion asVice-Principad but may, if noless
quaified for the position than other gpplicants, be given first consderation.

(6) In filling vacancies on the gaff of a Minidry of Education or
government-aided school, preference shdl be given to quaified non-retired
nationals or permanent residents of Belize. Where a suitably qualified,
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non-retired nationa or permanent resident is not available, a retired nationa

may be employed with the permisson of the Chief Education Officer, or a
non-national may be employed in accordance with the procedures and labour

laws of Belize.

) Any vacant post must befilled within twelve months of the post
being declared vacant. Acting
appointments.

67. (1) Only qudified persons shdl be gppointed to act in any post.

2 Any such acting gppointments againgt a non-vacant post shall
not be for longer than one year but may be extended on an annua basis.

3 Any such acting appointment againgt a vacant post shdl not
exceed one yedr. Promotion after
acting.
68. I the gppointment of aperson whoisactinginavacant post isconfirmed,
he shdl receive the full sdary of that post from the date on which he assumed
duties in the pogt, or the date on which the post became vacant, whichever is
the later. Transfers.

69. (1) A teacher may be trandferred by a Managing Authority from
one school to another but every atempt shdl be made to staff schools with
teachers who reside in the community where the school is located.

2 Wheretransfers are effected, acopy of the Transfer Form shall
be given to the teacher in question.

3 Transfer isnot to be used asadisciplinary measure or recourse
for unsatisfactory performance. Trandfer is to be used when it is mutualy
beneficia to the receiving school and the teacher, such as, to improve the staff
of the recalving school or as away to maintain on the established g&ff of the
Managing Authority ateacher who is performing well and would otherwise be
logt to the system.
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Employment
Contract.

4 A teacher shall not be transferred more than once every three
years except where the teacher so requests such transfer and after approval

by the Managing Authority.

o) Transfersare to be arranged so that the teacher takes up duty
at the new school on thefirst day of the school term.

(6) Unless with his consent, ateacher who isto be transferred is
to be given no less than two months notice. Where the Chief  Education
Officer is consulted prior to the transfer and concurs with the need for the
trandfer, the Minigtry of Education shdl pay trangportation costs (or full costin
exceptiona cases) if theteacher has completed two years of continuous service
as alicensad teacher. In dl other cases, the management or the teacher shall
meet the costs of transfer depending on who initiates the transfer.

70. (1 For every person employed on the teaching staff of a school
there shall be a contract of service between the Managing Authority and such
member of gaff, which shal be sgned and executed by both parties and
witnessed by athird party. A copy of astandard contract form shdl beincluded
in the Handbook of Policies and Procedures for School Services.

2 Every contract between a Managing Authority and ateacher
shdl sgnify terms and conditions of employment in accordance with the Act
and these Rules and shdl further specify:

(@ the date on which the appointment of the teacher is
to become effective;

(b) the sdlary scdle and entry point a which the teacher
isto be paid and which should not be less than the
sdary scaeand point prescribed by the Government;

THE SUBSIDIARY LAWS OF BELIZE REVISED EDITION 2003

Printed by the Government Printer,
No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.



Education [CAP. 36 75

(© duties, school rules and other school related
requirements where appropriate; and

(d) such other rules and requirements as determined by
the Managing Authority with the gpprova of the Chief
Education Officer.

3 A copy of such agreement with copies of the required
documents, including the licence or permit to teach, medica certificate,
references, birth certificate or other vaid evidence and wherewarranted evidence
of citizenship status or work permit shal be forwarded to the Chief Education
Officer. Date of
appointment.
71.  The date of first gppointment to a teaching post shal be the day as
indicated in the contract of service.

First gppointments shal ordinarily be made s0 asto take effect on the
first day of the school year or on the first day of aschool term. Probationary
period.
72. (1) First gppointment in the teaching profession shdl be subject to
aprobationary period of up to one school year.

2 During the probationary period, the teacher shal be assessed
a least once every term by the Principa or by a person gppointed by the
Principd for this purpose and his performance shall be discussed withhim. The
Principd or person appointed by the Principa shal render al possble and
necessary ass stance to the teacher on probation to enable him to develop and
maintain proper professona standards.

3 No less than two months before the end of the final school
term in the probationary period, the Principa shall make arecommendation to
the Board of management, School Committee or Managing Authority, as
appropriate, whether to confirm or to terminate the appointment of the teacher.

4) Notice with regard to the confirmation or termination of
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Pay related to
resignation or
termination of
Services.

Retirement.

CAP. 42.

Staff attendance
register.

gppointment shal be given at least one cendar month before the end of the
final term in the probationary period of the initid appointment.

73. (1 A teacher who desires to resign shdl give no less than one
calendar month's notice.

2 A teacher who falls or neglects to give the required notice
may forfeit one month'ssdary in lieu of notice.

3 Saveand except in cases of dismissal for misconduct, ateacher
isentitied in dl casesto one month’ s notice of the termination of his service or
to one month' ssdary in lieu of notice.

4 Subject to the conditions of this Rule, where resignation or
termination of sarvice is to teke effect in a month in which the end of aterm
occurs, resignation or termination of service shdl be scheduled to take effect
a the end of theterm.

(5) Subject to the conditions of this Rule, a teacher who resigns
or whose service is terminated after two consecutive full terms in any one
school year shal be entitled to recelve one month’ ssdary beyond the effective
date of resgnation or termination of servicein lieu of vacation.

(6) Subject to the conditions of this Rule, a teacher who has
sarved for dl three terms of a school year shdl be entitled to sdlary for July
and August.

74.  Theretirement of ateacher at aMinistry of Education school or of a
teacher a a government-aided school for whom the school receives a sdlary
grant in accordance with the current grant agreement shdl be in accordance
within the School Teachers Pensons Act.

7’ D The Principa of a pre-school centre, primary school or of a
secondary-level school or inditution shdl maintain a register for recording
attendance of al members of S&ff.
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2 Each member of staff shall record his time of arriva and
departure for each sesson and sign the entry.

3 The Principa or Vice-Principa shal record the absence of a
teacher for a sesson making relevant remarks explaining the absence.

4 The Principad or Vice-Principd shdl record beside the entry
for ateacher thetime of departure and return and the reason for absence of any
teacher who leaves the school premises a atime not ordinarily permitted.

) ThePrincipd or Vice-Principa shal make suchremarksrdating
to the entry for ateacher, which he considers pertinent.

(6) Members of gaff shdl be given an opportunity to peruse the
Principa’s or Vice- Principd’ s entries to satisfy themsalves of the correctness
thereof Absence from
work.
76. (1 Permission for absence from work shall be granted in
accordance with the types and conditions of leave stipulated in these Rules.

2 The Principa shdl approve such gpplications which are within
hisauthority and shdl forward the gpplication with hisdecison to the Managing
Authority for the record.

3 Where authority for the decison rests with the Managing
Authority, the Principa shal comment on the request and shal forward it to the
Managing Authority who shall sgnify thereon his approva or reasons for
disgpprova of such application and shal inform the teacher through the Principa
of hisdecison.

4 Where authority for the decison rests with the Ministry of
Educetion, the Managing Authority shadl comment on the request and shdl
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Leave on Urgent
Private Affairs
etc.

forward the same to the Chief Education Officer for necessary action. The
Chief Education Officer shdl inform the teecher through the Managing Authority
of hisdecison.

o) Any clam for payment of saary in respect of any period of
absence which is not gpproved may be disallowed.

(6) Exceptinthecase of illnessor other unavoidable circumstances,
any teacher or member of staff of a school who absents himsdlf from duty
without permission shdl be liable to disciplinary action.

77. (1) Leavewith pay of uptofivedaysper year in respect of unavoidable
absences to ded with urgent private affairs may be dlowed by the Managing
Authority on satisfactory proof thereof.

2 A Managing Authority may grant compassionate leave with
pay of up to five days on any one occasion to ateacher in connection with the
desth of animmediate family member, or any other person consdered to bea
member of the teacher’s extended family, especidly where such person has
lived with or raised the teacher or had a specia relationship with the teacher
such asaparent (biological, adopted, foster or step), spouse, child (biological,
adopted, foster or step), grandparent, aunt, uncle, guardian, grandparent, i.e.,
husband, shling, or other close family member.

3 Where the Managing Authority of a schoadl is not readily
accessble on adaily bass, he shall authorise the Principa to gpprove up to
two teaching days leave on urgent private affairs or compassionate leave at
any onetime on his behdf.

4 A maeteacher or male member of staff may be granted up to
five days paternity leave per school year. As soon aspossible but no later than
one month after return to duty, the teacher is to present a birth registration
certificate acknowledging paternity.
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(5) A teacher or mae member of staff shal apply for dl such leave
referred to in this Rule on the prescribed form for gpprova by the principal or
the Managing Authority asappropriate. A copy of the prescribed form shal be
included in the Handbook of Policies and Procedures for School Services.

(6) A teacher or mae member of staff who takes leave under this
Rule on afase bass shdl be liable to disciplinary measures and loss of pay for
the period during which the leave was granted. Sick leave.

78. (1) A gaf member may, in caseof illness, be absent on Sck leave
with full paying for not more than Sixteen daysin any one cdendar year. The
staff member shal report each such absenceto the Principa assoon aspossible
within the first day of absence and shal complete the prescribed form for sick
leave and submit said form to the Managing Authority through the principd as
so0n as possible during or after the leave as the Situation alows. A copy of the
prescribed form shall be included in the Handbook of Policies and Procedures
for School Services.

2 If the abbsence exceeds two school days, the staff member shall
forward to the Principal nolater than thethird day, acertificatefrom aregistered
medica practitioner Sating the nature of theillness and, where appropriate, the
further period of absence recommended by said medical practitioner. Where
the services of amedical practitioner are not obtai nablewithin the time specified
in this Rule, a certificate of illness shdl be furnished and Sgned by any other
hedlth practitioner or pharmacist in the region in which the teacher resides.

3 If a staff member has dready taken a total of six days of
“uncertified” sick leavefor the current school year or caendar year, theteacher
may be required to produce amedicd certificate stating the nature of theillness
even when the absenceis for two school daysor less.

4 (@ Should theillness of ateacher whoisin possesson of a
Full Licence who has successfully completed his
probationary year necessitate continuing absence
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beyond normd sck leave entitlement, pecid leave

up to amaximum of one hundred and eighty days
may, with certification from a registered
medicd practitioner, be granted with full pay.
This is contingent on a prognosis of

eventud recovery and return to duty.

(b) If the illness of the said teacher as certified by a
registered medical practitioner requires absence
exceeding one hundred and eighty calendar days, the
question of hisfitnessfor further service shall betaken
up with the Director of Health Services. On
substantid evidence thet full recovery and return to
duty is probable, the teacher may be granted further
extenson of specid sck leave up to one hundred

and eighty days on hdf pay.

(5) TheMinigtry of Education may require ateacher to obtain the
opinion of a medicd practitioner designated by the Ministry of Education in
connection with his gpplication for Sck leave under sub-rules (4) (a) and (4)
(b) of thisRule.

(6) Where a gaff member has been frequently absent on sick
leave, the Chief Education Officer on the advice of the Managing Authority
shdl request the Director of Hedlth Services to advise whether the teacher
should appear before a Medical Board to consder his fitness to continue in
the teaching service.

(7) Non-school days shdl not be counted as part of sick leave,

Maternity Leave.  except where such days are within the period of absence and in the case of
extended sick leave as provided in sub-rule (4) of thisRule.
79. () A teacher or other member of staff shall proceed on aleave
of absence for atotad of three caendar months at least one month of which
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shal be prior to the expected date of ddivery as confirmed by a medical
catificate. Theteecher shdl notify the Managing Authority, through the Principd,
of maternity leave a least two cadendar months prior to the commencement of
the leave on the form prescribed for this purpose. A copy of the prescribed
form shal beincluded in the Handbook of Policies and Procedures for School
Services.

2 In respect of thethree calendar months of |eave granted under
thisRule, ateacher:

@ in possession of a Full Licence with more than three
years sarvice shdl receive full pay for three months,
or

(b) who is not in possession of aFull Licence with more
than three years of service or ateacher in possession
of aFull Licence with lessthan three years of service
but who has completed her probationary period shall
recelve two-thirds pay for the three months; or

(© who has not completed her probationary period shall
receive haf pay for the three months.

3 The teacher or other member of staff shall make applicationto
the Socid Security Board for maternity benefitsunder the socid security scheme.
Government shdl pay the teacher only the difference, or the portion of the
difference as gpplicable, between her salary and the benefits payable by Socid
Security.

4 Any teacher or other member of staff whose maternity leave
expires during avacation period shal be entitled to full pay asfrom the dete on
which the leave expires, the vacation period notwithstanding.

) In the case of a Minigtry of Education or government-aided
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Vacation Leave
for teaching and
professional
staff.

Long Leave.

schoal, the Chief Education Officer shall dlow for a replacement teacher or
other member of aff for al or aportion of the period for which the teacher or
other member of gaff is on maternity leave asis expedient.

80. (1) A teacher shdl be entitled to paid vacation leave of no less
than thirty working days per year.

2 Unless otherwise determined by the Chief Education Officer,
teachersshdl automaticaly be on leave during the Christmas and Easter school
vacation periods and during the month of July.

3 Notwithstanding sub-rule (2) of this Rule, a Principd may
require a teacher to report to school during any of the vacation periods to
complete lawful assgnments such as the correction of examinations and the
preparation of report cards.

4 At such times when ateacher is not on vacation leave during
the end-of-year school vacation, he shall be on call and shdl report to work
immediady if requested by the Principa, Managing Authority or Ministry of
Education to attend workshops and other professiona development activities
or to perform school related dutiessuch as curriculum devel opment, preparation
of annud teaching plans including devel opment of student assessment.

(5) Unlessrequested to report to work in accordancewith sub-rule
(4) of this Rule, teachers do not have to report to school when on cal.

(6) A teacher may be exempted by the Managing Authority from
being cdled for dutiesfor al or aportion of such periodsthat heisoncal. The
teacher shall apply for such exemption and it shal be treated as paid leave. A
copy of the prescribed form shal beincluded in the Handbook of Policiesand
Procedures for School Services.

8l. (1) A teacher of a Ministry of Education or government-aided
pre-school centre, primary school, or secondary school or ingtitution shall
quaify for leave with full pay for aperiod of four months after atota period of
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nineyears of satisfactory service asateacher or administrator (any part of such
period during which he was on leave without pay being excepted) provided
that any such leave shdl be granted during the period April to July or August to
November, both inclusive.

2 At the commencement of these Rules.

@ that period of service prior to the commencement of
these Rules for which the person was employed as a
teacher or administrator at aMinistry of Education or
grant-aided primary school and which meets the
conditions stated under sub-rule (1) of this Rule shall
be counted towards digibility for long leave; and

(b) in the case of teachers a a Ministry of Education or
government-aided pre-school centre or secondary
school or inditution, the period of service counted
towardsdigibility for long leave shal commencefrom
April 1, 1991 provided that the requirements stated
in sub-rule (1) of thisRule are satisfied.

3 Application for such leave shdl be made on the prescribed
form at least two terms prior to the expected commencement of such leave. A
copy of the prescribed form shal beincluded in the Handbook of Policiesand
Procedures for School Services.

4 Subject to the conditions of this Rule, gpprovd of such leave
shdl rest with the Managing Authority who shal determine when such leave
shdl be granted, provided that such leave shall be granted by no later than two
years beyond the dete of digibility.

) Where the teacher and Managing Authority so agree and with
the gpprovd of the Chief Education Officer, the teacher for whom long leaveis
approved may be paid sdlary in lieu of leave for that portion of the leave
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Professional
development
leave.

Study leave with
pay.

during which schoal isin sesson.

(6) Teachers who have been granted such leave shdl be digible
for another period of leave under this Rulewhen they have completed afurther
period of nineyearsof satisfactory servicesbeginning from the date of previous
eigibility (any part of such period during which he was on leave without pay
being excepted).

) The Chief Educeation Officer shall approve a sdary grant for
payment of a replacement for a teacher granted such leave upon gpplication

by the Managing Authority.

82. (1 Leave may be approved to a teacher to enable him to attend
a course, conference or seminar on a matter connected to his professiond
development or to educationd development in generd.

2 The gpplicant shall apply for such leave on the prescribed
form and shall, at the time of gpplication, provide evidence that he has been
nominated or has been officidly invited to attend the course, conference or
seminar, and any other detalls as are required including the provisionsthat are
being made for the students affected by such leave. A copy of the prescribed
form shdl beincluded in the Handbook of Policiesand Proceduresfor School
Services.

@ A Managing Authority shdl have the authority to
approverequestsfor such leave up to ten consecutive
school days.

(b) Authority for approval of requests for such leave
exceeding ten consecutive school daysshal rest with
the Ministry of Education. The Managing Authority
shall forward the request, with his recommendation
on the maiter, to the Chief Education Officer.
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83. (1 A teacher or other member of staff may be granted leave with
pay and /or other financia support from the government in order to enable him
to undertake acourse of study approved by the Chief Education Officer for his
professona development or overal educationa development.

2 Pay in connection with study leave shdl be granted according
to the fallowing formulac Up to 12 cdendar months - full sdary. Over 12
caendar months - 80% of sdary.

3 A teacher or other member of aff shdl apply for such leaveto
the Managing Authority on the prescribed form at least three months beforethe
anticipated date of course commencement. The Managing Authority shall
forward the request, with his recommendation on the matter, to the Chief
Education Officer.

(@) Every teacher or other member of staff proceeding on such
leave shdl enter into a bond with the Government of Belize to return at the
completion of his course and work in the country as specified in the bond
agreement.

5) Prior to departure, the teacher or other member of staff
proceeding on such leave shdl Sgn atraining agreement showing the nature and
schedule of training and date of resumption of duties. Any change in the
programme of studies or an extenson of study leave shal require the explicit
goprovd of theChief Education Officer ontherecommendeation of theManaging
Authority. Changes to programme of studies or failure to resume duties & the
expected date without the gpprova of the Chief Education Officer shall result
in disciplinary measures, including possible loss of pay and dismisa.

(6) Teachers or other members of gaff on such sudy leave shdl
submit to the Managing Authority and copy to the Chief  Education Officer
progress reports at the end of each semester or term, signed by an appropriate
officer of the indtitution. Failure to submit reports or reports showing less than
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satisfactory progress may result in discontinuation of study leave with pay.

Special Leave. ) Copiesof therelevant formsand agreements shal beincluded
in the Handbook of Policies and Procedures for School Services.
84. (1 Specid Leave on full salary may be approved by the Chief
Education Officer for such purposes as he may deem in the public interest,
induding:

@ to enable teachers or support staff of a school who
belong to the Belize Defence Force to attend annua
training; and

(b) to enable teachers or support staff of a school who
are selected by the proper authorities to represent
Bdizeat internationd sporting events, culturd events,
seminars of conferences sponsored by churches or
civic organisations, trade union courses or
conferences,

(20  Any one such leave shdl normaly not be for more than two
weeks and shdl be regtricted to a maximum of twenty school days of such
leave in any school year. A teacher shdl apply for such leave on the form

Leave without prescribed for this purpose. A copy of the form shdl be included in the
pay. Handbook of Policies and Procedures for School Services.
85. Leave without pay may be granted by the Chief Education Officer on
the recommendation of the Managing Authority asfollows:

@ to dlow a gtaff member who is unable to resume
duties at the expiration of Sck or maternity leave to
be kept on the staff of the school; or
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(b) for any specid reason, including study, approved by  pay for school
the Chief Education Officer on the recommendation  vacation
of the Managing Authority. periods.
8. (1 Newly or temporarily employed teachers who have been
employed for at least onefull termimmediately prior to the end-of-year vacation
and whose employment will continue after the end of the vacation shal be paid
for the end-of-year vacation.

2 If ateacher is temporarily employed in a month in which the
Christmas or Easter vacation falls, he shal receive pay for the vacation period
if hisemployment continues after the end of the vacation. In other casesheisto  Annual
be paid for the period taught. assessment.

87. @ The performance of a teacher shdl be evauated twice during
each school year by the Principa or any persons authorised by him and by
students using the standard assessment forms for this purpose.

2 The performance of a Vice-Principa shal be assessed twice
annudly by the Principa using the standard assessment form for this purpose.
A teaching Vice-Principa of a pre-school centre or primary school shal be
assessed as ateacher in accordance with sub-rule (1) of this Rule.

3 The performance of the Principal shal be assessed &t |east once
annualy by the Managing Authority of the school or by a person designated by
the Managing Authority and by teachers using the standard assessment forms
for this purpose.

4 After completion of the evauation, the person conducting the
assessment shdl discuss the evaduation with the person being assessed. The
teacher’ sperformance ratingsin the various areas are to be discussed, strengths
identified, weaknesses anal ysed and actionsto betaken by theteacher to address
wesknesses determined.

5) After the interview, the person being assessed shdl sgn the
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form indicating only that he has seen the completed form.  The completed
form shdll then be forwarded to the Managing Authority for placement on the
file of the teacher and a copy given to the teacher.

(6) Copiesof assessment forms, including supporting documents,
shal be included in the Handbook of Policies and Procedures for School

Services.
Increments and ) The performance of non-teaching staff shdl be evauated a
incremental least once during each school year by the principal.

dates.

88. (@D} An annud increment shdl accrue from the beginning of the
month in which it becomes due, subject to sub-rule (4) of thisRule.

(20  Anyadditiond increment for higher qudifications shall accrue
a the beginning of the month following that in which the qudification was
ganed. Thisshdl not dter the normd annud incrementd date.

3 In order to qudify for the annud increment, a teacher must
havetaught for no lessthan the equivaent of two termswithin one school yesr.

(4)  Theincrementd datewill bethefirst day of themonth if astaff
member’ sdate of gppointment or promotion fallswithin thefird to thefifteenth
of the month. A gaff member whose date of gppointment or promotion is

Conditions for after the fifteenth day will have his incrementa date on the first day on the

granting following month.

Increments.
89. () Whereadalf memberispadonasdary scde, anincrement
shdl be awarded to such staff member provided that his services during the
last year were satisfactory and that he has not yet reached the maximum of the
scale provided.

2 Managing Authorities shall submit to the Chief Education
Officer for necessary action the annua increment form for each staff member
under their management eigible for an increment stating whether or not the
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gtaff member isto receive an increment. Completed forms are to be received
in the Ministry no less than six weeks before the increment isdue. A copy of
the prescribed form shall beincluded in the Handbook of Policiesand Procedures
for School Services.

3 In determining satisfactory performance, Managing Authorities
areto take into account the performance assessments of the staff member asa
magor determining factor.

4 Subject to any specific conditions of gppointment, continuous
temporary services for ayear on the part of a staff member in a post to which
anannud salary scdeisattached will, if such serviceissatisfactory, beregarded  Loss of
as sarvice qudifying for the grant of an increment to his salary. increments.

9. Loss of increments shdl take the following forms:

(@ the increment may be withheld pending further
evauativereports. If suchreportsarefavourable, the
increment shdl be restored from the date on which it
was due. If such reports are unfavourable, the
Managing Authority shall determine whether the
increment shall be deferred or stopped;

(b) theincrement may bedeferred for oneyear. If further
evauative reports on the teacher are favourable at
the end of this period, the Chief Education Officer,
on the request of the Managing Authority, shdl give
the teacher two increments thus restoring him to the
point in the scae which he normaly would have
reached; or

(© the Chief Education Officer, on the request of the
Managing Authority, may stop the increment of a
teacher for oneyear or more, inwhich casetheteacher

THE SUBSIDIARY LAWSOF BELIZE REVISED EDITION 2003
Printed by the Government Printer,
No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.



90

CAP. 36] Education

Special Awards.

will not receive any increment for the period of
stoppage.

(20  Where an increment is not approved, the teacher shall be
informed by the Managing Authority of the reesonswhy theincrement was not
approved.

3 Where an increment is not gpproved, the teacher shdl have
the right of apped to the Chief Education Officer who shal refer the gpped to
the Regiona Council whose decison thereon shdl befind.

4 The apped shal be made on the form prescribed for this
purpose. A copy of the prescribed form shall be included in the Handbook of
Policies and Procedures for School Services.

) If for any reason other than those dlowed under these Rules,
ateacher does not receive his increments for any particular year, he shal be
paid the full increment due to him retroactive to the qualifying dete.

9. (1 Any teacher who:

(@ shows leadership, commitment and is consstently
outstanding; or

(b) shows exceptional zeal for his work, including
undertaking additiona relevant training for which
sday incrementsare not avarded, and tekesinitiative
to introduce innovation in his school may be granted
upon recommendation by the Principal and request
by the Managing Authority, alump sum merit avard
equivaent to two increments or One Thousand
Dollars$1,000.00 (whichever isless), provided that
he shdl not be granted such merit award more than
once every five years.
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2 The request for such special awards under the sub-rule (1) of
this Rule must be reviewed and approved by the School Services Committee
of the Regiond Education Council.

3 Any teacher who serves satisfactorily for three consecutive
yearsinany desgnated rurd hardship areashdl begiven amerit award equivalent
to one increment at the end of the period of service, other alowances not
withgtanding.

4 Any teacher who has successfully completed three years of
sarvice a the maximum of ther maximum scale shal be given along-service
grant equd to three increments, qudifying in the usud way for the grant of  Code of
annua increments. Such long service grant shall be made once. Conduct and

work rules.

92. (1 Managing Authorities shdl have the authority to prescribe and
to enforce regulations and Standards governing the dress and conduct of staff,
provided that such regulations:

€) are gpproved by the rdlevant Regiona Council;

(b) do not seek to impose redtrictions or requirements
outside the parameters of generally acceptable
behaviour and standards,

(© are clearly stated and made explicitly known to staff
in writing; and

(d) are not prgudicia to the fundamentd rights of the
person.

2 Managing Authorities shdl have the authority to make and
enforce regulations governing work requirementsand practices, including hours
of work, provided that such regulations:
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(@)
(b)
(©
Disciplinary
proceedings. (d)

are gpproved by the respective Regiona Council;

do not seek to impose work requirements beyond
the duties of ateacher or ancillary steff;

are dearly stated and made explicitly known to staff
in writing; and

are not pregudicia to the rights of the person.

93. (1 The Managing Authority of aschool may inditute disciplinary
proceedings againg any teacher or any other member of gtaff for any of the

following matters.

(@)

()

(©

(d)

THE SUBSIDIARY LAWS OF BELIZE

where the person conducts himself in a manner,
whether in the course of hisduty or not, incong stent
with the expressed or implied conditionsof hissarvice,
or inamanner prgudicid to the efficient or effective
operation of the school, or in a manner which
otherwise bringsthe teaching profession into disrepute
or isconsdered inimicd to theinterests of education;

wherethe person failsto perform hislawful dutiesor
wilfully disobeys legd orders given by those duly
authorised to give such orders,

for repeated neglect of duty or failure to observe
regulations and requirements under the Act, these
Rules and approved schooal rules;

for incompetence or failureto improve performance,
as determined through clinical supervision of
teaching, performance assessment and other
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measures

(e for using without proper authorisation the property or
fadilities of the schoal;

() for any conduct which may be physicaly, mordly or
otherwise harmful to students or other members of
qaff;

(9) for activities involving dishonesty, for possesson or
use of illicit drugs, for mord turpitude or where the
person is convicted of a crimina offence where the
sentence is imprisonment;

(h) for participating actively in school for or againg any
political party or candidatein any Nationd or Municipal
election; and

() for actions directed at subverting the democratic
process or the interest of the community and society.

2 @ Inindituting disciplinary proceedings againg ateacher
or other member of gaff, the Managing Authority shall
inform the teecher or other member of gaff in writing
of the charges againg him and shall give the teacher or
other member of staff reasonable opportunity to be
heard in his own defence and to have an agent acting
on his behaf present a hearings.

(b) Inindituting disciplinary proceeding againgt ateacher
or other member of staff, no documentary evidence
shdl be used againg the teacher or other member of
gaff unless he has previoudy been supplied with a
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copy thereof or given access thereto.

3 Where an accusation of misconduct by a teacher or other
member of gaff isbrought to the attention of aRegiona Council or theMinistry
of Education, the matter shdl be referred to the Managing Authority for

Suspensionand  necessary action in accordance with these Rules. The Managing Authority

Interdictionof a  ghall inform the Regiona Coundil of actions taken on the meatter.
teacher or other

f staff.
member of staf 94, (@D} Where the Managing Authority has substantid grounds to

believethat it isin the best interest of the students and the school, ateacher or
other member of staff may be suspended while the Managing Authority
investigates an accusation of misconduct againgt him. The person is to be
informed in writing of the nature of the accusation.

2 Where ateacher or other member of staff is suspended under
sub-rule (1) of thisRule, theteacher or other member of aff shdl receivefull
sdary and shdl beimmediately reingtated without prejudice to hispostion if a
forma caseis not brought against him within 15 caendar days.

3 Wheredisciplinary proceedingsareingtituted against ateacher
or any other member of staff and where the Managing Authority consders
that theinterests of the students or school requiresthet the person immediately
ceasesto perform hisfunctions, the Managing Authority may interdict the person
from duties in which case a written report shdl be submitted to the Regiond
Education Council. The person shdl recalveaportionof hissaary being not
less than 50% as approved by the Regional Education Council on the
recommendation of the Managing Authority.

4 Where ateacher or other member of staff isinterdicted under
sub-rule (3) of thisRulg, if the caseis not heard within thirty caendar days he
shal be immediately reingtated without prgudice ether to his status or his
emoluments, provided that the teacher or other member of staff has presented
himsdlf & each and every scheduled hearing of the charge made againgt him.
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5) Where adisciplinary charge brought against ateacher or other
member of saff who isunder interdiction has not been established, he shdl be
immediately reinstated without prejudice ether to his satus or his emoluments,
provided that the teacher or other member of Staff has presented himself & Casesinvolving

each and every scheduled hearing of the charge made againgt him. weapons, drugs,
pornography,

9%, (1 Where aPrincipa has subgtantia grounds on which to accuse ete.
or suspect a teacher or other member of daff of possesson of illicit drugs,
wesgpons, pornography, unlawful or subversve materids at school, a search
may be conducted without prior warning by the police a the request of the
Principal, or aperson duly authorised to be acting on hisbehalf. Such asearch
shdl bein the presence of the person and an adult witness and shall be subject

to the laws of Belize governing search of a person and/or his property.

2 Where substantia grounds exist to accuse a teacher or other
member of saff of use of illicit drugs, the school may requirehimtoundergoa  Grimina
drug test. Refusdl to take the test may lead to dismissal. proceedings.

96. (1) Wherecrimind proceedings are indtituted against ateacher or
any other member of aff, disciplinary proceedings upon any groundsinvolved
in the crimind charge shdl not be ingtituted pending the crimina proceedings
and the determination of any apped arising therefrom but this shal not prevent
disciplinary proceedings being ingtituted againgt the person on other charges.

2 Disciplinary measures cannot beimpaosed on ateacher or other
member of staff for any charge for which he has been acquitted on the merits of
the case but this shal not prevent disciplinary measuresfor other chargesin the
matter providing that such charges are not for matters which are subgtantialy
the same as that for which he was acquitted (e.g., acquittal on the grounds that
witnesses have failed to turn up and give evidence in courts, or on lega
technicalities or other Smilar grounds).

3 Where criminal proceedings are indituted against ateacher or
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any other member of staff and where the Managing Authority considers that
the interest of the students or school requires that the person immediatdy
ceasesto perform hisfunctions, the Managing Authority may interdict the person
from duties. The person shal receive a portion of his sdlary being not less
than 50% as gpproved by the Chief Education Officer on the recommendation

of the Managing Authority.
Disciplinary 4 Any teacher interdicted under sub-rule (3) of this Rule shdl
MEeasures. remain under interdiction while the case is being heard.

97.  The measures which may be taken against a teacher or other
member of a school staff against whom a disciplinary charge has been
established are

€) dismisd;

(b) retirement in the interest of the professon;

(€ demotion in rank;

(d) suspension without pay or on half-pay;

(e deferment or stoppage of sdary increment;

(f) afineor lossof dary;

(9 written reprimand; or

Termination

procedures (h) revocation of licence vide section 93 of these Rules.

98.  The suspension, release, dismissal or termination of service of a
Appeal against teacher or other member of staff shdl bein accordance with Section 16 of the

disciplinary Act.
measures.
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2. (1 Wheredistiplinary measurestaken involve re ease, suspension,
dismissal or termination of service and the teacher or other member of daff
gppedsthedecisonto the Chief Education Officer in accordance with Section
16 of the Act, the Chief Education Officer shdl refer the gpped to the rlevant
Regiona Council for its recommendation on the case.

2 Where disciplinary measures taken do not involve release,
suspension, dismissa or termination of service the teacher or other member of
gaff may apped the decison to the Chief Education Officer who shdl refer the
gppedl to the relevant Regional Education Council and whose decision thereon
shdl befind.

3 A Didrict Council which is dissatisfied by the decison of a
Managing Authority not to indtitute disciplinary proceedings which the Didrict
Council deems warranted under these Rules or with the levd of disciplinary
action taken againg ateacher or other member of saff by the Managing Authority
ghdl inform the Chief Education Officer of the basis of its dissatisfaction and of
its recommendation on the matter. The Chief Education Officer shal review
the case and determine what actions, if any, are to be taken.

4 Where the aggrieved teacher is not satisfied with the decision
of the Chief Education Officer taken as aresult of sub-rule (1) of thisRule or
where disciplinary measure is taken as aresult of sub-rule (3) of thisRule, the
teacher or other member of staff may apped the decision to the Arbitration
Pand through the Council.

5) Apped sshdl bemade onthe form prescribed for this purpose.
A copy of the prescribed form shdl be included in the Handbook of Policies  Penaltiesfor
and Procedures for School Services. dismissal.
CAP. 42.
100. (1) Where ateacher or any other member of staff of agovernment
or government-aided school isdismissed, pendtiesrelating to retirement benefits
shal be in accordance with the School Teachers Pensons Act.
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2 A teacher or any other member of staff convicted of acrimind
offence for which he may be dismissed from the service shdl not receive any
Legal emoluments from the date of conviction, pending disciplinary proceedings

proceedings for againg him.
actionin line of

duty. 101. Wherelegd proceedingsareindituted againgt any teacher or any other

member of staff in a Ministry of Education or government-aided pre-school
centre, primary school or secondary-level school or ingtitution in respect of
any act or omisson in the lawful performance of his duties such teacher or
other member of gtaff shall be entitled to assstance for the cost of legd
representation. The extent of such assstance shal be determined and shall be

Strikes. payable by the Ministry of Education on the recommendation of the Managing
Authority.

102. (1) If atrade dispute results in indugtria action by teachers or
other membersof staff, sdariesand wages of persons undertaking such action
may not be paid for any day or portion of a day during which they are on
strike.

2 Teachersand other members of staff not on strike shdl report
to work unless circumstances beyond their control prevent them from so doing.

3 It shdl be the duty of the Managing Authority to maintain a
record of those teachers not present at school during the period of the strike
and to determine the reasons for their absence.

4 It shdll bethe duty of Managing Authorities to take necessary
measures to ensure that schools are open for classes and to ensure that there
is safety of students and members of staff present at school.

Grant-in-aid. PART V
SCHOOL FINANCING

103. (1) Schools with government-aided status shall receive grant
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funding on an annua basisfor recurrent and/or capita expenditure according to
such schedulesand under such conditionsas may be established by the Minigter,
in consultation with the Council.

2 Notwithstanding the foregoing, the payment of dl grant-in-aid
shdl besubject to the provison of the necessary fundsby the Nationd Assembly.

3 TheMiniger may a any time changethe schedulefor determining
grant-in-aid to schools, provided that grants may not be decreased by such
changes without one year’ s prior notice.

4 The Miniger may at any time change the criteria for digibility
for grant-in-aid, provided that grant-in-aid may not be discontinuedtoaschool ~ Application for
by such changes without one year’s prior notice. government-
aided status.
104. (1) A Managing Authority wishing to obtain government-aided
gatusfor aschool shall make an applicationto the Ministry of Education onthe
prescribed form accompanied by the required information. A copy of the
prescribed form shal beincluded in the Handbook of Policies and Procedures
for School Services.

2 The request for government-aided status shdl be submitted by
no later than the end of September prior to the fiscal year during which
grant-in-aid isto begin.

3 Application for government-aided status constitutes an
agreement by the Managing Authority to abide by dl conditions pertaining to
the recaipt from the Ministry of Education of a grant for the operation of a
school and requirements under the Act, these Rules and other regulations made
by the Ministry of Education relaing to government-aided schools shall a al  Application for
times be complied with during the duration of receipt of such grant. annual grant.

105. Each Managing Authority of government-aided schools shal apply
annudly for grant funds by completing the prescribed form and submitting it
with dl required information to the Ministry of Educeation by no later than the
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Grant for
construction or
repair of school
building
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payment of
grant-in-aid.

Withdrawal of
grant.

end of September prior to diefisca year for which it isrequested. A copy of
the prescribed form shal be included in the Handbook of Policies and
Procedures for School Services.

106. (1) No grant-in-aid in respect of any cost of congtruction or repair
of school buildings shdl be approved without prior submisson of the plans
and specifications for the works to the Chief Education Officer.

2 A request for grant-in-aid in respect for such works shall be
received before the end of September preceding the fiscal year in which the
grant isto be paid.

107. Wheregrant-in-aid has been approved for construction or repair of a
schoal building, the Chief Education Officer may advance payment of 30% of
the grant-in-aid at the commencement of congtruction. Further payment shal
require certification of completion of work provided that not more than
three-quarters of the sum to be paid as grant-in-aid shdl be paid before the
works have been completed in accordance with the plan and specifications.

108. Thegrant-in-aid to a school may be suspended or withdrawn in part
or totdly if:

(@ the schoal fails to comply with the provisons of the
Act or these Rulesor other regulations governing the
operation of a school or with the conditions for
grant-in-aid specified by the Miniger;

(b) there is a change in the particulars under which
grant-in-aid was approved without the prior approva
of the Chief Educeation Officer;

(© it isdiscovered that a tatement or some information
submitted & the time of the application for grant-in-
ad wasfdseinamaerid paticular;
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(d) the school isclosed during any school year for aperiod
of fifteen consecutive daysor more, not counting those
days which are public holidays or recognized school
holidays, or such dayswhen the school may have been
closed with the approva of the Chief Education
Officer;

(e the proprietor or Managing Authority fails within a
specified time to take the necessary corrective action
to rectify deficiencies in the provisons for schooling
asrequested by the Chief Educeation Officer asaresult
of aschool ingpection;

() the management of a school refines or neglects after
due warning in writing to furnish such returns on
enrolment, staffing, courses of study and other
information relating to the operation of the school
required under these Rules or as may otherwise be
required by the Chief Education Officer;

(9) the management of aschoal falsto carry out alawful
directive from the Ministry of Education with respect
to the policies and procedures for operating a school,
or adirectiveariang out of aninvestigation of acharge
againd the school generdly or amember of its Saff;

(h) the proprietor or Managing Authority or persons or
body of persons acting on behdf of the proprietor or
Managing Authority isfound guilty of misgppropriation
of grant funds, or

) aschool showsdisrespect for thegovernment andfor ~ Auditing of
the status and symbols of Belize as anation. Accounts.
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109. The Minigtry of Education may require an audit of the accounts of a
Ministry of Education or government-aided school a any time without prior
natification by an auditor designated and paid for this purpose by the Ministry.
PART VI
SCHOOLING

SUBPART A
GENERAL PROVISIONSAND RESPONSIBILITIES

110. (1) No citizen or resdent of Belize shdl be refused admisson to
any school onaccount of race, ethnicity, language, politica affiliation, region of
the country of origin, specia needsor because of perceived socia and economic
gatus.

2 No citizen or resdent of Belize shdl be refused admisson to
aMinigry of Education or governmentaided school on account of religion.

3 No person shd| berefused admission to any school on account
of gender, except where such schools were originally established as
non-coeducationd.

4 Where there is competition for space, first priority shdl be
given to citizens and thereafter to children of permanent residents and of
overseas personnel on long-term posting in Belize.

11 (D Theagesfor attendance of sudentsat pre-school centresshall
be between three years and five years, provided that a Principa may admit a
child who shdl have reached the age of three years by the end of January of
the school year of admisson.

2 The ages for attendance of students at primary schools shall
be between five years and fourteen years, provided that aPrincipa may admit
a child who will have reached the age of five years by the end of January of
the school year of admission and may retain achild who is older than fourteen
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years a his discretion.

3 Students shall be admitted to secondary schools after  Gender and
completion of primary education. special needs
sensitivity.
112. (1) Theeducation system sha | ensure equitable accessto education
at dl levelsfor both genders.

2 The education system on the whole, and schoolsin particular,
shdl take into account the needs of challenged students and shdl provide
schools with learning environments to address those needs, including teacher

preparation.

3 Schoals shdl be sendtive to sudents with specid persond,
economic or socia needsand shdl develop financid, sodid and sudent assigance
programmes at the school to assist such students.

4 A teacher shdll bring to the attention of the Principd for further
action, the case of any student who is at risk of dropping out of school for
persona, socid or financia reasons. The Principa shall take such measures as
are possible through financid, socid and student assi stance programmes at the
school, and if needed, shal report the case to the school Board and/or the  Determination
Regiona Educationa Officer for further action. of need.

113. (D) The Chief Education Officer shall cause to be conducted a
least once every three years for al areas of the country a survey of accessto
pre-school centres, primary schoolsand secondary schoolsor ingtitutions serving
an area, school trangportation routes and other matters determining access to
basic education.

2 The results of the survey, a projection of the enrollment at the
pre-school and primary school levels, aprojection of the demand for places at
the secondary school leve for the next three yearsand other relevant information
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shdl be usad by the Chief Education Officer to determine requirements for
establishment and expansion of schools and other Strategies for ensuring
reasonable access to basic education in a cost-effective manner.

3 The determination shall be used to inform decisions about the
establishment of Ministry of Education schools and approval of
government-aided status to new schoolsin areas where schools aready exist
and theamagamation of Ministry of Education or government-aided schools.

114. (1) Coeducational schoolsshal befreeof gender and other biases
which contravene the Act or these rules and are contradictory to the god's of
education and they are prohibited from engaging in activities and adopting
structures which reflect such biases.

2 Teachers are prohibited from the conscious display of such
biases and shall seek to avoid implied biasesin what and how they teach and
in textbooks and other resource materias.

115. (D) Schools shdl maintain a culture free of intimidation in which
sudents are free to participate in school activities, pursue individud interest,
express opinions and are encouraged to be truthful.

2 The Ministry of Education shal develop and Managing
Authorities and Principals and Vice Principads shdl enforce regulations to
prevent sexud harassment and physica or psychologica abuse of students.

3 Dangerous weapons shall not be allowed at school.
Pornographic, unlawful or subversve materiasshdl be prohibited from school.

4 Schools shdl establish regulations prohibiting, and measures
for dedling with, the possession and/or use at schooal of illicit drugs and a cohol
by students, the possession and/or useat schoal of illicit drugsby teachersand
the unrestricted or indiscreet use of acohol a school by teachers, including
disciplinary procedures and measures, counsdlling and other drug education
measures.
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SUBPART B National
CURRICULUM, INSTRUCTION AND CERTIFICATION curriculum.

116. (1) The Minigry of Education shdl establish and promulgate the
national gods for education and the corresponding nationa curriculum for
pre-school centres, primary schools and secondary schools or ingtitutions,
gpecifying the respective expected learning outcomes and the organisation and
gructure of the curriculum.

2 The Minigtry of Education shdl establish benchmarks and
gandards for student achievement in core curriculum aress at the primary and
secondary levels of education.

3 The Ministry of Education, in collaboration with regiona
associations and accrediting agencies, shal gpprove academic standards for
inditutions of higher learning and professond preparation within the formal  School
system of education. curriculum.

117. (1) The Principal of a pre-school centre, primary school and
secondary school or inditution shal be responsible for developing a school
curriculum or programme of studies organised into courses of study for each
grade level.

2 Theschool curriculum or programmeof sudiesshal bedirected
a achieving dl learning outcomes specified in the nationd curriculum and shall
be deve oped and implemented in accordance with the curriculum policies set
out by the Minigtry of Education.

3 Courses of study shal specify expected student achievement
or capabilitiesin terms of knowledge, skills and attitudes relating to specified
learning outcomes of the nationd curriculum.
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4 Inaccordancewith section 25 of the Act, the Chief Educeation
Officer may dlow a school to introduce an dternative area of study for one
prescribed in the nationa curriculum or in addition to those prescribed in the
nationa curriculum, provided tht:

(@ the change or addition to the nationd curricullumisin
keeping with the principles and philosophy of
education set out by the Ministry and is consonant
with the established goals of education;

(b) any change or addition to the curriculum does not
violate Regulations under the Act, these Rules or
other pertinent regulations; and

Teaching plan. (© any changeto the curriculum doesnot violate netiona
and community interests.

118. (1) Each teacher shdl prepare before the commencement of the
school year or the relevant portion of the year, as the case may be, a Class
Plan which shdl outline the work to be done in each subject or coursefor the
year for the class(es) for which the teacher is reponsible. The Class Plan
shdl indicate by term such relevant information as the summary learning
outcomes to be achieved, the scope and sequence of the content and related
indructiona objectives, teaching methodology and drategies, schedule and
means of assessng student achievement, and resource materids, including
textbooks, and reference sources.

2 The Principa or person(s) authorised by him to so do shall
review the Class Plan for each teacher and shdl sign it to indicate that this has
been done. Where the Principal consders it necessary, he shal comment on
the Plan and suggest changes.

3 Based on and with reference to the Class Plan each teacher
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shdl prepare aplan of work for the upcoming week (Weekly Teaching Plan)
dtating work to be done with respect to each course or subject, including the
topics of indruction and related content and ingtructiond objectives, teaching
methodology and dtrategies, means of assessing student achievements, and
reference to specific resource materias including textbooks and reference
materids. Where specific resource materidsare not available or areinadequite,
teachers should have available notes of lessons developed from individud
research.

4 The Weekly Teaching Plan shdl be kept by the teacher in a
book or binder as permanent record and shall be reviewed by the Principa or
person(s) authorised by him to so do as early in the week as possble. The
Principa or person(s) ingpecting the plan shdl sgn it to indicate that this has
been done and where it is needed, comment on the plan with suggestionsfor ~ Schedule for
changes. Instruction.

119. (1) Ingruction and other routine activitiesshdl follow afixed weekly
schedule. The Principa shdl oversee the preparation of the weekly schedule
for each dass or ingructiona programme showing the schedule of instruction,
related activities for each subject or course such as laboratory or workshop
sessions and other routine activities such as study periods, lunch bresks and
recess periods.

2 Classor courseteachers shdl ensurethat students have acopy
of the weekly class schedule and that a copy of the schedule for a particular
cass is kept congpicuoudy affixed in the classroom usualy occupied by the
class.

3 The Principd shdl overseethe preparation of an annua school
caendar showing dates of important academic and other activities scheduled
during the school year including the beginning and ending of school terms, school
vacation periodsand other nonschool days, end-of-term examinationsand other
magor school and externd examinations, extracurricular activities, graduation
and other mgjor ceremonies, professona development activities for staff,
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meetings with parents, gpplication and admisson deadlines.

4 Classor courseteachersshal ensurethat studentshaveacopy
of the weekly class schedule and annual school calendar and, where
gppropriate and to the extent possible, that parents are informed of both.

120. (D) It shal be the duty of every class teacher in Ministry of
Education and government-aided pre-school centres, primary schools and
secondary schools or ingtitutions to ensure that each school day beginswith a
classprayer or other form of worship. Each student isrequired to participate
in thisworship unless an objection from the parent(s) or guardian(s) isreceived
in writing, dated and signed by said parent(s) or guardian(s).

2 It shdl be the duty of the Principal of Minisiry of Education
or government-aided pre-school centres, primary schools and secondary
schools or ingitutions to ensure that students participate asaclassor in larger
groups a least once in each week in acivic ceremony including the raising of
theflag of Belizeand thesinging of the Belizean Nationd Anthem. All Sudents,
regardless of nationdity, are required to participate in such ceremonies.

3 Each Ministry of Education or government-aided school shall
be required to erect aflag pole in a congpicuous location of the school and to
fly the flag of Belize on each school day during normal school hours.

4 A picture of current members of the Nationd Assembly shdl
be displayed in the office of the Principd of every Ministry of Education and
government-aided school. Class teachers are encouraged to do likewise and
to dso display pictures of the national symbols, pictures of the Prime Minister
and the Governor Generd, a mgp of Belize and other important nationa
picturesof Bdize.

121. (D) Denominationd schoolsmay devote school timetoingruction
and observanceinthefath of the denomination provided that thetime devoted
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to such ingtruction and observances as authorised shall not exceed one class
period aday and shdl be shown in the schedule of ingtruction; provided that it
shall not be required as a condition of admission toor attendance at any such
school which is government aided, that the student shadll:

€) attend or abstain from atending a place of rdigious
worship;

(b) participate in reigious observance or any ingtruction
in religious subjects in the school or esewhere; or

(© attend school on any day or part of day designated
for special religious worship by the religious
denomination to which he belongs where his

religious denomination is different from that of the  Religious
school. instructionin
Ministry of
122.  InaMinistry of Education or government-aided community school an Sg\lj;ainlncq)Zan
authorised and registered Minister of Religion or any other person authorised i geq
by arecognised rdigiousbody shal haveaccessfor the purposeof givingrdigious  community
ingruction to the students of such denominations, provided that: schools.
€) such ingruction shall not exceed one class period per
week;
(b) such instruction shall take place during the time
provided for this purposein the approved schedul e of
ingruction;
(© materiasrequired for theingruction shal be provided
by the rdligious bodly;
(d) the gppointment of the person giving the indruction
has been registered with the Managing Authority who
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ghdl inform the Principd of such gppointment; and

(e there shall be written acknowledgement by the

Objection to parent(s) or guardian(s) of studentsaffected agreeing
religious to such ingtruction.

observances and

instruction.

123.  The parent(s) or guardian(s) of astudent shdl have the right to object
to participation by said student in religious observances and/or indructionina
Ministry of Education or government-aided school, provided that such
List of booksand  Objectionisstated inwriting, dated and Signed by said parent(s) or guardian(s)
materials of the student.
recommended for

useandbooks 124, (1)  TheChief Education Officer shall publishand review biennially
approved foruse @ list of books and other materials recommended for use as textbooks or
astextbooksor ~ Other required materiasin pre-school centres, primary schoolsand secondary
required schools or indtitutions.
materials.
2 The list of books and other materias recommended by the
Chief Education Officer for use by schools shdl be based on an assessment
of textbooks and other materiads used by various schools and a survey of
teachers and parents and shadl be determined on the basis of:

€) relevance to the national curriculum, in terms of
appropriateness of content and objectivesto learning
outcomes specified in the nationd curriculum;

(b) appropriateness of implied or specified teaching
approaches and requirements;,

(© user-friendliness, and

(d) cost-effectiveness or value for money based on
condderaionsof cog, durability and ability to re-use,
shdlf-life, availability and other such practical factors.
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3 The Chief  Education Officer, on the recommendation of the
Council, may prohibit pre-school centres, primary schools and secondary
schools or ingtitutions from including abook or other materid as atextbook or
required material on its booklists if such a book or material contains
misinformation or promotes positions and practices consdered antagonigtic to
the gods of educetion.

4 This shdl not prohibit a teacher from proper use of such a
book or materia as reference materia to achieve his teaching objectives,
especialy where such reference call s attention to the reasons why the particular
position or practice promoted in the book is unacceptable. The teacher shdl
fird informthePrincipa of hisdesreto usethebook or materia and the Principa
shdl beresponsiblefor determining whether the useiseducationdly acceptable  schools
and to approve its use as requested. booklists.

125. (1) Principals of Ministry of Education or, government-aided
pre-school centres, primary schoolsand secondary schoolsor ingtitutions shdll,
by nolater than theend of December, submit for the gpprova of the Management
Board or Committee, the booklists for use by classes for the upcoming school
year. In s0 doing, Principas shdl cdl attention to any change made to the
current booklist for a class and provide an explanation for the change.

2 Pre-school centres, primary schools and secondary schoolsor
inditutionsshal normally indlude on their booklistsonly booksand other meterids
whichareonthelist of booksand other materials recommended for use by the
Chief Education Officer. However, books and other materials not appearing
on theligt of books recommended for use by the Chief Education Officer may
be included with the gpprova of the Regiona Council.

3 Inorder to reduce expensesincurred by parent(s) or guardian(s)
in connection with the purchase of school books and other required materials
each year:
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@ beginning no later than September 2000, student
textbooks and other required materials on booklists
in Ministry of Education or government-aided
pre-school centres, primary schools and secondary
schoolsor ingitutions shall not be changed morethan
once every three years unless with the approva of
the Regiond Coundail;

(b) effective July 2000, Principals, School Committees
and Management Boardsor Committeesof Ministry
of Education and government-aided pre-school
centres, primary schools and secondary schools or
inditutionsshdl collect and maintain astock of sudent
textbooks and other required materials which can
be provided under an appropriate scheme to
students who cannot afford to purchase such;

(© effective September 2000, student textbooks and
other required materials used for the teaching of
science, socia sudies, mathematicsand language arts
in the Ministry of Education and government-aided
pre-school centres and primary schools shall be
standardised among school sof the same management
in the same education region; and

(d) effective September 2000, Ministry of Education and
government-aided secondary schools or indtitutions
shall standardise student text-books and other
required materias used in courses with externdly

School prescribed syllabuses and for core curriculum
assessment and COUrSEs.

certification of

students.

126. (1) Each school shdl developitsown internd policiesand practices
for assessing and evauating student achievement in individual courses a the
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various grade levels, provided that such policies and practices are in keegping
with guidelines set out by the Minidry.

2 Evauation of student achievement shdl be based on sound
principles of measurement and evauation of student achievement, good test
devel opment practices, multiple assessments and multiple bases for assessment.

3 Each secondary school or institution shall develop and
promulgate its academic requirements and standards, including promotion
policies and graduation requirements, provided that the academic requirements
of a school shdl be in conformity with nationa curriculum standards and ~ Reportsto
requirements set out by the Minidtry. parents or
guardians.
127. (1) Parents or guardians of students at the pre-school, primary
school or secondary school level are to receive at least once every term a
written report on student progress signed by the classteacher or an appropriate
agent of the school. The report is to contain an assessment of the sudent’s
achievement in each subject or area of the curriculum, arecord of attendance
and tardiness and any anecdotal comment on the student’s overdl academic
performance and/or persond quaity considered noteworthy.

2 Parents or guardians of students at the pre-school, primary
school or secondary school leve areto receive at the end of the school year a
written summary report on the sudent’ s performancefor the year sgned by the
class teacher or an gppropriate agent of the school. Thereport isto contain a
summary assessment for the year of the student’ s achievement in each subject
or areaof the curriculum, arecord of attendance and tardinessand any anecdota
comment on the student’s overal, academic performance, ability or persond
qudity. Thereport is dso to indicate whether the student has been promoted
to the next grade level and, if not, what remedid action is required, where

appropriate.

3 Notwithstanding the provision of the end-of-term and
end-of-year reports, schools are strongly encouraged to maintain frequent
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communication with parents about student academic progress and behaviour.
To this end, schools should arrange and make time available for teachers to
meet each student’ s parent(s) or guardian(s) at least by the middle of theterm
and again at thetime of issuing report cards. Where aparent or guardian does
not visit the schoal to receive report cards and to become informed of student
progress, the teacher should report the matter to the Principd for further action.
Actions which may be taken include visits to the home by the teacher or by a
teacher-parent liai son representative of the school, the school-community liaison
officer of theMinigtry, asocid welfare officer or someother responsble person
identified by the school or the Minidtry for that purpose.

4 Students who have been successful in a course of studies are
entitled to receive certificates, diplomas or other indications recognising such
success in the course of studies signed by the Principa and other relevant
agents of the schoal or inditution.

128. (1)  Asfar asispracticable, the prescribed work for each grade
level in primary schools should be completed by the end of the school year but
continuity of learning should be ensured throughout a divison and leve.

2 In the case of primary schools, students shdl normally be
alowed to progress each year to the next grade level. Schools shdl develop
gpecid assistance programmes for students who do not meet some of the
expected outcomes at the end of agrade or divison.

3 A primary school shall be required to keep on its enrolment
any student who has completed the find year of primary schooling but who
does not meet the standard for primary certification, provided that the sudent
is less than fourteen years of age.

4 At the end of each year, secondary schools shall determine,
according to their academic policies and assessment practices, students who
areto be promoted to the next grade level and in the case of studentswho are
in the fina year of studies, those who have successfully completed the
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programme of studies and are to be certified.

129. (1) The Chief Education Officer shall each year cause to be
devel oped and/or administered such nationa and internationd examinationsfor
the purpose of determining the sudents' level of competencein relationto areas
of the nationa curriculum at different levels of the sysem.

2 No such examinations shall be introduced into the system
without the gpprova of the Chief Education Officer ontheadvice of the Council,
provided that notification of such examination(s) shall be given no lessthan two
school years before such examination(s) is/are to be administered.

(©)] No student shdl be discouraged or prohibited from registering
for any such examination, where the student meets the requirements for

registering, as stipulated by the respective examining body.

4 The Minister may approve nationd certification of students
based on their performance in such examinations.

(5) TheMinigtry of Education shal eech year causeto be published
theresults of such examinationsand shal provide Regiona Council and schools
with atabulation and an andyss of results for the purpose of sdf-review.

130. () Each school shdll formulate astaiement of the misson and godls
of the school, provided that these are not incong stent with the nationd curriculum.
Such statement shal be displayed in a prominent place in the school .

2 The misson statement shal include a statement of the genera
characteridics of students predominantly served, the philosophy and type of
education provided at the schoal, the satus of the school and any other specia
feature of the school important in defining the school and its services.

3 Theschool goa sshal makereferenceto theexpected outcomes

National
assessment and
certification of
students.

Mission and
profile of
schools.
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inrelation to genera quditiesand capabilities of studentswho attended school
there and Sandards and targets of the school intermsof indices such asnationa
and internationd examinations.

4 TheChief Education Officer shdl periodically publish profiles
of schools and inditutions at the different levels of the system. The profiles
shdl be devel oped with reference to the triennid school inspection report and
shall make reference to such factors as:

(@)
(b)

©
(d)
C)
(f)

(¢))

The School year.

the mission of the schoal;

the school curriculum and extra-curricular
programmes,

academic requirements and policies,
student ass stance programmes,
daff qudificaions,

qudity of teaching and learning facilities including
laboratories, workshops and libraries; and

performance of the school population in standard
national and international examinations weighed
againg the type and leve of sudent intake.

SUBPART C
THE SCHOOL YEAR

131. (D) The school year shal commence on September 1 and shal
end on August 31 of the following yesr.

2 In the case of pre-school centres, primary schools and
secondary schools or ingtitutions, classes for the school year shall commence
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on September 1 of each year, except that where September 1isaday later in
the week than Wednesday, classes begin on the first Monday after September
1; and classesfor the school year shall end on June 30 of each year, except that
where June 30 is a day earlier in the week than Wednesday, classes shal end
on the Friday immediatdly before June 30.

3 Pre-school centres, primary schools and secondary schoolsor
indtitutions shdl provide no less than 180 school days during a school yeer.

(4  Where aschool will not meet the requirement of 180 school
dayswithinitsregular schedule of school days, then unless otherwise approved
in writing by the Chief Education Officer, specid arrangements shdl be made
by such school to fulfil this requirement. Any such arrangement must be  Organisation of
approved by the Chief Education Officer. the school year
for pre-school

132 (1)  The school year shall be divided into three terms each of oo P
approximately sixty school days, inclusive of end-of-term examinetions. secondary
schools.
2 Alternative divisons of the school year, such asby semesters,
may be alowed by the Chief Education Officer providing thet the total number
of school days amount to no less than 180 days and that schools adequate

provisions are made for pay related issues vide Rule 73 (5).

3 There shdl be three mgjor periods of school vacation, namely
the Christmas vacation, the Easter vacation and the end-of-year vacation.

4 The Chrigmasvacation period shdl begin onthe Monday before
Chrigmas. Where Chrigmasfalson aday earlier than Wednesday, the vacation
period shal begin on the Monday of the previous week. Classes shdl resume
on the firs Monday of January. Where January 1 is a Sunday or Monday,
classes shdl resume on the second Monday in January.

) The Easter vacation period shdl begin on the Monday before
Good Friday. Classes shdl resume on the Monday following Easter Monday.
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Non-school days.

Hours of
Instruction per
school day.

(6) The end-of-year vacation period shdl be between the end of
classes for the school year in June and the beginning of classes for the next
school year in September.

133. (1) Saturdays and Sundays and public holidays shdl be
non-school days.

2 In addition to school vacation periods, Saturdaysand Sundays
and public holidays, the Chief Education Officer may gpprove up to amaximum
of three daysin any school year as non-school days, in the case of pre-school
centres, primary schools and secondary schools or ingtitutions. Approva for
such non-school days may be granted upon request by the Managing Authority
or for other reasons determined by the Chief Education Officer. A request
for anon-school day shal be madeinwriting to the Chief Education Officer at
least two weeks prior to the non-school day(s).

134. (D) The minimum hours of indructiond time per school day shdl
be asfollows:

@ Early childhood (Pre-schoal): three (3) hours,
(b) Primary 1 & 2 (Infants 1 & 2): four (4) hours;

(© Primary 3 to 8 (Standards 1 to 6): five (5) hours,
and

(d) Secondary: six (6) hours.

2 The school day shal normaly be divided into two sessons
with anintervening period for lunch and abresk in each sesson of goproximately
fifteen minutes. The school day may aso congst of one sesson with a break
of no less than haf-hour for lunch where the session goes beyond the noon
hour.

THE SUBSIDIARY LAWS OF BELIZE REVISED EDITION 2003

Printed by the Government Printer,
No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.



Education [CAP. 36 119

3 Pre-school centres shdl have only one sesson in each school

day.
PART VIl Enrollment of
ATTENDANCE AND RESPONSIBILITIES Pupilsand
Students.

135. (1) Children shdl normdly beadmitted for thefirg timeto aprimary
or secondary school or ingtitution only during the first month of the school year.

2 If a student has not attended school for a period of three
success ve months hisname shdl be struck off theroll of the school, unlesssuch
absence has been caused by illness or some other equaly seriousreason. Where
the student is of compulsory school age, the school shdl inform the Didrict
Education Officer for gppropriate guidance and action. If said student returns
subsequently, he shall be trested as a new admission.

3 A school shdl obtain prior approva of the Chief Education
Officer before removing a student from its roll, except where it is otherwise
provided in these Rules, or where the parent(s) or guardian(s) of the child  Transfer of
request a transfer to another school. gruimlary School
pils.
136. (1) No child who has previoudy attended aMinistry of Education
or government-aided school shall be admitted to another Ministry of Education
or government-aided school unlesshisparent(s) or guardian(s) present atrandfer
certificate on a prescribed form duly completed and sgned. A copy of the
prescribed form shall beincluded in the Handbook of Policies and Procedures
for School Services.

2 No trandfer shdl be issued in any Ministry of Education or
government-aided primary school without the gpprova of the Didtrict Education
Officer, who shdl satify himsdf that good cause exigts for such transfer.

3 Subject to the provisions of these Rules, no request for transfer
shdl be refused when gpplied for by a child' s parent(s) or guardian(s).
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Responsibility of
parents or
guardiansto
ensure
attendance.

School Rules.

Disciplining
students.

4 Whenever a pupil is being transferred from one schoal to
another, the parent(s) or guardian(s) should request that the Principa of the
school fromwhichthe pupil isbeing transferred to send acopy of the permanent
record of the pupil to the Principa of the schoal to which the pupil is being
transferred.  The Principd of the school from which the pupil is transferring
shdl, within one month, comply with the request.

137. (D) It shal be the respongihility of parents or guardiansto ensure
that students attend school and arrive on time.

2 A pupil in apre-school centre, primary school or astudent in
a secondary school or ingtitution who is absent from school for one or more
sessonsshal, upon returnto school, present anote from hisparent or guardian
acknowledging and explaining such absence.

138. (1) Schools shdl establish and promulgate rules and regulations
governing therespong bilities, behaviour and dressof sudents. Such regulations
shall dictate the behaviour, dress and responsibilities of sudentswhilea school
but may also impose school-related responsibilities and dictate general
deportment while not at school.

2 School rules shall be subject to the approva of Regiona
Councils.

3 Principals shal ensure that parents and/or guardians are
provided with awritten copy of the school rules upon enrolment of achild and
with written copies of any subsequent changes to such rules.

139 A sudent may be disciplined for behaviour which is disruptive to
classroomor schoal activities, which congrainsthe effectiveness of the schooal,
and for generd disregard of schoal rules, including:
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(@ where the student conducts himself in a manner,
whether at school or not, inconsistent with the
expressed or implied values and principles of the
schoal;

(b) where the student wilfully disobeyslegd ordersgiven
by those duly authorised to give such orders,

(© for repeated neglect of requirements or failure to
observe duly congtituted school regulations;

(d) for usng without proper authorisation, or for abusing,
the property or facilities of the schoal;

(e for behaviour which may be physicdly, mentaly or
psychologicaly harmful or threstening to other Sudents
or teechers or to himsdlf; and

() for activities involving dishonesty, for possesson or
use of illicit drugs, for mora turpitude or where the  Investigation of
Student is convicted of acrimind offence. charges.

140. (1) Where subgtantial grounds exist to accuse a student of use of
illicit drugs, the school may require him to undergo adrug test. Refusdl to take
thetest may lead to dismissd fromtheschool. Inthe case of pupilsof compulsory
school age, the school shdl inform the Didtrict Education Officer for gppropriate
guidance and action.

(20  WhereaPrincipa has subgtantial grounds on which to accuse
or suspect a student of possession of illicit drugs, weapons, pornographic,
unlawful or subversve materias at school, asearch may be conducted, without
prior warning, by the Principal or by the police at the request of the Principa or
a person duly authorised to be acting on his behdf. Such a search shdl bein
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Disciplinary
measures

the presence of the sudent and an adult witness and shall be subject to the
laws of Belize governing search of a person and/or his property.

3 Where the Principa has substantid groundsto believe that it
isin the best of other students and generdly of the schoal, a student may be
suspended while the school investigates an accusation agangt him involving
sexud abuseor harassment or other formsof harassment, abuse or intimidation,
including possession of illegd or dangerous wegpons, or with the possession
and/or use of illicit drugs, or with the possession of pornographic materids or
other unlawful or subversve maerids at schoal.

4 Where a student has been suspended from school pending
the investigation of an accusation againg him, the student and his parent(s) or
guardian(s) shdl be immediatdly notified in writing of the accusation against
him and the student shdl be given every opportunity to defend himsdf against
such accusations. If the accusation is not heard within ten school days after
suspension, he shdl beimmediately re-enrolled without prejudiceto his status
asastudent; provided that the student and/or his representative has presented
himsdf at each and every scheduled hearing of the accusation made againgt
him.

141. (1) Disciplinary measures may be taken againgt a student for
offences in the classsoom or school-related offences but teachers shdl be
mindful of effective and acceptable methods of behavioura modification,
incdluding counsdling.

2 Subject to sub rule (3) below, where any punishment is used,
such punishment shdl not be excessive.

3 For serious and repeated offences, corpord punishment may
be administered asalast resort by the principal teacher, or by asenior member
of the gtaff under the authority of the principa teacher.

(4  Where a dudent exhibits persstent negative behaviour, the
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Principd shdl arrange a meeting with the parent(s) or guardian(s) to set out
appropriate measures to be taken, including determining the responsibilities of
and actions to be taken by the parent(s) or guardian(s).

5) For serious offencesinvolving activities which bring the school
into disrepute, serious physical harm, sexuad and other forms of harassment
and intimidation including possession of dangerous or illegd weapons, the
possesson and/or use of illicit drugs, the destruction of school property, or
convictiononacrimina charge, the school may suspend the student for aperiod
of no more than two weeks, demand areasonable number of hours of in school
or out-of-school community service, or dismiss the student. In suspending a
student, care shal be taken not to have such suspens on preclude examinations
and other activitiesessentid to successful completion of acourse or programme
of sudies.

(6) Where astudent of compulsory school age isto be dismissed
in accordance with sub-rule (4) of this Rule, awritten report documenting the
nature of the incident(s) shdl be immediately sent to the Didtrict Education
Officer. The concurrence of the Regiond Education Council isrequired for the
dismissd of astudent.

) Cases of students with serious behavioura or attitudinal
problemsasdetermined by theteacher shall bereported inwriting by the Principd
to the parent(s) or guardian(s) and to the District Education Officer for referrd
for specidised help. The Didtrict Education Officer shdl refer the casetothe  Responsibility

Didrict Socid Wedfare Officer for necessary action. of parents or
guardiansfor
142. (1) Parents or guardians are expected to supervise behaviour of gﬁ” 3‘;';” of
students at home and monitor behaviour when students are otherwise outside '
of theformd supervison of school personnd to ensure conformity with rlevant
school rules.
2 Parentsor guardians are required to ensure that students dress
according to the dress code for the school. The schoaol shdl give not less than
afull school year’ s notice before a change of uniform or achange in the dress
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Appeal against
school.

code requiring mgor financia expenditure and shdl not change such dress
code or uniforms more than once every four years.

3 Parents or guardians are required to ensure that students do
homework and other out-of-school work assigned by the teacher(s).

4 Parentsor guardiansareto ensurethat students attend required
school related activities outsde norma school hours.

5) Parents or guardians are expected to pay such school fees
and make required contributions as are gpproved by the Ministry of Education
in accordance with Rule 146 of these Rules.

143. (1) A parent or guardian who, is aggrieved by the action(s) of a
classroom teacher shdl first report the matter to the Principa of the school
who shdl investigate the case and determine the gppropriate action, if any, to
take in respect of the complaint. The complaint and the results of the
investigation by the Principa shdl be recorded in the Log Book.

2 Where the complaint is againg the Principal or where the
parent or guardian is aggrieved with the decison of the Principd in a case
againg ateacher, the parent shdl report the maiter to the Managing Authority
who shall take action on the matter and report the caseto the District Education
Officer.

3 The complaint and decisons or actions on the matter shal be
recorded by the Didrict Education Officer in a Log Book maintained at the
Education Centre.

4 If the parent or guardian isaggrieved with thedecison or action
of the Managing Authority, he shdl report the matter to the Chief Education
Officer, whose decison thereon shdl be find. The Chief Education Officer
shdl act in accordance with the recommendation of the Regiond Council in
coming to adecison on the maiter.
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Recourse by
school s against
abusive parents,
guardians or

144. Where a parent or guardian or any other person acting in connection other persons.

with astudent abuses, threatens or assaults ateacher in connection with school

matters, the Managing Authority of the school, with the gpprovd of the Didtrict

Education Officer may issue a letter of transfer to the student in question and

appropriate action may be taken againgt said parent, guardian or other person.

A writtenreport shdl be submitted to the Digtrict Education Officer documenting

the incident(s) leading to the issue of the transfer and/or the initiation of legd  school-

action. Community
Liaison Officers.

145. (D) School-Community Liaison Officers shall be gppointed to

address incidences and causes of non- participation of students in primary

education associated with out-of-school factors.

2 The duties of School-Community Liaison Officers shdl be
promulgated in the Handbook of Policiesand Proceduresfor School Services.

PART VIII Tuition and
FEES, SCHOLARSHIPS AND BURSARIES other fees.

146. (1) A Managing Authority of a Ministry of Education and
government-aided school may charge fees, subject to the gpprova of the Chief
Education Officer or the Minister, asisrequired by the Act. Ingpproving such
fees, the Chief Education Officer or Minigter shdl consult with the Didrict
Education Council and the National Council for Educeation, respectively.

2 The Chief Education Officer or the Miniger, as the case may
be, shdl be informed of and give approva to any proposd to increase fees
gpproved under subrule (1) of thisRule at least onefull school year before any
such increase shall take effect.

3 A school shdl havetheright to withhold report cards, transcripts,
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Student financial
assistance.

Ministry of
Education
scholarship and
financial
assistance
programmes.

diplomas and other academic records for non-payment of approved fees.

4 No Ministry of Education or government-aided primary
schoolsshdl prohibit attendance at school of achild of compulsory school age
because of the ability of the parent(s) or guardian(s) to pay school fees and
such children shdl not be subject to discrimination by the school.

147. (D) All Minigtry of Education and government-aided secondary
schools or inditutions shal set asde annualy a student assistance fund, the
minimum of which shal beequivadent to nolessthan 1% of grossincomefrom
fees and grant-in-aid, to augment student financid assistance programmes.

2 Upon gpplication of students to Ministry of Education and
government-aided secondary schools or institutions, those parent(s) or
guardian(s) in need of financid assstance shal complete and submit the
necessary form and supporting documents required by the school in connection
with the request.

3 Schools shdl determine the criteriafor the award of financid
assistance and identify the students to be awarded assistance in any school
year in accordance with such criteria

(4  Schoolsshdl submit tothe Regiond Council theligt of students
granted financia assistancefor the current school year by no later than July 15
in eech year.

148. The Minidry of Education shdl publish a lis of scholarships and
financid assgance awards availablefrom the Ministry and other governmenta
and non-governmenta agencies with details of each award, including:

@ description of award i.e., nature and duration,

(b) digibility requirements;
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(© application procedures, and

(d) conditions of award.
PART 1X Arbitration
GENERAL AND MISCELLANEOUS Panel.

149. (1) The Council shdll, at the request of the Minigter, establish an
Arbitration Pand in accordance with section 41 of the Act.

2 TheArbitration Panel shall consider appedlsin accordancewith
section 16 of the Act and in accordance with these Rules.

3 The Arbitration Pand shdl congst of five members and shdl
incude:

€) the Labour Commissioner or his representative;

(b) a personnel manager from a private sector or
guasi-governmenta organisation;

(© arepresentativeof theMinigtry of Public Service;and

(d) two persons sdlected from the Committeefor Teaching
Services of the Coundil.

4 The Arbitration Panel shall be chaired by one of the
representatives of the Committee for Teaching Services of the Council. An
officer of the Ministry of Educetion shall be designated by the Chief Education  Handling of
Officer to act as Secretary to the Pandl. appeal's and
applications by
school
proprietors.

150. (D) A Regiond Council shal submit applications for a licence to
operate a school referred to it by the Chief Education Officer in accordance
with these Rules to the relevant School Services Committee for consideration.
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Application.

Repeals.

Sub. leg., 1991
Edn. Vol. |,
CAP29,p.5

Sub. leg., 1991
Edn. Val. I,
CAP.29,p.2,4
and 39

2 The Council shal submit appedls by proprietors againgt the
refusa of the Chief Education Officer to issue alicence to operate a school or
suspension or cancellation of a licence to operate school to the Arbitration
Pand for fina determination.

151. (1) Except where expresdy exempted herein, al Rules shall
generdly gpply to Minigtry of Education and government-aided pre-school
centres, primary schools, and secondary schools or ingtitutions.

2 Unless a particular rule specificaly indicates gpplication only
to Ministry of Education and government-aided pre-school centres, primary
schools or secondary schoals or ingtitutions, the rule also shal gpply to al
pre-school centres, primary school and secondary- level schoolsor ingtitutions.

3 Except where expresdy exempted herein, rules regarding the
licenang of teachers shdl gpply to dl persons teaching a schools offering
early-childhood, primary and secondary schooling.

4 Except wherethe application of arule otherwisedictates, rules
related to the conduct and employment of teachers shdl apply to Principals,
and Vice Principas and Heads of Department.

152. (1) On and from the commencement of these Rules:

€) the Primary Education Rules shal stand repeded;

(b) the Compulsory Attendance Areas Order, the
Crooked Tree Government School Order, the Queen
Street and the Rockstone Pond Government Schools
Order shdl stand repeded; and

(© any agreement, written or unwritten, entered into by
the Ministry which is contrary to the letter and spirit
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of these Rules shdl forthwith be null and void; and
any agreement, written or unwritten, entered into by
the Minigtry of Educationwhichisnot incongsent with

the Provisons of these Rules shall continue to be  commencement.

operativein full force and effect.
153. These Rules shdl come into force on the 1% day of August, 2000.

M ADE by the Minigter of Educetion this 1t day of August, 2000.
(CORDEL HYDE)
Minister of Education and Sports
SCHEDULE
(RULE 7)
TERMS OF REFERENCE OF REGIONAL Function of
EDUCATION COUNCILS Regional
Education
1. The function of Regiona Education Coundilsisto assit the Minigry in -~ ©oundils
planning and monitoring the delivery of educationa services specified for  Responsibilities
geographicd regions of the country. of the Regional
Councils.
2. In executing this function, Regiond Education Councils shall:
€) review al gpplicationsfor alicence, renewd of licence,

gpplication for changein ownership, and other related

factors, etc. by proprietors of schools in the region

and submit itsrecommendationsto the Chief Education

Officer on the said matter;

(b) make recommendationsto the Chief Educeation Officer
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©

(d)

C)

(f)

()

about the suspension or cance lation of the licence of
schools in the region where requested by the Chief
Education Officer or where the Regiond Education
Council consdersit expedient;

review and gpprove school rulesand changesthereto
for Ministry of Education and government-aided
schoolsin the region;

review and make recommendations to the Chief
Education Officer on fees charged by Ministry of
Education and government-aided schools in the
region;

review gppedssubmitted toit by parentsor guardians
with respect to decisions and actions by schools by
which parents or guardians are aggrieved and shall
submit their findings on such cases with
recommendations for action to the Managing
Authority of the school, copied to the Regiond Board
of Management respongble for the school and to
the Chief Education Officer;

cause a triennia inspection of al schools in the
education region and shdl forward the findings and
recommendationsfor actionsto betaken to the Chief
Education Officer, copied to the Managing Authority
of the school and to the Regional Board of
Management responsible for the schooal;

vet goplications of teachersin theregion for licences
to teach and shal submit recommendations to the
Chief Education Officer with reasonsfor disgpprovd,
if negative;
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(h) review, as requested by the Chief Education Officer,
appedl s by teachersin accordance with the Act, these
Rulesand other regulations, and shdl submit itsfindings
and recommendations on such cases to the Chief
Education Officer with reasons for disgpproval, if

negative;

(i) review annual reports submitted by Didtrict Education
Officers, other reports of relevance including reports
on nationd and internationa examinations and assst
in the formulation of plans for the development of
education in the region; and

() condder mattersrdaing to thevariouslevelsand types
of education in the education region and shdl make
representations to the National Council for Educeation
and to the Minister of Education on any such matters ~ Composition of

asit considers expedient. the Regional
Council.
3. Each Regiond Council shdl consst of no more than even members
from the education region to be gppointed by the Minister asfollows:
@ the Didtrict Education Officer in charge of theeducation
region, who shdl be an ex-officio member and shall
serve as secretary to the Regiona Council;
(b) the Principa of a pre-school centre in the education
region, selected by the Principas of the pre-schools
in the education region;
(© the Principd of aprimary schoal inthe education region,
sdlected by the Principas of the primary schools in
the education region;
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(d) the Principd of a secondary school or indtitution in
the education region, sdected by the Principas of
the secondary schoolsor ingtitutionsin the education
region;

(e two loca representatives of Managing Authorities of
the primary schoolsin the education region sdected
by the Managing Authorities of the primary schools
in the education region;

(f) alocd representative of the Managing Authorities of
the secondary schoolsor ingtitutionsin the education
region selected by the Association of Managing
Authorities of Secondary Schools or Ingtitutions
(AMASS);

(9) aloca representative of the Association of Tertiary
Level Inditutions of Belize (ATLIB), sdected by
ATLIB;

(h) alocal representative of the branch of the teachers
union having the widest membership in the
education region, selected by the Executive of such
union; and

(i) two local representatives of the business and/or
community interests in the education region,
recommended by the Didtrict Education Officer in
charge of the region after consultation with the

Officers of Principals and the Managing Authorities of the
Regional Council. schools in the education region.

4. 1) There shall be a Chairman, Vice-Chairman and Secretary of
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the Regiond Council.

2 The Chairman and the Vice-Chairman shall be elected by
members of the Regiona Council from its membership & itsfirst mesting.

3 The Didrict Education Officer in charge of theregion shdl be  Termof Office.
the Secretary of the Regiond Council.

5. @ The term of office of the members of the Regiond Council,
other than ex-officio members, shal be for two years from the date of
gppointment but members shdl be eigible for regppointment.

2 A normd term of office shdl begin on July 1.

3 The Chairmanmay at any timeresign hisoffice by informing the
Minigter in writing of his resgnation.

4 Any member of the Regiond Council may resign his office by
informing the Minigter in writing, through the Chairman, of his resgnation.

5) The Minigter, on the recommendation of the Regiona Council,
shdl terminate the agppointment of a member who is disruptive to the work of
the Regiond Council, who isincapable of carrying out thework of the Regiond
Council, who violates required confidentidity of Regional Council métters, who
is dosent from three consecutive meetings of the Regiona Council without
aufficient cause, in the opinion of the Regiond Council, who no longer shows
interest in the affairs of the Regiona Council or who actscontrary to theinterests
of the Regiond Coundil.

(6) A person shall ceaseto beamember of the Regiond Council if
he no longer holds the post based on which he was nominated to the Regiona
Coundail.
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Meetings.

Special
meetings.

) Any vacancy on the Regiona Council shdl be filled by a
replacement from the same category of persons as the former member and
such a replacement shdl be for the rest of the unexpired term of the person
replaced.

6. @ The Regiond Council shdl hold at least four meetingsin every
schoal year, one meeting being in July or August and one in each term of the
schoal yesr.

2 Notice of every mesting shdl be given and the agenda of the
meeting and minutes of the previous meeting there-of circulated not less than
seven days prior to the date of such meeting, provided that this shall not apply
to specid meetings.

3 The Chairman shdl preside over dl meetingsof the Regiond
Council which he attends and in his absence the Vice-Chairman shall preside.
When both the Chairman and the Vice-Chairman are absent or unable to
preside the members present shal choose one of their numbers, other than the
Secretary, to act as Chairman.

4 Seven members of the Regiond Council shdl form aquorum
a any mesting.

o) Decisonsof the Regiond Council a meetingsthereof shdl be
taken by a smple mgority of members present and voting.

(6) No act or proceeding of the Regional Council or of any
committee thereof shal be invaidated on account of any vacancy among the
members of the Regiona Council or such committee.

7. (@D} The Chairman may, a any time, summon aspecid meeting of
the Regiona Councll and shdl call such a meseting within fourteen days if he
receives.
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@ arequest for that purpose addressed to him in writing
and sgned by fivemembersof the Regiond Coundil;
or

(b) adirective to that effect addressed to him in writing
by the Chief Education Officer.

(20 A regues for speciad meeting shdl state the specific purpose
for which themesetingisrequired to be summoned and suchmeeting shdl consder  Minutes.
only the specific purpose for which it was summoned.

8. @ Minutes of each meeting shal be kept by the Secretary or such
person asthe Regiona Council gppointsfor thispurpose, and shal be confirmed
a the next regular meeting of the Regiona Council.

(20 A copy of the confirmed minutes of each meeting shdl be
forwarded to the Chief Education Officer within two weeks of the meeting at
which they were confirmed.
Standing or ad
3 The Regiona Council shdl maintainrecordsof itsproceedings.  hoc committees.

0. @ The Regiona Council isempowered to gppoint sanding or ad
hoc committees to execute pecific responsibilities assigned under these Rules
or asthe need may arise from timeto time; provided that among such standing
committees to be gppointed shall be:

@ a Pre-school Centre and Primary School Services
Committee to oversee matters related to the
establishment, management and operationsof schoals,
and the licensng and employment of teachers in
pre-school centres and primary schools;

(b) a Secondary School Services Committee to oversee
mattersrelated to the establishment, management and
operations of schools, and the licensing and
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employment of teachersin secondary schools,

(© a Student Welfare Committee to consider matters
relating to the well-being of students, including
admisson and attendance of students, problems of
non-participation, Sudent ass stance programmesand
the school-community relationship; and

(d) a Standards and Quality Committee to monitor the
performance of schools, curriculum and textbooks,
teacher development and student performance in
examinations,

2 Each sanding or ad hoc committee shdl include members
gppointed by the Regiond Council from among its members. However, the
Regiona Council can aso gppoint persons to standing or ad hoc committees
who are not members of the Regiona Council but who have specific expertise
or interest in the portfolio of the committee.

3 The Chairman of any standing or ad hoc committee formed
by the Regional Council shal be amember of the Regiond Council and shdll
be appointed by the Regiona Council.

4 The Regionad Council shdl decide on the terms of office,
powers and functions of every ad hoc committee it gppoints.

Secretariat. (5) Decisonsof sanding or ad hoc committees shal be taken by
amagority of members present and voting.
10.  The Regiond Education Centre shdl act as the secretariat for the
Regiond Education Council.

THE SUBSIDIARY LAWS OF BELIZE REVISED EDITION 2003

Printed by the Government Printer,
No. 1 Power Lane,
Belmopan, by the authority of
the Government of Belize.



